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OO0uue moJ10KeHusl
1. Ilpeomem pezynupoeanus AOMUHUCMPAMUBHO20 Pe2laMeHma

1.1.  AJMUHUCTPAaTUBHBIM pErJIAMEHT PEryJIMpPYeT OTHOIICHMS, BO3HHMKAIOIIME B CBS3H C
npefocTaBieHueM MyHuIMnaabHONH yceiayrun «Bplgaya crpaBku 00 OYEpEIHOCTH IPENOCTaBICHHUS
JKWJIBIX TIOMEIIEHWH Ha YCJIOBHSX COIMAIBHOTO HaWMa» (majgee — MyHUIUNanbHAs yCIIyra)
aJMUHUCTpanel ropoxackoro okpyra IlaBmoBckuii Ilocan MockoBckoil obmactu  (manee -
AJIMUHHCTpALIHS).

1.2.  AIMHHUCTPAaTUBHBIM  pENIAMEHT  yCTaHABJIMBAaE€T  CTaHJApT  MPEAOCTaBICHUS
MyHMIIMIIANBHOW YCIIyTH, COCTaB, IOCJIEIOBATEIBHOCTh M CPOKH BBIIIOJIHEHHS aJMUHUCTPATUBHBIX
Opoleayp MO MPEeIOCTaBICHUI0O MyHHIIMIIANBHOM YCIyry, TpeOOBaHUS K MOPSJIKY UX BBIIOJIHEHUS, B
TOM YHCJI€ OCOOCHHOCTHU BBINOJIHEHUS aJJMUHUCTPATUBHBIX MPOLEIYp B AJIEKTPOHHOH (opMme, a Takke
OCOOCHHOCTU BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYpP B MHOTO(QYHKIMOHAIBHBIX IIEHTpax
npenocTaBieHus [ocynapcTBEHHBIX M MYHUIMNAIbHBIX yciyr B MockoBckoi o0nactu, (opmbl
KOHTpPOJII 3a MperocTaBiIeHHeM MyHUIUNAIBHON YCIIyTH, OOCYIeOHBbIH (BHECYHAEOHbIN) MHOPSIOK
oOxaJloBaHUsI penieHuid u  jAeiictBuidl  (Oe3nedcTBUM) AJIMUHUCTpPALMM, JIOJDKHOCTHBIX — JIMII,
MYHUIUNATIBHBIX ~ CIYXAlUX, pPaOOTHHUKOB U TEPPUTOPHAIBHO-CTPYKTYPHBIX IOApa3[cIeHUN
Anmunuctpauuu (nanee — TCII), padotarkoB M®II.

1.3. TepMuHbI U ONpPENEIECHUS], UCIIOIb3YEMbIE B AJIMUHUCTPATUBHOM PEITIAMEHTE:!

ENC OV - Enunas nndopManimoHHas cucTeMa OKa3aHHs TOCY/IapCTBEHHbBIX U MyHHUIIMITAJIbHBIX
yciyr MOCKOBCKOI 00J1acTu, UCnoib3yemMast A IMUHUCTpALUell Ui npeaocTaBieHuss MyHUIUNanbHON
YCIIyTH;

PIII'Y - TocynmapctBeHHass uHGpOpMalnuoHHas cucteMbl MockoBckoil ob6mactu «llopran
MyHununanbHbIX 1 MyHULIMNAIBHBIX YCIyT (pyHKIUI) MOCKOBCKOM 06IacTu»;

2. OcranbHble TEPMUHBI U ONPEJEIICHNUS, UCII0Ib3yEeMbIE B AJIMUHUCTPATUBHOM PEITIAMEHTE
ykasansl B [Ipunoxennn | Kk AIMUHUCTPAaTUBHOMY PEITIAMEHTY.

2. Jluua, umeroujue npago na noayuenue MyHuyunaivHou yciyeu

2.1. JlumamMu, HMMEHOIIMMHU IIPaBO HAa MOJYyYEHHE MYyHUIMIIAIBbHON YCIYTH, SBISIFOTCS
¢dusnueckue auua, rpaxxaane Poccuiickoit denepanyiy, COCTOSIINE HA yUETe B KAYECTBE HYKIAIOLIHXCS
B OKWIBIX IIOMEIIECHUAX, NPEIOCTABIAEMBIX II0 JOrOBOpaM COLMAIBHOIO HaiMa Ha TEPPUTOpUHU
ropoackoro okpyra IlaBnoBckmii Ilocanq MockoBckoit oOmactu 1uMO0 UX  YHOJTHOMOUYEHHBIE
IIPEJICTaBUTENN, 0OpaTUBIINECS B AJMUHHUCTPALMIO C 3allpOCOM O IpeNoCcTaBlIeHnn MyHULIUNIATbHON
yCIyTH (Janee-3asiBUTENb).

3. Tpebosanusn Kk nopaoKy ungpopmupoeanus o npeoocmasnenuu MynuyunaivHou yciyzu

3.1. Ilpmem 3asBuTenel 1o BONPOCY MPENOCTaBICHUS MyHUIMNAIBHON  yCIyIH
OCYLIECTBIISIETCA B COOTBETCTBMM  C  OPTraHU3aLMOHHO-PACIOPSIUTENBHBIM  JOKYMEHTOM
AJIMUHHUCTpALMKU, OTBETCTBEHHBIM 32 IIPEIOCTaBIeHNEe MyHUIIMTIIAIBHOM YCIIyTH.

3.2. Ha oduumansHom caiite Aamunuctpauuu B cetu «HHTepHer», B [ocynmapcTBeHHOM
uHpOpMaMOHHON cucteMe MockoBckoi 00macTi «PeecTp rocy1apCcTBEHHBIX U MYHUIMIAIBHBIX YCIYT
(pynkuuit) MockoBckoil obnmactu» (nanee — PI'Y) u B rocynapctBeHHON MH(DOPMALMOHHON cHCTEME
MockoBckoii obnactu «ITopranm MyHUIIMIAIBHBIX U MyHULIMOAIBHBIX ycayr (¢yHKuni) MoCKOBCKOH
obmactu» (mamee — PIII'Y) oO6s3arenpbHOMY pa3MEIICHHUIO TMOMJICKUT CISAYIOmas CIpaBoYHas
uH(pOpMaLU:

MECTO HaXOXAE€HUA U rpaduxk padboThl AJIMHHUCTpALMM, €€ CTPYKTYpPHBIX MOApa3ZesieHuM,
IIPEIOCTABIIAIOMNX MyHUIIMIIATIbHYIO YCIYTY;

CIpaBOYHbIE TeJe(POHBI CTPYKTYPHBIX MOApa3ieieHU AJMHUHUCTpAlMM, YYacTBYIOIIMX B
npefocTaBlIeHu MyHUIUIIAIbHOM YCIIyTH, B TOM YHCiIe HOMEp TeneoHa-aBTOMH(OpMaTopa;



azpeca oQUIMAIBHOTO CaiTa, a TaKXKe AEKTPOHHOM MouThl U (Win) Gopmbl 0OpaTHOW CBA3U
AnmunucTpanuu B ceTh «IHTEpHET.

3.3. Undopmanus o rpaduke (pexxume) paOOTbl AJMUHUCTPALMU U  CTPYKTYPHBIX
NOJpa3eNCHUIX AIMUHHUCTpAMK yKa3aHa B [Ipuiioskenuu 2 kK AIMUHUCTPATUBHOMY PEITIAMEHTY.

3.4. CaeaeHus O TEpPPUTOPUAIBHBIX CTPYKTYPHBIX HOAPA3JCICHUAX AJIMHHHUCTpALUH,
OCYIIECTBIISIOUX NpefocTaBieHne Mynununansaoit yenyru (HaumeHnosanust TCII, moutoBele agpeca,
HOoMepa TenedoHOB U (akcoB) pasMemiaroTcs Ha caiite Aamunuctpanuu, Ha PIIT'Y, B denepanbHoit
rocyaapcTBeHHON MH(OpMaMOHHOHN cucTteMe «EIUHBIN mopTan rocyAapCTBEHHBIX U MYyHHUIIMIIATbHBIX
yenyr (bynakiuit)y» (nanee - EINI'Y), Ha nHpOpMaMOHHBIX CTEH/IaX, PACTIOIOKEHHBIX B TIOMEIIIEHUAX, B
KOTOpBIX IpefocTasisieTcss MyHununaibHas yciyra.

3.5. UndopmupoBanue 3asBuTeNE MO BOIpOcaM MpenocTaBieHUs MyHUIUMNAIBHON YCIyru
OCYLIECTBIIAETCSA:

a) myTeM pasMenieHust uHpopmanuu Ha caiire Aagmuauctpanuu, PIITY.

0) [JOKHOCTHBIM JIMIIOM, MYHHUIMIAJIBHBIM  CIYKalllUM, pPaOOTHUKOM CTPYKTYpHOI'O
nojpaszieneHusi AAMUHUCTPAIMK, OTBETCTBEHHOIO 3a MpefocTaBieHne MyHUIIMNAIBbHON yCIyru, Ipu
HENOCPEICTBEHHOM OOpallieHnu 3asBuTens B AJIMUHUCTPALIUIO;

B) MyTeM MyOJuKaluu NHPOPMALIMOHHBIX MaTepHalloB B CPEACTBAX MaccoBOi MH(popmanuu;

I) MyTeM pasMelleHus Opourop, OyKIETOB M APYIMX IMEYaTHBIX MaTepPHaJOB B MOMEIIECHUSIX
AJMUHUCTpaLUy, IpeIHa3HAaYEeHHBIX JIJIs TpueMa 3asBUTENeH, a TaKKe UHBIX OpraHu3alui BceX popm
COOCTBEHHOCTH IO COITIACOBAHHUIO C YKa3aHHBIMU OpraHu3alusMu, B ToM uncie B MOIL;

) IOCPENICTBOM TeJIe(POHHOMN U (paKCUMUIILHON CBA3H;

€) TOCPEICTBOM OTBETOB Ha IMHUCHBMEHHbIE M YCTHBIE OOpaleHus 3asBUTENEH IO BONIPOCY
IIPEN0CTABICHUS] MyHUIINIIAIBHON YCIIyTH.

3.6. Ha PIIT'Y u caiite AaMuHUCTpanuu B Leniax MH(GopMupoBaHus 3asBUTENEH MO BONPOCaM
npenocTaBieHns MyHuIunanbHON yCIyrd pa3MelaeTcs cieayonias HHpopMarus:

a) MCUEPIBIBAIOIINN U KOHKPETHBIN MepeYeHb TOKYMEHTOB, HEOOXOAUMBIX JUIsl IIPEA0CTABICHHS
MyHununanbHON yciyru, TpeOoBaHHS K O(DOPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXe NEepeyeHb
JIOKYMEHTOB, KOTOpbI€ 3asiBUTEIIb BIPaBE MPEICTABUTh IO COOCTBEHHOW MHUIIMATHUBE;

0) nmepeyeHb UL, UMEIOIIKX MPaBO Ha MoJyuyeHne MyHUIIUIAIbHOMN yCIIyTH;

B) CPOK IIpeJOCTaBICHNsI MyHULIMNIAIILHON YCITYTH;

') pe3yibTaThl PeI0oCTaBICHU MyHUIIMIIAIIBHON YCIIyTH, MOPSIIOK NPEACTABIECHUS IOKYMEHTa,
ABJIIOLLETOCS PE3YJIBTATOM IIPENOCTaBIeHNss MyHUIIMIIANbHOMN YCIIyTH;

1) UCUEPIIBIBAIOIINN IEpEeYeHb OCHOBAHUM JJIsl IPUOCTAHOBJICHMSI UM OTKa3a B IIPEIOCTaBICHUN
MyHuLMnanbHOU YCIyTH;

€) uHdopMalus o0 MpaBe Ha AocyaeOHoe (BHeCyAeOHOe) oOkamoBaHue ACHCTBUMN (0e31eiCTBHN)
U pelIeHU, IPUHATHIX (OCYIIECTBISIEMBIX) B X0JI€ NpelocTaBIeHUss MyHHIIUIIATBbHOM yCIyTH;

K) (opmbl 3asBieHUN (YBEIOMJIEHMH, COOOIIEHUIl), UCHOIb3yeMble MpPHU MpPelOoCTaBICHUN
MyHuIMIIanbHOU yCIIyTH.

3.7. Undpopmanus na PIII'Y u cailte AgMUHHCTpanuu O MOPSIKE U CPOKaX IPEJOCTABIICHUS
MyHHIMIIATBHOM YCITyTH NPeloCcTaBisieTcs OecIIaTHO.

3.8. Ha caiite AAMUHUCTpAaLMK TONOJHUTEIBHO Pa3MEIAFOTC:

a) TOJIHBIE HAWMEHOBaHMA M TIIOYTOBbIE ajpeca AJMHHUCTPALMH, HEMOCPEJACTBEHHO
MPEIOCTABIAIOMNX MyHUIIUIIATBHYIO YCIYTY;

6) HoMmepa TeneOoHOB-aBTOMH(POPMATOPOB (MIPH HAIMYHMM), CIIPABOYHBIE HOMEpa TeIePOHOB
CTPYKTYPHBIX 0JIpa3ieeHUM AMHUHHCTpaIUH, HENOCPECTBEHHO MIPEIOCTABIISIOIINX
MyHununanbHy yciyry;

B) peXUM pabOThl A IMUHUCTPALIUU;

r) rpadpuk padotsl I[lonpasaeneHus, HENOCPEICTBEHHO MPEAOCTABIAIONIEr0 MyHUIMIIATbHYIO
ycuyry,

J1) BBIIEPKKM U3 HOPMATHUBHBIX IIPABOBBIX AaKTOB, COJAEPXKAIIUX HOPMBI, PETrYJIUpPYIOIIUe
JeSTEIbHOCTh AJIMUHUCTPALIMHU IO NMPEAOCTaBICHUI0 MyHUIIMITAIbHON YCIIYTH;

€) MepeveHb JINL, UMEIOIIMX MPaBO Ha ModydeHne MyHULIMNAIbHON yCIyTH;



K) ¢opMbl 3asBieHUN (YBEIOMJICHHH, COOOIIEHWI), HCIOJIb3yEMbIC MPH MPEIOCTABICHUN
MyHHLIMIIATBHOM yCIyry, 00pas3ibl W MHCTPYKLUH I10 3all0JIHEHHIO;

3) TEKCT AJIMUHUCTPATUBHOTO PEIIaMEHTa C MPUIOKEHUAMU;

M) KpaTKoe ONHCAaHUE MOpsaKa MPeJoCcTaBIeHnss MyHUIIMNIAIbHON YCITyTH;

K) TIOpANOK OOKaJOBaHWS pEUICHUHM, JIEeUCTBUN WM O€3ACUCTBUS JIODKHOCTHBIX JIHII,
MYHUIUNAIBHBIX CIyXKalluX, paOOTHUKOB AJIMHUHHMCTPALUHU, NPEAOCTABISIOMMX MYHUIMIAIbHYIO
ycuyry,

1) uHpOpMaLUs O BO3MOXKHOCTH ydacTHs 3asBUTENECH B OLIEHKE KauecTBa IPEJOCTaBICHUS
MyHununanbHORH yCIyrd, B TOM 4YHCIIE€ B OLIEHKE 3(P(PEKTUBHOCTH JAEATEIbHOCTH PYKOBOIUTEIS
AJIMMHUCTpAIMM, a TakXe CIPaBOYHO-WH(POPMALMOHHBIE MaTepHajbl, COAEp)KAIlUe CBEACHUS O
HOpSZIKE U c11oco0ax MPOBEICHUS OLIEHKH.

3.9. IIpu uGOpMUPOBAHUHU O MOPSAAKE MPeAOCTaBICHUs MyHULIMNAIBHONW YCIIyTH 110 TeaehoHy
JOJDKHOCTHOE JIMIO0, MYHHMIMIAJIbHBIA CIyXallud, paOOTHUK AJMUHUCTPALMU IPUHSB BBI3OB IO
TesniehOHy TpEeACTaBIAETCS: Has3blBaeT (aMMIIMIO, HMMs, OTYECTBO (IIPU HAJIWYMHU), JOJDKHOCTB,
HAaUMEHOBAHUE CTPYKTYPHOTO NOJpa3ieNeHuss A IMUHUCTPALIUH.

JIOJDKHOCTHOE  JIMIO, MYHUIMINAJIBHBIN  CiyKamui, pabOTHUK AJIMUHHMCTpauuu oO0s3aH
coO0IIUTh 3asgBUTENIO TpaduK MpHUEeMa, TOUHBIM MMOYTOBBIN ajpec AJIMUHUCTpALUHU, CIIOCO0 mpoesna K
HEMy, CIOCOOBI MpPEIBAPUTEIbHOM 3amMCH JJIs JIMYHOTO IpHeMa, TpeOOBaHHS K NHCbMEHHOMY
oOpalieHuto.

WudopmupoBanne mno TenedoHy O TMOpAIAKE INpeaocTaBieHUss MyHUUIUNAIbHOW yCIyTH
OCYULIECTBIISIETCA B COOTBETCTBUU C IPaPUKOM paboThl A IMUHUCTPALIUH.

Bo Bpems pasroBopa JODKHOCTHBIE JIMIIA, MYHHMLUIAJIbHBIE CIyXalue, pabOTHUKU
AnmuHUCTpauuu o00s3aHbl NPOM3HOCUTH CJIOBA YETKO M HE IMpepbiBaTh pas3roBOp IO NPUYUHE
IIOCTYIUIEHHS JPYTOro 3BOHKA.

