AOMWHUCTPALUA
NMABJIOBO-NMOCAACKOIrO MYHULIMIMANBHOIO PAUOHA
MOCKOBCKOWN OBJNIACTU

MOCTAHOBIJIEHUE

25.08.2015 Ne 1249
r. [TaBnosckuii [locan

OO0 yTBep>KIEeHUM aIMUHUCTPATUBHOIO pErjlaMeHTa IPEI0CTaBIECHNE
MYHULUNAIBHON yClIyru «Bbliaya eMHOro JKWIHIIHOTO IOKYMEHTA,
KoMK (PMHAHCOBO-JIMILIEBOTO CYETA, BBIIMCKH U3 JJOMOBOM KHUTH, KAPTOUKH
ydyeTa COOCTBEHHHKA KHJIOTO OMEIIEHUS, CIIPABOK U UHBIX JTOKYMEHTOBY

B cootBerctBun ¢ ®enepanbHpiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opranuzanuu
IIPEIOCTABJIEHUSI TOCYJApCTBEHHBIX W MYHUIMNAIbHBIX ycayr"', @enepajbHbIM 3aKOHOM OT
06.10.2003r Nel31-®3 «OO6 oOwmMX NPUHIMIIAX OPraHU3alMM MECTHOTO CaMOYIPaBICHHS B
Poccuiickoit ®enepartuny», @DenepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpenust oOpamienuii rpaxkaan Poccuiickoit ®enepaunun», YcraBom IlaBnoso-Ilocanckoro
MYHUIIUTATBHOTO paiiona MockoBckoit oonactu, [TocranHoBnernem Anmunuctpanum ot 28.05.2015
Ne 679 «O pa3paboTke W YTBEpXKIECHUHM aJMHHHUCTPATUBHBIX PETJIIAMEHTOB NPEAOCTABICHUS
MYHUITUTIATBHBIX YCIYT (MCTIOTHEHUS MYHUITUTIATBHBIX (DYHKITHI),

ITOCTAHOBJIAIO:

1. YTBepautb AAMUHHMCTPATHBHBIA perjaMeHT MpPEJOCTaBICHUS MYHHIMMIAIbHOM YCIyru
«Bpimaua eIuHOTO SKWJIMIMHOTO JTOKYMEHTa, KOMUH (HMHAHCOBO-JIMIIEBOTO CUETAa, BBINUCKH U3
JIOMOBOM KHHUTU, KapTOUKH Yy4eTa COOCTBEHHHUKA IKUJIOTO TIOMEIICHHS, CIPaBOK W WHBIX
nokymeHnToB» (IIpunaraercs).

2. OnybnukoBaTh HacTosiiee moctaHoBiieHne B razere «llaBmoBo-Ilocanackue m3BecTus» u
pa3MecTuTh Ha oduimanbHOM caiite AnMunuctpanuu IlaBrnoBo-Ilocagckoro MyHUITUTAIEHOTO
paiioHa u B cetn MIHTepHET.

3. JlaHHBIN permaMeHT PEKOMEHJOBAaTh K MPUMEHEHHIO MHOTO(YHKIIMOHAJIBHOTO IIEHTPA,
KUJTUITHO-KOMMYHAJIBHBIM ~ CIy)k0aM W uWHBIM  opraHm3amusiMm  [laBmoBo-Ilocaackoro
MYHHUIUIIAJIBHOTO paiioHa.



4. KOHTpOJIB 3a HCIIOJJHCHUEM HACTOAIICTIO ITOCTAHOBJICHUHSA BO3JIOXHWTH Ha 3aMCCTUTCIIA
pykoBoautens Aamunuctpanuu [TaBinoBo-Ilocaackoro mynununansHoro paiiona M.H. Hyxnoro.

N.o. pykoBoauTenss AIMUHUCTPALIMU
[TaBnoBo-Ilocaackoro MyHMIMIIAIIBHOTO palioHa
MocKkoBCcKoO# 00acTu
O.B. [leunukoBa

Kyxrtenkosa H.B.
8 (49643)2-33-49



YT1BepKAECHO
MMOCTAHOBJICHUEM AJIMUHUCTPALIMU
[TaBnoBo-ITocaackoro MyHMIUNAIBLHOTO PaliOHA
MocKOBCKOI 001acTH

oT 2015 . Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeJ0CTABACHUA MYHUIIUIIAJBHOM YCIYTH M0 BbIia4ye ¢INHOI0 JKUIHIIHOIO JOKYMEHTa,
KONUM (PMHAHCOBO-JTMLEBOI0 CYeTa, BLINMCKH U3 IOMOBOI KHUI'H, KAPTOYKH y4eTa
COOCTBEHHHKA 5KMJI0T0 IIOMEIICHHUs], CIPABOK U HHBIX JOKYMEHTOB

. O01ue MoJ10KeHUS
HaumeHoBaHHe MyHHIMIIAJIbHON yCJIYTH

1. MyHununanpHas yciyra IO BblJAQ4€ €IUHOIO JKWIMILMHOTO JIOKYMEHTa, KOIIUHU
(MHAHCOBO-JIMILIEBOIO CUETA, BBHITUCKU U3 JIOMOBOM KHUIHU, KAPTOUKH yueTa COOCTBEHHHMKA JKUJIOTO
IIOMEILEHUS, CIPABOK U UHBIX JOKYMEHTOB.

IIpaBoBble OCHOBaHUS NPeJOCTABICHU MYHUIIUIIAJBHON YCIYyTH

2. IlpenocraBieHne MyHULMIIAIbHON YCIyTH OCYLIECTBIISETCS B COOTBETCTBHH C:

- ®enepanbapiM 3aKk0HOM OT 06.10.2003 Ne 131-®3 «OO0 o0mux npuHIMIAX OpraHU3alUuu
MECTHOro caMmoynpaniieHus B Poccuiickoii denepanumn»;

- ®enepanbHbIM 3aK0HOM OT 02.05.2006 Ne 59-@3 «O nopsjke paccMOTpeHUs oOpalieHuit
rpaxnaan Poccuiickoii denepannmn;

- ®epnepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O06 opraHuzanuy HperoCTaBICHUS
rOCyapCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT»;

- IlocranoBnenuem IIpaButensctBa Poccuiickoit ®enepauun ot 27.09.2011 Ne797 «O
B3aUMOJICHICTBUM MEXJy MHOTO(QYHKIMOHAJIBHBIMHU LIEHTPAMHU MPEJOCTaBIECHUS TOCYAAPCTBEHHBIX
U MYHULUNAIBHBIX YCIYT U (eaepaabHbIMU OpraHaMHM HCIIOJIHUTENBHOM BJIACTH, OpraHaMu
rOCyJapCTBEHHBIX BHEOIOJUKETHBIX (POHAOB, OpraHaMH TOCYJAapCTBEHHOW BIIACTH CyOBEKTOB
Poccuiickoit ®denepanuu, opraHaMud MECTHOTO camoympasiieHusi» (BMmecte ¢ «llomoxxeHuneM o
TpeOOBaHUAX K 3aKIIOYEHUIO COMIALIEHUH O B3aUMOJEHCTBUU MEXIY MHOTO(YHKIMOHAIbHBIMU
LHEHTpPaMU MPEIOCTABIEHUSI TOCYJAapCTBEHHBIX W MYHHMIMNAIBHBIX YCIYr U (eaepaabHbIMU
OpraHaMH HCIIOJIHUTENIbHOW BJIACTH, OpraHaMM TOCYAapCTBEHHBIX BHEOIOJKETHBIX (OHIOB,
OopraHaMH TOCYJIapCTBEHHOM BiacTU cyObekToB Poccuiickoit ®Penepanuu, opraHaMu MECTHOIO
camoynpasneHus») // «Cobpanue 3akoHonaTenbeTBa Poceuiickoit @eneparumy, 03.10.2011, Ne 40,
cT. 5559 (B penakiuu [Tocranosnenue ot 22.05.2015 Ne 492);

- Ilpukazom ®enepanbHoi MUTpanoHHOM ciyx0b1 OoT 11 centssOpst 2012 roma Ne288 «O6
YTBEPXKACHUM AJAMHHHCTPATUBHOIO pErJIaMEHTa MnpefocTaBieHuss PenepanbHON MHUTPallMOHHON
CIIy’)KOOM TroCylapCTBEHHOW YCIYyTrd IO pErHUCTpallMOHHOMY Y4eTy TrpaxkaaH Poccuiickoit
@enepallii MO MECTy MNpeObIBaHUS W MO MECTy JKUTEIbCTBA B Hpenenax» (B peJakuuud OT
19.01.2015 Ne6);

HanmeHoBaHMe Oprana, NpeaoCcTaB/IsA0MIEero MyHHIHIAILHYIO YCIAYTy
3. [IlpemocraBieHne MYHHIWNAIBHOW YCIYTM  OCYIIECTBISiETCS — AJIMUHUCTpaIuen
[TaBnoBo-Ilocaackoro MyHHUIMIAILHOTO pailoHa MOCKOBCKOM obnactu (nanee AJMUHUCTpAIUS
paiioHa).



4. ApnvmuHHCTpanMsi paliOHa OpPraHU3yeT IPENOCTaBICHUE MYHMIMIAIBHOW YCIYTH IIO
MIPUHITUITY «OTHOTO OKHa» Ha 06a3e MHOTO()YHKIIMOHAIBLHOTO 1eHTpa (manee MOILI).

5. B nmpepocraBieHMM ~— MYyHMUMIAIBHOM ~ yCIOyrM  Y4acTBYIOT  OpraHHU3aluH,
VIIOJHOMOYEHHbIE Ha YIPaBICHHE MYHHUIUMAIbHBIM SKUIUIIHBIM (OHIIOM, B COOTBETCTBHH C
3aKJIFOYEHHBIMH JIOTOBOpaMHM ¢ AJIMUHUCTpalued paiioHa (Jajee IO TEKCTY «yHOJHOMOYEHHbIE
OpTraHHU3aIN»):

- MynununansHoe YuutapHoe IIpennpustue «Ymnpasisromas komnanus «Kuinod nom»
(coxpamiernoe MYIT «YK «Kunoit 1om»). BEINOIHSIET yCIyrd, yKa3aHHBIC B MyHKTaX perjiaMeHTa
1.10m 1.11;

- OrtkpeiToe AkmuonepHoe OOmectBo «XKuncepsuc-ITocan» (cokpamennoe OAO
«Kuncepsuc-Ilocany»). BelnonHseT yciayru, ykasaHHble B IyHKTax persiaMenTta ¢ 1.1 mo 1.9.

6. OpraHuzanuu, NOpPEAOCTABISIIONINE MYHUIUMIAIBHYIO YCIYTy MO BBIJA4€ €IUHOTO
KUJIMIIHOTO JOKYMEHTa, KONWW (PUHAHCOBO-JIIMIEBOTO CYETAa, BBIMMCKH W3 JOMOBOH KHHIH,
KapTOUYKU y4yeTa COOCTBEHHHKA YKUJIOTO MOMEIICHHUS, CIIPABOK U UHBIX AOKyMeHTOB, M®DII, na 0aze
KOTOPBIX OPraHU30BAaHO TPEAOCTABICHHE MYHHIMIIAIBHOM YCIyTd, HE BIIpaBe TpeOOBaTh OT
3asgBUTENSl OCYIIECTBICHUS NEHCTBHUI, B TOM YHCIIE COTJacOBaHUN, HEOOXOAMUMBIX JJIsl MOJIy4eHUs
MYHUIIMIIAJIbHOW YCIIYTU U CBSI3aHHBIX C OOpAalllEHUEM B MHBIE T'OCYJapPCTBEHHbIE OpPIraHbl (OpraHsbl
MECTHOT'O CaMOYTPAaBJICHHs) U OPraHU3alNU, 32 UCKIIOYCHUEM IMOIYYCHHs YCIYyT, BKIIOYCHHBIX B
NEpPEUYEHb YCIIYT, KOTOpPbIE SABIAIOTCS HEOOXOAUMBIMU M 0O0S3aTE€IbHBIMU JJISl NPEAOCTaBICHUS
MYHULUIAIBHBIX YCIIYT.

Pe3yabTaT npeaocraBieHusi MyHHIIUNIATbHOM YCJIyrH

7. Pe3ynbTaToM MpeaoCTaBIeHUs] MyHUIIMIIATbHON YCIyTH SBISIOTCS:

1) BbI1aya TIOKyMEHTOB:

1.1. BBINMCKM M3 TIOMOBOM KHHUTIM (M3 KapTOUKHU PETUCTpAllMM U MOKBAPTUPHOM KapTOUKU) O
PETUCTPAINH IO MECTY JKUTENLCTBA ( MECTY MPeObIBaHMS) HA MOMEHT OOpaIleHHS;

1.2. apXuUBHOM BBIUCKU U3 JIOMOBOW KHHMIM (M3 KApTOUKH PErHMCTPAllUU U IMOKBAapTUPHOM
KapTOUYKH) C yKa3aHUEM 3apETrMCTPUPOBAHHBIX IPaKJaH B HACTOSALIMI MOMEHT, a TaKKe CHATBHIX C
PETUCTPAIIMOHHOIO Y4eTa YJICHOB CEMbU HAHUMATEe;

1.3. xoruu (PUHAHCOBOTO JIMIIEBOTO CUETa HA MOMEHT OOpaIeHHS;

1.4. cipaBku 0 nMLAX, 3aPETUCTPUPOBAHHBIX 110 MECTY KUTEJILCTBA B )KUJIOM ITOMELICHUN;

1.5. cipaBKuU 0 HECOBEPIIEHHOJIETHUX T'pak/laHaX, HAXOAIINXCS Ha WKIUBEHUH 3asiBUTEIIS;

1.6. cpaBKkHM O HAUMCJIEHUSAX W IUIATEXaX 3a >KUIMIIHO-KOMMYHaJIbHbIE YCIYyrH (najnee -
KKY);

1.7. cipaBku 0 IPOBOJKAX U MOCTYNUBIIKX IaTexax 3a XKKY;

1.8. cipaBku 06 oTcyTcTBHHM 3an0mKeHHOCTH 33 KKV

1.9. cipaBKu 0 KOPPEKTUPOBKAX HAYMCICHHBIX TIATEXKEH;

1.10. o (hakTHUECKOM COBMECTHOM IMPOKUBAHUN HECOBEPIICHHOJIETHETO PeOSHKA C MAaTEPhIO

1.11. o paxkTHUYECKOM MPOKUBAHUH B ONPENIEIEHHBIN TIEpUO]] BpEMEHH (J10 TPEX MECSALEB)

2) OTKa3 B MPEOCTABIEHUN MYHUIIUIIAILHONW YCIyTH, 0(OpMIICHHBIA Ha OyMaKHOM HOCHUTEIIE
WIN B 3JIEKTPOHHOH (popMe B COOTBETCTBHHU C TPeOOBaHUAMH 3aKOHOAATENbCTBA PO.