[Tpy HEBO3MOKHOCTH OTBETUTH HA MOCTABJICHHBIE 3asiBUTENIEM BOIPOCH! Teae(OHHBINH 3BOHOK
nepeaspecoBbIBaeTCs (IEPEBOJUTCSA) HA APYroe JAODKHOCTHOE JIUIO, MYHHUIMIIAIBHOIO TPaskKIaHCKOTO
CITy>Kaliero, paOOTHUKAa AIMUHUCTpAIMKd JUOO OOpaTuBIIEMYyCs cooOIaeTcs HoMmep TeiedoHa, 1o
KOTOPOMY MOXHO IOJIyYUTh HEOOXOAUMYIO HH(OPMALIHIO.

3.10. IIpu orBerax Ha TenedOHHBIE 3BOHKM M YCTHbIE OOpallleHUs MO BOMpPOCaM K MOPSAKY
IIPEIOCTaBICHNsT MYyHULIMIAIBHOM YCIYyrd JOJDKHOCTHBIM JIMIIOM, MYHMIMIAJIBHBIM CIIy’KalluM,
paboTHUKOM AJIMUHUCTpalMU oOpaTUBILIEMYCs cooOlIaeTcs ciaeayromas HHpopManus:

a) 0 MepeyHe JIML, UMEIOIIMX MPaBo Ha MojyyeHrne MyHULIUIIAIbHON yCIyTH;

0) O HOpPMAaTUBHBIX MPABOBBIX AaKTaX, PETrYJUPYIOUIMX BOMNPOCHl  MPEAOCTABICHUS
MyHHULIMnanbHOM yciyru (HaMMEHOBAaHUE, J1aTa U HOMEp MPUHATHS HOPMATHBHOI'O IIPABOBOTO aKTa);

B) O IEpPEYHE JOKYMEHTOB, HEOOXOAUMBIX JIJIsl HOTydeHHs] MyHULIUIIaIbHON yCITyTH;

I') 0 CpOKax MpeAocTaBiIeHUs] MyHUIIMTIATBHON YCIIyTH;

1) 00 OCHOBAHMSIX JJIsl IPUOCTAHOBJICHUS! MyHUIIMNIAIBHOM YCITyTH;

%) 00 OCHOBaHHUSX Ul OTKa3a B peA0oCTaBlIeHNH MyHUIMIIAIbHON yCIIyTH;

e) o Mmecre pasmemieHuss Ha PIII'Y, cailite AamunucTpanuu uHGOPMAUU 10 BOIPOCAM
npenocTasieHnss MyHUIMnanbHON yCIyTH.

3.11. UadopmupoBanue o mopsiake MpeaoCcTaBIeHUsT MyHUIIUITATBHON YCIYTH OCYIIECTBIISETCS
TaKxe 1Mo eauHoMy HoMmepy Tenedona Konrakrnoro nentpa I['ybepuatopa MockoBckoit obsactu 8-800-
550-50-30.

3.12.  AnmunucTpanus pa3pabarbiBaeT MH(POPMAIMOHHBIE MaTepUalibl MO  MHOPSIKY
npenocTaBieHnss MyHUIIMNANBHON YCIYTy — NaMSATKU, HHCTPYKUUHU, OPOLIIOPBI, MAaKeThl U pa3MelaeT
Ha PIIT'Y, caiite Anqmunuctpanuu, nepenaetr B MOLI.

AnmuHHUCTpanusi 00ecrevyrBaeT CBOEBPEMEHHYIO aKTyalIU3alUI0 YKa3aHHBIX MH(POPMAIIMOHHBIX
MmarepuanoB Ha PIII'Y, caiiTe AIMUHUCTpalUy U KOHTPOJIMPYET UX HAIMUYUE U aKTyallbHOCTh B MODLI.

3.13. CocTaB unpopMaIu o NopsAKe NpeaocTaBIeHUs] MyHUIMIIAIBLHON YCIIyTH, pa3MelaeMoit
B MOII COOTBETCTBYET PETHOHAIIBHOMY CTaHAapTy OpraHu3aLuu JESATEIIBHOCTU
MHOTO()YHKIMOHAJIBHBIX LEHTPOB IMperocTaBieHuss MyHULMNAIbHBIX M MYHUIUMIAJIbHBIX YCIYT B



MockoBckoli  007acTH, yTBEPXKACHHOMY pacrnopsbkeHneM MUHHCTepCTBA  T'OCYAApPCTBEHHOI'O
ynpaBiieHus1, UHPOPMALIMOHHBIX TEXHOJIOTUH U cBsA3U MockoBckoi obmactu ot 21.07.2016 Ne 10-57/PB.

3.14. Jloctyn x mHpOpManuu O CpoKax U MOpsAJKE MpeAocTaBieHus] MyHUIIMIAIbHON yCIyru
ocyliecTBiseTcss 0e3 BBINOJHEHHS 3asBUTENEM Kakux-1uM0o TpeOoBaHUM, B TOM uHciae 0e3
UCIIOJIb30BaHMsl IMPOTrPAaMMHOI0 00€CIEYeHMs, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHUE CpEeACTBa
3agButens TpeOyeT 3aKiIOYeHUs JIMIEH3UOHHOIO WJIM HMHOTO COIVIAIIeHUs C IpaBooOiajgareneM
IPOrpaMMHOT0  OOecHeueHusi, MpeayCMaTpUBAIOIIEr0 B3UMaHWE IUIaThl, PETUCTPALMIO WU
ABTOPHU3ALUIO 3asiBUTENIS, WIN IPEJOCTABICHUE UM IIEPCOHAIIBHBIX JIaHHBIX.

3.15. KoncynpTHpOBaHME 110 BONpPOCAM MPENOCTaBICHUS MyHMIMNAIBHOW  YyCIyTH
JODKHOCTHBIMU ~ JIMLAMHM,  MYHULUMOAJBHBIMU  CIy)XallUMH,  paboTKaMu  AJMUHHUCTpaIUU
OCYIIECTBIISIETCS OE€CTUIaTHO.

Cranaapt npeaocraBjieHusi MyHHIMIIAJBHON yCJIYyIH
4. Haumenoeanue MynuyunanvHoit yciyeu

4.1. MynununanbHas yciayra «Bbigjada cupaBku 00 OYepeIHOCTH NMPENOCTABICHUS KHUJIBIX
IIOMEIEHUHN HA yCIOBUAX COLUAIBHOIO HANMay.

5. Haumenosanue opzana, npedocmaenaiouwieco MyHuyunaivHylo yciyzy

5.1. OpraHoMm, OTBETCTBEHHBIM 3a MpeaocTaBieHMe MyHHMIMNAIbHOW YCIYTH, SBISAETCA
AJIMUHHCTpALIHS.

5.2. AamuHucTparus obecrneunBaeT MpeAoCTaBiIeHrHe MyHHUIIUIIATBHON YCIYTH B DJIEKTPOHHOM
dbopme nmocpeacteom PIITY.

5.3. B mo6om M®I] MockoBckoit obmactu 3asButento obecrnieueH OecraTHblid goctyn k PIITY
IUIsE TIONydeHuss MyHHUIMIANbHOM yCIIyTW B DSJEKTPOHHOW (opMe, a Takke BblAaya pe3ysbraTa
IpeIoCTaBleHuss MyHHUIMIANbHON ycioyrd B (opMe 5SK3eMIUisipa 3JeKTPOHHOrO JIOKyMEHTa Ha
OyMa)>XHOM HOCHTEJIE.

5.4. Tlopsamok obecnieueHUs JTUYHOTO MpuéMa 3asBUTENCH B AIMHUHHCTPAIIMKM YCTaHABIIMBACTCS
OpPraHU3AIMOHHO-PACHOPSAIUTENBHBIM  JIOKYMEHTOM  AJIMHUHHCTPALIMH, OTBETCTBEHHBIM 32
npeaocTaBieHne MyHUIIMNIAIbHOM YCIyTH.

5.5. HemnocpeactBeHHOE  IpenOCTaBlIeHHE  MyHULMIAIBHON  YCIYIM  OCYLIECTBIIAIOT
CTPYKTYpHBIE MOApA3IEICHUsI AIMUHUCTPALUNA — OTAEIN M0 y4ETy U PaCIpeAesICHAIO )KWIOH IUIOMaan
(nanee — Ilogpaznenenue).

5.6. Apmunuctpanus u M®I] 3anpemieno TpedoBath OT 3assBUTEINS OCYIIECTBICHUS IEHCTBUM, B
TOM YHCJIE COTJIACOBaHMM, HEOOXOAMMBIX Ui TOMy4YeHUs MyHUIMIAILHON YCIIyTH U CBSI3aHHBIX C
oOpallleHneM B UHbIE TOCYAapCTBEHHbIE OPTaHbl UM OPTaHbl MECTHOTO CAMOYITPaBJICHUSI.

5.8. B nensax npenocraBieHnss MyHUIMNalbHON yCiayru AJMMHHUCTpaLMsl TOPOACKOIO OKpyra
[TaBoBckwmit [Tocax MockoBCKo# 001acT B3aUMOICUCTBYET C:

l. MHuoroyHKIIMOHATEHBIM LEHTPOM MPEAO0CTABICHUS rOCy/IapCTBEHHBIX u
MYHUITUTIATBHBIX  yCIyr B MOCKOBCKOM oOnact B dacth OecrutatHoro pgoctynma k  PIITY,
KOHCYJIbTUPOBAHUIO U BbIAAUU pe3yJbTara MpeaocTaBlieHuss MyHUIIUNIAIbHON YCIyTH.

6. Pe3ynomam npedocmasienus MynuuyunaivHoi ycayzu

6.1. Pesynpratom npenocrasiennss MyHUIIMNIAIBHON YCIYTH SIBIISETCSA:

6.1.1. CmpaBka 00 OYEpEemHOCTH TPEIOCTABICHUS JKWIBIX TIOMEIICHUNA Ha YCIOBHIX
COLIMAILHOTO HaiiMa 1o (opme npuBeneHHOU B [Ipunoxkenun 3 K HacToseMy AIMHHUCTPATHBHOMY
perIameHTy.



6.1.2. Pemenune 00 oTkaze B mIpenocTaBieHUM MyHMIMIIAIbHOW YCIYTH, B Cily4dae HaJIU4us
OCHOBAaHUU [UId OTKa3a B IIPENOCTaBICHHUA MyHMLIMIIAIbHOW YCIYI'M YKa3aHHbIX B IyHKTe 13
HACTOSIIEero AJMHMHHUCTPAaTUBHOIO perjiaMeHrta, mo ¢opme, npusenéHHod B Ilpunoxenun 4
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY).

6.2. Pesynbrar npenoctaBnenus MyHULIMNIATBHON yCIyTH HE3aBUCUMO OT IMPHUHATOIO pPEeIICHUs
odopmisieTcss B BUJE 3JEKTPOHHOTO JOKYMEHTa M MOJNMCHIBACTCS YCUICHHOW KBaTU(HUIIMPOBAHHON
ANEKTPOHHON moAnuchio (namee — OII) yrmosHOMOYEHHOTO MOJDKHOCTHOTO JHUIA AJIMHHHCTPALMH U
HarnpasisieTcs 3asBuTento B JIuunelii kabunet Ha PIITY.

JloToIHUTENBbHO pe3yabTaT MpenocTaBieHuss MyHUIMNAIBHON YCIIyTH MOXET ObITh MOJy4YeH
3agButeneM B m000M M®PL] MockoBckol 06JacTu B BUJE K3EMIUISIpA JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHTEJIE.

6.3. CBeneHusi o0 NpenocTaBlIeHUMH MyYHUIMNAIBHON YCIYTdM C INPUIOKEHUEM DJIEKTPOHHOTO
oOpa3a pesyibTaTa NMpeaocTaBieHUss MyHUIMIIAIbHOM yCIIyru B TedeHue | paboyero THS MOJuIekaT
o0s3aTenbHOMY pasmernenuto B Moayne EVIC OY.

6.4. VYBenmomsieHME O TMPUHATOM pEUIEHUM, HE3aBUCUMO OT pe3yibTaTa IpeloCTaBICHUS
MyHunMnanbHOM yciyru, Hanpasisercs B JIuunelii kabunet 3asBurens Ha PIITY.

7. Cpok pecucmpayuu 3anpoca 3aseumens o npedocmasnenuu MyHUyunanvHoil ycuyu

7.1. 3asBieHue o npeaocTaBieHM MyHUIMNIAIBHON YCIyTH, MOAAHHOE B 3JIEKTPOHHOU (popme
nocpenctBoM PIII'Y o 16:00 paGoyero aHs, perucTpupyercss B AIMHUHUCTPALUHU B JIEHb €ro MOJaYH.
3asBnenue, nomanHoe nocpenctsoM PIIIY mocne 16:00 paGodero aust nubG0 B HEpaOOuUMi JICHB,
peructpupyercs B AIMUHHCTpALUU Ha CIEeTYIOLUNi pabounii JeHb.

8. Cpok npedocmaenenua MynuyunanvbHoi yciyzu

8.1. Cpok mpeznocTaBieHrss MyHULIMIAIILHOW YCIIyTH cocTaBisieT He Oonee 3 (Tpex) pabounx
JHEH ¢ 1aThl perucTpanuu 3asBiaeHus B AIMUHUCTPALIUH.

8.2.  OcHoBaHMs i IPUOCTAHOBJICHUS IPENOCTaBICHUA MyHHMIMIAIBHOW  YCIIyTH
OTCYTCTBYIOT.

9. Ilpaesosvie ocnosanusa npedocmagnenun MynuyunaivHnoi yciyeu

9.1. OCHOBHBIM HOpPMAaTHBHBIM IIPABOBBIM aKTOM, pPETYJIUPYIOUIMM IPEIOCTaBICHUE
MyHununanbHo# ycayry, ssisercs XKunuiaslid koneke Pocculickoit @enepanuu.

9.2. Crucoxk HOPMAaTUBHBIX IIPABOBBIX aKTOB, IPUMEHSEMBIX MpPU IPEJOCTABICHUU
MyHununansHoi ycayru npuseneH B Ilpunoxkenun 5 x  HactosmeMmMy AJQMUHMCTPAaTUBHOMY
pEIIaMeHTYy.

10. Hcuepnwvigarowjuii nepedyenv 00OKyMEeHmM08, HeOOX00UMbBIX 01 NPEOOCMaABICHUS
MyHnuyunanvnoil yciyzu, noonexncauiux npeocmaegienuo 3aaeumenem

10.1. IlepeueHb MOKyMEHTOB, 00S3aTENBHBIX ISl TIPEIOCTABICHUS 3asgBUTEIIEM HE3aBUCUMO OT
KaTeropuy ¥ OCHOBaHUS JUIsl oOpallieHus 3a npeaocTaBieHueM MyHUIMITAIbHON YCIIyTH:

a) 3asdBJIEHUWE O NpenocTaBlieHud MyHULUNANBHOW YCIyru 1o ¢opme, NpUBEICHHOW B
[TpunoxeHuu 6 kK AAMUHUCTPATUBHOMY PETJIAMEHTY;

0) TOKYMEHT Y/I0CTOBEPSIIOIINHI JTUYHOCTh 3asBUTEIIS;

B) JOKYMEHT YJOCTOBEPSIOUIMNA JMYHOCTb MPEICTaBUTENS 3asBUTENs, B cilydae oOpalleHus 3a
nperocTaBieHneM MyHUIIMNAIBHOM YCIIyTH MpeICTaBUTENs 3asBUTEIS;

') JOKYMEHT, YOCTOBEPSIOLINI MOJTHOMOYHS MPeICTaBUTENsl 3asBUTENS, B cllyyae oOpalleHus
3a mpeocTaBieHneM MyHUIIMIIAIBHON YCIIyTH PeACTaBUTENS 3asBUTEIS;



10.2. OmnucaHue JTOKYMEHTOB M HOPSAAOK HUX MPEAOCTaBICHUs 3asBUTENEM IPHUBEIEH B
[Tpunosxenuu 7 K HacTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10.3.B ciyudae, ecnu [uisi npenocrasieHuss MyHULMINIATBHON yCIyrn HeoOxoauma oOpaboTka
IIEPCOHAIBHBIX JaHHBIX JIMIA, HE SBIAIOLIETOCS 3asABUTENEM, W €CIM B COOTBETCTBUU C
3akoHozarenbcTBOM Poccuiickoit ®enepanuu o0paboTka TaKUX MEPCOHAIBHBIX JIAHHBIX MOMKET
OCYIIECTBJIATBCSA C COMNIACHsl YKa3aHHOTO JIMIA, MPU OOpalleHUuH 3a MOoJydeHHeM MyHHUUIUNalbHOU
YCIIyTU 3aBUTEJb JOMOJHUTEIBHO MPEACTABISAET TOKYMEHTHI, OATBEPKIAIOIINE TOTYYEHUE COTJIaCHsl
YKa3aHHOT'O JIMIIA WIK €ro 3aKOHHOTO MPECTaBUTENs HAa 00pabOTKy NEPCOHATIbHBIX JAHHBIX YKa3aHHOTO
JMIa.

10.4. Anmunuctpaunu, MOI 3anpemnieno TpedoBath y 3asBUTENSA

1) nokyMeHTBl WM UHPOpPMALUU JUOO OCYUIECTBICHUS JACUCTBUM, NpeACTaBICHUE WM
OCYILECTBJIICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMM IPAaBOBBIMH aKTaMHM Poccuiickoin
Qenepanyi,  HOPMATUBHBIMHM  NPAaBOBBIMHM  akTaMH  MOCKOBCKOM ~ 00JacTu,  HACTOSAIIMM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM JIJIsl IpeocTaBleHUs] MyHUIIUITATbHOM yCIIyTH;

2) npejacTaBiIeHUs JOKYMEHTOB U HH(POPMAIUH, OTCYTCTBUE U (MJIM) HEOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIMCh MPYU NEPBOHAYAILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX Ul TIPEJOCTaBICHUS
MyHHUIMNanbHOM ycnyrd, Jau00 B TpeAoCTaBlIeHMM MyHUIMNAIBHON YCIIyTH, 3a HCKIIOYEHHEM
CIIEIYIOIIHX CITy4aeB:

a) M3MEHeHHe TpeOOBaHUII HOPMATHUBHBIX MPABOBBIX AKTOB, KAacaloOIIMXCsS MpPEIOCTaBICHUSL
MyHunMnanbHOM  yCIAYTH, T1OCJI€ TNEPBOHAYAIBHOM TOAAYM  3asBICHHS O NPEAOCTaBICHHUU
MyHUIMNIaIbHOW YCIYTH;

0) Hanuuue OomMOOK B 3asBJICHUM O MpeNoCTaBlIeHnd MyHUIIMNAIBHON YCIYTH U JTIOKYMEHTax,
NOJJAHHBIX 3asBUTEJEM IOCJe MEPBOHAYATIBHOIO OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAWMBIX IS
npenocTaBieHnss MyHHUIIUINAIBHONW YCIyTH, JUOO B MpeAocTaBieHMH MyHUIIMNAIbHON yCIyru U He
BKJIIOYEHHBIX B IPEJCTABICHHBIM paHee KOMIUIEKT HOKYMEHTOB, HEOOXOMUMBIX Ul MPEIOCTaBICHUS
MyHUIIMDaNBHOW YCIYTH;

B) HCTEUYEHHE CpOKa [JEHCTBHUS JOKYMEHTOB WM M3MEHEHHe HHpopMaluu Iocie
MEPBOHAYAIBHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEIOCTaBICHU MyHUIUITATBEHOM
yCIyTH, 1100 B peAocTaBiIeHu MyHUIUIIAIbHON YCIIyTH;

I) BBISIBJICHHE JIOKYMEHTAJbHO TOATBEPKACHHOTO (hakTa (MpPU3HAKOB) OMIMOOYHOTO WU
NPOTUBONpPABHOTO  JeiicTBust  (Oe3neiicTBUSA) — JODKHOCTHOTO — JHMIA  AJMHHHUCTPALUH — OpU
NepBOHAYaJIbHOM OTKa3€ B MpUEME JIOKYMEHTOB, HEOOXOJUMBIX Ui MPeJoCcTaBleHUus] MyHUIIUTTaTbHOM
yCIyTH, TU00 B MpeAoCTaBIeHU MyHHUIMIAIBHOW yCIYTH, O YeM B NMHUCHMEHHOM BHJIE 32 MOJIHCHIO
PYKOBOJUTENST AJMUHUCTPALUH, MPEAOCTABISIONIET0 MyHUIIMITAIBHYIO YCIYTY, IPH MEpBOHAYAIbHOM
OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX JUIS TMpeaocTaBieHus MyHHUIMIAIbHON YyCIyTu
yBeoMmIIgeTcs 3asiBUTENb, a TAK)KE IPUHOCATCS U3BUHEHUS 3a JOCTABJIEHHBIE HEYJI00CTBA.

11. Hcuepnuigearoujuii nepeuenv 00OKyMeHN 06, He00X00UMbIX 0J1s1 NPEOOCHABICHUA
MynuyunanbHoul yciyzu, KOmopbole HAX00AMCA 8 PACHOPANCEHUU OP2AHOG8 81ACMU, OP2AHO8
MECMHO20 CAMOYRPABIEHUA UL OP2AHUZAYUTL

11.1. JloxymMeHTBI, HEOOXOMUMBIC IUIsI MPENOCTaBIICHUS MYHHIIMMAIBHOW YCIyTH, KOTOpHIE
HaxoOdATCsad B PACHOPSAKCHUC TOCYAAPCTBCHHBIX W MYHHUIUIIAJIBHBIX OpraHOB W HWHBIX OPraHoOB U
MOJIBEZIOMCTBEHHBIX UM OpraHHU3alUsIM, YYaCTBYIOIIMX B MPEJOCTaBIEHUN MyHHUIMIIATBLHON yCIyTH, U
KOTOPBIC 3asiBUTEID BITpaBC NPCAOCTABUTD 110 CO6CTB€HHOf/’I WHUIIMATUBEC, OTCYTCTBYIOT.

11.4. Anvunuctpanuu, MOI] 3anpemnieHo TpeboBarh y 3asiBUTENS IPEICTABICHUS TOKYMEHTOB
nu I/IH(I)OpMaI_[I/II/I, B TOM 4YHUCIIC MOATBCPIKAAIOIINX BHCCCHHUC 3asgBUTENEM ILIATHI 34 MpeaOCTaBJICHUC
MyHununanbHOM YCIyrH, KOTOpPHIE HAXOISATCS B PACHOPSIKEHHM OPraHoB, MPEJOCTaBISIONINX
TOCYAApCTBCHHBIC W MYHHUIIUMIIAJIBHBIC YCIYI¥d, WHBIX MYHUIUIIAJIBHBIX OPraHoOB, OPraHoB MCCTHOI'O
caMoyTpaBieHHs] JUOO TOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MeCTHOTO



CaMOYIIPaBJIEHUSI OpraHM3alMil, YYacTBYIOUIMX B MPENOCTaBICHUM MyYHHIMNAIBHBIX YCIyT, B
COOTBETCTBUU C HOPMAaTUBHBIMU IIPABOBBIMU aKTaAMHU.

12. Hcuepnwvigaroujuii nepeyenv 0CHOBAHUIL 011 OMKA3a 8 npueme 00KyMeHmos, Heo0X00UMblX
0n1s npedocmagnenuns Mynuyunanvhoi ycuyzu

12.1. OcHOBaHUSMH Il OTKa3a B MPHEME JTOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTABICHUS
MyHUIMIIaNBHON YCIIYTH SIBIISIOTCSA:

12.1.1 OOGpamenne 3a mnpeaocTaBICHUEM MYyHUIIUIIATBLHON YCIYTH, HE MPEAOCTaBISICMOM
AJIMUHHCTpALIUEH.

12.1.2 3asgBuTeneM TPEACTABICH HEMOJHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
[IPEN0CTABICHUS] MyHUIIUIIAIBHON YCIIYTH.

12.1.3 JIOKyMeHTBI, HEOOXOAUMBIC ISl TPEIOCTaBICHUS MYyHUIUIIAILHON YCIYTH YTPaTHIH
CHUILY, @ UMEHHO:

a) IOKYMEHT, YJIOCTOBEPSIOMINNA TUIHOCTh 3assBUTEIIS,;

0) TOKYMEHT, YAOCTOBEPSIOUINI JTUYHOCTh MPEICTaBUTENs 3asBUTENS, B claydae OOpalleHus 3a
npeaocTaBieHneM MyHULIIMNIAIBLHON YCIIYTH MPEICTaBUTENS 3asBUTENS;

B) JOKYMEHT, YAOCTOBEPSIOLINI TOJIHOMOYMS TPeACTaBUTENs 3asBUTEI, B Cllyyae OOpalleHus 3a
npeaocTaBieHneM MyHUIIMTATBHON YCIYTH MPEACTaBUTENS 3asiBUTENS.

12.1.4 JloKyMeHTBI coleprKaT MOAYUCTKH M MCIPABICHUS TEKCTa, HE 3aBEPEHHBIE B MOPSJKE,
YCTaHOBJICHHOM 3aKOHOAATeNIbcTBOM Poccuiickoit @eneparumu.

12.1.5 JIoKyMeHTHI coziepar MOBPEXICHHS, HATUYHE KOTOPBIX HE MMO3BOJISIET B IMOJIHOM 00beMe
UCIIONb30BaTh HMH(GOPMAIMIO U CBEIEHUS, COJAEp)Kaluecs B JOKYMEHTaxX s TNpeoCTaBlICHUS
MyHUIMIIaIBbHON YCITYTH.

12.1.6 HekoppekTHOE 3amojHeHNEe 005M3aTeNBHBIX MOJICH B 3asBICHUH (B popme 3asBiaeHUs (Miu
NosSICHEHHEM K (opme 3asBieHHs, eclid popMa yTBEPIKIeHa) HEOOXOMMO YKa3aTh 00s3aTeNIbHbIE TTOJIA).

12.1.7 HexoppekTHOE 3amoJHEHUE 00sM3aTeNBHBIX MOJIeH B (hOpMEe MHTEPAKTUBHOTO 3arpoca Ha
PIIT'Y (oTcyTCcTBUE 3aNIOTHEHMSI, HEJOCTOBEPHOE, HETIOIHOE JIM00 HETIPaBUIIBHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSIM, YCTAHOBIEHHBIM AJTMUHUCTPATUBHBIM PETIIAMEHTOM).

12.1.8 TIlpencraBieHue 3IEKTPOHHBIX 00pa30B JOKyMeHTOB mocpeactBoM PIIY, He mo3BoseT B
MOJTHOM 00BbEeMe MPOYUTATh TEKCT TIOKYMEHTAa W/WIH PAcIO3HATh PEKBU3UTHI JOKYMEHTA.

12.1.9  Tlomaya 3asiBJI€HUS M MHBIX JOKYMEHTOB B 3JIEKTPOHHOW (opme, MOANHCAHHBIX C
WCITOJIb30BAaHUEM DJIEKTPOHHOM MOANKMCH, HE MpUHAUIeKAIEH 3asBUTEI0 WIM IPEICTABUTEIIO
3asBUTETIS.

1.1. [Tpu obpamenun yepe3 PIIT'Y, pemenne 06 oTkase B mpueMe TOKYMEHTOB, HEOOXOIUMBIX
JUIs TpeAocTaBleHUs MyHUIMMAIbHOM Yyciyrd, mo ¢opme, npuBeneHHod B [lpumoxenuun 8 x
AJIMUHHCTPAaTUBHOMY pEIJIAMEHTY B BHJIE€ JJIEKTPOHHOIO JOKyMEHTa, mnoanuca€Horo Oll
YIOJTHOMOUYEHHOTO JODKHOCTHOTO JIMIa AJMUHHCTpAIlUHM, HampaBisercs B JIMuHBIA KaOWHET
3assurens Ha PII'Y He mo3mHee mepBoro padodvero JaHs, CIEIYIONIETO 3a JHEM MOIa4d 3asBICHUSI.

1.2. Otkaz B mpueMe 3asABICHHUS U JOKYMEHTOB, HEOOXOAMMBIX JJsI MPEAOCTABIICHUS
MyHHUIIMTIATPHOW YCIIYTH HE MPENATCTBYET MOBTOPHOMY OOpamieHuio 3asBUTES B AIMUHUCTpAIUs 3a
IIPENOCTABICHUEM MyHUIIUIIAIBHON YCIIYTH.

13. Hcuepnvigaroujuil nepeuens 0CHOBAHUTL 011 NPUOCMAHOGIEHUA UTU OMKA3A 8
npedocmasnenuu MyHuyunaivHou ycayeu

13.1.  OcHoBaHUsI Il TOPUOCTAHOBJICHHS MPENOCTABICHUA MyHUIUNAIBHON  YCIyTH
OTCYTCTBYIOT.
1.3. OcCHOBaHUAMHU ISl OTKa3a B IPEAOCTABICHUY MYHHUIIMITATIBHOW YCITYTH SIBJISTFOTCS



1.3.1. Hanuuue npoTHBOPEUYMBBIX CBEACHUM B 3afBICHUMM M NPUIOKEHHBIX K HEMY
JIOKyMEHTaX.

1.3.2. HecootBercTBUEe Kareropuu 3asiBUTEINS KPYTY JIMII, YKA3aHHBIX B IyHKTE 2 HACTOSILETO
AJIMUHUCTPAaTUBHOTO PETJIaMEHTA.

1.3.3.  HecootBercTBUE€  JOKYMEHTOB,  yKa3aHHbIX B  IIyHKTE 10 mHacrosmero
AJZIMMHUCTPAaTUBHOTO perjliaMeHTa Mo (opMe WIN COACpPKaHUI TpPeOOBaHUSAM 3aKOHOIATENbCTBA
Poccuiickoit @enepanumu.

1.3.4. 3agBneHue MOJAHO JUIOM, HE HMEIOIIMM IIOJIHOMOYMH IIPEJICTaBISITh HMHTEPECHI
3asiBUTEIS.

1.4. OT3bIB 3asBJICHUS HA NIPEIOCTABICHUE YCIYyTU 110 NHULUATUBE 3asIBUTEIS.

1.4.1. 3asButenp BOpaBe OTKa3aTbCsl OT MOJMy4YyeHUs MyHUIMNAIBbHON YCIyrd Ha OCHOBAaHUU
NUCbMEHHOTO 3asBJICHUs, HAIIUCAHHOTO B CBOOOIHOM (hopMe, HalpaBUB M0 aJIpecy HIEKTPOHHOM MOYTHI
Wi oOpaTuBIIMCh B AnmuHHcTpanus. Ha ocCHOBaHMM IOCTYNHMBIIEro 3asBiI€HHs 00 OTKaze B
IpelocTaBIeHnn MyHUIIMNIAIBHON YCIYyTH YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM AJIMHMHUCTpALUH
npuHuMaeTcs Pemenune 00 oOTKaze B MNpeAocTaBiICHUM MyHUIMMAIBHONW YCIyTH, 10 ¢opme
npuBeneHHoW B llpunoxennn 9 k HacrosiemMy AJIMHUHUCTPATUBHOMY peraMeHTy. DakT oTkasza
3asBUTENS OT HpeaocTaBieHuss MyHUIIMNIANBHON YCIIYTU C MPUIOKEHUEM 3asiBICHUSI U pEelIeHHeM 00
OTKa3e B IpeaocTaBieHn MyHunmnanbHoi yenyru gukcupyercs B Monyne EVIC OV.

1.42. Orka3 or npeaocraBieHUs] MyHHIMIAIBHOM YCIyrM HE MpPENSTCTBYET MOBTOPHOMY
oOpaieHuto 3asgBUTeNs B AAMUHUCTpALMS 3a IPEeJOCTaBIeHueM MyHUIIUIAIbHON YCITyTH.

14. Ilopsaook, pazmep u 0CHOBANHUA 3UMAHUA 20CYOAPCHIBEHHOU NOWIUHBL UL UHOUL RIANbL,
e3umaemoit 3a npedocmagnenue MyHuyunaibHOu yciyzu

14.1. MynununanbHas yciayra «Bbpgada crnpaBku 00 O4YepeHOCTH NPEIOCTABICHUS SKUIIBIX
MOMEIIEHUH Ha YCIOBUSAX COLMAIBHOTO HaiiMay MpeocTaBisieTcs OecIiaTHO.

15. Ilepeuens yciye, HeoOX00UMbBIX U 00A3amMENbHBIX 0151 npedocmasienus MynuyunaibHou
yeyzu, 6 mom ducie nopaookK, pamep U OCHOBAHUA 63UMAHUA N1AMbL 30 RPEOOCmasieHue
maxkux yciyz

15.1. Yenyru, HeoOxonumble W 00s3aTeNbHbIE JUIsI MPEAOCTaBlIeHUs] MyHUIIMNAIBHON YCIIyTH,
OTCYTCTBYIOT.

16. Cnocoovt npedocmasnenusn 3aseumenem 0OKYMEHM 08, HE0OX00UMbBIX 0151 NOJIYYeHUA
Mynuyunanvnoi yciyzu

16.1. OOpamenue 3asBurtens mnocpeactBoM PIII'Y (snekrpoHHas mojada, pe3yibTaT B
AJIEKTPOHHOM BH/JIE, CBEPKA HE TpeOyeTCs).

16.1.1. Jlna nomydyeHus MyHUIMOAIbHOM yciayrn 3asBUTENb WIM €ro IPEICTaBUTEINb
aBTopusyercst Ha PIII'Y mocpeactBom EnuHol cucTembl naeHTU(GUKAIMKA U ayTeHTUUKAINH (J1anee —
ECHA), 3arem 3anonusier 3asBICHUE B OJJIGKTPOHHOM BHJE C HCIOJIb30BAHUEM CIICIIMATIBHON
MHTEPAaKTUBHON (POPMBI.

16.1.2. 3amonHeHHOe 3asBICHHE OTIIPABIAETCA 3asBUTEIEM BMECTE C MPUKPEIJICHHBIMU
AJIEKTPOHHBIMH 00pa3aMH JOKYMEHTOB, HEOOXOAMMBIX JIJIsl IpeocTaBieHus MyHUIIMNIAIbHON yCIyTH B
Anvunuctpanus. [lpu aBtopuzanum mnocpenctBoM ECHUA 3asBnenue cuuTaercs MOANMMCAHHBIM
MPOCTOM BJIEKTPOHHOW TMOAMMUCHIO 3asgBUTENSA, NPEACTABUTENS] 3agBUTENSA, YMNOJHOMOYEHHOTO Ha
nojnucaHue 3asBICHUS.