Kpyr 3asBuTeseii, iMe0IUX NPaBo Ha o0palleHue VI NPeAOCTaABJICHHS MYHMIMIIATbHON
yCayru
8. MyHuLMnIabHAs ycllyra MpeicTaBiseTcs: GU3NUECKUM U IOPUIMUECKUM JIHIaM (Jaee —
3asiBUTEIN).
IIpu oOpameHuu 3a TOJIYYEHHEM MYHHULUUOAIBHOW YCIYTM OT HWMEHHM 3asBUTENIEH
B3auMoJielicTBue ¢ ATMUHUCTpanuen paiiona, M®I[ u ynosHOMOYEHHBIMH OPTaHU3alUsMU BIIPaBe



OCYILIECTBIIATh UX YIIOJTHOMOUYEHHBIE ITPEACTABUTENH.
1. Crangapr npenocraBieHUss MyHHIIUIIAJIBHOM YCJIYyTH
Cpok peructpanum 3anpoca 3asiBUTeIs

9. 3ampoc 3asBUTENS O IPEJOCTABICHUH MyHUIIUIAILHONW YCIYT'H PETUCTPUPYETCS B CPOK HE
no3anee 1 paboyero Hs, CIEIYIONIETO 33 JHEM MOCTYIIICHHUSL.

10. Perucrpamusi 3ampoca 3asgBUTENS O TPEAOCTABICHUM MYHUIMIIAIBHON YCIyTH,
nepeJaHHoro Ha OyMakHOM HOCHTENE U3 MHOTO(YHKIMOHAIBHOTO [IEHTPA OCYLIECTBIISETCS B CPOK
He no3aHee 1 paboyero JqHs, CIEAYIONIETO 3a JTHEM MOCTYIIICHHUS.

11. Peructpauus 3ampoca 3asBUTENs O TMPEAOCTaBICHUM MYHHUIMINAIBLHOW YCIYTH,
HampaBlIeHHOr0o B (OopMe 3JIEKTPOHHOrO JOKyMEHTa TOcpeAcTBoM EnuHoro moprana
rOCy/IapCTBEHHBIX U MYHHUIIMIIAJIbHBIX ycayrT, [lopTana rocyaapcTBEHHBIX U MyHHUIUIAIBHBIX YCIYT
MoCKOBCKO# 001aCTH, OCYIIECTBISIETCSA B CPOK HE mo3aHee 1 pabodero THS, CIEAYIONIETO 3a JHEM
MOCTYIUICHUS.

Cpok npegocraBjieHHs MyHUIMNIAJIbHON YCIyTH

12. Cpoxk mpemocTaBieHUs MyHUIUITATBHON YCIYTH HE MOXKET MpeBbimarh 30 KaJeHIapHbIX
JHEH ¢ JaThl PErUCTPALMU 3aIIpOca 3asBUTENS O IPEJOCTaBICHUN MyHUIUMIIAIIBHOM YCIIYTH.

13. Cpok mpenocTaBieHUs] MYHHLIMTAIGHOW YCIYTH, 3alpoc Ha IMOJy4eHHE KOTOpOid
nepenan 3assureneM depe3 MOILI, ucumcisgercs co AHS pErucTpaluy 3arpoca Ha IOIY4YEHHE
MYHUILIMNIAJILHON YCIYTU B YIIOJTHOMOYEHHYIO OPTaHU3AIIHIo.

14. Cpok mnpenocraBieHHs MYHUIUNAIBHONW YCIYI'M HCUHCIseTcss ©Oe3 ydera CpOKOB
IPUOCTAHOBJICHUS IPEJOCTABICHUSI MyHUIIUNIAIBHOM YCIYTH, IEPEAaYy 3a1poca O MPeI0CTaBICHUN
MYHHULIMIIAJIBHOW YCIYTH W JOKyMEHTOB M3 M®I[ B ynoIHOMOYEHHYH OpraHU3aluio, Ieperadu
pe3yJibTaTa npeAoCTaBICHUSI MyYHULIUNIAIBHON YCIYTH U3 YIOJHOMOYEHHOW opranu3zauuu B MOILI,
CPOKa BBIIaYy pe3yiIbTaTa 3asiBUTEIIO.

15. Cpoku nepenayu 3ampoca O MpeIOCTaBICHUN MYHULUMIAIBHON yCIYyTU U IpUaraeMblx
JOKYMEHTOB, a TaKKe IIepelauyd pe3yjbTaTa MYHMIMIAIBHOM YCIYIM  YCTaHABJIMBAKOTCS
COTJIALIEHUEM O B3auMOAEHCTBUN Mexay ML 1 ynmoJiHOMOYEHHON OpraHu3anuei.

16. Bebmaua (HampaBieHHME) pe3yibTaTa NPEAOCTABICHUS MYHUIMNAIBHON yCIyTH
OCYIIECTBIISIETCS B CPOK, HE MIPEBBIMIAIOIINN S KaJICHTapHBIX THEH.

TpeGoBanus k nopsiAKy MHGOPMUPOBAHMSA O MOPS/IKe NMPEJOCTABICHUS] MYHHIMIIAIbHON
yCayru

17. WudopmupoBaHue rpaxkaaH O TMOPSJIKE MPEIOCTaBICHNUS MYHMUIMIIAIbHOW YCIyTU
OCYILIECTBIISICTCSI MyHULIMNAIIBHBIMU CIYXallUMU A TMUHUCTpaLUu paiioHa, paboTHukamMu M®IL] u
YIOJIHOMOYEHHBIMH OpTraHU3alUsMU MPEJOCTAaBICHHUS FOCYAAPCTBEHHBIX U MyHUIIUNAIBHBIX YCIYyT
MockoBckoil 007acTH, pacnoiokKeHHbIX Ha Tepputopun IlaBnoBo-Ilocaackoro MyHHIMIATIBEHOTO
paifona MockoBckoit o0acTu.

18. Nudopmanus o nmopsake MpeocTaBIeHUs] MyHUIMITATbHON YCIyTH pa3MeIaeTcs:

- Ha WHPOPMAIMOHHBIX CTEHJIaX B TOMEIICHHWSIX AJIMUHHUCTpanuu panoHa, M®PI] wu
YIOJTHOMOYEHHBIX OpraHu3aluil, MperIHa3HauYeHHbIX IS [IpUeMa 3asBUTENIEH;

- Ha opUIMAIbHOM caiiTe AAMUHMCTpaluu paifona, M®ILI, ynmoiHOMOYEHHBIX OpraHU3alil B
cetu MHTepHer;

- B (eaepalbHOH TroOCyIapCcTBEHHON wuHpopManuoHHON cucreme "Emunbiii mopran
rOCYyJapCTBEHHBIX M MYHUIMNAIbHBIX ycnyr (¢yHkumid)" (mamee - Egusbii  mopran
rOCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT);



- B TOCyAapCTBeHHOM wuH(popManmoHHOH cucreMe MockoBckoir obmactu "Ilopran
TOCYJapCTBEHHBIX U MYHHMIMMAIBHBIX yeiyr (yHkmuit) MockoBckoit oomactu" (nmanee - [lopran
rOCY/IapCTBEHHBIX U MYHUIMNAJIBHBIX yCIyr MOCKOBCKOM 00nacTn);

- 110 TenedOHy U AIIEKTPOHHOM 10YTe M0 OOPAIEHUIO 3asBUTENS.

19. CupaBounas uH(pOpMalUsg O MECTE HAXOXICHHS AIMUHUCTpanuu paiioHa, M®I] u
YIOJIHOMOYEHHBIX OpraHu3alUi, y4acTBYIOUIMX B MPEJOCTaBICHUU MYHUIMNAIBHON YCIYyIH, UX
MOYTOBBIE ajpeca, opuIMalbHble CaliThl B ceTu MHTepHer, nHpopmanms o rpapukax padoOThI,
Tese(DOHHBIX HOMEpax MW ajJpecax 3JIEKTPOHHOM IOYThl HpPEJCTaBI€Hbl B IpuioxkeHun Nel K
a/IMUHUCTPATUBHOMY pPErJIaMEHTY.

HcuepnbiBawouuii nepedyeHb J0KYMEHTOB, H00X0AMMBbIX, B COOTBETCTBUM ¢ HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoii @egepanun, HOPMATUBHBIMH MPABOBbIMHU AKTAMH
MockoBCKO# 00/1aCTH 1 MYHUIIUNIAJIbHBIMU IPABOBBIMH aKTAMU, JIJIl IPE10CTABJICHUS
MYHMUIMIAJIbHON yCJIYTH, YCJIYT, He00X0AUMbIX H 00513aTe/ILHBIX /IJIsl ee peA0CTaBJIeHuUsl,
Croco0bI UX MOJyYeHHs 3asIBUTEJISIMHI, B TOM YHUCJIe B 3JIEKTPOHHOI (popme, H MOPAIOK UX
npeaocTaBIeHHsA

20. ITpu oOparieHny 3a MoJly4eHueM MYHUIUIAIbHON YCIIYTH 3asBUTEIb IPEACTaBIISIET:

1) 3asBienue (oOpasen npeacrasicH B [Ipunoxerun Ne3);

2) T[acHopT WIXA HHOM JOKYMEHT, yJOCTOBEPSIOIINIT TUIHOCTD 3asBUTEILS;

3) HamnexammM o0pa3oM OQOpPMIICHHAs JIOBEPCHHOCTh Ha JIMIIO, HWMECIONICE IPaBO
JecTBOBaTh OT MMEHHU 3asBUTENS, B KOTOPOH JOJDKHO OBITH OTPAXKEHO COIJIacHe 3asBUTENS Ha
00paboTKy ero MepcoHATBHBIX TAHHBIX, H MACTIOPT MPEACTABUTEIIS;

4)  cBeleHHs OPraHOB 3alUCH AKTOB TPAXKIAHCKOTO COCTOSHHS O PETHCTPALUM CMEPTH
JM1a, 3apEeruCTPUPOBAHHOTO 110 MECTY JKUTENbCTBA (IIPEObIBAHMS).

21. 3asBneHHe JOJDKHO COJEpXKaTh CJEIYIOLIUE CBEACHMS: (paMuinio, UMs, OTYECTBO
(mocnegHee - MpHU HAJTUYHMH), JUYHYIO MOAMHUCH 3asBUTEINS, AAaTy, MOYTOBBIM WM 3JIEKTPOHHBII
ajipec, 0 KOTOPOMY CJIeZlyeT HallpaBUTh OTBET, IM00 OTMETKY O MoJiyueHuH oTBeTa uepe3 MDLI.

22. CDopMa 3ad4BJICHUA JOCTYIIHA [JIA KOIIMPOBAHUA U 3AIIOJIHCHUSA B 3JICKTPOHHOM BHJIC Ha
EnnHoM moprane rocyaapCTBEHHBIX M MYHHUIMNAIbHBIX yciyr u Iloprane rocynapcTBEHHBIX U
MYHHUIIMNIAJIBHBIX YCIyT MOCKOBCKOW 00acTu, a Takke MpH OOpallleHHuU 3asBUTENS] MOXKET ObITh
BbICJIaHA Ha aJ[PeC €ro JIEKTPOHHON MOYTHI.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHM C HOPMATHBHBIMHU
NPaBOBBIMHU AKTAMM VISl IPEIOCTABJEHUS MYHHIIUNIAJILHOM YCJIYIH, KOTOpble HAXOAATCSH B
PACIOPSKEHUH IOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHHUA W HHBIX
OPraHoB U MOJABEJIOMCTBEHHbIX UMM OPraHU3alHUsX, YYACTBYIOIIMX B NIPe10CTaABICHUN
MYHHIHMIATbHBIX YCJIYT, H KOTOPbIE 3asBUTE/b BIIPaBe NPEACTABUTH N0 COOCTBEHHOM
HHULIMATHBE, 2 TAKXKe CII0cO0bI MX MOJIyYeHHs 3asBUTEISIMH, B TOM YHCJIe B 3J1eKTPOHHOM
(opme, MOPsITOK UX NMPEACTABICHUA

23. 3asBUTENb BIIPaBE NPEACTABUTH 110 COOCTBEHHON MHHUIIMATHBE CICAYIONINE JOKYMEHTHI:

1. Beimucka u3 EAMHOrO rocyaapcTBEHHOrO peecTpa IpaB Ha HEABMKUMOE MMYIIECTBO U
CIEJIOK C HUM O HAJIMYMH Y 3asIBUTEIIS [IpaB Ha HEJBUKUMOE UMYILECTBA.

24. HenpencraBieHHe 3asiBUTEIEM YKa3aHHBIX JOKYMEHTOB HE SIBJISICTCSI OCHOBAHUEM IS
0TKa3a 3asBUTENIO B IPEJOCTABICHUN MYHUIIUIIAIBHON YCIYTH.

25. YnonHoMoueHHble opranbl 1 M®L] He BnpaBe TpeOOBaTh OT 3asABUTENS MPEACTABICHUS
JOKYMEHTOB U MH(OpPMallU WM OCYLIECTBICHUS JEUCTBUMN, MPEICTaBICHUE UM OCYILECTBICHHE
KOTOPBIX HE MPEJYCMOTPEHO HOPMAaTHUBHBIMM IIPABOBBIMHU AaKTaMM, PErYJIMPYIOLIIMMHU OTHOILIEHUS,
BO3HHUKAIOIIIKE B CBSA3H C MIPEIOCTABIEHUEM MYHULIUIIAIbHON YCIYTH.
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26. YmnomHomoueHHble opranbl U M®I[ He BmpaBe TpeOOBAaTH OT 3asBUTENS TaKKe
MIPEACTABJICHHS TOKYMEHTOB M WH(OpPMAIIMK, B TOM YKCiIe 00 OruiaTe rocyJapCTBEHHOM IMOIUIAHEI,
B3MMAEMOM 3a NPEAOCTABICHUE MYHHUIIMIIAJBHOW YCIYTHM, KOTOPbIE HAXOASATCA B PACIOPSKECHUH
OpraHOB, TMPEAOCTaBIAIOIIMX  TOCYJAPCTBEHHBIE WM  MYHHUIMINAIbHBIE  yCIyTH, JHO0O
MOJBEIOMCTBEHHBIX OpraHaM IOCYJapCTBEHHOW BJIACTH WJIM OpraHaM MECTHOIO CaMOYNpPaBJICHHUS
OpraHu3alvi, Y4aCTBYIOUIMX B IMPEJOCTABICHUM MYHHIUMIIAJIBHOW YCIYTH, B COOTBETCTBUU C
HOPMAaTHUBHBIMU NPaBOBBIMU akTamu Pocculickoit denepanny, HOpMaTUBHBIMUA ITPABOBBIMU aKTaMHU
MoCKOBCKO# 00,1aCTH, MyHHUITUTIATLHBIMU TTPABOBBIMH aKTaMH.

HcuepnbiBaouuii nepedyeHb OCHOBAHUM /IJIA 0TKA3a B PUeMe IOKYMEHTOB, He00X0TUMbIX
JJIS1 IPe0CTABJIeHUS] MYHUIIUNIAJBHOM YCIyTH

27. YnonHoMmoueHHble opranuzauuu unu MOIL] He BmpaBe OTKazaTh 3asBUTENIO B IpHUEMe
JIOKYMEHTOB.

I/Icqepnbmamnmﬁ NnmepeIcCHb OCHOBaHHUH 1J15 NMPUOCTAHOBJICHUSL
HJIX 0TKa3a B NIpeAOCTaABJICHUHU MyHHHHHaJILHOﬁ yYciayru

28. OcHOBaHUSAMM JUI OTKa3a B [IPEJOCTaBIEHUN MyHULIUIIAIILHON YCIIYTH SIBIISFOTCSL:

1) BbIBIEHME B 3alpoce HA MPEJOCTaBICHUE MYHMIMIAIBHOM YCIyrM WU B
IPECTaBICHHBIX JIOKYMEHTAaX HEAOCTOBEPHOH, MCKa)K€HHOM MM HEMOJHOM MH(pOpMaluu, B TOM
YHCJIe IPEJICTABICHHUE 3asBUTENIEM JOKYMEHTOB, CPOK JIEUCTBUS KOTOPBIX HA MOMEHT MOCTYIIJICHUS
B MO®II unu B yoJIHOMOYEHHYIO OPraHU3aLHI0 B COOTBETCTBUU C 3aKOHOATENBCTBOM PD HcTeK;

2) nosaya 3asBJICHUS U JOKYMEHTOB JIULIOM, HE BXOJSLIIUM B I1I€PEUYEHD JIUL], YyCTAHOBICHHBIN
3aKOHOJAATEIbCTBOM U IIYHKTOM 23 HacTOAIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

3) HenpeacTaBiIeHUE 3aABUTEIIEM OJHOTO MM 0oJjiee JOKYMEHTOB, YKa3aHHbBIX B IyHKTE 20
HACTOALIETO AJIMUHHACTPATUBHOIO PETJIAMEHTA;

4) nocrymienue B M®I] orBera opraHa rocyaapCTBEHHOM BJIAcTH, OpraHa MECTHOTO
caMmoyTipaBJieHHs! TUOO MOABEIOMCTBEHHON OpraHy rocyJapCTBEHHOH BJIACTH UM OpraHy MECTHOTO
CaMOYIpPABJIEHUSI OpraHu3allid Ha MEXBEIOMCTBEHHBIH 3ampoc, CBUIETENLCTBYIOIIETO 00
OTCYTCTBUM JIOKyMEHTa U (MJM) “H(pOpMalUK, HEOOXOUMBIX Ul MPOBEIECHUS IepecyeTa OIIaThl
3a )KMJIUIIHO-KOMMYHAJIbHBIE YCIYTH B paMKaX 3aKOHOJIaTelIbCTBA B COOTBETCTBUU C MYHKTOM 25
HACTOALLIETO aJJMUHUCTPATUBHOI'O PETJIAMEHTA, €CIIM COOTBETCTBYIOIUI TOKYMEHT HE IPEICTABIICH
3asiBUTENIEM 110 COOCTBEHHOM MHUIIMATHUBE;

5) HecoOmoIeHUS MPaBWJI U3MEHEHUsI pa3Mepa IUIaThl 3a COAEp)KaHUE M PEMOHT KHJIOTO
MOMEIIEHUS! M KOMMYHAQJIbHBIX YCIyr B Cllydae OKa3aHUs YCIYyr M BBIIOJHEHUS paboT 1o
YIPaBJIEHUIO, COJEPKAHUIO M PEMOHTY OOILIEro MMYILECTBa, MPEIOCTABICHUIO KOMMYHAJIbHBIX
yCIIyT B MHOTOKBapTHPHOM JIOME HaJUIeKallero KayecTsa U (Win) ¢ IepepblBaMu, MPEBBILIAIOIINMHU
YCTAaHOBJIEHHYIO IPOAOJDKUTEIBHOCTh, YCTAaHOBIEHHOTO JACUCTBYIOIIMM  3aKOHOJATEIBCTBOM
Poccuiickoit deneparumn.

29. IlucemeHHoe pemieHHe 00 OTKa3e B MPEAOCTABICHUHM MYHUIUMNAIBHON YCIyTH
MOANMCHIBAETCS JUPEeKTOpoM M®L] wiM ynmoaTHOMOYEHHON OPraHM3allMy U BBIAACTCS 3asBUTEIIO C
YKa3aHHWEM IIPUUUH OTKa3a.

30. ITo TpeOoBaHMIO 3asBUTEINS, pelIeHHE 00 OTKa3e B MPEIOCTABICHWH MYHHIIATIATBHOM
YCIYTH MPEAOCTaBISAETCS B AJIEKTPOHHON (hOopMe MIIM MOXKET BbIIaBAaThCS JINYHO MIIM HAIIPABIATHCS
10 1oYTe B MUcChbMeHHOU (opMme 0o Bbigaercs yepes MOLI.

Hepeqeﬂb ycayr, HCOﬁXOlIP[MbIX " 00513aTeJbHbIX AJIA MpeaoCTaBJICHUA MyHHHHHaJILHOﬁ



YCJIYyT'H, B TOM YHCJIe CBeIeHUsI 0 JOKYMEHTAX BbIJaBaeMbIX OPraHU3alHsAMHU, YYACTBYIOIIHMH
B MIPeJI0CTABJIEHUH MYHUIIUNIAJBHOM YCIyrH
31. TlomyyeHue CBelEeHUIl M3 OPraHOB 3allMCH AaKTOB TPAXIAHCKOTO COCTOSIHHS O
pPErucTpaly CMEPTHU JIUIA, 3aPETUCTPUPOBAHHOTO 10 MECTY JKUTENIbCTBA (ITPEObIBAHMS).

Ilopsinok, pa3Mep U OCHOBAaHUSI B3MMAHMS IOCY1apCTBEHHOI MOUJIMHBI WM MHON IJIATHI 32
NMpPe0CTABIeHH e MYHUIIUNIATIbHOM YCJIYTH
32. IlpenocraBieHne MyHUIMIIAILHOM YCIYTH OCYILIECTBIsETCS OECIIaTHO.

MaxkcuMa/IbHBIN CPOK 0:KHIAHHUSA B OYepeaH NPH NoJave 3a1poca 0 NpeAoCcTaBIeHUH
MYHUIUNATBHOM YCJIYIH, YCJIYITH OPraHUu3aluy, y4aCcTBYIOLIEH B IPEA0CTABJICHUH
MYHHIHIIAJIBHON YCJIYIH, U IIPH NOJY4eHHH Pe3y/IbTaTa MPeJ0oCTABJICHUS TAKUX YCIYT

33. MakcumanbHOE€ BpeMs OXUAAHUS B OYEpeAM MPH JIMYHOH Nojaue 3asBICHHUS O
IPEJOCTaBIEHUM MYHUIIUIIAIBHON YCIIYTH B MHOTO(YHKIIMOHAIBHOM LIEHTPE COCTABISIET He Oojee
15 munyr.

34. Cpoxk oOXumaHus B OuUepead NpU MOJYyYECHUM pe3yiabTara IpeJoCTaBICHUS
MYyHULIMNIATIbHON yeiyru B M®LI He noikeH npeBbluaTh 15 MUHYT.

TpeGoBanus K MoOMeNIEHUAM, B KOTOPBIX MPEI0CTABJISETCS MYHUIUNIAJIbHAS yCJIYyra, yCJIayru
OpraHu3aluu, y4acTBYIOIIel B MPeJ0CTABIeHUN MYHHIIUNIAJIBHOMI YCIyri, K MecTaM
0KU/IaHUS U MPUeMAa 3asiBUTeJIeil, pa3MellleHuI0 U 0(popMIIeHHI0 BU3YaJIbHOI, TEKCTOBOM U
MYJIbTUMeIHITHOW HH(pOpMaLUM 0 OPSI/IKe NMPeA0CTABIEHUSI MYHHIMIAIbHON yCIyTH

35. IlpenocrapneHne MyHULIMIIATBHBIX YCIYT OCYIIECTBIISIETCS B CIELMATIBHO BBIIEICHHBIX
JUIS OTHX LIeJIeN IOMEIIEeHUIX A IMUHHACTpannu paitona u M®II.

36. g 3asBUTENEH NOJDKHO OBITH 00€CIeYeHO yA0OCTBO C TOYKHU 3pPEHUs MElIeXOIHOU
JIOCTYITHOCTH OT OCTAaHOBOK OOIECTBEHHOrO TpaHcmopTa. IIyTh OT OCTaHOBOK OOIIECTBEHHOTO
TpaHCIOpPTa [0 TMOMEIICHUH TMpueMa U BBIJAYM JOKYMEHTOB JOJDKEH OBITh 000pyAOBaH
COOTBETCTBYIOIIUMHU WH(POPMAITMOHHBIMHU YKa3aTEIISIMHU.

37. B cnyyae eciu MMeeTCsl BO3MOXHOCTh OPTaHU3AlUU CTOSIHKH (MTApKOBKH) BO3JIE 3/1aHUS
(cTpoeHus), B KOTOPOM pa3MeEIIeHO TOMEIICHHE MprUeMa U BhIJJaYH JOKYMEHTOB, OPTaHU30BBIBACTCS
CTOsIHKa (MapKOBKa) Uil JIMYHOTO aBTOMOOMJIBHOTO TpaHCHOpTa 3asBUTENEd. 3a MOJIb30BaHUE
CTOSTHKOM (TTapKOBKOM) C 3asBUTEJICH IJIaTa HE B3UMAETCS.

38. Jlnsg mapKOBKM CIENUaIbHBIX aBTOTPAHCIOPTHBIX CPEACTB HHBAIMIOB Ha KaXAOW
CTOsIHKe BblaensieTcss He MeHee 10% MecT (HO He MeHee OJIHOTO MecCTa), KOTOPbIE HE JOJIKHBI
3aHUMATh UHBIE TPAHCIIOPTHBIE CPE/ICTBA.

39. Bxoj B momenieHre nmprueMa M BBIAYU JIOKYMEHTOB JIOJDKEH 00eCTIeYrBaTh CBOOOTHBIN
JOCTYT 3asgBUTENEH, OBITH 000PYAOBaH YIOOHOU JIECTHUIIEH C MOPYYHSIMH, IIUPOKUMH TTPOXOJaMH,
a TaKKe MaHycaMu IS IEPEIBIKEHUS KPECeI-KOJISICOK.

40. Ha 3manuu psaoM C BXOJOM JOJDKHA OBITh pasmelieHa WH(opMmamnoHHas TabIuyka
(BBIBECKA), COZlepKalias CICIYIONTyI0 HH()OPMAITHIO:

- HAMMEHOBaHKE OpraHa;

- MECTO HaXOXKJCHHS M FOPUINICCKHIA apec;

- pexuM paboThI;

- HOMepa TesIeOHOB JIJIsl CIIPABOK;

- agpec opUINAILHOTO caifTa.

41. ®acax 37gaHUS  JODKEH OBITh  00OpYAOBAaH  OCBETUTENIBHBIMH  IpHOOpaMu,
MO3BOJISTIOIIMMU TTOCETUTENSIM 03HAKOMUTHCS ¢ HHPOPMAITMOHHBIMH Ta0IMYKaMHU.

42.  TlomemeHus MpreMa W BBIAYU JOKYMEHTOB JOJDKHBI MPETyCcMaTpUBaTh MECTa JUIsS



OXuJaHus, WHOOPMHUPOBAHMS W TpueMa 3asBuTeNel. B mecrax st uHOOPMHPOBAHUS OJKECH
ObITH OOecreyeH NOCTYN TpaxkJaH IJid 03HAaKOMJIEHHs ¢ MH(opmanueld He TOJBKO B Yachl IpHeMa
3asBIICHH, HO M B pabouee BpeMsi, KOria IpUeM 3asiBUTEIEH HE BEJEeTCS.

43. B nomeneHuu mpreMa M Bbl1ayl JOKYMEHTOB OpraHU3yeTcsi paboTa CIpaBOYHBIX OKOH,
B KOJINYECTBE, 00ECIeUnBaIOIeM NOTPEOHOCTH TPaX/IaH.

44. XapakTepHCTUKH MOMEIIEHUI MpHeMa M BbIIaYd JOKYMEHTOB B YacTH OOBEMHO-
IUTAHUPOBOYHBIX M KOHCTPYKTHBHBIX  PEIICHHH, OCBEIICHUS, TOXKApPHOH O€30MacHOCTH,
WHXEHEPHOr0 000PYAOBaHUS JOJHKHBI COOTBETCTBOBATh TPEOOBAHUSAM HOPMATUBHBIX JOKYMEHTOB,
JIEUCTBYIOIKX HA Teppuropuun Poccuiickoit denepanum.

45. TlomemeHus mnpueMa BbIJAYM JOKYMEHTOB OOOpPYAYIOTCS CTeHJaMHu (CTOMKaMH),
coJiepKalMH HH(POPMALIHIO O MOPSIKE MPEIOCTABICHNS MYHUIUITAIBHBIX YCITYT.

46. Ilomemenue mpueMa W BBIJAYM  JOKYMEHTOB MOXET OBITh  000pYyIOBaHO
WH(GOPMAIIMOHHBIM  TabN0, MPENOCTABIAIOMEM WHPOPMAIMIO O TMOPSAKE MPEAOCTABICHHUS
MYHULIMNIAJbHOW yCAyrd (BKJIIOYash TPAHCIALMIO BUICOPOJIUKOB, Pa3bICHSIONINX IMOPSI0K
MPEIOCTABICHUS MYHUIIMIAIBHBIX YCIYT), a TaKKe peryaupyioliM TOTOK <«QJICKTPOHHOU
ouepenny». Undopmanus Ha TabI0 MOKET BEIBOJIUTHCS B BUJE OETrYIIeH CTPOKH.

47.  WndopmanmonHoe Tabia0 pa3MmemaeTcs psAAOM CO BXOJOM B TOMEIIEHHE TaKHM
oOpa3oMm, 4YTOOBI  O0ECIeYyuTh  BHJIMMOCTH  MAaKCHMalbHO  BO3MOXXKHOMY  KOJIMYECTBY
3aMHTEPECOBAHHBIX JIHII.