16.1.3. OTnpaBneHHble TOKYMEHTHI MOCTYNAIOT B MH(OPMAMOHHYIO CHCTEMY AJIMUHUCTpaLUU
ENC OVY. Ilepenaya OpurnHaJIOB U CBEPKA C AIEKTPOHHBIMU 00pa3aMu IOKYMEHTOB HE TpeOyeTCsI.

16.1.4. 3asBuTENp YyBEIOMIISIETCS O NMOJYYEHUM AJIMUHHCTpAnUen 3asBICHUS W JOKYMEHTOB B
JIeHb TOJJauM 3asBJICHUs MTOCPEACTBOM M3MEHEHUs cTaryca 3asBieHus B JInuHoMm kabuHere 3asBUTENsS
Ha PIIT'Y.

16.1.5 Pemienue o npenoctaBieHud MyHUIIMNANBHOW YCITyTU NPUHUMAETCS AIMUHUCTpALUEnd Ha
OCHOBAHMH 1JICKTPOHHBIX 00pa30B TI0KYMEHTOB, [IPEJCTABICHHBIX 3asBUTEIIEM.

17. Cnocoowvl nonyuenus 3aasumenem pe3yivmamos npedocmagsienus Mynuyunanvhnoit yciyeu

1.5. 3asBUTENb YBEIOMIISIETCS O XOAE€ PACCMOTPEHUS M TOTOBHOCTH  pe3yJibTara
npeocTaBieHuss MyHUITUTIATBHON YCIYTH CIEAYIOUMMU ClIoco0amMu:

1.5.1. Yepe3s JInunsiii kabunet Ha PIIT'Y.

1.5.2. 3agBuTenh MOXET CAMOCTOSTEIBHO MOIYYUTh MH(MOPMAIMIO O TOTOBHOCTH pPE3yJibTaTa
MIPEN0CTABICHUS] MyHUIIMIIAIBHON YCIyTH ITOCPEACTBOM:

- cepsuca PIII'Y «¥Y3Hath craryc 3asBIeHUs;
- o OecIUIaTHOMY €IMHOTO HOMepy Tene(oHa 3NeKTpOHHOHM mpuemHol I[IpaBuTenbcTBa
Mocxkosckoii obmactu 8(800)550-50-30.

1.6. CrniocoObl noy4eHus pesyabrata MyHUIMITATBbHOM YCIIyTH:

1.6.1. B (¢dopme »dIeKTPOHHOTO JOKyMeHTa, moanmucaHHoro Ol  ymoJHOMOYEHHOTO
JOJKHOCTHOTO JIMIa AIMUHUCTpauuu yepe3 JInunelii kabunet Ha PIIT'Y.

JlonoiaHUTENbHO, 3agBUTENIO0 0OecrieueHa BO3MOXKHOCTD MOMYUYEHHs pe3yJibTaTa MpeloCTaBIeHUs
MynununansHoi yciryru B qr00oM M®I[ MockoBckoit ob6nactu B hopme dK3eMITIsipa 3JIEKTPOHHOTO
JIOKyMEHTa Ha OymMa)kHOM Hocutene. B atom ciydae cnennanuctom M®L] pacnieyatsiBaercst u3 Moy
Enunolt nHpopManimoHHON cUCTEMBI OKa3aHMsl yCIyT, ycTaHoBiIeHHbI B M®L] (nanee - Momyns M®I]
EVC OVY) sk3eMIuisip 3JEKTPOHHOTO JIOKYMEHTa Ha OyMaXHOM HocHTene, mnoanucaHubeiii Ol
YIIOJIJHOMOYEHHOTO JOJDKHOCTHOTO JIMIA AJIMUHHCTPALMU, 3aBEPSAETCS MOMNUCHIO YIOJHOMOYEHHOTO
pabotHuka M®I] u neyarsio ML,

18. Maxcumanwvnwlit cpok oxcudanus ¢ ouepeou

18.1.  MakcuManbHbIi CPOK OXKUJAHUS B OUEPEU MPU NOJYUEHUH PE3YNIbTaTa MIPEI0CTaBICHUS
MyHUIMnanbHOW YCIYTH HE JOJKEH MpEeBbIATh 12,5 MUHYT.

19. Tpebosanusa k nomewjenuam, ¢ Komopwvix npeoocmasenarmea MyHuyunaivbnas yciyea, K 3a1y
0XCUOANUS, MECIAM 015 3an0JIHEHUA 3anpocos 0 npedocmasnenuu Mynuyunanvhoi yciyau,
UHDOPMAYUOHHBIM CHIEHOAM C 00PA3UAMU UX 3ANOJIHEHUA U NePeYHEeM OOKYMEHIMO0G,
Heo0x00uMmbix 0151 npedocmasienus MyHuyunanvHol yciyzu, 8 mom 4ucie K ooecneueHuro
00CMYRHOCHU YKA3AHHBIX 00DEKMO06 0151 UHEATIUO08, MATIOMOOUTbHBIX ZDYNN HACEIeHUA

19.1.  Anmunuctparmusi, M®I[ mnpu npenoctaBieHUM MyHUIIMTIATLHON YCIYTH CO3/a€T
YCIOBHMS HMHBAJIMJIAM W JPYyTUM MaJIOMOOWJIBHBIM TpyIlIaM HaceJdeHus Juis OecHpensiTCTBEHHOTO
JoCTyna K MOMELIEHUSM, TJie MperocTaBleHus MyHHUIMNalbHas yciayra U OecHpemnsiTCTBEHHOTO HX
NEepeABIKEHU B YKa3aHHBIX IIOMEUICHHUSX B COOTBETCTBUM €  3akoHa MOCKOBCKOM obnactu
o1 22.10.2009 Ne121/2009-0O3 «O0 obecnieyeHnn OeCHpensITCTBEHHOTO JIOCTYIa WHBAIUIOB U APYTUX
MaJIOMOOMJIBHBIX TpPYHN HaceleHUs K OOBEKTaM COIMAJbHOW, TPAHCHOPTHOM M WH)KEHEpHOU
nHGpacTpykTyp B MOCKOBCKO 007IaCTIY.

19.2.  IlpenoctaBneHre MyHUIMIIAIBHON YCIYTH OCYLIECTBISETCS B CIIEHUAIBHO BBIICICHHBIX
JUTSL 3TOM 1IeJTM TOMELIEHHIX, KOTOPbIE paclojiaratoTcs, o BO3MOXKHOCTH, HA HIDKHUX ATa)Kax 3JaHUH U
UMEIOT OTAETbHBIN BXO/I.



19.3.Ilomemienusi, B KOTOPBIX OCYLIECTBIIAECTCA IMpenocTaBieHne MyHULUIAIBHONW YCIyTH
JIOJDKHBI 00ecIieunBaTh CBOOOIHBIN JOCTYI K HUM M K IIPEJOCTABISIEMbIM B HUX yCIIyraM MHBAaJIUAaM U
JpYTUM MaJIOMOOWJIBHBIM IpyIIaM HAcEJIeHHUs, YIOBIETBOPATh UX MOTPEOHOCTh B OECHPENSITCTBEHHOM
CaMOCTOSITEJIBHOM ~ NEPEIBMKEHUM [0 TEPPUTOPUM, HA KOTOPOH PpAaCIOJIOKEHBI IIOMELICHMS
AJMUHHUCTpALMKU, BXOJa B Takue OOBEKTHl M BBIXOAA W3 HHUX, MOCAJKU B TPAHCIIOPTHOE CPEACTBO U
BBICA/IKM U3 HETO, B TOM YHCJIE C UCIOJIb30BAHUEM KPECIIA-KOJSICKHU, a TAKXKE COOTBETCTBOBATH HOPMaM
Y IIpaBWiaM, YCTAHOBJIEHHBIM 3aKOHOJATeNbCcTBOM Poccuiickoit denepanuu M 3aKOHOAATEIHCTBOM
MockoBcko#i 00J1aCTH.

19.4. 3naHus, B KOTOPBIX OCYIIECTBISETCS IpeaocTaBlieHne MyHUIIMNAIBbHON YCIyrH JIOJIKHBI
OBbITh OCHAIIEHBI CIIEIYIOIUMHU CIEIHATbHBIMU IPUCIIOCOOICHUSIMUA U 000PYIOBAaHUEM:

1) cpencTBamu BU3yaabHOW U 3BYKOBOM MH(OpMaLIUK;

2) cieuuanbHBIMU yKa3aTeJIsIMUA OKOJIO CTPOSILIUXCSI U PEMOHTUPYEMbIX OOBEKTOB;

3) 3ByKOBOI cUrHayIM3anuen y cBeTopopos;

4) TenepoHaMU-aBTOMATaMH MJIM UHBIMU CPEACTBAMH CBSA3H, JOCTYIHBIMH JUISl UHBAJIUOB;

5) caHUTapHO-TUTMEHUYECKUMHU [TOMELIEHUSIMU;

6) maHgycaMy U HOPYYHSMH Yy JIECTHUIL] IIPU BXO/aX B 3/JaHUE;

7) maHaycamu Mpu BXOJax B 3/1aHUs, aHyCaMH UJIU  [OJbEMHBIMU

19.5. Ha aBTOCTOSIHKaX M B MECTAaX MAPKOBKM TPAHCIOPTHBIX CPEACTB JOJDKHO BBIACIATHCS N0
10 mporieHTOB MecT (HO HE MEHee OJHOTO MecTa), Haubojiee YNOOHBIX JJIA BhE3/la W BBIE3AQ, IS
MapKOBKHM CIIELMAIbHBIX ABTOTPAHCIIOPTHBIX CPEACTB MHBAINWAOB. MecTa MapKOBKU JOJDKHBI OBITh
OCHAILIEHbl CHELMAIbHBIMU YKa3aTeasMu. MHBanuapl, a Takke JuLa, UX MEpeBO3AlINE, MOIb3YIOTCA
MECTaMH JJIsl MApKOBKH CHEIHaIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB OECIIaTHO.

19.6. IlomemieHusi, B KOTOpBIX OCYIIECTBIISIETCS NpefocTaBiieHne MyHMIMNAIbHOW YCIyru
JIOJDKHBI OBITh OCHAILICHBI CIETYIOIUMH CIICIUATbHBIMU MPUCIIOCOOICHUSIMUA U 000PYIOBaHUEM:

a) JIEKTPOHHOM CUCTEMOM YIIpaBJIEHUS OYepe/Iblo (IpU HAIUYHUH);

0) MH(POPMAIIMOHHBIMHU CTEH/IaMU, COJICPKAIIUMH BU3YyaJIbHYIO U TEKCTOBYIO HUH(OpPMALIHUIO.

B) CTYyJbsIMH, CTOJaMH, MHCYeld Oymaroi, OmaHkamu, oOpaslamMu 3asBICHUNW W MHUChMEHHBIMU
IIPUHAUIEKHOCTSIMU B KOJINYECTBE, TOCTATOUHOM IS 3asiBUTEIIEN.

I') CPEeJICTBAMU BU3yaJbHOW U 3BYKOBOI MH(OpPMALIUUL.

19.7. KomuuecTBO MECT OXHIAHUSA OINpENeNseTcss HCXonsd M3 (PAKTUYECKOH Harpy3kud H
BO3MOKHOCTEH ISl UX pa3MELICHUs B 31aHUU.

19.8. Mecra oKuiaHusl JAOJDKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBHSM Ul 3asiBUTENCH U
ONTUMAJIBHBIM YCIIOBUSM pabOThI TOJKHOCTHBIX JIMII.

19.9. B nomemeHusax, B KOTOPBIX OCYLIECTBIIETCA NPEAOCTaBICHHNE MyHMIMIIAIbHOW YCIIYIH,
CO3/1aHbl YCJIOBUSL JJIsi OOCIIy>)KMBAaHHS WHBAIMJOB (BKJIIOYash MHBAJIUAOB, HMCIOJIb3YIOIIUX Kpecia-
KOJISICKH U COOaK-IIPOBOTHUKOB):

a) OecrnpensTCTBEHHBIH JOCTYNl K TOMEMICHUAM AJMHHHUCTpAlMH, TIJE€ MPEeIoCTaBIIAETCS
MyHununanbHas yciyra;

0) BO3MOXHOCTh CaMOCTOSITEJIbHOTO WJIM C IOMOIIbIO PaOOTHUKOB AnmuHucTpanuu win MOL],
NEPEIBUKEHUS 110 TEPPUTOPUH, HA KOTOPOH PaCIOIOKEHbI IIOMELICHHUS;

B) BO3MOXXHOCTh IIOCAJKH B TPAHCIOPTHOE CPEICTBO M BBICAJKM M3 HEro IMepea BXOIOM B
MIOMEIIIEHUs,, B TOM YHCIE C HCIOJb30BaHHUEM KpPECIa-KOSCKH M MPHU HEOOXOJUMOCTH C HOMOIIbIO
paboTHUKOB A nmuHuctpanuu nin MOLI;

I') OCHAIllEHHE CIeLUaIbHBIM 000pYIOBaHUEM AJIs yA00CTBa U KOM(OpTa HHBAINU/OB MOMEILCHUS
JUTSL BOBMOKHOTO KPaTKOBPEMEHHOTO OT/bIXa B CUSUYEM IOJIOKEHUH MPU HAXOXKICHUU B IOMEIICHHH;

1) COIPOBOXJIEHUE WHBAIMIOB, HMMEIOLUIMX CTOMKHE paccTpoiicTBa (GYHKUUM 3peHHs U
CaMOCTOSITEJIbHOTO NEPEABMKEHUS, U OKa3aHUE UM IIOMOIIY B IOMEIICHUSX.

20. Ilokazamenu oocmynnocmu u kayecmea Mynuyunanvhoii yciyzu

20.1.  OueHKa AOCTYNHOCTM M KauyecTBa MpeAocTaBieHUs MyHHMIMINAIbHOW YCIYTH OJDKHA
OCYULIECTBIIATHCSA 10 CIAEAYIOLUIUM IT0Ka3aTENSIM:



a) CTeNeHb MH(QOPMHUPOBAHHOCTU IpaXKAaH O MOPAJKE MperocTaBiieHuss MyHUIUNATbHON
ycIyrd (AOCTYHHOCTh HHGpopMauuu 0 MyHHIMIANBHOM yciayre, BO3MOXHOCTh BblOOpa crocoba
MOJIyYeHUs! THPOpMALIUH);

0) BO3MOXKHOCTh OOpalleHusi 3a MNOoJTy4eHHeM MyHHLIMNAIbHOM YCIyrM B 3JIEKTPOHHOM
dopme nocpeactrom PIIT'Y B mo6oe M®DI] MockoBckoii o0mactu;

B) JIOCTYITHOCTh OOpAallleHus 3a MpeloCcTaBIeHueM MyYHUIMNAIbHON yCIyTH, B TOM YHCIe
JUTSL MaJIOMOOMJIBHBIX TPYIII HACEJICHUS;

r) COOJIFOZIGHUST YCTAaHOBJICHHOTO BPEMEHU OXHJAHUS B O4Yepeld NpU MOJyYSHUU
pe3yibTaTa npeaocTaBieHuss MyHuIMnanbHOU ycryru B ir00oM M®IL] MockoBckoi 00acTH;

1) COOJIFOIEHNE CPOKOB INPeNoCTaBIeHU MyHULIMNAIBHOW YCIYTU M CPOKOB BBIIIOJTHEHUS
aJMHHHUCTPATUBHBIX NPOLEAYP NPU IPEIOCTABICHUN MyHUIIMNIATBLHOMN yCIIyTH;

e) OTCYTCTBHE OOOCHOBAHHBIX JKaJo00 CO CTOPOHBl TIpaxJaH IO pe3yibTaram
IIPENOCTABICHUS] MyHUIIMIIAIBbHON YCITYTH;

x) HpeO0CTaBIEHUE BO3MOXKHOCTH T10JIauM 3as1BJICHUS U JOKYMEHTOB (COEpKAIUXCs B HUX
CBEICHUI), HEOOXOAUMBIX HJIsi IperocTaBieHus MyHHULMINAIBHOW YCIyTH, B (OpME 3JIEKTPOHHOTO
JIOKYMEHTA;

3) IIPEIOCTABJIIEHUE BO3MOKHOCTU TMOJIy4eHHUS HHGPOPMAIMM O XOA€ IPEJOCTaBICHUS
MyHuIMnanbHOU yCIyTH, B TOM YHUCIIE € Ucnonb3oBanueM PIITY.

20.2. IlpenocraBienne MyHMIMIIAIbHOW YCIYTH OCYIIECTBISETCS B JJIEKTPOHHOU ¢opme 0e3
B3aUMOJIeHCTBUS 3asiBUTENS C JOJDKHOCTHBIMU JIMLIAMH, MYHHUIMIIAIBHBIMH CITY>KalllUMH, paOOTHUKaMU
AJIMUHHUCTpAIIUH.

21. Tpebosanusa K opzanuzayuu npedocmaenenus MyHuyunaivHou yciay2u 6 31eKmpoHHOuU
dopme

21.1. B umensx mpenocraBieHuss MyHMUIMDAIBHOW YCIYrM B 3JIEKTpOHHOW ¢opme ¢
ucniosibzoBanueM PIITY ocHoBanueMm miid Hayasia npefocTaBieHUss MyHUIIMIIAIBHON yCIIYTH SIBJISETCS
HanpasJeHUE 3asBUTENEM ¢ ucnoap3oBanueM PIII'Y cBeneHunii 3 TOKyMEHTOB, yKa3aHHBIX B ITyHKTE 10
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

21.2. Ilpm npenocraBieHudM  MyHMUIMIAIBHOM  YCIyrM B DJEKTPOHHOM  ¢opme
OCYLIECTBIIAIOTCS:

1) IlpenocraBieHue B MOPSAJIKE, YCTAHOBIEHHOM HACTOSAIIMM AJMHUHUCTPATUBHBIM PETIAMEHTOM
uHbopManun 3asBUTENIM M oOecriedeHue JOCTyrna 3asBUTENed K cBeJeHUSIM o MyHuuunaibHOU
yCIIyre;

2) mopmaya 3ampoca O IMpeNoCTaBlIeHHH MyYHULUNANBHOM YCIYTM W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX Ul MPEJOCTaBlIeHUs] MyHULIMIAIBHOW YCIYT'H, U IPUEM 3arpoca O MpeJoCTaBICHUU
MyHunMnanbHONW yCIyrd U JOKYMEHTOB AMUHUCTpanued ucnoip3oBanuem PIITY;

3) mnomydenue 3asBUTEIEM CBEACHUH O XOJE BBHINOJHEHHUS 3ampoca O MPeloCTaBICHUN
MyHUIMnanbHOW yCIyTH;

4) B3aumMopneiicTBue AJMHHUCTPALUN U UHBIX OPraHoOB, MPEJOCTABIISIONUX FOCYJapCTBEHHbIEC U
MYHMIIMIIAJIbHBIE YCIYT'M, UHbIX MyHHMIMIAIbHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIpPAaBJICHHUS,
OpraHu3alyii, y4acTBYIOIIUX B IPEAOCTaBICHUY MyHUIIUIIaIbHON yCIIyTH;

5) nonydeHue 3asBUTEIEM pe3yibTaTa MperocTaBieHus MyHUIMNAIBHON yCIIyTH MOCPEICTBOM
MH(POPMALMOHHOTO CepBUCA « Y3HATh CTATyC 3asBICHUNY;

1.7. JlokymeHTBI, yKa3aHHbIE B IyHKTe 10 AZMUHUCTPATHBHOIO pPEMIaMEHTAa, IPUIATAIOTCS K
ANIEKTPOHHON (opMe B Buae OoTAeibHbIX (haitnoB. KomuuecTBo (paiiiioB COOTBETCTBYET KOIMUYECTBY
JIOKYMEHTOB, a HAMMEHOBaHue (ailyia mo3BoJseT UACHTU(PUIIUPOBATH JOKYMEHT M KOJIMYECTBO JIUCTOB B
JIOKYMEHTE.

1.8. TpeboBanus k (opMatam 3asBJICHUIA U UHBIX JTOKYMEHTOB, NPEACTaBISEMBIX B (opme
ANIEKTPOHHBIX JJOKYMEHTOB, HEOOXOAUMBIX JAJIS MPEAOCTaBIeHUs] MyHUIMNAIBHBIX U MYyHHIIMIIATbHBIX
ycIyr Ha Teppuropun MOCKOBCKOM 00MacTd, YTBEpXKACHBI TOoCTaHOBICHHEM IIpaBuTenbcTBa
MockoBckoii obnactu ot 31 okTsi6ps 2018r. Ne 792/37:

1.8.1. DnexTpoHHbIE TOKYMEHThI IIPEJICTABISIOTCS B CleAyoIuX hopmaTax:



xml — 151 popMann30BaHHBIX TOKYMEHTOB;

doc, docx, odt — 1711 TOKYMEHTOB C TEKCTOBBIM COJIEpXKAHHUEM, HE BKIIIOYAIOLIMM (QOpMyJbl (32
UCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B IOAITYHKTE «B» HACTOSILETO IYHKTA);

xls, xIsx, ods — #7151 TOKYMEHTOB, COJEPKALIUX PACUETHI;

pdf, jpg, jpeg — Ins JTOKYMEHTOB C TEKCTOBBIM COJIEP)KAHHEM, B TOM YHCJIE BKIIOUYAIOLIUX
dopmyiibl 1 (Mn) rpaduyeckre U300pakeHus (3a UCKIIOYEHHEM JOKYMEHTOB, YKa3aHHbBIX B IOJIMYHKTE
«B» HACTOSIIETO MyHKTA), @ TAK)XXE JOKYMEHTOB € Tpa)UueCcKUM COJEpKAHUEM;

24.4.2. ]Jlomyckaercs (OpPMHpPOBAHUE 3JEKTPOHHOIO JIOKYMEHTa IIyTeM CKaHHUPOBAHMS
HENOCPEACTBEHHO C OpHUIMHAajga JOKyMeHTa (UCHOJb30BaHME KOMUN HE JOIYyCKAaeTcs), KOTOpoe
OCYIIECTBIISIETCS C COXpAaHEHHEM OpUEHTALlMM OpUIMHana JokyMeHTa B paspemenun 300-500 dpi
(macmrrad 1:1) ¢ uCmonb30BaHUEM CIEAYIONIUX PEKUMOB:

«4epHO-0enbIi» (MPU OTCYTCTBUU B JIOKYMEHTE IpaMuecKux H300pakeHHi M (WIM) LIBETHOTO
TEKCTa);

«OTTEHKU ceporo» (Ipu HAIUYMU B JIOKYMEHTE TIpapHUuecKux H300pakeHHH, OTIMYHBIX OT
L[BETHOTO I'pa)uyecKoro u300paxxeHus);

«UBETHOW» MM «pPEXHUM IOJHOW IBeTonepenauny (OpU HAIWYMM B JOKYMEHTE I[BETHBIX
rpaduueckux n300pakeHui 1100 LIBETHOTO TEKCTA);

COXpPaHEHUEM BCEX AyTEHTHUYHBIX MPU3HAKOB IMOJUIMHHOCTH, a UMEHHO: IpaduuecKod MOIINUCH
JMIa, Ie4aTH, yIJIoBOro mrammna On1aHka;

KOJIMYECTBO (DalIoB JTOJDKHO COOTBETCTBOBATH KOJIWYECTBY JOKYMEHTOB, Kbl M3 KOTOPBIX
COJIEPKUT TEKCTOBYIO U (MJIK) rpaguuecKyro HH(OPMALHIO.

24.4.3. DnexkTpoHHbIE TOKYMEHTHI JOKHBI 00€CIeYNBAaTh:

BO3MOKHOCTb UJIEHTU(PUIIUPOBATH JOKYMEHT U KOJIMYECTBO JUCTOB B JOKYMEHTE;

BO3MOYKHOCTb IIOMCKa II0 TEKCTOBOMY COIEpAHHWIO JTOKYMEHTAa M BO3MOYKHOCTb KOIIMPOBAHHUSA
TEKCTa (32 UCKIIIOUEHUEM CIIy4YaeB, KOrja TEKCT SIBJISIETCS YaCThI0 IpaduuecKoro n300pakeHus);

coZiepKaTh OIVIaBJIEHUE, COOTBETCTBYIOLIEE UX CMBICITY U COAEPKAHUIO;

JUIS TOKYMEHTOB, COJIEpKAIIUX CTPYKTYPUPOBaHHbBIE IO YacTsAM, IJ1aBaM, pas3jesam (Ioapasaesam)
JTAaHHbIE U 3aKJIaJIK{, 00eCIeunBaloINe Iepexobl M0 OITIaBICHUIO U (WIM) K COAEPKAIIUMCS B TEKCTE
PUCYHKaM U TaOJIHILIaM.

21.1.4. ]JloxyMeHTBI, oJUIeKalKe peacTaBiIeHuto B hopmarax xls, xIsx umu ods, hopmupyrorcs
B BU/JIE OT/EIBHOTO JIEKTPOHHOT'O IOKYMEHTA.

21.1.5. MakcuManbHO JOIYCTUMBINA pa3Mep NPUKPEIUIEHHOIO IMaKeTa JOKYMEHTOB HE JIOJDKEH
npesbimiars 10 I'b.

22. Tpebosanusn k opeanuzayuu npedocmasnenus Mynuyunanonou yciayzu ¢ M®I]

22.1. Ilomawa 3ampocoB mocpeactBom PIII'Y, nokymenToB, mHbOpMaUu, HEOOXOAUMBIX IS
noylydyeHus: MyHMIMOAIbHOW  YCIYrH, a TakXKe [OJIYyYEHUE pe3ylbTaTOB IMPEJOCTaBICHUS
MyHununanbHoOl ycnyru ocymiectsisiercss B ar06oM M®L] no BeiGopy 3asBUTENST HE3aBUCUMO OT €r0
MecTa )KUTEJIhCTBA UM MeCTa MPeObIBaHUSI.

22.2.  Opranmzanus npeaocTaBicHuss MyHUIIMNANbHOU yciayru Ha 6a3ze M®I] ocymecTBisercs
B COOTBETCTBMU C COTJIAIICHHEM O B3auMOJEHCTBUM (A7s1 MyHHMIIMIIAIbHBIX YCIYT, OKa3bIBAEMbIX B
COOTBETCTBUHU C ME€pPelaHHBIMU [TOJTHOMOYHSMH, YKa3bIBaeTCs COOTBETCTBYIOIMIT M®DLI).

1.9. B M®I] obecrieunBarOTCs:

a) becrmaraeiit moctyn 3asButenerr k PIII'Y mins obecriedeHuss BO3MOMKHOCTH TOJTYUYEHUS
MyHHUIMIIATBHOM YCIIyTH B 3JIEKTPOHHOU (opMme;

0) momyuyeHue pesyibraTa NpeaocTaBieHHss MyHUIUNAIbHONM YCIYTM B BHJIE pacledyaTaHHOIro
HK3EMIUISAPA AIEKTPOHHOIO JOKYMEHTA Ha OyMa)KHOM HOCHUTEIIE.

22.4. Ob6ecneuenue nocryna 3assutenei Kk PIII'Y ansg nogaun 3asiBieHus: B 3J€KTpOHHOU (hopme
nocpenctBoM PIII'Y, undopmupoBaHue u KOHCYIbTUPOBaHUE 3asiBUTENEH O MOpPsAKE MPEeIOCTaBICHUS
MyHununanbHON yCIyTH, X0A€ PaCCMOTPEHHUS 3alIpOCOB O MpeAocTaBiIeHM MyHULIMIIaIbHON yCIIyTH, a



TaKKe IO HMHBIM BOIPOCAaM, CBSI3aHHBIM C IpeAocTaBieHMeM MyHunmnaibHOW yciayru, B MOI]
OCYILECTBIIAIOTCS OECIUIATHO.

22.5. Ilepeuenp M®ILI, B KOTOpBIX OpPraHM3yeTCs NPENOCTaBICHWE MyHUIMIIAJIbHON YCIYI'HM B
COOTBETCTBUM C COIVIALIEHHMEM O B3aUMOJEHCTBUM pa3MELIEH Ha caidTte AJMMHUCTpallMM U
['ocynapcTBEHHOTO Ka3eHHOTO yupexacHuss MOCKOBCKOM o0macTu «MHOTOQYHKIIMOHATBHBIA LEHTP
npenocTasiieHnss MyHUIIMNIAIBbHBIX 1 MyHULIMIIAJIbHBIX YCIYI».

22.6. Ilpu mnpenoctaBieHud MyHHIMNAIBHOW YCIYTH B COOTBETCTBUU C COIJIAIICHHEM O
B3aMMOJICHCTBUU 3aMpalldBalOT JOKYMEHTbI M HH(pOpPMALMIO, HEOOXOOUMBbIE JUIsl IMPeNOCTaBICHUS
MyHunHMnanbHOM yCIyTd, B OpraHax roCyapCTBEHHOM BIACTH, OPraHaXx MECTHOTO CaMOYIPABIICHUS U
MHBIX OpraHu3alusAX, Y4YacTBYIOIIMX B IPENOCTaBICHMH MyHMIMNAIBHON ycioyru (yKa3bplBacTcsl B
cinyuyae Cornamenus: ¢ AAMUHUCTpPAITUEH ).

22.7. Ilpu ob6paienuu 3assurens B ML paboraukamu M®L] 3anpermaercs:

1) TpeGoBatb oT 3asBUTENIEH MPEIOCTABIECHUS JOKYMEHTOB U MH(OPMALMU WK OCYIIECTBIICHUS

JIEMCTBUM, MPEIOCTABICHUE WIM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO AIMUHUCTPATHBHBIM
pErJIaMEHTOM;

2) ocyliecTBIEHUS NEHCTBUI, B TOM YMHCIE COIJIACOBAaHWM, HEOOXOAMMBIX [JIsl TMONy4YeHUs
MyHununanbHON YCIyrd U CBA3aHHBIX C OOpallleHueM B MHbIE TOCYJIapPCTBEHHbIE OpPraHbl WM OpraHbl
MECTHOI'O CaMOYIIPaBJICHUs, OpraHU3ALINH.

22.8. B M®I] 00s13aHbI:

1) [IpenocTaBnate qoctyn 3asBUTEISAM K aBTOMAaTU3UPOBAHHOMY pabodeMy MECTY JUIs MTOJTy4eHHUs
MynununansHo# ycinyru nocpeactsom PIITY;

2) obecrneuuBaTh 3amIUTy WHGOPMAIMU, JOCTYH K KOTOPOW OTpaHWYEH B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickoit @eneparuu, a Takke cOOM0IATh PEKUM 00paOOTKH M UCTIOIH30BAHHUS
MEPCOHAJIbHBIX TAHHBIX;

3) mpu BbIave pesynbrara MpenocTaBieHus MyHHIIMNATbHOW YCIYTH YCTaHABIMBATh JTUYHOCTH
3asBUTENST HA OCHOBAaHUM JIOKYMEHTA, YJOCTOBEPSIOIIMX JIMYHOCTH 3asiBUTENsI B COOTBETCTBUU C
3aKOHOAATeNbCTBOM  Poccuiickoit  ®denepanuu, a TakkKe TMPOBEPSATh COOTBETCTBUE  KOMMIA
MIPEICTABISIEMBIX JOKYMEHTOB (32 UCKIIFOUEHUEM HOTapUAJIbHO 3aBEPEHHBIX ) UX OpUTHHAIAM;

4) cobnronath TpeOOBaHUS COTTIAIICHUH O B3aNMOICHCTBUM;

22.9. MOII, ero paOOTHUKH, HECYT OTBETCTBEHHOCTh, YCTAHOBJICHHYIO 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanumu.

22.10. Bpen, npuyuHEHHBIH (U3MYECKUM WM IOPUAWYECKUM JIMIIAaM B  pe3yibTare
HEHa/IJIeKAaIllero UCcTonHeHus 1100 HencnonHeHuss MO u ero paboTHuKaMu HopsiAKa NpeAoCTaBICHUS
MyHUIIMTIATBPHOW ~ YCIIYTH  YCTAaHOBIEHHOTO  AJMUHUCTPAaTHUBHBIM  pPEIJIAMEHTOM W WHBIMHU
HOPMaTUBHBIMH TPaBOBbIMU akTamMu Pocculiickorn denepainuu, HOPMAaTUBHBIMHM IPABOBBIMH aKTaMHU
MockoBckoir oOmactu Bo3MemaeTcs MLl B coOTBeTCTBHMM C 3aKOHOHATENILCTBOM Poccuiickoi
denepanuu.

22.11. CrangapT opraHu3aluu JeATeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS
TOCY/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT B MOCKOBCKOM 0O0JacTH, YTBEPXKIEH PaCHOpsKEHUEM
MunmCTEpCTBa TOCYJAPCTBEHHOTO YIIpaBiIeHUs, UH(POPMALIMOHHBIX TEXHOJIOTUN U CBS3U MOCKOBCKOM
obnactu ot 21 utong 2016r.Ne10-57/PB.

Cocras, nocJ/1e10BaTeJIbHOCTb U CPOKHU BbINOJIHEHHS IMMHUCTPATUBHBIX NPOLEAYP, TPeOGoBaHUA
K MOPSIIKY UX BbINOJTHEHHUS

23. Cocmae, nociedosamenbHOCMb U CPOKU 8bINOTHEHUA AOMUHUCMPAMUBHBIX RPOUEOYP
(Oeiicmeuir) npu npedocmagienuu MyHuyunaioHou yciyzu



23.1.  IlepeyeHb aIMHUHUCTPATUBHBIX MIPOUEAYP:

a) [Ipuem u peructpanus 3asBiCHHUS U JOKYMEHTOB, HEOOXOIUMBIX Ul MPEIOCTABICHUS
MyHuIMIIAIBHON YCIIYTH;

06) o0paboTka ¥ IpeaBapUTEIbHOE PACCMOTPEHHE JAOKYMEHTOB, HEOOXOAMMBIX IS
IIpeoCcTaBlIeHnss MyHUIIMIIAIBHOMN YCIYyTH;

B) PaccmoTpeHne [OKYMEHTOB M NpPUHATHE pEUICHHWs O TOATOTOBKE pe3ysbrara
IIpeocTaBlIeHnss MyHUIIMIIAIBbHOM YCIYyTH;

r) OdopmiieHne pesynpTara nperocTapieHus MyHUIUIAIbHOW yCIyTH;

1) Beinaua pesynprara npenoctanienuss MyHUIMnanbHON yCayru 3asBUTENIO.

23.2. Kaxpas agMuHHCTpaTHBHAs IPOLEAYypa COCTOMT M3 aJIMUHUCTPAaTUBHBIX JEHCTBUIL.
IlepedeHb u coaepkaHue aAMUHUCTPATUBHBIX NEUCTBUHM, COCTABIIOMMNX KAXIAYI0 aIMUHACTPATUBHYIO
npoueaypy npuseneH B [Ipunoxennn 10 kK AIMUHUCTPAaTUBHOMY PEITIAMEHTY.