49. B mecrax aisi 0KMJIQHUSI YCTaHABIMBAIOTCS CTYJbs (KpECelbHbIE CEKIMHU, Kpecna) A
3asBUTENEH.

B nomemennn mpuemMa U BblAAYM JIOKYMEHTOB BBIJAENIAETCS MECTO AN O(OpMIICHUS
JIOKYMEHTOB, TpPEIyCMaTpPUBAIOIIEe CTOJBI (CTOMKM) ¢ OJIaHKAMU 3asBJICHUN U KaHICISIPCKUMHU
MPUHAICKHOCTSIMH.

B momemeHusx mpueMa W BBIJAYM JOKYMEHTOB MOTYT OBITh pPa3MEIICHBI IJIATC)KHBIC
TEPMHUHAIBI, MHUHU-OPUCHl KPEIUTHBIX YUYPEKACHUN IO MpHEeMy IUIaThl 3a MPeJoCTaBlICHUE
MYHHIIATTATBHBIX YCITYT.

50. Undopmarnus o pamMuiuy, UMEHHU, OTYECTBE U IOJDKHOCTU COTPYIHUKA AOMUHUCmMpayuu
U MHOTOQYHKIIMOHAJIHHOTO IIEHTPa, JOJDKHA OBITh pa3MelieHa Ha JIMYHOH HWH()OPMAaIMOHHON
TabIM4Ke U Ha pabodyeM MecTe CIelnaIicTa.

51. Jlnsa 3asiBUTENs, HAXOMASIIETOCS Ha MpUeMe, JAOJKHO OBITh MPETyCMOTPEHO MECTO IS
pacKIa ki JOKYMEHTOB.

52. TlpueM KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX JUISI OCYIICCTBIICHUS MYHHIIHITAILHOM
YCIyTH TO TPOBEACHUIO TMEpecuyeTa OIIaThl 3a >KWIHIIHO-KOMMYHAIBHBIE YCIYTH B paMKax
JIEMCTBYIOIIETO 3aKOHOJATENBCTBA, W BbIJada JOKYMEHTOB, TP HAIWYUH BO3MOXXHOCTH, JOJDKHBI
OCYIIECTBIISITHCS B Pa3HBIX OKHAX (kabWHeTax).

53. B momemeHusx mpreMa M BBIJAYM JOKYMEHTOB pa3Meliaercsi aDOHEHTCKUH SIIWK, a
TaKk)Ke CTEHJ M0 aHTHKOPPYHIIMOHHOHN TemaTuke. Kpome TOro, B MOMEIIEHUSX MpUeMa U BbLAAYU
JOKYMEHTOB MOTYT  PAclpOCTpaHsTbCS UHbIE Marepuaibl (OpoLIOpbl, COOPHUKH) IO
AHTUKOPPYIIIMOHHON TeMaTHKe.

IToxka3aTenu JOCTYIHOCTH ¥ Ka4eCTBA MYHUIUNIAJIBHBIX yCJIYyT

54. Tloka3zarensiMu JOCTYITHOCTH U KayecTBa MYHUIIUTIAIBHOMN YCIIYTH SBIISIOTCS:

- JOCTOBEPHOCTb IMPEIOCTABISIEMON I'paxkjaHaM HH(POpMAaIIUH;

- IOJIHOTa UHPOPMHUPOBAHUS TPAXK/IaH;

- HaTrJSIHOCTD (hOpM MpeiocTaBisieMoil nHpopMal 00 aIMUHUCTPATUBHBIX MPOLEAYPaX;

- ynoOCTBO U JOCTYNHOCTb TMOJydeHUs HHPOpMAMK 3asgBUTEISIMH O TMOPSJIKE
[IPEAOCTABIICHNs MYHULIUIIAJIBHON YCIIYTH;

- coOJI0JIeHNEe CPOKOB HCIIOJHEHHUS OTHENbHBIX aJMHUHUCTPATUBHBIX MpOUEAYp U



[IPENOCTABIICHNs] MYHULIUITAIBHON YCIIYTH B LIEJIOM;

- coOmroeHu# TpeOOBaHU CTaHIApPTa MPEIOCTABICHUS MYHUITUTIATHHOU YCIIYTH;

- OTCYTCTBHE XaJoO Ha pemieHus, AeHcTBHUs (O€3MeHCTBUE) TOKHOCTHBIX JIMII U
MYHUIIMIIATIBHBIX CIYKAIIUX B XOJI€ MPEAOCTaBICHUS] MyHUIIUIIAILHON YCIIyTH;

- IIOJIHOTAa MW AaKTYaJIbHOCTb PIH(bOpMaI_[I/II/I 0 HopAAKEC HIpCAOCTaBIICHUS MyHHL[I/IHaJIBHOfI

YCIIYTH.

I11. CocraB, noc/jie10BaTeJIbHOCTb M CPOKHU BbINOJIHEHUS] A AMUHUCTPATUBHBIX POLIEAYP
(aelicTBHil), TpeOOBaHNS K NOPSIAKY MX BBINOJHEHHUSI, B TOM YHCJIe 0COOCHHOCTH BbIIOJIHECHHUS
aJIMMHUCTPATUBHBIX Mpoueayp (aeiicTBUii) B 3JIEKTPOHHOI popMme

55. IlpemocraBieHne MYHHIMITATBLHOW YCIyrd BKIIOYaeT B ce0s  CIEAyIOIINe
aJIMUHHUCTPATUBHBIC TPOLEAYPHI:

1) mpuem u peructpanus 3asBICHHS U JIOKYMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTABICHUSI
MYHULIUTIAJILHON YCIYTH;

2) 00paboTKa 3asBICHUS U MPEACTABICHHBIX JOKYMEHTOB;

3) hbopmupoBaHue ¥ HAMPaBICHUE MEXKBEIOMCTBCHHBIX 3alIPOCOB B OpraHbl (OpraHU3aIlUH),
Y4YacCTBYIOIIME B [IPEIOCTaBICHUHA MYHULIUIIAJIbHON YCIIyTH;

4) IpUHATHE pEIICHUs O MpeaocTaBicHUH (00 OTKa3e MPEAOCTABICHUS) MYHHUIMIIATbHON
YCIIyTH;

5) BbIauya JIOKYMEHTA, SIBJSIOIICTOCSA PE3yJbTaTOM TPEIOCTABICHUS MYHHIUIAIbHOMN
YCIIYTH.

IIpuem u perucrpanusi 3asiBjieHHs ¥ IOKYMEHTOB, He00X0AUMBIX /ISl IPe10CTABJIEHUS
MYHMIMIAJIBHON yCJIYIH

56. IlpenocraBieHre MYHHMIMIIAIBHOW  YCIYIH  BKJIIOYaeT B  ceOs  cieayromue
aJMUHHUCTPATUBHBIEC IPOLEAYPBI:

1) mpuem 3asBIE€HUSI U TOKYMEHTOB, HEOOXOIUMBIX ISl IPEJOCTABICHUS! MYHHUIIMIIATbHON
YCIIyTH;

2) peructpanusi 3asABICHUS U JOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTaBICHHUS
MYHHUIUIIAJIBHON YCIYTH;

3) o0paboTka M NpeIBapUTEILHOE PACCMOTPEHHE 3asBJICHUS U MPEACTABIECHHBIX
JIOKYMEHTOB;

4) popMupoBaHUE U HANpPaBIEHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB B OpPraHbl (OpraHu3alum),
Y4YacCTBYIOIIME B MIPEIOCTaBICHUH MYHUIIUIIAJIbHON YCIIYTH;

5) npuHATHE pelleHHusl O MpeocTaBleHUH (00 OTKa3ze MpeOoCTaBlICHHs) MYHUIUNATBHON
yCIyTH OpraHu3anueil, yImoJIHOMOYEHHON Ha yNpaBieHUE JaHHBIM MYHUIUNAIbHBIM >KUIMIIHBIM
donIOM;

6) BbIaua JOKYMEHTA, SBJISIONIETOCs pe3yJbTaTOM IPENOCTABICHUS MYHHUIIMIIAIBLHOU
YCIIYTH.

57. OcHOBaHMEM /71l HayaJsla OCYILIECTBICHUS aJIMUHUCTPATUBHOMN MPOLEAYPHI 110 IPUEMY U
perucrpanus 3asBICHHUS U JIOKYMEHTOB, HEOOXOAMMBIX JJs IPEJOCTaBICHUS MYHHIIMIIAIbHOM
yCciyry, siBigeTcs nocrymienne B MOL] uin  yrmoaHOMOYEHHYI0 OpraHH3alfio Ha MPEI0CTaBICHUE
MYHUIUIIAIBHON YCIYTH 3asBJICHUS O MPEJOCTABICHUN MYHULIUIIATILHON YCIYTU U MPUJIAraeMbIX K
HEMY JJOKyMEHTOB, NPEACTABIEHHBIX 3aBUTEIIEM:

a) B YIIOJJHOMOUYEHHYIO OPTaHU3aLUIO: IOCPEICTBOM JIMYHOTO 0OpaIlleHus 3asiBUTENS;

6) B MOLI:

- MOCPE/ICTBOM JIMYHOTO OOpaIlleHus 3asBUTEIS;
- MOCPEJICTBOM IOYTOBOTO OTIIPABJICHHUS;
- B OJEKTPOHHOU popme.



58. Ilpuem 3asBIeHMS U  JIOKYMEHTOB, HEOOXOIMMBIX JJIs  NPEIOCTaBICHUS
MYHULIMNIAIBHOM yCIyru ocymectBisiercs B M®PIL[ B COOTBETCTBMHM C COTJIAIIEHHEM O
B3auMoJecTBUH Mexay MOPL[ U yNOJHOMOYEHHBIMM OpPraHU3aLMIMU, 3aKJIIOYEHHBIMA B
YCTaHOBJICHHOM IOPSIKE.

59. IIpuem u perucTparys 3asBICHUS U IPUIAraéMbIX K HEMY JTOKYMEHTOB OCYIIECTBIISETCS
crennanuctoM M®LI, 0OTBETCTBEHHBIM 3a IPUEM U PETUCTPALIMIO JOKYMEHTOB.

60. [Ipu mocTyruieHWM 3asBICHUS M NpPUIaraéMbIX K HEMY JOKYMEHTOB IIOCPEICTBOM
JUYHOTO OOpallleHus] 3asBUTENSl CIELUUAINCT, OTBETCTBEHHBIM 3a MpPHEM M PErHCTPaIIIo
JIOKYMEHTOB, OCYILECTBIISIET CAEAYIOLIYIO [10CIIEJ0BATEIbHOCTD JEHCTBUI:

1) ycraHaBiaMBaeT MpeaMeT 0OpalieHus;

2) yCTaHaBIMBAET COOTBETCTBUE JIMYHOCTU 3asSBUTEIS JIOKYMEHTY, YIOCTOBEPSIOLIEMY
JIMYHOCTH (B CiIy4ae, eCIIH 3asiBUTENIEM SBIISICTCS (PU3NYECKOE JIHIIO);

3) mpoBepseT HaIMYKUEe JOKYMEHTa, YJOCTOBEPSIOIIETo paBa (IOJTHOMOYMS) MPEICTaBUTEIIS
(bu3NYeCKOro Ui IOPUAUYECKOTO0 JHIa (B ciaydae, €clid ¢ 3asBJIEHUEM 00pallaeTcsl NpeAcTaBUTEIb
3asIBUTENS);

4) OCYIIIECTBIISICT CBEPKY KOMHI MPEICTABICHHBIX JOKYMEHTOB C MX OPUTHHAIAMH;

5) mpoBepsieT 3asBJICHUE M KOMIUIGKTHOCTh MPHJIAraéMblX K HEMY JOKyMEHTOB Ha
COOTBETCTBUE NEPEUHIO TOKYMEHTOB, IPETYCMOTPEHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM.

6) mpoBepsieT 3asBICHUE W MNpUIaraeMble K HEMY JOKYMEHTHI Ha HaJIM4YHe IOTYUCTOK,
MPUIIMCOK, 3aYEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX UCIIPABIICHUMN, CEPhE3HBIX MOBPEKICHUMN, HE
MO3BOJIAIOIIMX OJHO3HAYHO UCTOJIKOBATH UX COJIEPIKAHUE;

7) OCYIECTBIISIET MPUEM 3aSBJICHHUS M JTOKYMEHTOB IO OIKMCH, KOTOpas COMCPHT IMOJTHBIH
NepeyeHb JOKYMEHTOB, NIPEACTABICHHBIX 3asBUTENIEM, a IPU HAIUYUU BBISBJICHHBIX HEIOCTATKOB -
UX OIHCAHUE;

8) Bpy4aeT KOIHIO ONUCH 3asBUTEIIIO.

61. MakcuMmanbHOE BpeMsi MpHeMa 3asBICHUS U MPHIIaraéMbIX K HEMY JOKYMEHTOB MpHU
JIMYHOM OOpaIEHUH 3asiBUTEINS He IpeBblaeT 10 MUHYT.

62. Ilpu oTCyTCTBHH Y 3aABUTENsI, OOPATUBILETOCS JIMYHO, 3aTIOJTHEHHOTO 3asIBICHUS HIIU HE
IIPABUJIBHOM €T0 3all0JIHEHUH, CIIELIUAINCT, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALINIO TOKYMEHTOB,
KOHCYJIbTUPYET 3asiBUTEIIS 10 BOIIPOCAM 3aIIOJIHEHUS 3asBJICHUS.

63. Ilpu mocTyruleHUH 3asiBICHUS W TPHIATaeMBbIX K HEMY JHOKYMEHTOB B TIOCPEICTBOM
IIOYTOBOTO OTIPABJICHMS ONUCH HANPABIISAETCS 3asBUTENO 3aKa3HBIM ITOYTOBBIM OTIIPABIECHUEM C
YBEJIOMJIEHMEM O BpPYYEHUHU B TE€UEHHME 3 KaJeHAApPHBIX JHEH C JaThl MOJIyYE€HUs 3asBICHUS U
IIPWJIAraeMbIX K HEMY JOKyMEHTOB.