I.1. bnok-cxema npenocrasnenus MyHununanbHoOR ycinyru npuseneHa B [Ipunoxenun 11 k
AJIMUHUCTPaTUBHOMY PEIJIAMEHTY.

ITopsinok u popMBI KOHTPOJIA 32 HCIIOJTHEHHEM AJTMMHHCTPATUBHOIO PeryIaMeHTa

24. llopadoxk ocyuwiecmenenus meKyuie2o KOHmMpPonaA 3a coo1100eHuem U UCnOJIHEeHUem
O0MEemCcmeeHHbIMU 00JIHCHOCHHOIMU TUUAMU, MYHUUUNATbHOIMU CLYHCAUUMU,
pabomnukamu Aomunucmpawuu, M®I] nonosxcenuii AOMuHUCMPAMUBHO20 pe2laMeHma u
UHBIX HOPMAMUGHBIX NPAGOBHIX AKMOE, YCHAHAEIUEAIOUWUX MPEOOCAHUA K
npedocmagnenuro MynuyunanvHoi yciyu

24.1.  Texkyumii KOHTpPOJb 3a COONIOJIGHMEM M HWCIHOJIHEHUEM JIOJDKHOCTHBIMM JIMIIAMHU,
MYHUIUNATBHBIMU  CIYXKAIUMH, PaOOTHHUKaMH AAMuUHUCTpanuu, padotHukamu MODL] monoxeHuii
AJMUHUCTPAaTUBHOTO pEMIAMEHTa M MHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, YCTaHABJIMBAIOILUX
TpeOOBaHUS K MPEIOCTaBIeHHIO MYyHUIUITAIBHON YCIIyTH, OCYIIECTBISETCS B BKIIIOYACT BBISBICHUE U
yYCTpaHEHUE HapyLIEHUH NpaB 3asBUTENEH, paCCMOTPEHNE, IPUHATUE PELICHUN U MOATOTOBKY OTBETOB
Ha oOpaimieHuss 3asgBUTENEH, COIEp)KalIMX >KaloObl Ha pelieHus, JeilctBus (Oe3nelcTBuE)
JOJDKHOCTHBIX JIML A TMUHUCTPALIUH.

24.1. Kontposp 3a coOmrofeHUEM MOpsiAKa MpeAoCTaBiIeHUs MyHHIMNIAIbLHOM yCIIyTrH
OCYUIECTBIISIETCA YINOJTHOMOYEHHBIMU JIOJDKHOCTHBIMHM JMIIaMM  MUHUCTEPCTBA TOCYIapCTBEHHOTO
yOpaBieHUsl, MUH(MOPMALMOHHBIX TEXHOJOTHH M CBsI3U MOCKOBCKOM 001acTH B COOTBETCTBUHU C
pacnopsokeHrneM MUHHCTEpPCTBAa TOCYAapCTBEHHOTO YIPABJICHUS, WH(GOPMALMOHHBIX TEXHOJOTHH M
cBs13u MockoBckoi obsactu «O06 yrBepxkaeHuu [lomoskeHns 00 OCyIIeCTBICHUN KOHTPOJIS 32 MOPSIAKOM
nperocTaBieHuss MyHUIIMNATBHBIX ¥ MYHUIMIAJIBHBIX YCIYI Ha TeppUTOpUd MOCKOBCKOM 00JacTH»
oT 30 oktsa06pst 2018r. Ne 10-121/PB.

25. llopsaook u nepuoduunocms ocyusecmeienus naaHo8blX U 6HENIAHO8bIX NPOBEPOK NOIHOMbL
u Kkauecmea npedocmaenenuns Mynuyunanvhoi ycayzu

25.1. Ilopsimok W NEpUOAMYHOCTH OCYILIECTBICHHS IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK
IIOJIHOTBI M KAa4eCTBa NpeAOoCTaBlIeHUs] MyHUIIUNIAIbHOW YCIyIH YCTAHABIMBACTCSA OPraHU3ALMOHHO —
PacHOpSIIUTEIbHBIM aKTOM A IMUHHUCTPALIMH.

25.2.  JIOMKHOCTHOM  JHMIOM AJMMHHCTpallMM, OTBETCTBEHHBIM 3a IPEAOCTaBICHUE
MyHMIIMNIANBHOW YCIIYTH SBJISIETCSI PyKOBOJMTEINb MOAPA3ACIeHUs] A IMUHUCTPALIMH, HEITOCPEICTBEHHO
IIPENOCTABIIAIONIETO MyHUIIUIIATIBHYIO YCIIYTY.

26. Omeemcmeennocmsy 001HCHOCHHBIX U, MYHUYURATbHBIX CTIYHCAUUX, PAOOMHUKO
Aomunucmpayuu, pabomnuxoe M®I] 3a pewrenus u delicmeusn (6e3oeiicmeue),
npunumaemsple (ocyujecmesiemole) 6 xo0e npedocmagienus MyHunWunaavHou ycayeu



26.1.  JIoKHOCTHOE JMIIO, MYHUUMOAIbHBIA CHOyXKaluid, paOOTHUK AJIMHHHUCTpAIUH,
pabotHuk M®L] HermocpeACTBEHHO MPEeNOCTaBIA0IINE MyHUIMNAIBHYIO YCIYTy WIKM YYacTBYIOIIUE B
nperocTaBieHnd MyHUIUNANBHOW YCIyI'M HECYT OTBETCTBEHHOCTh 3a COOJIIOZCHHE TOpsiIKa
pefocTaBieHuss MyHMIMIIAIbHOW  YCIIYI'M, YCTaHOBIEHHYIO 3aKOHOAATENILCTBOM Poccuiickoit
®denepaliy ¥ 3aKOHOAATEIHCTBOM MOCKOBCKOI 00J1acTH.

27. Ionoxcenusn, xapakmepusyoujue mpetoeanus K nOpAOKy U popmam KOHmMpos 3a
npedocmagnenuem MyHUUYUNAIbHOU YCY2U, 6 MOM YUCTE CO CHOPOHbBL 2PANCOAH, UX
00beOUHEeHUIl U OP2AHU3AUUTL

27.1. TpeboBanusiMu K HOpsaKy H ¢opmam Tekymero KOHTpPOJs 3a NpPEAOCTaBICHUEM
MyHUIMIIaNbHON YCIIYTH SIBIISIOTCS:
- HE3aBUCUMOCTD;
- TIIATEIBHOCTD.
1.2. He3aBUCHMOCTD TEKyIIEr0 KOHTPOJISA 3aKIIOYACTCA B TOM, YTO JOJDKHOCTHOE JIHULO

AJMUHHUCTpALMK, YIOJTHOMOYEHHOE Ha €ro OCYILIECTBICHHUE, HE HAXOJUTCS B CIIy)KEOHOW 3aBUCHMOCTH
OT JIOJDKHOCTHOTO JIMLIA, MyHUIUIIAJILHOTO CIIY’Kallero, clienuaiucTa AIMUHACTPALMY, Y4acTBYIOLIETO
B IIpeloCTaBlIeHnd MyHUIMIIATBHON yCIyTH, B TOM YMCJIe HE UMEET OJIM3KOro poJICTBA WM CBOICTBa
(poourenu, Cympyru, AeTd, OpaTbs, CECTpbl, a TakXke Oparbsi, CECTpbl, POAUTENIHU, AECTU CYIPYTOB U
CYNIPYTH JIeTel) C HUM.

1.3. JloloKHOCTHBIE JIMLA, OCyHIECTBIOIME TEeKyIuil KOHTPOJb 3a IPEAOCTaBICHUEM
MyHununanbHOR yciiyTy, 00si3aHbl IPUHUMATh MEPBI IO MPEAOTBPALEHUIO0 KOH(IIMKTa UHTEPECOB IIPU
IIPEeIOCTaBIEHNN MyHUIIMTIIAIBHOM YCIIyTH.

1.4. TmwarenpHOCTh  OCYIIECTBIIEHUS ~ TeKyllero KOHTpPOJS  3a  IPEJOCTaBICHUEM
MyHHIMIIANBHOM  YCIyrM COCTOMT B MCIOJHEHUU YIOJIHOMOYEHHBIMM JIMIAMHM OOS3aHHOCTEH,
IIPElyCMOTPEHHBIX HACTOSIIUM Pa3aeIoOM.

L.5. I'paxknaHe, ux OOBEIMHEHHMS M OpPraHU3ALUU JJIs OCYIIECTBJIECHHS KOHTPOJS 3a
npenocTaBieHneM MyHULIMTIATBHON YCIIYTH € LIETBI0 COOIOAEHUS MOPSAIKA €€ MPEIOCTaBICHNUS UMEIOT
[PaBO HaNpaBsATh B MUHUCTEPCTBO FOCYAAPCTBEHHOIO yIpaBieHUs, HHPOPMAIIMOHHBIX TEXHOJIOTUH U
cBs3M MOCKOBCKON 00JIaCTH aJloObl Ha HapylleHHWE OJHKHOCTHBIMHM JIMIIAMH, MYHUIUIAIbHBIMU
CIIyKallMMU AJIMUHUCTPAaLlMKA TOpsAAKa MpeAaocTaBicHUs MyHHULMNANbHONW YCIYTH, IOBJIEKILEE €€
HENPEJCTaBICHNE WU MPEJOCTAaBICHUE C HAPYLIEHUEM CPOKa, YCTAHOBJIECHHOIO AJIMUHUCTPATUBHBIM
PETIaMEHTOM.

1.6. I'paxxnane, ux oObBEIMHEHUS W OpraHU3alUU i1 OCYIIECTBICHHUS KOHTPOJIS 3a
IIpPEeJOCTaBICHNEM MyHUIIMNAIBHOM yCIyIM HUMEIT [paBO HaNpaBiATh B AJIMHMHUCTpaLMs
VHAMBUyaJIbHbIE U KOJUIEKTHBHBIE OOpallleHusl C MPEAJIOKEHUSIMH 110 COBEPIICHCTBOBAHUH IMOPsIIKa
npefocTaBieHuss MyHUIMIIAIbHOM yCIIyTH, a TakxKe *kajnoObl 1 3asBiIeHUs Ha AelcTBuUs (Oe3neiicTBre)
JOJDKHOCTHBIX JIUI AJMHHHCTPAlMM U MPHUHATHIE WMHU PEIICHHUS, CBSI3aHHBbIE C MPEAOCTaBICHHEM
MyHuLMIIaNbHON YCIIYTH.

1.7. Kontpons 3a mpenocraBieHneM MyHUIMIIAIBHOM YCIYyTH, B TOM YHUCJIE CO CTOPOHBI
rpax/iaH UX OObEIMHEHUH U OpraHu3alMi, OCYIECTBISACTCS MOCPEACTBOM OTKPBITOCTU JAEATEIBHOCTU
AJIMUHUCTpALUU MpU MpeAocTaBieHn MyHUIMNANBHON YCIyT'H, NOJY4YEHHs IOJIHOM, aKTyaJbHOU U
JIOCTOBEPHOM HH(OpPMAIMK O MHOpPsAKE IMpeJoCTaBiIeHUs MyHHIMIANBHOM YCIyTd UM BO3MOXXHOCTHU
JocyneOHOTro pacCMOTpeHus oOpaleHnit (kajt00) B mporecce noxydeHus: MyHUIIMIaIbHON yCITyTH.



Jocyneonblii (BHecya1eOHBbINH) MOPSAI0K 00:Ka/I0BaHMs pelieHuii U qelicTBUi (0e31eiicTBUs) oprana,
npenocrapiagomero Mynuuunajibuy yciayry, M@OILI, opranusanuii, ykasaHHbIX, a
TaKKe UX JOJLKHOCTHBIX JIML, MYHHIMIIAJBHBIX CJIY/KALIUX, pA00OTHHKOB

28. /locyoeonwuii (6necydednulit) nopadok 00xcanoeanus pewienuil u oeiicmeuii (6ezoeiicmeus)
Aomunucmpayuu, M®@L], a maxsce ux 001#CHOCMHBIX JTUY, MYHUYURATbHBIX CYHCAUUX,
padomuuros

28.1. 3agBUTENH MOXKET OOPATUTHCA C KaJ000H B CICAYIONMINX CIIydasx:

1) HapylleHHe CpoKa PperucTpaluy 3amnpoca O MpeAocTaBIeHMM MyHHIMNAIBHOM YyCIyTH,
3ampoca, ykazaHHoro B ctathe 15.1 ®enepanmbHoro 3akoHa «OO0 opraHu3alMu MPEIOCTABICHUS
MyHununanbHbIX 1 MyHUIMNAIBHBIX yeayr» oT 27.07.2010 N 210-D3;

2) HapylIeHHE CPOKa IpeaocTaBieHnss MyHuIMnanbHON yCIyry;

3) tpeGoBaHue y 3asBUTENs JOKYMEHTOB WM HMH(OpMAlMU JIMOO OCYLIECTBICHHUS ACUCTBHIHA,
IPEJICTaBICHUE WIN OCYIIECTBIEHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU AKTAMHU
Poccuiickoit ®denepanyy, HOPMAaTHUBHBIMHM IPABOBBIMU aKTaMH MOCKOBCKOM 00JacTH, HACTOSIIUM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM JIJIsl IpeoCcTaBIeHUs] MyHUIUIIATBbHON yCIIyTH;

4) oTka3 B INpHEME JOKYMEHTOB, INPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMH akTamu Poccuiickoir ®denepanuy, HOPMAaTUBHBIMM IPAaBOBBIMM aKTaMM MOCKOBCKOH
00acTH, HACTOSIUM AJIMUHHCTPATUBHBIM DPEIJIAMEHTOM JJIsl NpeAocTaBlieHHs MyHUIUNATIbHON
yCIIyTH, Y 3asBUTEIIS,

5) oTka3 B NpeOCTaBI€HUM MyHUIMNAIbHONW YCIYr'M, €CIM OCHOBaHHMS OTKa3a He
IPEyCMOTPEHbl (eepaibHbIMH 3aKOHAMU M TPUHATBIMU B COOTBETCTBUM C HHUMHU HHBIMHU
HOpMaTUBHBIMU TpaBOBbIMM akTamMu Poccuiickon denepanuu, 3akOHaMH U MHBIMH HOPMAaTHUBHBIMU
IIPABOBBIMU aKTaMHM HOPMATUBHBIMH IPaBOBBIMU akTaMM MOCKOBCKOW 00NacTH, HaCTOALIUM
AJMUHUCTPAaTUBHBIM PENIAMEHTOM JJISl IPENOCTaBIEHUS MyHUIIMIIAIBHOM YCIIyTH;

6) 3arpeboBaHMe ¢ 3asBUTENS IpPU MNPEIOCTaBICHUHM MyHUIMNAIBHON YCIyrd IUIaThl, HE
IIPElyCMOTPEHHON HOPMaTUBHBIMU IpaBOBbIMU akTamu Poccuiickoii ®enepanuu, HOpMaTHBHBIMHU
IIPABOBBIMU aKTaMH MOCKOBCKOM 00J1aCTH, HACTOSAIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

7) oTka3 AJMMHUCTpPALUM, JODKHOCTHOTO JMLA AJMUHHUCTpAalM{, HPEeAO0CTaBISAIOLIETO
MyHununanbHy0 yclyry B HCIPAaBICHUM JOIMYIICHHbIX MMHU OINEYaTOK M OMIMOOK B BBbIJIAHHBIX B
pe3ynbTare npenocTaBieHus MyHUIMIAIBHOW YyCIyrH JOKYMEHTaxX JM00 HapylleHUe YCTaHOBJICHHOTO
CpOKa TAKUX MCIPABJICHUN;

8) HapylleHHEe CpoKa WM MOpAJKAa BBIJAYM JOKYMEHTOB IO pe3yJbTaTaM Ipel0CTaBICHUS
MyHUIMnanbHOW yCIyTH;

9) mnpuOCTaHOBJIEHHWE MpEeNOCTaBleHUS  MyHHIMIANBHOM  yCIyrd, €Cld  OCHOBAaHHUSA
IIPUOCTAHOBIICHUS HE MPEAYCMOTpEHbI (heepaabHbIMU 3aKOHAMU U MIPUHSTHIMU B COOTBETCTBUU C HUMU
UHBIMM HOpPMAaTWBHBIMM IpaBOBBIMHU akTamu Poccuiickoii ®enepannu, 3aKkOHaMH M HHBIMU
HOPMAaTUBHBIMU TPAaBOBBIMM aKTaMu MOCKOBCKOM 00JIaCTH, HACTOAUIMM AJIMUHUCTPATUBHBIM
PETIaMEHTOM.

10) TpeboBanue y 3asBUTENS NpPU NPEJOCTAaBICHUM MyHMIMIIAIbLHOW yCIyTd JOKYMEHTOB WU
UHpOpPMaLUK, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH MPU MEPBOHAYAIEHOM
OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX UIsl peocTaBieHuss MyHUIUMIIaNbHON yCIIyTH, JTUOO B
IIPEeIOCTaBIEHNN MyHUIIMTIIAIBHOM YCIIyTH, 32 UCKIIIOYEHUEM CIIy4aeB:

a) HU3MEHEHHE TpeOOBaHMII HOPMATUBHBIX IIPABOBBIX AKTOB, KAacCaIOLIUXCS MPEIOCTaBICHUS
MyHununanbHOM  yCIyrd, IIOCJI€ IIEpBOHAUaJIbHOM MOAAYM 3asBJIEHUS O IIPEJOCTABICHUU
MyHUIMnanbHOW yCIyTH;

0) Hajnuuue OIMOOK B 3asBJICHUU O MPENOCTABICHUM MyHHULMNAIBHOW YCIYyTH M JOKYMEHTaXx,
NOJIaHHBIX 3asBUTENIEM IIOC/ie MEPBOHAYAIBHOIO OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
npefocTaBieHus] MyHUIMNIANIBHOW YCIIyTH, JIMOO B MpeaocTaBieHUH MyHHIMIAIBHOM YCIyTH U HE
BKJIIOYEHHBIX B IPEACTABICHHBIA paHee KOMIUIEKT JOKYMEHTOB, HEOOXOMUMBIX AJIs MpPeNOCTaBICHUS
MyHuLMnanbHOU yCIyTu;



B) HCTEUEHUE CpOKa JEHCTBUS JOKYMEHTOB WJIM M3MEHEHHEe HH(OpMauuu IMocie
NEPBOHAYAJILHOIO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIs IIpeAoCcTaBlIeHHsI MyHULIMTATbHON
ycIIyTy, 1100 B MpenocTaBieHnn MyHUIMNIaIbHON YCIyTH;

I) BBIABICHHUE JIOKYMEHTAJbHO IOATBEPXKAEHHOIO (akra (MPU3HAKOB) OLIMOOYHOIO WM
IPOTUBONpPABHOrO  jAeiictBus  (Oe3nelCTBUS)  JODKHOCTHOTO — JMlIAa  AJMHMHUCTpAllMM — IpU
NEpBOHAYAJILHOM OTKa3€ B IPHEME JIOKYMEHTOB, HEOOXOIUMBIX JJIS IIPEeJOCTaBICHNUss MyHUIIUTIATBbHON
yCIIyTH, 00 B MpEeNOoCTaBICHUH MyHHMIIMNIAIbHOW YCIYTH, O YeEM B MUCBMEHHOM BHJIE 3a MOAIMUCHIO
PYKOBOIMTENSA AJMUHUCTPALUH, PEAOCTABIAIOMIET0 MyHUIIMIIAIBHYIO YCIYTy, IPU IIEPBOHAYaILHOM
OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JJIs MpeloCTaBiIeHUs MyHHUIMIAIBHON YCIyru
yBenoMisieTcs: 3asBUTEIb, a TAKXKe IPUHOCITCS W3BUHEHUS 3a JOCTABJICHHBIE HEYI00CTBA .

28.2. XKanoba mnomaercss B AnmuHuctpauus, M®L|, npegocrapisioniye rocyJapCcTBEHHbIE U
MYHUIUNAJIbHBIE YCIYTH, B MIUCbMEHHOH (opMe, B TOM 4YMCIIEe NPU JIMYHOM NpHeMe 3asBUTENs, UIU B
AJIEKTPOHHOM BH/IE.

KanoOy Ha pemenust u aerctBus (OeszaeiicTBue) AIMUHHCTpAllMM MOXKHO nojath ['ybepHatopy
MockoBckoii 06acT B MUCbMEHHOW (opMme, B TOM YHUCIIE NPHU JUYHOM MpUEME 3asiBUTENs, WU B
JIEKTPOHHOM BHJIE.

KanoOy na pemenus u aeicteus (6e3aeiicteue) MOL] Takke MmoxkHO Tonath yupeautento MOI]
WM B AJMHMHUCTpALUsl TOCYIApCTBEHHOIO YIMpaBieHUs, MH(OPMAIMOHHBIX TEXHOJOTMH U CBS3U
MockoBckoii 007acT, B MUCbMEHHOW (QopMe, B TOM UHWCIE MPHU JMYHOM IpUEME 3asBUTENSI, UIU B
JIEKTPOHHOM BHJIE.

28.3. Kanmoba momkHa conepikarh:

a) HaumeHoBaHue oprana, NmpeaocTaBisIOIEero MyHUIIMNATIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA
opraHa, MpeAoCTaBISAIONEro MyHUITMTIATBHYIO YCIYTY, U100 MyHHIIMTIAIBHOTO ciryxaniero, MO, ero
pykoBomuTeNs U (MM) paOOTHUKA, pelieHHs U AeUCTBU (O6e3/1eficTBHE) KOTOPBIX 00XKaITyIOTCS;

0) dammimio, uMs, OT4ECTBO (NP HAIMYWU), CBEACHHUS O MECTE KXUTEIhCTBA 3asBUTENS -
¢u3nueckoro auna JM00 HAUMEHOBAHUE, CBEJCHUA O MECTE€ HAXOKICHUS 3asBUTENS - IOPUAUYECKOTO
JuIa, a Takke HoMmep (HoMepa) KOHTakTHOro tenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOUTHI (MIpU
HQJIMYMM) M TIOYTOBBIM ajapec, MO KOTOPbIM JOJDKEH OBbIThb HalpaBlIieH OTBET 3asBUTENI0 (32
UCKJIIOYEHUEM CiTyyasi, Korja »ajoda HampaBisieTcsl ClIocoO0M, yKa3aHHBbIM B MOJIYHKTE «B» IyHKTa
28.6 HacToALEro AJMUHUCTPATUBHOTO PETJIAMEHTA);

B) CBelleHUS 00 00)KaTyeMbIX pelIeHUAX U JeHCTBUAX (O€3eiCTBUN) OpraHa, IPeI0CTaBIISIONIETO
MyHununanbHy0 yciayry, JOJDKHOCTHOTO JIMIa OpraHa, IpeJoCTaBIIA0MEero MyHUIMIIaIbHYO YCIIYTY,
I1M00 MYHULMIIAIBHOIO CITy’Kallero, MHOroO(pyHKIMOHAJIBHOTO LIEHTpa, padoTHuka MOI;

I) JOBOIbl, Ha OCHOBAaHMM KOTOpBIX 3asBUTENIb HE COMIACEH C pPEIICHUEM M JEHCTBUSAMU
(Oe3neiicTBHEM) opraHa, IpeJOCTABIAOMEr0 MyHUIIMIIAIbHYIO YCIYTYy, JOJUKHOCTHOTO JIMIIA OpraHa,
IpefoCcTaBIAoLEero MyHUIMIAIBHYIO YCIYTy, TH00 MyHUIMNAIbHOTO ciayxamero, M®L], paboTHrka
M®II. 3asBuTENEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIPH HAJIWYUH), TOATBEPKIAIOLINE JOBO/IBI
3agBuTens, MO0 UX KOMUH.

28.4. B ciydae ecnu skaiioba OJIaeTCs yepe3  MPEICTABUTENS 3asBUTEIIS, TAKKE MPEICTABIISCTCS
JOKYMEHT, NOJATBEPKAAIOIINN IIOJIHOMOYMS Ha OCYIECTBICHHE NIEHCTBUN OT MMEHHU 3asButensd. B
Ka4ecTBE JOKYMEHTa, IOATBEP)KIAIOLIEr0 IOJIHOMOYMS Ha OCYUIECTBIIEHHWE JAEUCTBUH OT HMEHU
3asBUTEINS, MOXKET ObITh IIPE/CTABIICHA:

a) odopMiieHHAss B COOTBETCTBUM C 3aKOHOAATEIHCTBOM Poccuiickoit denepanuu JOBEPEHHOCTD
(U1 pr3HYEeCKUX JMLL);

0) Komusl pelieHus O Ha3HAueHUW Wiu o0 u30paHuu JIuOO0 MpUKa3a O Ha3HAYEHUU (U3UYECKOrO
JMlla Ha JOJDKHOCTb, B COOTBETCTBUM C KOTOpPBIM Takoe (u3nueckoe JMIO oO0NagaeT MpaBoM
JIeIICTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

28.5. Ilpmem xano6 B NUCbMEHHOW (¢opMe  OCYyILECTBIAETCS  AIMHUHUCTpaLUCH,
NpENOCTaBISIIOMKUM MyHunmnanpHyo yeiayry, M®IL[ B mecte mnpegoctaBiieHHss MyHUIUIIAIBHON
ycIyTH (B MecTe, rie 3asBUTeNb M0AaBal 3apoc Ha noylyyeHne MyHUIIMIaIbHON  YCIIyTH, HapyLIeHHe
HopsiJika KoTopoi oOxaiyercs, 1100 B MecTe, rye 3asBUTEIEM IMOJIy4YeH pe3yiabraT MyHULUNaabHON



yciyru). Bpems npuema xano0 JOKHO COBIAAAaTh CO BPEMEHEM NpeAocTaBieHUs MyHULIMIATbHBIX
ycayr. Xano6a B nucbMeHHOM popMe MOXKeT OBbITh TaK)Ke HAIlPaBJIeHA MO MOYTe.

B caywae mnomaum kamoObl Npu JIMYHOM IpueMe 3asBUTENb MPEACTaBIsSET JIOKYMEHT,
YIOCTOBEPSIOIINNA €ro JIMYHOCTh B COOTBETCTBUHM C 3aKoHoJarenabcTBOM Poccuiickont denepanum.
[Tpuem xano® B nmucbMeHHOH (opme ocymiectBisiercs yupeaureaem MOL[ B mecte (hakTryeckoro
HaXOXJeHUs yupeautens. Bpems npuema xano6 yupenurenem M®L] nomkHO coBnazaTh CO BpEMEHEM
paboOThI yUpeaUTETIs.

28.6. B anekTpoHHOM BUjIE Kaj100a MOXKET OBITh Mo/1aHa 3asiBUTEIEM OCPEICTBOM:

a) OdunmanpHoro caifta AAMHHUCTpAINH, peAocTaBisgoniero MyHununaneayo yciayry, MOL],
yupenurenss MOL[ B uHPOpMaLMOHHO-TEIEKOMMYHUKAIIMOHHOHN ceTu «IHTepHeT»;

0) (¢enepasbHOM  TOCYTApCTBEHHOW  MHGOPMAIMOHHOW  cucTeMbl «EmuHBIN  mopTan
MyHHUIMIIATBHBIX U MYHUIUNATIBHBIX YCIyT (GyHKUMi)» (nanee - Enunblii  mopTan) (3a HCKIIIOYEHUEM
*anob Ha pelieHus u aercTBus (0e3neicTBUE) MPUBJIEKAEMbIX OpraHu3aluii, MHOTOQYHKIIMOHATbHBIX
LEHTPOB U UX JOJDKHOCTHBIX JIMILI, 1 pAOOTHUKOB);

B) mopTajna ¢enepaibHON TrocylapcTBEHHON HMH(OPMALMOHHON CHCTEMbI, OOecrednBarolen
mporecc  AocyneOHoro (BHeCyneOHOro) oOKaloBaHUSI pelieHud U jaedcTBuil  (Oe3meicTBus),
COBEpUICHHbIX IpPU IMPEIOCTaBICHUU TOCYJAPCTBEHHBIX W  MYHMIMIAIbHBIX YCIyr OpraHami,
IIPEIOCTABJIAIOIIMMY TOCYIAPCTBEHHbBIE M MYHMILMIAIBHBIE YCIYTHM, HX JODKHOCTHBIMM JIMLIAMM,
rOCyJapCTBEHHBIMM W MYHULUNAIbHBIMU  CIy)KallUMH  (Jajee -  CUCTeMa J0cyaeOHOro
00KaJoBaHMUsI) C MCIOJIb30BAHUEM MH(OPMAIIMOHHO-TEIEKOMMYHHUKAMOHHOW ceTu «MHTepHeT» (3a
UCKJIIIOYEHHEM kajo0 Ha pemeHuss u JAeictBus (Oe3nelcTBUE) MPUBIEKAEMbIX OpraHHU3aluil,
MHOTO(YHKIMOHAIBHBIX LIEHTPOB M HMX JOJDKHOCTHBIX JIUI M paOOTHUKOB).

28.7. llpu mnopmaue >xajnoObl B AJIGKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHble B IyHKTe 28.4
HACTOSIEr0 AJMHUHUCTPATUBHOIO PErJIAMEHTa, MOTYT OBITh IpPEJICTaBICHBI B (OpPME SIIEKTPOHHBIX
JIOKYMEHTOB, TOJIMCAHHBIX AJIEKTPOHHOM MOJAMUCHIO, BUJ KOTOPOH MPETyCMOTPEH 3aKOHOAATEIIbCTBOM
Poccuiickoit denepanuu, Npu 3TOM JOKYMEHT, YAOCTOBEPAIOLINIA TUYHOCTh 3asBUTENs, HE TpeOyeTcs.

28.8. JKamoba paccmarpuBaeTcsi AJMUHUCTpalMEd, MNPEeIOCTABIAIOMUM MyHUIUNANIBHYIO
yCIyTy, HOPSIOK HNPEAOCTaBIECHUs KOTOpOM ObLI HApyIIEH BCIEJACTBHE DELICHUNH U JIencTBUI
(OezneiicTBUS) AJIMHUHUCTpPALMU, MPEIOCTABIAOMIEr0 MyHUIIMNAIBHYIO YCIYTy, €ro JOKHOCTHOTO
JMLA JTUO0 MYHUIUIAIBHBIX CITYKaIIUX.

B ciywae ecnu oOxkamyroTcs pelleHUS PYKOBOAUTENS AJMUHHCTpPALUU, IPEIOCTaBISIIOIIETO
MyHHIMIIANBHYIO YCIIYTY, ’Kajgo0a MoJaeTcsi BBILIECTOSIINM opraH (B MOpsAKE HNOAYMHEHHOCTH), a
takke ['ybepHaropy MockoBckoi 00gacTH M paccMaTpUBAETCs MMM B IMOPAIKE, MPETyCMOTPEHHOTO
noctaHosieHneM IIpaButensctBa MockoBckoii oOnactu ot 8 aBrycta 2013 1. Ne 601/33.

I[Ipyu  orcyrcTBUM  BBILIECTOSIIETO  OpraHa xanoba MOJIA€TCsl HEMOCPEICTBEHHO
PYKOBOIMTENO  AJIMHMHHUCTPALMHU, IPENOCTABIISIONIEr0o MyHUIIMIIAIbHYIO YCIYTY, U pacCMaTpUBacTCs
UM B COOTBETCTBUU C IOPSAIKOM, YTBEPXKICHHbIM IOocTaHOBieHHEM IIpaButenbctBa MOCKOBCKOM
obnactu ot 8 aBrycta 2013 1. Ne 601/33.

Kanoba  paccmarpuBaercs MO, mpexocraBuBmMMH MYyHUIIMITAIIBHYIO YCIIYTY, TOPSIIOK
NPEeOCTaBICHUS KOTOPOIl ObUT HapylleH BCIEACTBUE pelieHuil u neicteuii (6e3neiicteus) M®LI, ero
JIOJDKHOCTHOTO Jnia W (wiam) paboTHuKa. B cioydae ecnm oOXamyroTcsl pelieHHst U JACUCTBUS
(6esneiictBue) pykoBoautenss MOILl »xkamoba MoxeT ObITh Tofana yupenutento MOI[ wim B
AJMUHHUCTpaLUs TOCYAAPCTBEHHOTO YIpaBieHUsI UH(POPMALIMOHHBIX TEXHOJIOTUM U CBsI3U MOCKOBCKOI
001aCTH, U TOAJICKUT PACCMOTPEHHUIO B MOPSAKE, MPETyCMOTPEHHOM NocTaHoBIeHHeM [IpaBurenbcTBa
MocxkoBckoii obmactu ot 8 aBrycta 2013 1. Ne 601/33.

28.9. B ciyuae ecnu xanoba nomaHa 3asButeneM B Anmunuctpauus, MOLI, yupenurento
M®II, B KOMIETEHIIMIO KOTOPBIX HE BXOAUT MPHUHATHE pELIEHUS MO Kajlobe B COOTBETCTBUM C
TpeOoBaHUAMH IyHKTa 28.8 HACTOsAIEro AJIMUHUCTPATUBHOTO PErJIaMEeHTa, B TeueHue 3 pabounx JHen
CO JIHSl PETUCTPALIMY TAKOM kaj00bl OHA HANpaBisIeTCs B YIIOJIHOMOYEHHBIE Ha €€ pacCMOTpEHUE B
opraH, NPEIOCTaBIAOIIMNA rocyaapcTtBeHHble ycayru, MOLI, yupenurenro MOL[.  IIpu stom
Anmunuctpauus, M®LI, yupeaurenr MO®ILI, nepenamnpaBuBLIMe *anody B MUCBMEHHOW (dopwme,
UHPOPMHUPYIOT O MepeHaIpaBIeHUHU Kanoobl 3asButesisa. Cpok pacCMOTPEHUs kKaJloObl UCUUCIISETCS CO



JTHSL pEerUCTpaly Takol kKaio0bl B yIOJTHOMOYEHHOM Ha €€ pacCMOTPEHHUE OpraHe, MpeoCTaBISIOIEM
rocygapctBeHnble ycayru, M®LI, y ymnonHoMoueHHOro Ha ee paccmorpenue yupepurens MOIL[. B
Clly4ae ecjH B OTHOIICHHWU MOCTYNHBILEH kano0bl (erepaabHbIM 3aKOHOM YCTAHOBJIEH MHOU MOPSI0K
(mpoueaypa) mojaul U paccCMOTPEHUS Kanod, 3assBUTENIb YBEJOMIIIETCS O TOM, YTO €ro kanoda Oyner
paccMOTpeHa B MOPSAJIKE U CPOKH, IPEAYCMOTPEHHbIE (heepaibHbIM 3aKOHOM.