B cnydae nmoctyruieHus 3asBlI€HUS U NMPUIATa€MbIX K HEMY JOKYMEHTOB (IIpU HAJMYKMH) B
AJIEKTPOHHOM (OpMe, OTBETCTBEHHBIH 3a NpPUEM M PETUCTPALMIO JOKYMEHTOB, OCYIIECTBIISET
CIEAYIOUIYIO MMOCIEI0BATEIIbHOCTh AEHCTBUM:

1) npocMmaTpuBaeT ANEKTPOHHBIE 00Pa3bl XOATACTBA M MPUIIAraeMbIX K HEMY TOKYMEHTOB;

2) OCYILECTBIISIET KOHTPOJIb MOJYYCHHBIX 3JICKTPOHHBIX 00pa30B 3asBJICHUS M MPHIAracMbIX
K HEMY JJOKyMEHTOB Ha IPEAMET LEIOCTHOCTH;

3) dukcupyer naTy mosydeHuUs 3asBICHUS M MPUJIaraeMbIX K HEMY JJOKYMEHTOB;

4) HampaBJIIeT 3aSBUTENIO Yepe3 JTMYHBIH KaOWHET yBEJOMIICHHE O TIOJTYYeHHH XOJaTaicTBa
U TpUJIaraeMbiX K HeMy JTOKYMEHTOB (TIpH HAJIMYUH).

64. Crneuuaiuct OCYILECTBIISAET PErUCTPAllMI0 3asBJICHUS M TPWIAraéMbIX K HEMY
JOKYMEHTOB U OCYILECTBJISET BHECEHHE COOTBETCTBYIOIIMX CBEJIEHUN B >KypHall pErucTpaiuu
oOpamieHUid O TPEAOCTaBICHUH MYHHUIMIAIBHOM ycinyrn u (WiIM) B COOTBETCTBYIOIILYIO
MH(OPMALIMOHHYIO CUCTEMY.

65. Peructpauus 3asBiIeHMS UM TNPWIATaeMbIX K HEMY JOKYMEHTOB, MOJYYEHHBIX
MOCPEACTBOM JIMYHOTO OOpAaILIEHUs 3asiBUTENs WM MOYTOBOTO OTIPABIEHMS, OCYILECTBISETCS B



CPOK, HE MpEBbIAOMNN | KaleHAapHbIA I€Hb, C 1aThl MOCTYIJIEHUS X0JaTalicTBa M MPHUJIaraéMbIX
K HEMY JOKyMEHTOB.

66. Perucrpanms 3asBiIeHMS W TPWIATAEMBIX K HEMY JOKYMEHTOB, IIOJIyYCHHBIX B
JJIEKTPOHHON (opMe, OCYLIECTBISETCA HE IO03AHEee pabodero [HsA, CIEAYIOIEro 3a JHEM HX
MNOCTYIUICHUS.

67. Ilocne perucTpanuu 3asBiI€HHE U IpUIAaraeMble K HEMY JOKYMEHTBI, HE IO37Hee
pabouero nHsA CIEOYIOLIEr0 3a JHEM MX pPErHCTpallid, HANpaBIIOTCS HAa PacCMOTPEHHE
CIEUAJINCTY, OTBETCTBEHHOMY 3a ITOATOTOBKY JOKYMEHTOB 10 MYHULIMIIAJIBHON YCIIYTe.

68. MakcuMaJIbHBI CPOK OCYHIECTBICHUS aAJMUHUCTPATHBHOM MPOLEAYpHl HE MOXET
IIPeBbINIACT 3 KAJICHJAPHBIX JHEH ¢ MOMEHTA ITOCTYIUICHUS 3asBIICHHUS.

69. Pe3ynbraToM MCHOJIHEHHUS aJAMUHUCTPATHBHOM MPOLEAYPHI MO MPUEMY U PETHUCTPALUN
3aiBJI€HUA W I[pUJIaraeMblX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IpPEeIOCTaBICHUSA
MYHHULUIIAJIBHOM YCIIYTH, SBISAETCSA Ilepefada 3asBJICHUS W IPUJIAraéMbIX K HEMY JOKYMEHTOB
COTPYIHHUKY, OTBETCTBEHHOMY 3a IIPEJOCTABICHUE MYHULIMIIAIIBHON YCIYTH.

Crnocobom (ukcanu pe3ynbraTa UCIOJIHEHUS aAMUHUCTPATHBHON MPOIENypHl SIBIISETCS
BHECEHHE COOTBETCTBYIOIIUX CBEJEHUH B JKypHaJl perucTpanuy oOpallleHUi 3a MperocTaBiIeHUEM
MYHUIIUTATBLHON YCIIYTH WM B COOTBETCTBYIONIYIO HHPOPMAIIMOHHYIO CUCTEMY.

O0paboTka 3asiBJIeHHS W NPEeACTABJICHHBIX IOKYMEHTOB

70. OcHoBaHMEM [uId HayajJa MWCIOJHEHHUS aJMUHHMCTPATUBHOW MNpOLEAYpPHl SBISETCA
IIOCTYIIJICHUE 3asBJICHUS U JOKYMEHTOB COTpYAHUKY M®IL] Ha oka3aHue MyHUIUIIAIBHOM YCIIYIH,
OTBETCTBEHHOMY 3a 00pabOTKY 3asBJICHHS U IPEICTABICHHBIX T0KYMEHTOB.

71. PaccmoTpeHue  3asBIE€HMs O IPEAOCTaBICHMM  MYHHULMIAJIBHOW  yCIyrd U
IIPEJICTaBICHHBIX JOKYMEHTOB OCYILECTBIISIETCS OTBETCTBEHHBIM COTpyAHUKOM MOII.

72. OOpaboTka 3asiBIEHUS W MPEICTABICHHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUSI MYHULMINAIBHOM yCiyrd, ocymectsiusiercas B M®I[ B coorBercTBHH C
corjaumieHueM O B3aumoneucTBuu Mexay MOPI[ v ynoJHOMOYEHHBIMM — OpraHU3alUsaMHU,
3aKJIFOYEHHBIM B YCTAHOBJICHHOM IOPSIJKE.

73. Corpynauk M®II, oTBeTCTBEHHBI 3a 00PaOOTKY 3asBICHUS M MPEICTABICHHBIX
JIOKYMEHTOB, OCYILECTBIISIET CIEAYIOUINE JEHCTBUA:

a) MpoBepsIeT HAIUUNE JOKYMEHTA, YAOCTOBEPSIOIIETO MpaBa (IIOJIHOMOYUS) PEICTaBUTEINS
(GU3UUECKOro WK IPUANYECKOro JIUIA (B Cllyyae, eci ¢ 3asBlIeHHEeM oOpalnaeTcs NpeacTaBUTeNb
3asiBUTENs (3asBUTENEH));

0) mpoBepsieT 3asABJICHHWE U MpHJIaraeMble K HEMY JOKYMEHTbl Ha HaJIM4YHe MOIYUCTOK,
MPUIHCOK, 3aYEPKHYTHIX CIIOB U MHBIX HEOTOBOPEHHBIX UCIIPABICHUMN, CEPbE3HBIX MOBPEXKICHUIH, HE
MO3BOJIIOIINX OJHO3HAYHO UCTOJIKOBATH UX COJEPIKAHUE;

B) IPOBEpSIET  KOMILJIEKTHOCTh ~ IPEACTABICHHBIX  JIOKYMEHTOB Ha  COOTBETCTBHE
UCUEPIIBIBAIOIIEMY MEPEYHI0 JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHM C IyHKTOM 14
aJMMUHHMCTPATUBHOTO PETJaMEHTa.

) OCYLIECTBIIIET CBEPKY KOMUN  JOKYMEHTOB, IMpPEJICTABICHHBIX  3asgBUTENEM C
MOJJIMHHUKAMH JOKYMEHTOB, IMPEICTAaBICHHBIMU 3asBUTENIEM, U CBEACHHUSIMH, MOJY4YEHHBIMU IO
pe3ysbTaTaM MEXBEIOMCTBEHHOTO0 HH(OPMAIIMOHHOTO B3aUMOACHCTBUS

1) ompenenser HEOoOXOAMMOCTh HANpaBiICHHUS MEXBEJIOMCTBEHHBIX 3alpoCOB  JUIS
OIpeZeNICHUs IIPaBa 3asIBUTEIIS HA MOJIYyYEHNE MYHUIIUIIAIBHOM YCIIYTH.

74. TIpoaomKUTENbHOCTh U (WMJIM) MAKCUMAJIbHBIN CPOK BBIIOJIHEHUS aJMUHUCTPATUBHOM
npoleypsl He mpeBblaeT 1 pabodero aHs.

75. Pe3ynapTaroM aIMUHUCTPATUBHON TMpOLEAYpPhl SBISETCS MPUHATHE pEIIeHUs O
HE00XO0/IMMOCTH HAIIPaBICHUS MEXBEJOMCTBEHHBIX 3aIIPOCOB.



IIpunsTHE pemeHust 0 NpeAocTaBJIeHNH (00 0TKa3e NPeJ0CTABICHHUS)
MYHMUIMNAJIbHON yCJIYru

76. OcHoBaHMEM JUIsI Hayaja aJMHHHUCTPATUBHOW TPOLEAYPHI SBISIETCS TOTY4YECHUE
CBEIICHMI, 3alpallMBaeMbIX IO KaHaJllaM MEKBEJOMCTBEHHOIO B3aMMOJEUCTBUA B LEJSIX
mpeaoCTaBJICHUA MyHHLIHHB,JIBHOfI yCIyru.

77. Cnequaiuct, OTBETCTBEHHBIH 32  MPENOCTAaBIIEHWE  MYHUIMIAIBHON  yCIyru
paccMaTpuBacT NPCAOCTABJICHHBIC 3ajdABUTCICM JOKYMCHTBI, @ TAaKKC CBCIACHUSA, IMOJYUYCHHBIC IIO
KaHajaM MEXXBEJIOMCTBEHHOTO B3aMMOJCHCTBHS Ha W OMNpENeNseT Halu4he B COOTBETCTBUU C
IMOJIOKCHHUAMN HOPMATHBHBIX IMPABOBBIX AKTOB IIpaBa y 3ad4BUTCIIA HA ITOJTYYCHUC MyHI/ILII/IHaHBHOfI
YCIIYTH.

78.B cnyyae Hanmuuus y 3asgBUTENs IpaBa Ha IMOJyYCHHE MYHHIMIAIBHOW YCIIyTH
CIEIMAJIUCT, OTBETCTBEHHBII 3a MpEeAOCTaBICHHE MYHUIUIAIBHON YCIyrd, TOTOBUT HPOEKT
3arpanmBacMoro JOKYMCHTa Ha OCHOBAaHWUH CBCI[CHI/II\/JI, HUMCIOIIUXCA B YIIOJIHOMOYCHHBIX
opranmzanusax. B ciydae HamuuMs OCHOBAaHMM JJisi OTKa3a 3asBUTENI0 B MPEIOCTaBICHHUU
MYHHULIUIIAJBHOM YCIYI'M CIELUAJINCT, OTBETCTBEHHBIM 3a OKa3aHWE MYHMIUIAIBHOW YCIIYIH,
TOTOBUT MPOEKT OTKAa3a B MPEAOCTABICHUNA MYHUIIUIIATLHON YCITYT.

79. PG3YJII)TaTOM aI[MI/IHI/ICTpaTI/IBHOI\i npoucaypsl ABJIACTCA IMOATIOTOBKA CICHHUAIMCTOM,
OTBETBJICHHBIM 3a OKa3aHUE YCIYTH, MPOEKTa 3alpaliuBaeMoro JOKYMEHTA, UM MPOEKTa 0TKasa B
MpeaoCTaBJICHUN MyHI/IIIPIHaJIBHOﬁ YCIYyTH.

80. IlpoekT  3ampammBaeMoro  JIOKyMEHTa, HANpaBIIsIeTCSI  HAa  COIVIAaCOBaHUE
3aMHTEPECOBAHHBIM JIMIIaM, B TOM YHCJIE B HCIOJb3yeMod WH(OpManuoHHOW cucreme. [locie
COTJIACOBaHUs 3ampaliiBacMblii JOKYMEHT WJIM YBEIOMJIEHHE OO0 OTKa3e IMOAMUCHIBACTCS
OTBETCTBEHHBIM JIMI[OM YIIOJTHOMOYEHHOT'O OpraHa 3a Ipe0CTaBIEHUE MyHUIIUIIAIbHON YCIYTH.

Boigaua HAOKYMEHTA, SIBJIAKIIET0CHA PE3YyJAbTaTOM MPEAOCTABJICHUSA MyHI/IHI/IHaJIbHOﬁ ydiayru

81. OcHoBanmem /il Hayala aIMHUHHCTPATUBHOW TIPOLEAYPHl SBISETCS Iepeaaya
corpynHuky MOII, oTBETCTBEHHOMY 3a IIPEIOCTABJIEHNE  MYHMLIMIAIBHOM  yCIIyTH,
MOTHUBHPOBAaHHOTO OTKa3a B IMPEJAOCTABICHUM MYHMUIMIAIBHOM YCIYTH WIM pe3yibTaTa
MYHHLIMIIAJIbHON YCIYyTH OT YIIOJTHOMOYEHHON OpPraHU3alny 3asiBUTEIO.

82. Corpymauk ML, OTBETCTBEHHBINH 3a MPEIOCTABICHWE MYHHUIIMIAIBLHOW YCIyTH, Ha
OCHOBAaHMU TOJTYYEHHBIX JOKYMEHTOB OT YIOJHOMOYEHHOM OpraHu3aluy, 3asBUTEIIO
MOATOTABIMBAET CONPOBOAUTEIBHOE MUCHMO € ITPHIIOKEHUEM OJTHOTO U3 JIOKYMEHTOB:

- peumieHHs 00 OTKa3ze B NPEAOCTABICHHMM MYHHULUNAIBLHOW YCIYrH, MOJYyYEeHHOTO B
COOTBETCTBUH, C HACTOAIIMM aIMAUHUCTPATUBHBIM PETIIAMEHTOM

- MOTMBHUPOBAHHOI'O OTKa3a B IIPEAOCTABICHUNA MYHULUIIAIbHON YCIYI'H, II0Jy4YEHHOIO B
paMKax pacCMOTPEHUS IOKYMEHTOB YIIOJTHOMOYEHHOH OpraHu3anuei, 3asBUTEIIO;

- YBEAOMJIEHHS O IPUHATUM DPEIICHWS O IMPOBEACHUU IIepepacyera  IUIaThl
YoaHOMOYEHHON OpraHu3aiuen 3asBUTEITIO.

83. Bbmaua pesynpTara MpenoCTaBICHHUS MYHHMIMIAIBHOM YCIYTH OCYILECTBIISETCS
CcrocoOOM, yKa3aHHBIM 3asiBUTENIEM NpPHU M0jJaye 3asBICHUS M HEOOXOIMMBIX JTOKYMEHTOB Ha
[IOJIy4YeHUE MYHULIUIIAIBHON YCIIYTH, B TOM YHUCIIE:

- 1pu JIuuHOM oOpamiernn B M®II;

- IIOCPEICTBOM IIOYTOBOIO OTIIPABJICHUS HA aJpeC 3asiBUTEINS, YKA3aHHBIN B 3asBJIICHUM;

- uepe3 JWYHBIA KaOuHeT Ha EQuMHOM moprane rocylapCTBEHHBIX M MYHUIIMNAIbHBIX
yenyr unu [loprane rocy1apcTBEHHbIX M1 MyHULIIMIAIBHBIX YCIYT MOCKOBCKON 00JIacTH.

84. Brimaua MOKyMEHTa, SIBISIOMICTOCS PE3YJIbTaTOM MPEJOCTABICHUS MYHHUIUITATHHON
yciyry, ocymectsisiercss M®OL[ B COOTBETCTBUU € 3aKIIOYEHHBIMM B YCTAHOBIEHHOM IOPSIKE



COTJIAIICHUSIMH O B3aMMOJICUCTBHM, €CIM MCIOJHEHUE JaHHOH TMpOLERypbl MPEAyCMOTPEHO
3aKJIIOYCHHBIMH COTJIANICHHUSIMHU.

85. Tlpu oOparieHun 3asBUTENS 3a MOJYYCHHEM MYHHUIMIIAIBHOW YCIYrH B 3JCKTPOHHOM
bopme M®ILI Hampasisier Ha EquHbIi MOpTan rocyaapcTBEHHBIX M MYHHLMIAIBHBIX YCIYT HIH
[Topran rocyqapCTBEHHBIX M MYHUIHMIAIBHBIX YCIyr MOCKOBCKOM 0O0JAacTH IOCPEICTBOM
TEXHUYECKHX CPEICTB CBS3M YBEJOMIICHHE O 3aBEpIICHUU HCIONHECHUS aIMUHHUCTPATHBHON
IPOLIEAYPHI C YKa3aHUEM PE3yJIbTaTa OCYIICCTBICHHS aIMUHUCTPATUBHOM MIPOLICTYPHI.

86. MakcuMajbHBI CpPOK BBIIOJHCHUS aJMUHHCTPATUBHOW MpPOLENYpbl [0 BbIJaue
(HampaBIICHHIO) JTOKYMEHTA, SIBIISOIIETOCS PE3YJIbTATOM MPEJOCTABICHUS MYHHLIMIIAIBHON YCIYTH,
HE NpEBBIACT 3 KaJCHIAPHBIX [HEH CO JHS MOJNy4eHHs OT YIOJHOMOYCHHOI OpraHu3aluu,
IPUHSITOTO PElICHHs O Tepecyere (0TKa3e B epecueTe) IUIaThl 3a MPEJOCTABICHHBIC YCIYTH.

87. Pe3ynpraToM aIMUHHUCTPATHBHOW IPOLIEAYPHI IO BbIIadye (HANPABICHUIO) JTOKYMEHTA,
SIBJISIFOLIIETOCS.  PE3yJIbTaTOM IPEJOCTABICHUS MYHUIIMIIAIBHOW YCIYTH, SBIISETCS HAIpaBICHUEC
(BbIZIa4ya) 3asIBUTEIIO COMPOBOJMTEIBHBIM MHCHMOM MOTHBHPOBAHHOI'O OTKa3a B MPEIOCTaBICHUH
MYHHUIATAIBHON YCIyTH WM YBEJAOMIICHUS O MPUHATUH PEIICHHs O Pe3yJbTara MYHHIIUIAIbHOMN
YCIIYTH.

88. CmocoboM ¢ukcanuu pe3ynbTaTa BBIIOJIHEHUS aIMHUHHCTPATUBHOW MPOLEIYPHI II0
Boiaue (HampasneHuto) nokymenra (EILJI), sBistomerocss pe3yiabTaToM —IMPEJOCTABICHHUS
MYHHIIANAIBHON yCIYTH, SIBISICTCS BHECCHUE CBEICHHI O CONPOBOIUTEIBHOM IHChME B JKypHAI
PErUCTpaLK UCXO I KOPPECHOHICHIMN | (WIK) B MH(POpMaMOHHYO cuctemy MOLI.

IV. Ilopsinok ¥ popMBI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHUCTPATUBHOIO perjiaMeHTa
NMPeA0CTABJICHUS MYHUIIUIIAJIBHOH YCJIYTH

IHopsaoK ¥ MEPUHOAUYHOCTH OCYIIECTBJICHHUS IVIAHOBBIX H BHEIJIAHOBBIX IIPOBEPOK MOJTHOTHI
U Ka4ecTBa NMPeI0CTABIEeHUS MYHUIIUNIATbHOM YCJIYTH

89. KoHTponp 3a TOTHOTOW M KayeCTBOM IMPENOCTABICHUS MYHUIMIIAJIBHON YCIyTH
ocyliecTBisieTcs B popMmax:

1) nmpoBeneHUs TUIAHOBBIX MIPOBEPOK;

2) paccMOTpeHHs JKanobd Ha JeicTBHs (Oe31eiCTBHE) TOMKHOCTHBIX JIMIT AJTMHUHHUCTpPAIIUN
palioHa, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHUIIUIIAIBHON YCIIYTH.

90. B memnsx ocymiecTBIEHUS KOHTPOJS 3a TMOJHOTOW M KAaueCTBOM IMPEIOCTaBIICHUS
MYHHUIMIIAJBHOM yCIYI'M HPOBOJATCS IUIAHOBBIE M BHEIUIAHOBBIE IpoBepku. [lopsaok wu
NEPUOANYHOCTh OCYIIECTBICHHUS IUJJAHOBBIX TPOBEPOK YCTAHABIMBAECTCS IUTAHOM PaboThI
AnmuHucTpanuu paiiona. Ilpu mpoBepke MOryT paccMaTpuBaThCsS BCE BOIPOCHI, CBSI3AHHBIE C
MPEIOCTaBIEHUEM MYHHUIIUIAIBHON ycIyru (KOMIUJIEKCHBIE MPOBEPKH), WM OTACIbHBIA BOIPOC,
CBS3aHHBIM C TPEJOCTaBICHUEM MYHUILIMIAJIBHOW ycnyru (TeMarudeckue mnpoBepku). [IpoBepka
TaK)Ke MOXKET MPOBOJIUTHCS MO0 KOHKPETHOM kano0e 3asBUTEIIS.

91. BHemnaHOBBIE TNPOBEPKH NPOBOIATCS B CBSI3M C MPOBEPKOH YCTpaHEHUsS paHee
BBISIBJICHHBIX HApyIIEHUN aJMUHUCTPATUBHOTO PETIAMEHTa, a TakKe B CIIydae MOJTY4YeHHs Kanod
3agBUTeNed Ha JeHcTBuUs (0e3/eficTBUE) OJKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a IMPEJIOCTaBICHUE
MYHULIMTIAJIBHOW YCIIYTH.

OTBeTCTBEHHOCTh MYHHUIUNIAJIbHBIX CJIYKAIUX OPraHOB MECTHOI'0 CAMOYNPABJIEHUS W HHBIX
JAOJIKHOCTHBIX JIMI 32 pellieHusl U aelicTBus (0e31eiicTBUE), MPUHUMAaeEMble
(ocyiiecTBJIsieMbl€e) B X0/1€ NMPeI0CTABJIeHUS MYHUIUNIAJIbHON YCJIYTH

92. Tlo pe3yibTaTaM MPOBEICHHBIX IPOBEPOK B CIydae BBISBICHUS HAPYIIICHUH COOITIOICHIS
MOJIOKEHUM aJAMUHHUCTPATUBHOIO PEIVIAMEHTA, a TAKKE IIOJHOTHI M KadyecTBa HPENOCTaBICHUS
MYHUILIMTIAJIBHONW YCIYTH BHHOBHBIE JIMIIA HECYT MEPCOHAIIBHYI0 OTBETCTBEHHOCTHh 3a PEIICHUS U



neiictBust  (Oe3meiicTBUE), TNpUHUMAaeMble (OCYIIECTBISIEMbIE) B  XOAE  MPEAOCTABICHHUS
MYHULIMIIATLHOU YCITyTH.

93. IlepcoHanbHas OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI, MYHHLIUIAIBHBIX CIyXKaIUX
3aKpeIUIsieTcsl B JOJMKHOCTHBIX MHCTPYKLHUSAX B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOJIATEIIbCTBA
Poccuiickoit @enepannu u 3akoHogaTEIHCTBA MOCKOBCKOI 001aCTH.

IMonoxenns, xapakTepu3yinue TpeGOBaHUS K MOPAAKY U (pOpMaM KOHTPOJIA 3a
NpeaoCcTaBJIeHMeM MYHUIMIIAJBHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPAXKIaH, X
00beIMHEHUI U OpraHu3aIuii.

94. KouTponb 3a mpeaocTaBiIeHHEM MYHHUIMIAIbLHOW YCIYTH, B TOM YHUCJIE CO CTOPOHBI
rpaxJaH, UX OObEIUHEHUI U OpPTraHU3aIMid, OCYLIECTBISIETCS MIOCPEACTBOM MyOIUKALUU CBEJCHHUNA
0 JeATeNbHOCTH AnMuHUCTpauuu paitoHa, M®Il u ynoimHOMOYEHHBIX OpraHU3alUM, MOJTYYEHHUS
rpaxnaHamMy, HUX OOBEIMHEHMSAMU M OpraHU3alMsIMU AaKTyaJbHOW, IOJHOW M JOCTOBEPHOM
uH(pOpMalLlMU O MOPSAJKE MPEAOCTaBICHHUS] MYHULIUIAILHONU YCIYTU M 00eCreueHus BO3MOKHOCTHU
JIocyne0HOTo (BHECYIEOHOTO) PACCMOTPEHHUS KAJI00.

V. locyneoHblii (BHecy1e0HBbIH) MOPSA0K 00KaT0BAHUSA PellIeHU U (WIn) AeiicTBUIA
(0e3meiicTBHSI) OPraHa MECTHOI'O CAMOYIIPABJICHHS, PEI0CTABJISAIONIEr0 MyHHIMIIAJIbHY IO
YCJIYTY, a TAKKe ero J0/KHOCTHBIX JIUL, MyYHHIMIIAJTBbHBIX CJIYKALIMX

IIpaBo 3asBUTeE/IS1 TOAATH K100y Ha peleHne U (MIK) AeiicTBUsA (De3aeiicTBUE) opraHa,
NMPeIOCTABIAIOIIECI0 MYHUIIUNIAJIBHYIO YCJIYTY, 4 TAK/AKe ero J0JKHOCTHBIX JIMII,
MYHUIIUNIAJTbHBIX CJIYKAIIUX MPHU NPEA0CTABJIEHUN MYHHIMIIAJIbHON YCIyru

95. 3asgBUTEIM MMEIOT NPABO Ha OOKaJOBaHWE JCHCTBUN WM O€3/IEHCTBHS JTOJDKHOCTHBIX
JUI, MYHUIUIIATBHBIX CIIYKAlllUX, a TaKXe NMPUHUMAEMbIX WMHU PEIICHUU MPU MPETOCTaBICHUU
MYHUIIUINIATBHON YCITYTU B AOCYIE€OHOM (BHECYIEOHOM) MOPSAKE.

Ipeamer xano0bl

96. 3asiBHTEIH MOKET OOPATHTHCS C K000, B TOM YHUCIIE B CISAYIOIIUX CITyqasx:

1) HapylieHne cpoka perucTpaliy 3ampoca 3asgBUTENS O MPEJOCTaBIEHUN MyHULIUTIAIBHON
YCIIYTH;

2) HapylLIeHHEe CpOKa MPe0CTABICHNS MyHUIUIIAIbHON YCIIyTH;

3) TpebGoBaHMe Yy 3asBUTENS JOKYMEHTOB, HE NPEIyCMOTPEHHBIX HOPMAaTUBHBIMU
paBoBbIMU akTaMu Poccuiickorn Penepanuy, HOPMATUBHBIMU ITPABOBBIMU aKTaMU MOCKOBCKOM
00yacTi, MyHUIIUNIAJbHBIMU IPABOBBIMU aKTaMH ISl PEAOCTaBICHHS] MyHULIUIAIIBHON YCIIYTH;

4) oTka3 B mpUeMe JOKYMEHTOB, IIPEI0OCTAaBICHNE KOTOPBIX MPEeyCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMH akTamu Pocculiickoit denepanny, HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMu MOCKOBCKOM
00yacTv, MyHHUIIUNIAJbHBIMU TTPABOBBIMU aKTaMU JJIsl IPEIOCTABICHUSI MYHUIIUIIATHHON yCIYTH, Y
3asBUTEIIS;

5) oTka3 B MpPeNOCTaBICHWHM MYHHULUNAIBHOW YCIYIM, €ClIM OCHOBaHMS OTKa3a He
MPEeyCMOTPEHbl (eepalbHbIMU 3aKOHAMU M TNPUHATBIMA B COOTBETCTBUUM C HHUMU HWHBIMU
HOPMAaTHBHBIMH MPaBOBbIMU akTamu Poccuiickoit deaepanniv, HOPMaTUBHBIMU ITPABOBBIMHU aKTaMH
MockoBckoii 006J1aCTH, MyHUIIUITATbHBIMU [TPAaBOBBIMU aKTaMH;

6) 3arpeboBaHME C 3asABUTENS MpPU MPEJOCTABICHUH MYHUIMIAIBHON YCIYTW IJIaThl, HE
MPEyCMOTPEHHOM HOPMATHUBHBIMH ITPaBOBBIMH akTaMu Poccuiickoit deaepanuu, HOpMaTUBHBIMU
MPABOBBIMU aKTaMU MOCKOBCKO# 001aCTH, MyHUITUTIATHHBIMU TIPABOBBIMH aKTAMU;

7) oTka3 opraHa, MpPeIOCTABISAIONIET0 MYHHMIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
Oprasa, IpeJOCTaBIAIOLIET0 MYHUIMNAIBHYIO YCIYTY, B UCIPABJICHUN JONYLIEHHBIX ONEYAaTOK U



OMOOK B BBLIAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MYHULMNAIBHOW YCIYTH JOKyMEHTax JINOO
HapyIICHUE YCTAaHOBJICHHOI'O CPOKA TaKUX UCIIPABJICHUN.

IlepeyeHb OCHOBaHUI /151 IPUOCTAHOBJIEHHSI PACCMOTPEHMS KAJIO0bI

97. YIOMTHOMOUYEHHBII Ha pPacCMOTpPEHHUE 3KajJo0bl OpraH OTKa3bIBAE€T B YJIOBJIETBOPECHUU
XKasoObI B CIICAYIONIUX CIyJasiX:

- HAJIMYUE BCTYIMBIIETO B 3aKOHHYIO CUJIy PEIICHUS CyAa, apOUTpPakHOTO cyna Io
xKano0e 0 TOM JKe MPEJMETE U MO TEM KE OCHOBAHHSIM;

- nojaya >XajoObl JIMIIOM, IMOJTHOMOYHS KOTOPOTO HE MOJTBEPKICHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOoHoAaTenbcTBOM Poccuniickoint denepanuu;

- HaJIMYUE PEIIeHHUs MO Kanode, IPUHITOIO paHee B COOTBETCTBHM C TPeOOBaHUSMU
Hactosmux [IpaBui B OTHOIIEHUH TOTO YKe 3asiBUTENS U IO TOMY K€ MPEIMETY KAIOObI.

104. YromHOMOYEHHBI Ha pacCMOTPEHHE >KaJloObl OpraH BIIPaBE OCTaBUTH >kajloly Oe3
OTBETA B CICIYIOIUX CITydasx:

- HAJIM4YUE B )Kajo0e HELEH3YPHBIX MO0 OCKOPOUTENBHBIX BBIPAKEHUHN, YTPO3 KU3HHU,
3JI0POBBIO U UMYIIECTBY JOLKHOCTHOTO JIMIIA, & TAK)KE YWICHOB €r0 CEMbH;

- OTCYTCTBHE BO3MOKHOCTH MPOUUTATh KaKyIO-THOO 4acTh TEKCTa Kano0bl, (paMuiuio,
UM, OTYECTBO (TP HATWYKH) U (WJIK) TIOYTOBBIN aapec 3asBUTENS, YKa3aHHBIE B jKanooe.

- €CJIM B MHUCbMEHHOM O0pallleHuy He yKa3aHbl (haMuiIHsl Tpa)KIaHUHa, HAlIPaBUBIIIETO
oOparieHne, 1 MOYTOBBIN aIpec, IO KOTOPOMY JO0JDKEH OBITh HAIpaBJIeH OTBET HA OOpallleHue;

- ecly >kanoba mojaHa 3asBUTEIEM B OpraH, B KOMIIETEHIIMIO KOTOPOrO HE BXOJUT
NPUHATHE pelIeHus 1o xanode. B aTom cirydae B Tedenne 3 pabounx JAHEH CO JTHS €€ PEerHCTpaluu
YKa3aHHBII OpraH HampaBiseT jkano0y B YIOJHOMOYEHHBI Ha €e pPaccCMOTpEHHE OpraH U B
NUCbMEHHOU (hopMe HHHOPMUPYET 3asBUTEIIS O IEPEHANPABICHUH JKaI00bI;

- €CJIi B MHUCbMEHHOM OOpallleHuU 3asBUTENSI COJIEP>KUTCS BOIIPOC, Ha KOTOPBINA eMy
MHOTOKpPATHO JIaBaJIMCh MUCHMEHHBIC OTBETHI IO CYIIECTBY B CBS3M C paHEe HAlpaBIIIEMBIMU
oOpallleHus MU, ¥ TIPU 3TOM B OOpaIIeHHH HE IPUBOISATCS HOBBIE TOBOJIBI HIIM OOCTOSITENLCTBA;

- €CIIM OTBET MO CYIIECTBY MTOCTABICHHOTO B OOpAIIEHUH BOIIPOCa HE MOXKET OBITh J1aH
0e3 pasriamieHuss CBEJCHMH, COCTaBISIOIIMX TOCYJapCTBEHHYIO MM HHYIO OXpaHIeMYIo
dbenepabHBIM 3aKOHOM TaiiHy, TpPaXJIaHWHY, HaIlpaBUBIIEMY OOpalleHHe, COoOO0IIaeTcss o
HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY IIOCTABJIEHHOTO B HEM BOIIpOca B CBS3U C
HEJIOIYCTHMOCTBIO Pa3TJIalleHus YKa3aHHBIX CBEICHUH.

Oprassl, yoJJHOMOYEHHBIC HA PACCMOTPEHHE KAJT00bI,
U 10JKHOCTHBIE JINIA, KOTOPbIM MOKeT ObITh HAllpaBJeHa Kaji00a

98. XKanoba nHa neiictBus (Oe3ACHCTBHE) MYHHIMIMAIBHBIX CIYKAIIUX AJIMHHUACTPAIIIH
paiioHa, paboTHUKOB M®I[ 1 yrmoJTHOMOUEHHBIX OpPraHU3alMii, a TakKe Ha MPUHUMAEeMble MU B
XOJi€ TMPEIOCTABICHUS] MYHHUIMNAIBHOW YCIYI'M PpEIIEHUs IMOJAeTCs Ha MM PYKOBOJIUTEIEH
Anmunuctpanuu paiiona, M®Ll 1 YoJIHOMOYEHHBIX OpraHu3aluii COOTBETCTBEHHO.

99. XKaoOb! Ha pemieHwsI, MPUHATHIC PYKOBOJUTEIEM AIMHHUCTPAIIMN paliOHA MOJAIOTCS B
BBILIECTOALUNA OPraH.

IMopsaaok mogaum U paccMOTPEHUS KATOObI
100. JKanoba mMoxeT OBITh HaNpaBJeHA IO MOYTE, Yepe3 MHOTO(YHKIIMOHAIBHBIA TIEHTP C
UCIIOJIb30BaHUEM MH(POPMAIIMOHHO-TEICKOMMYHHKAIIMOHHON ceTn MHTepHeT, O(UIManbHOTO caiTa
opraHa, MPeIOCTABISIONIET0 MYHHIMIAIBHYIO YCIyry, EIWHOro moprana rocyaapcTBEHHBIX H



MYHHUIIUTIATBHBIX yeIyr nmubo [lopTana rocyaapcTBEHHBIX U MYHUIIUIAIBHBIX YCIYT MOCKOBCKOM
o0racT, a TaKk)kKe MOXKET OBbITh MPUHSTA MTPHU JTUYHOM MpUEME 3asBUTEIIS.

101. XXano6a nomxkHa comepkarh:

a) HAMMEHOBAHHUE OPraHa, MPeIOCTABIIAIONIEI0 MYHUIIUIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA
OpraHa, TMpeIOCTaBISIONIET0 MYHUIUMNAIBHYIO YCIyry, JUOO0 MYHHLIUNAIBHOTO CIY)KAaIIero,
perieHus U AecTBuUs (0€3eiCTBHE) KOTOPBIX 00XKATYIOTCS;

0) dammmuio, uMs, OTUECTBO (MIOCIIEHEE - MPU HAIMYWHU), CBEICHUS O MECTE >KUTEIbCTBA
3asgBUTENS - (PU3NYECKOro JHIla TMO0 HAMMEHOBAaHUE, CBEJICHUS O MECTE HaXO)KJICHUS 3asBUTENS -
IOPUIMYECKOTO JIMI[a, a Takke HoMep (HoMepa) KOHTakTHOro TtenedoHa, aapec (ampeca)
AJIEKTPOHHOU TMOUTHI (MIPU HAJMYMK) M MOYTOBBIM ajpec, MO0 KOTOPHIM JIOJDKEH ObITh HalpaBieH
OTBET 3asBUTEITIO;

B) CBeleHHUA 00 OOXaIyeMbIX pEIICHHsIX W JeicTBUAX (Oe31eicTBUU) OpraHa,
IPEOCTABISIONIETO MYHUIMIIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIA OpraHa, MpelOoCTaBIISIOIIErO
MYHUILIUNIATIBHYIO YCIIYTY, JIN00 MyHHUIIMIIAIEHOTO CITYXKAIIETo;

r) JOBOJABI, HA OCHOBAHHWU KOTOPHIX 3asBUTEIb HE COIJIACEH C PEIICHHEM M JCHCTBUEM
(Oe3melicTBMEM) oOpraHa, MPEJOCTABISIONIETO MYHHUIMIAIBHYIO YCIYTY, IODKHOCTHOTO JIMIIA
OpraHa, TpPEIOCTaBISIONIET0 MYHUIUIAIBHYIO YCIYry, JMOO MYHHIUIAIBHOTO CIYXAaIlero.
3asBUTENIEM MOTYT OBITH MPEACTABIEHBI JOKYMEHTHI (IIPH HATUYHUU), TOATBEPKIAIOIINE TOBOIBI
3asgBUATEIS, TM00 UX KOIIUH.

Cpokn paccMOTpeHHs &KaT00bI
102. JKanoba, moctynuBmIash B YIMOJHOMOYEHHBIH OpraH IO PAacCMOTPEHHIO JKalIoOBbI,
MOJJICKUT PETUCTPALIMU HE MO3IHEE CIEAYIOUIEro pabouero AHs CO JAHS €€ MOCTYIICHUSI.

103. XKanoba moaneXuT pacCMOTPEHHIO JOKHOCTHBIM JIUIIOM, HAJEJICHHBIM OTHOMOYHSIMH
[0 PAaCCMOTPEHUIO >KaloO0bl, B TEUEHUE MATHAALUATH pabO4YMX THEH cO JIHSA ee perucrpaiuu, a B
ciydae 00KajoBaHUs OTKa3a OpraHa, MpeJI0CTaBISIONIEr0 MyHHIUTIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIa OpraHa, MpeAOoCTaBIISIONIEr0 MYHUIMIIAIBHYIO YCIYTY, B MPUEME JOKYMEHTOB y 3asBUTEINS
1100 B MCIIPABICHUH JOIMYIIEHHBIX OMEYaTOK M OIMIMOOK WM B Cilydae 00)KajJOBaHUS HAPYLICHHUS
YCTaHOBJIEHHOTO CPOKAa TaKUX HCIPABICHUA - B TeUeHUE MATH paboyux JHEH co JHA ee
pETUCTpaIHH.

Pe3yabTaT paccMOTpeHus Ka100b1

104. Tlo pe3ynbTaTaM pacCMOTPCHHsI OOpaIeHHs >KajloObl OpraH, YIOJHOMOYCHHBINH Ha
paccMOTpeHHE Kajao0bl, MPUHUMAET OJTHO U3 CIEAYIOLINX PelIeHUH:

1) ynoBnerBopsier xkano0y, B TOM 4YHciae B (opMe OTMEHBI MPUHITOrO peIICHHS,
WCIIPABIIEHUSI JOMYIICHHBIX OPTraHOM, MPEIOCTaBISIONIMM MYHUIUIAIBHYIO YCIYTy, ONEYaTOK U
OmMOOK B BBIAHHBIX B pE3YJbTaTe IMPEIOCTABICHUS MYHHIUIAIBHOW YCIYIH JOKYMEHTaX,
BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMHU
nmpaBoBbIMH akTamu Pocculiickoit denepanny, HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMu MOCKOBCKOM
o0nacTv, MyHUIIUTIATFHBIMU TTPABOBBIMH aKTaMH, a TaKkKe B UHBIX (popmax;

2) OTKa3bIBACT B YIOBJICTBOPECHUH KAaJIOOBI.

IMopsinok unpopMUPOBaAHNS 3aAIBUTEIS 0 Pe3yJbTaTaX PACCMOTPEHHS KAJT00bI

105. He no3anee AHs, CAEAYIONIETO 3a JHEM MPUHSATHUS PEIICHUS, 3aIBUTENIO B TUCHMEHHON
WIM DJIEKTPOHHOM (opMe HampaBiiIeTCs MOTHBUPOBAHHBIM OTBET O pe3ysIbTaTaX PacCMOTPEHHUS
JKAJIOOBI.

IIpaBo 3asBUTENsA HA MOJIyYeHHe HHPOPMALMHU U JOKYMEHTOB, HEO0XOAUMBbIX s
000CHOBAHMS U PACCMOTPEHMS KAT00bI
106. 3asBuTenb UMeEET MPaABO HA MOJYyYCHHE HCUEpHbIBaIOIIel HH(POpPMAIUU U JOKYMEHTOB,
HEOOXOIUMBIX TSI 0OOCHOBAHUS U PACCMOTPEHUS KAITOOBI.



107. Undopmanus M JOKYMEHTHI, HEOOXOIUMBIC [UIi OOOCHOBAHHUS M PACCMOTPEHUS
XKaMoOBI, pa3MemarTcs Ha oQUIMaIbHOM  caiiTe  AJMUHUCTpanuu  paiiona, MOII,
YIIOJIHOMOYEHHBIX Opranu3anuii Ha EanHom moprane rocyJapCTBEHHBIX U MyHULIUTAIBHBIX YCIIYT,
[Toprane rocyaapcTBEHHBIX U MyHUIMITAIBHBIX YCIyT MOCKOBCKOM 00J1acTH, a TaK)KE MOXKET OBITh
cooOIIeHa 3asBUTEIIO B YCTHON H/MITH MMCbMEHHOU (hopme.

IMopsinok 00:ka10BaHMS pelIEeHUs 10 Kaj100e

108. 3asBuTenp BOpaBe 00XKaJOBAaTh PEHICHHE IO KAJIOOE BBIMIECTOALIUM JAOHKHOCTHBIM
JUIIAM.

109. 3asBuTEns MMEET MPABO HA MOJy4YCHHE MHPOPMAIIUUA U JTOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBaHMSA >Kalo00bl, MPHU YCIOBHUHM, YTO ATO HE 3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIC
MHTEPEChl JPYruX JUI U YTO yKa3aHHBIE JTIOKYMEHTHI HE COJEpP>KaT CBEACHMSI, COCTABJIAIOIINE
TOCYIAPCTBEHHYIO WJIM MHYIO OXPAaHAEMYIO 3aKOHOAATENLCTBOM Pocculickon denepaunu TaiHy.

[Ipu nogaue >kano0bl 3asIBUTENb BIIPABE MOTYYUTh CIEAYIOUIYI0 HHPOPMAIHIO:

- MECTOHAXOXKJICHUE AnvuHucTpanuu  paiioHa, M®IL] wnnm  ynoJIHOMOYEHHOU
OpraHu3aIy;

- nepevyeHb HOMEPOB TeNe(OHOB ISl TIOTYYEHHUS CBEACHUH O MPOXOKACHUH TPOLIETYD
M0 PACCMOTPEHHUIO JKaJI00BI;

- MECTOHAXO0KJICHNE OPraHOB MECTHOTO CaMOYIpaBIICHUs, (aMHUIINH, IMEHA, OTYECTBA
(pu HAIWYHMK) U JOJDKHOCTH UX PYKOBOAMTENEH, a TakyKe JOJDKHOCTHBIX JIMII, KOTOPBIM MOKET
OBITH HalIpaBJieHa jkaja00a.

110. Ilpu nmopade >xamoObl 3asiBUTENb BIOpaBe MoayuuTh B M®DIL[ xomuu JOKYMEHTOB,
MOJTBEPKIAIONINX 00Kamyemoe neiictBue (0e3aeiicTBre), penieHne JOJDKHOCTHOTO JINTIA.

Cnoco0b1 uHGOPMHUPOBAHKS 3asiBUTeJIel 0 MOPSAKe OJAYH U PACCMOTPEHUS KAT00bI

111. WudopmupoBanue 3asBUTEICH O MOPSIKE IMOJAYA W PACCMOTPEHHUS KaoOBl Ha
peweHus U aAedcTBUs (0e31elicTBUE) TOMKHOCTHBIX JIML, MyHULMIAIBHBIX CITy>KaIlluX, pAOOTHUKOB
Anmunuctpanuu paiiona, M®ILI, yrnoJiHOMOUYEHHBIX OpraHU3aluil OCYIIECTBISIETCSA MOCPEICTBOM
pasMmelieHuss MHPOpPMAlMM Ha CTEHJaX B MecTax MpPeOCTaBlICHUS MYHUIMMNAIbHOM YCIYrH B
AnmunucTtpanuu paiiona, M®L|, ynoaHOMOUYEHHBIX OpraHu3alusX, Ha OQUIHUAIBHOM caiiTe
Anmunuctpanuu  paiiona, MO®IL[, ynonHoMouYeHHBIX oOpraHuzauuii, Ha EauHoM mnoprane
rOCYJapCTBEHHBIX M MYHMIMNAIBHBIX ycIyr W Iloprame rocynapCTBEHHBIX M MYHHIMIAIBHBIX
ycayr MOCKOBCKOH 007acTh, a TakKe MOXeT OBbITh COOOIIeHa 3asBUTENI0O B YCTHOM U (MJIH)
MMCbMEHHOU (hopme.

baok-cxema npeaocraBieHUs MyHUIUNATBHON YCJIYIH

112. bBrok-cxeMa IMOCIICIOBATEILHOCTH JIEHCTBUN TMPH TPEIOCTABICHUN MYyHUIIAIIATHHON

YCIIyTU NIPEJICTaBJIEHA B IPHWIOKEHNUHN 2 K AZIMUHUCTPATUBHOMY PETJIAMEHTY.



[Ipunoxenue 1
K AZIMUHUCTPATUBHOMY PETJIAMEHTY,
yTBepkieHHOMY [locTanoBieHneM AJIMUHHUCTpPALIUU
[TaBnoBo-Ilocaackoro MyHUIUNAILHOTO palioHa
MocKOBCKO# 001acTH

oT 2015 . Ne

CnpaBouHasi uH(popMaALUA
0 MecTe HaX0KIeHHs, rpaduke padoThbl, KOHTAKTHBIX TeJe(oHaX, agpecax 3JeKTPOHHOM
MOYTHI OPraHa, NPeJ0CTABISIONIEr0 MYHHIHMIAIbHYIO YCJIYIY, CTPYKTYPHBIX HOAPa3ae/ieHui
OpraHa, npeaoCcTABJSIIONIEr0 MyYHHIMIIAJBHYIO YCJIYTy, MHOTO()YHKIIHOHAJIbHBIX IIEHTPOB
NpeJ0CcTaABIeHHU ITOCYyJaAPCTBEHHbIX H MYHUIMIIAJIbHBIX YCJIYT, PACHOJI0KEHHBIX Ha
TEPPUTOPUU AIMUHUCTPALMH PAiioOHA, M OPTraHU3ALMI, YYACTBYIOIIUX B NMPEI0CTABJICHHH
MYHMUIMIAJIbHON yCJIYrd

1. Apmunuctpanus [TaBnoBo-Ilocanckoro MyHHIIMITANBEHOTO paiioHa

Mecro HaxoxaeHust Anqmunucrpainuu [laBnoBo-Tlocanckoro MyHunumaabHOro paiioHa:
r. ITaBnosckuii Ilocan, I1n. Pesomonun, 1.4.

I'padux padotsl Anmunuctpanuu [laBnoBo-Ilocagckoro MyHHIMIIATEHOTO paiioHa:

[TonenenpHUK: 8.48 — 18.00 oGex: 13.00 — 14.00
BropHuk: 8.48 — 18.00 obem: 13.00 — 14.00
Cpena 8.48 — 18.00 o6ex: 13.00 — 14.00
UYersepr: 8.48 — 18.00 o6ex: 13.00 — 14.00
IIaTHumna: 8.48 —17.00 o6ex: 13.00 — 14.00
Cy606oTta BBIXOJIHOU JI€Hb.

Bockpecenbe: BBIXOJHOH JI€Hb.

I'papux npuema 3asButeneit B Anmunuctpauuu IlaBmoso-Ilocanckoro MyHHIMIAIBHOTO

paiioHa:
INouenenbHUK: 8.48 — 18.00 o6ex: 13.00 — 14.00
Yersepr: 8.48 — 18.00 oGex: 13.00 — 14.00

[TouroBsiii anpec Anmunucrpanuu IlaBiaoso-Ilocanckoro myHununansHoro paiona: 142500,
MockoBckast 001acth, T. [laBaosckuii [Tocan, I1n. Pepomonun, 1.4.

KonTakTtHabiii Tenedon: 8 (49643) 2-33-49.

Odunmansubil callt Anmunuctpaunu IasnoBo-ITocagckoro MyHUIIMIATBHOTO paliOHA B CETH
Wurepnert: http://www.pavpos.ru/

Anpec anekTpoHHONM mnouThl ApnmunHucTpanuu [laBmoBo-Ilocanckoro MyHMIMIAIBHOTO
paiioHa B cet MHTepHeT: pavpos@mosreg.ru.

2. MHOTOYHKIIMOHAIbHBIE LIEHTPBI MPEIOCTABICHUS TOCYJAapCTBEHHBIX U MYHUIUIAIbHBIX
YCIIYT, pacroyioxkeHHble Ha Tepputopuu [1aBinoBo-ITocanckoro MyHMIIMNANBHOTO palioHa

Mecto HaxoxaeHuss MOILI:

1) 142500, MockoBckast obsacts, ITaBmoBo-Ilocanckuii paiion, r. IlaBmoBckwmii [Tocam, yi1.
Bbonbmras [Tokposckas 42/1.

2)142500, MockoBckasi obnacts, IlaBmoBo-Ilocanckuii paiion, r. IlaBnoBckuii I[locan, yo.
KponorkuHa, n. 32.


http://www.pavpos.ru/
mailto:pavpos@mosreg.ru

I'padux paboTs! u npuéma 3asButeneit MOLI:

[TonenenbHUK: 08.00 — 20.00
BropHuk: 08.00 — 20.00
Cpena 08.00 —20.00
UYersepr: 08.00 — 20.00
IIgTauna: 08.00 —20.00
Cy60oT1a 08.00 — 20.00
Bockpecenbe: 08.00 — 20.00
[TouToBslit anpec MODLI;

1) 142500, MockoBckast obmactb, ITaBmoBo-ITocanckuii paiion, r. ITaBnosckwmii ITocan, yir.
Bonbmras [Tokposckas 42/1.

2)142500, MockoBckasi o0iactb, [1aBnoBo-Ilocanckuii paiion, r. IlaBnoBckuii Ilocan, yi.
Kponortkuna, a. 32.

Tenedon Call-nentpa: (496 43) 2-33-83.

Odunmanpherii caiitr M®IL] B cetn UuTepuer: http://mfc.mosreg.ru.

Anpec snexkrponnoit moutsl M®I] B cetn Mutepuer: mfc_pavpos@mail.ru.

70. OAO «Kwuncepsuc-Ilocamy:
Mecto HaxoxaeHus : MockoBckasi ooacts, T. [1aBinoBckwuit [Tocan, yi. Kuposa, 1.56/1

I'paduk paboTsr:
IToHenenpHUK: 8.00 — 17.00 obex: 13.00 —14.00
BropHuk: 8.00 — 17.00 oben: 13.00 — 14.00
Cpena 8.00 — 17.00 oben: 13.00 — 14.00
UYersepr: 8.00 — 17.00 oben: 13.00 — 14.00
[TaTHuna: 8.00 — 17.00 obem: 13.00 — 14.00
Cy606oT1a BBIXOJHOM JI€Hb.
Bockpecennbe: BBIXOJHOM JICHb.

[TouroBsrii aapec: 142500 MockoBckast o6macts, T. [laBnosckwuii [locaz, yn. Kuposa, 1.56/1
KonTaktHbeiii Tenedon: 8 (49643) 5-56-69.
Odunmansuerit caiir OAO «Kucepsuc-ITocama»: jspp.ru
Anpec anekrporHoit moutel OAO «Kuncepsuc-Ilocan» B cetu Mutepuer: pprch@mail.ru.
I'paduk paboOTHI O y4acTKaM:

[Tonenenpauk | Bropauk | Cpena [Taranma | Cy66oTa

14.00- 8.00- 8.00- 9.00-
Yu.Nel(Ky3pmuna 33) 8.00-18.00 18.00 18.00 18.00 14.30

14.00- 8.00- 8.00- 9.00-
Yu.Ne5(Kaprniosckas 61) 8.00-18.00 18.00 18.00 18.00 14.30
VYu.Ne6(MHTEpHAITMOHATBHBIH 8.00- 8.00- 8.00- 9.00-
nep 61) - 17.30 17.30 17.30 14.30
Yu.No7(1-ii mep 1 Mast 7) - - - 8.00- -



http://mfc.mosreg.ru/
mailto:pprch@mail.ru

17.30
8.00-

Yu.Nel0(xm.EBceeBo 23A - - 17.30 - -
Yu.Nel1(n.b./IBops1, Kpynckoii 8.00- 8.00- 8.00- 9.00-
14 - 17.30 15.00 17.30 14.30

8.00-
VYu.Nel2(Paxmanoo 174) - 17.30 - - -

13.00-

[TepepsiB 14.00

Howmep yuacTka onpenenéH B eIMHOM IIATEXKHOM JIOKYMEHTE, a TaKKe Ha OPHUIIHATEHOM
caiite OAO «Kuncepsuc-Ilocany.

71. MYII «Ynpasnsromnias koMmranust «0Kumoit JJom».

Mecro naxoxzaenus: r. [laBnosckuii [locan, nep. KopueBo-tOauuckuii, a. 3

[ToutoBsiii ampec: 142500, MockoBckas oGnacte, r. IlaBmoBckuit [locan, nmep. KopHeso-
KO nunckuit, 1. 3

KonrakThsiii Tenedon: 8 (496) 2-33-96

Odunmansubiii cant MVYII «Ynpasinstomias komnanust «Kuaoi Jomy»: http://yk-gildom.ru/

Anpec snektpoHHoM mnoutsl MVYII «YmpaBnstomas komnanus <«OKumoit Jlom» B cetu

Wurepuer: gildom@yandex.ru.

I'paduk paboter MYII «Ynpasisromias koMmmanus «Kumoit Jom»:

[TonenenpHUK: 8.00 — 17.00 oGex: 12.00 — 13.00
BropHuk: 8.00 — 17.00 oben: 12.00 — 13.00
Cpena 8.00 — 17.00 o6em: 12.00 —13.00
UYertsepr: 8.00 - 17.00 o6ex: 12.00 — 13.00
[Tarauma: 8.00 — 17.00 oben: 12.00 — 13.00
Cy606oT1a BBIXOJHOH JI€Hb.

Bockpecense: BBIXOJIHOH JICHb.


http://yk-gildom.ru/
mailto:gildom@yandex.ru

[Tpunoxenue 2
K AZIMUHUCTPATUBHOMY PETJIAMEHTY,
yTrBepxaeHHOMY [locTaHoBNIeHMEM A IMUHUCTpALIUN
[TaBnoBo-Ilocaackoro MyHMIMUNAIIBHOTO palioOHa
MockoBcKo# 00macTu

oT 2015 . Ne

biok- cxema npeaoCTaBJICHUA MyHHHHHaHBHOfI YCJIyTrd 1o BbLAAYC NOKYMCHTOB (GILI/IHOI‘O
KUJIMIIHOTO JOKYMCHTA, KOIINHU (bl/IHaHCOBO-J'II/II_ICBOFO CucTa, BBIIIMCKH U3 ,Z[OMOBOﬁ KHHI'HU,
KapTO4YKH yUucCTa COOCTBEHHUKA JKUIJIOTO MMOMCIICHH, CIIPABOK U MHBIX I[OKYMCHTOB)

HauaJjio npenocrasiiennst MyHnuunaabHoi ycayru. [lpuem u perucrpanus
3asiBJIeHUS W JOKYMEHTOB

ITaker
JIOKYMEHTOB,

MIPEICTABIISICMBI
3asBuTENEM

IIpHUEM U perrucTpalus 3asABJICHUS U JOKYMCHTOB, H606XO,Z[I/IMBIX JJIA
MIPEAOCTABICHUS MVHUIIUNIAJIBHON VCIVIH

He Bce
00s13aTeIbHEBIE
JIOKYMEHTBI
eICTaBIIe

00s13aTEIbHBIE
JIOKYMEHTBI

Y

Hanpasnenue (BbIaua) 00paboTKa 3asBJICHHS U IIPEICTAaBICHHBIX

YBCAOMIICHUA 00 oTKaze
B IpUEMEC TOKYMCHTOB

(hopMupOBaHHE U HAMPABIEHUE MEKBEIOMCTBEHHBIX
3aMpocoB B OpraHbl (OpraHu3alliu), y9acTBYIOIIHE B
IIPEAOCTABICHUU MYHULIUIIAIBHON YCIyTH

NPUHSATHE PELICHHs O MpelocTaBlIeHnu (00 oTKaze
MIPEOCTABICHUS ) MyHUIIUTIAIBHON YCIIyTH

BbIJIa4a JJOKYMEHTA, SIBIIAIOIIETOCS PE3YJIbTaTOM
MIPEAOCTABIICHUS] MyHUIIMIAIIBHON YCIIYTH




[Tpunoxxenue 3

K AIIMHHUCTPATUBHOMY PETJIaAMEHTY,
yTBepkieHHoMY [locTaHoBlieHreM A IMUHUCTpALIUU
[TaBnoBo-Ilocaackoro MyHUIIUNAIBHOTO palioHa
MoOCKOBCKOI 00/1acTH

oT 2015 . Ne

O06pas3er 3asBiIeHUS O MPEAOCTABICHUH MYHHUIIUIIAILHON YCIIyTH

HupekTopy

oT

HPOYKUBAOLIECTO

3agBieHue

[Ipomry BbAaTh MHE (HY’)KHOE OTMETUTH 3HAKOM «V»):
BBIIIMCKY U3 IOMOBON KHUTH 3a rof;
(HauMeHOBaHME HACEJICHHOT'O ITYHKTa)

CIpaBKy (apXUBHYIO CIIPaBKY) O

3a roj 1o ¢popme No

Pesynbrar nponry

(ykazaTh c1iocob BbIIauM pe3yibTaTa)

( mara) (moamuch 3asBuTENs)  ((haMUIHSI, MHUITUAIBI 3aSBUTEIS)