28.10. XKano0ba Ha perienus u neiictus (0e3aeiicTBre) AIMUHUCTPAIIUN U UX JTOJKHOCTHBIX JIHII,
MYHUITUTIATBHBIX CIYXKaIUX MOXKET OBbITh moaana 3asButeneM dyepe3 MODILI. Ilpu moctyruiennn Takon
xano0el MOI] obecrieunBaeT ee nepeaady B yIOJIHOMOYEHHBIE HA €€ paCCMOTpeHHe AJIMUHHUCTPALIUs B
MOPSIZIKE, YCTAHOBJICHHOM COTJIallIEHUEM O B3aumoaercTBuu Mexay M®PIL u AnmunucTtpanueit (nanee -
coryialieHue o B3aumojeiictsum). [Ipu 3ToM Takas nepeaada OCyUIeCTBISETCS HE MO3/HEE CIEAYIOLIETO
3a JIHEM TMOCTYIUICHHs XKalloObl pabodero mHsa. Cpok pacCMOTPEHHs KaloObl MCUHMCIAETCS CO JHS
perucTpanuu xaaoObl B yIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE AJMUHUCTPALHH.

28.11. Anmunuctpauus, MOPL, yupenutens MOLl[ onpenenstoT yHOJTHOMOUYEHHBIX Ha
paccMOTpeHHUe Kajao0 TOHKHOCTHBIX JIMI U (M) paOOTHUKOB, KOTOpbIe 00€CIIeUNBAOT:

a) Ilpuem u paccMmoTpeHue >Xalo0d B COOTBETCTBUU C TPeOOBAHUAMH, YCTAHOBJICHHBIMU
noctaHosneHneM IIpaButensctBa MockoBckoii o0mactu ot 8 aBrycra 2013 1. Ne 601/33;

0) HampaBieHHE kajl00 B YIIOJHOMOUYEHHBIE HA UX PACCMOTPEHHE OpraH U (WJM) OpraHU3aluio B
COOTBETCTBUHU C ITyHKTOM 28.9 HacTosAmEero AJMUHUCTPATUBHOIO PErJIAMEHTA.

28.12. B cimyyae yCTaHOBJIEHMsS B XO/€ WM IO pe3yJibTaTaM PacCMOTPEHHUS KajJoObl MPU3HAKOB
cocTaBa aJIMHHMCTPATUBHOIO IMPABOHAPYLICHUS WJIM MPECTYIUIEHUS JODKHOCTHOE JIMIO, PaOOTHHK,
Anvunanctpanun, M®LI, yupenurens M®L] naneneHHbIE MOJTHOMOYUSMHU MO PACCMOTPEHHIO Kajod
HE3aMEUINTEIbHO HAIPABIIAIOT UMEIOIINECS MaTepUaibl B OpraHbl IPOKYpPaTypBbl.

B ciyuae ycraHoBiIEeHUS B XO€ WIH 10 pe3ysibTaTaM pacCMOTPEHUS Kaino0bl IPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO [IPaBOHAPYIIEHHUS, IPEAYCMOTPEHHOI0 I11aBoi 15 3akoHa MockoBcKoil ob6macTu ot
04.05.2016 Ne 37/2016-03 «Konexc MockoBckoi 06gacTi 00 aIMUHUCTPATUBHBIX MTPABOHAPYLLIECHUSIX
JOJDKHOCTHOE — JIMIO, paboTHHK, AnmuHuctpauuu, MOL, yupenutens MOPL[ HaneneHHble
MOJJHOMOUHMSIMU TI0 PACCMOTPEHUIO Kajlo0 He3aMeJIUTENbHO HAIPABIISIOT MMEIOLIUECS MaTepHualbl B
AJMMHUCTpAIUs TOCYIapCTBEHHOTO YIPaBJICHUs, HTHPOPMAIIMOHHBIX TEXHOJIOTUH U CBsI3U MOCKOBCKOM
o0nacTH.

28.13. Aamunuctpanus, M®OLI, yupenutens ML obecnieunBaroT:

a) OcHalieHre MecT puema xajo0;

0) unpopMupoBaHue 3asBUTENEH O MOpsAIKe 00XkKaTOBaHMs PEHICHUN U AecTBHid (Oe3aelicTBUA)
AJIMUHUCTpALUK, MPEeIOCTaBISIOMEro MyHHUIMIAIBHYIO YCIYyTy HX JOJDKHOCTHBIX JIUI[ JIMOO
MYHUIUNATBHBIX cayxammx, M®L], ux AOIKHOCTHBIX JIUI, PaOOTHUKOB MOCPEACTBOM pa3MELICHHUs
uHGOpMaIMK Ha CTEHJaX B MeCTaxX MpeAocTaBieHHs MyHHIMNAIbHBIX YCIYyT, HA MX OQUIUAIbHBIX
caiitax, Ha Enunom noprane, PIITY;

B) KOHCYJIbTUpOBaHHUE 3asiBUTENIEH O MOpsiiKe 00KaloBaHMsI pellieHui U neicTBuil (6e3neiicTBus)
AJMMHUCTpAIUK, TPEAOCTABIAONIEr0 MyHHLIUNANBHYIO YCIYrY HMX JO/DKHOCTHBIX JIUIL JIHOO
MYHULIMNAIbHBIX ciayxaimux, M®L[, ux nomKHOCTHBIX JUl, paOOTHHUKOB, B TOM YHCIIE MO Tenedony,
JIEKTPOHHOM 10YTE, IIPU JIMYHOM IIPHEME;

) 3aKJIIOYEHHE COMIAIIEHWH O B3auUMOAECWCTBUM B  4YacTu ocyiectsiaeHuss MLl npuema
*aJyio0 M BbIAAYM 3asBUTEIISIM PE3yJIbTaTOB PACCMOTPEHUS Kajlo0;

1) GOpMUPOBAaHUE U MPEACTABICHUE €KEKBAPTAJIbHO B BBHILIECTOSAIINNI OpraH (MpU €ro HaJu4uHu),
yupenurento MLl 0TYETHOCTH O MOJYYEHHBIX U PACCMOTPEHHBIX Kan00ax (B TOM YHUCIE KOIUYECTBE
YJIOBJIETBOPEHHBIX U HEYJOBJIETBOPEHHBIX Ka100).

28.14. JKanoba, moctynMBIIas B YHOJHOMOYEHHBIE Ha €€ PACCMOTpPEHUE AJIMHUHUCTpAIUs,
npeaocTaBisiiomuii  MyHununanpayo yciayry, M®L[, npuBiexkaeMyr0 OpraHu3alUi0, YYpPEIUTEIIO
M®ILI, momieXUT perucTpaluy He IO3/HEee CIEAYIOLIero 3a JHEM ee IOCTYIUIeHHs pabouero JHs.
Kanoba paccmarpuBaercst B TeueHue 15 pabouux JHEH co JHS €e perucTpaluu, eciid 0osiee KOpoTKUe
CPOKM pPAaCCMOTPEHHUS KajJoObl He YCTaHOBJIEHBI AJMUHHUCTpaLuel, NpeNoCTaBIIOIUM
Mynnmmnansayroo yeayry, MOL[  yupenurenem M®LI, ynonHoOMO4YeHHBIMM Ha €€ paccMoTpeHue. B
cilydyae oOOXKaJoOBaHHMsS OTKa3a AJMUHHCTpalXH, NPeAoCTaBIsAoNero MyHUIMIIAIbHYIO YCIYTy, €ro



JOJLKHOCTHOTO Juia, MO, ero 0KHOCTHOrO JMIia, paOOTHUKA B MPHUEME JTOKYMEHTOB Y 3asBHUTENS
au00 B HCHPABICHUU JOMYIIEHHBIX ONEYaToK M (WJIM) OIIMOOK WM B Cllydae 00>kaI0BaHMs
3asBUTEJIEM HApyLIEHUS YCTAHOBJIIEHHOTO CpOKAa TaKUX MCIPaBICHUH »Xajnoba paccMaTpUBaeTcsl B
TeueHue 5 pabouux AHEH CO JHS €€ PerucTpaLiH.

28.15. Tlo pesymbraTaMm pacCMOTpPEHHs KaJIOObI B COOTBETCTBHU C 4YacThio 7 crtartbu 11-2
OenepanbHoro  3akoHa «OO0 opraHu3aluy MPeAOCTABICHHUS TOCYJAPCTBEHHBIX U MYHHULUIAIBHBIX
YCIYr» YHOJIHOMOYEHHBIN Ha ee paccMOTpeHMe AJMuHUCTpanus, MpPeIoCTaBIAIOMNN
Mynununansnayto yeiayry, MOL, yupenurens M®L]  npuHMMaioT peuieHue o0 YIOBJIETBOPEHUU
*KanoObl MO0 00 OTKaze B €€ YAOBICTBOPEHUU. YKa3aHHOE pellleHue NMPUHUMAeTcs B popMe akTa
YIOJTHOMOUYEHHOTO Ha €€  PAcCMOTpeHuEe AJMMHHUCTpALMM, IPEJOCTABIAIOMEr0 MyHUIMIIAIBHYIO
yeayry, MO®L, yupenurens MOLI. Ilpu YAOBJIETBOPECHUHN JKao0bl AZMUHUCTpALIMA,
npenocrasistonice Mynununansnyro yeinyry, MOLL yupeaurens MOI] npruHUMarOT UCYEPIIBIBAIOILNAE
Mepbl IO YCTPAaHEHUIO BBISBICHHBIX HApYLICHUH, B TOM YHUCJIE IO BbIJaue 3asBUTEIIO pe3yjbTaTa
MyHHLIMIIANBHOM yCIIyTH, HEe TMo3qHee 5 pabouyux AHEH CO JIHS NPUHATHS PEIICHUs, eclii MHOE He
YCTAHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickoit denepanun.

28.16. OTBeT 1o pe3yabTaTaM pacCMOTPEHMS JKalo0bl HapaBiIsgeTcs: 3assBUTENIO HE MO3HEe THS,
CJIEIyIOIIEro 3a JIHEM NPUHATUS pElIeHUs, B NUCbMEHHOW ¢opme. B ciydae ecnu xanoda Oblia
HarfpaBJieHa CIIocOOOM, YKa3aHHBIM B IOJANYHKTE «B» IyHKTa 28.6 HacTosIero AJIMUHUCTPAaTUBHOTO
periaMeHTa, OTBET 3asBUTEINI0 HAMPABIISAETCS TOCPEICTBOM CUCTEMBI 10CYE0HOT0 00KaI0OBaHUSI.

28.17. B oTBeTe 1o pe3yinbTaTaM pacCMOTPEHUS JKalno0bl YKa3bIBAtOTCS:

a) HaumenoBanue AAMHHHCTpanuy, NpefocTaBisiomero MyHununaibayto yciyry, MOL,
yupenurenst MOLI, paccmoTpesiiero xanoly JOKHOCTh, GaMUIIUs, UM, OTYECTBO (MPU HAJIMUMHU) €TO0
JOJDKHOCTHOTO JIMIIA, IPUHSIBILETO PELISHHE T10 5Kajlo0e;

0) HOMep, /1aTa, MECTO MPUHATHS PELICHUS, BKIIIOUasi CBEACHHS O JODKHOCTHOM JIMLIE, pAaOOTHHKE,
pelieHue wiu aeiicteue (6e31eicTBrIe) KOTOPOro 00Kamyercs;

B) (pamMmius, UMsl, 0T4ECTBO (IIPU HAJIMYMK) UM HAaUMEHOBaHUE 3asBUTEIIS;

') OCHOBAHHUS JUIsl IPUHSTHSI PEIICHHUS T10 3Kajo0e;

1) IPUHSATOE 10 ’Kaj00e peleHue;

€) B clyyae, eclii Xajioba Mpu3HaHA OOOCHOBAHHOM, - CpPOKM YCTPaHEHHs BBISABICHHBIX
HapyILIEHUH, B TOM YHCJIE CPOK NMPEAOCTABICHUS pe3ysibTata MyHUIMNIaIbHON YCIIyTH;

) CBEJICHHSI O TIOPSAKE 00’Kal0BaHUsI IPUHATOTO T10 jKaj00e pereHus.

28.18. OtBeT mo pe3yibTaTaM PacCMOTPEHHs >KANI0Obl MOAMMUCHIBACTCS YHNOJIHOMOYEHHBIM Ha
paccCMOTpeHHE  KajloObl  JOJDKHOCTHBIM  JIMIOM  AJIMUHUCTpPALUH, IIPEIOCTABIISAIONIETO
Mynuinansayto  yenyry, MOLL, yupenurens MO®LI. 1o xenanuto 3asBUTENsE OTBET MO pe3yibTraTaM
paccMOTpeHUs Kajnod MOXKET ObITh NMPEACTABICH HE IMO3JHEE JHS, CIEAYIOLIEro 3a AHEM MPUHITHS
pemieHus, B  ¢GopMe DIEKTPOHHOTO  JOKYMEHTA, IOJIMNHCAHHOTO  3JIEKTPOHHOM  MOJAMHMCHIO
YHOOJHOMOYEHHOTO Ha  PacCMOTPEHHE  KasloObl JOJDKHOCTHOTO — JIMIIa  AJMUHHCTpalUuu
npenocTasisonero Mynununansayto yeayry, M®OLL, yupeaurens ML u (win) ynoJIHOMOYEHHON Ha
PAacCMOTpPEHHE JKaJOOBI, YIOJHOMOYCHHOTO Ha pPacCMOTpeHHe KanoOel pabotHuka MOILI, Bun
KOTOPOH YCTaHOBJIEH 3aKoHoAarenbcTBOM Poccuiickont Penepannu.

28.19.  VYnomHomoueHHBIH HA  paccMoTpeHue  xanmooer  M®DIL[, mpemocrtaBsrONTIIT
Mynununaneayto ycuayry, M®II, yupeaurenr M®I[ 0TKa3bIBalOT B YAOBIECTBOPEHUHU IKAIOOBI B
CIEAYIOIINX CIIyYasx:

a) Hanuume BcTynuBIIEro B 3aKOHHYIO CHJIYy PELICHUs CYJAa, apOUTPa)KHOTO Cyza 1o kajaode o
TOM € IPEeIMETE U 110 TEM K€ OCHOBAHUSIM;

0) mojaya >kano0bl JUILIOM, TOJTHOMOYHS KOTOPOTO HE MOJATBEPIKJICHBI B MOPSIKE, YCTAHOBICHHOM
3aKoHozarenbCTBOM Poccuniickoit @enepanny;

B) HAJIM4YME PELIeHUs 10 XKajo0e, MPUHATOrO paHee B COOTBETCTBUHU C MOPSAAKOM YCTAaHOBJIEHHBIM
nocta"osieHueM [IpaBurtenbctBa MockoBckoit obmactu ot 8 aBrycra 2013 r. Ne 601/33 B oTHOLIEHUH
TOTO K€ 3asBUTEIS U [10 TOMY XK€ MPEAMETY KaloOBlI.



28.20. VYmomHOMOYEHHOE€ Ha pPAcCMOTPEHHUE >KAIOObl AJIMHHHUCTpPANMS, MPEIOCTABIAIONICE
Mynununansayto ycayry, M®L[, yupenurens MODL] BmpaBe ocTaBuTh Xkajnoly Oe3 oTBeTa B
CIIEIYIOIINX CITyYasx:

a) Hannuue B xanoGe HEeLEH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAKEHHUH, YTPO3 )KU3HH, 310POBBIO
Y UMYILIECTBY JOLKHOCTHOTO JIMIIA, PA0OTHHKA, @ TAK)KE YWIEHOB €r0 CEMbU;

0) OTCyTCTBHE BO3MOXHOCTH HPOUYUTATh KaKyIO-IMOO 4acTh TEKCTa KajoObl, (haMuminio, ums,
OTYECTBO (IIPYU HAJIMYKHK) U (WIM) OYTOBBIN aJpec 3asBUTEIIS, yKa3aHHBIE B KaJl00e€.

28.21. VYNoIHOMOYEHHOE Ha PAacCMOTPEHHE JKaloObl AJIMUHHMCTpaLUs, MPeAoCTaBISIOLIEe
Mynununansayto yciayry, MOLL, yupenutens M®L] coobmiaroT 3asBuTeNt0 00 OCTaBIECHUU KalOObI
0e3 oTBeTa B TeueHue 3 pabouux JHEW CO AHS PErUCTPaLMU KAJIOOBI.

ITpunoxenue 1

TepMI/IHLI U onpeaecJicHust

B AIMUHUCTpAaTUBHOM PETIAMEHTE MCIIONIb3YIOTCS CIEIYIOIINE TEPMUHBI U OIPEIEIEHUS:

AJMUHUCTPATUBHBIN PETJIAMEHT — aIMMHHACTPATUBHBIN PErTIAMEHT IPEJOCTABIICHUS
MyHUIMDIaIBHON YCIIYTH;

MyHnuuunanbHas yciayra - MynununansHas yciyra « Beimada cripaBku 00
OUYEPETHOCTHU MPEAOCTABICHUS JKUIIBIX TOMEIICHUIN Ha
YCIOBHUSIX COLIMAIIBHOTO HaliMay

ENC OY — Enunas nndopmanmonHas cuctemMa OKa3aHUs
MyHHUIMNIATBHBIX 1 MyHULIUIAIBHBIX YCIyT MOCKOBCKOM
obiacTu;

ECHA — benepanpHast MyHUIMNaIbHAS HHPOPMAITMOHHAS

cucreMa «EnuHas cuctemMa uneHTHGUKALNU U
ayTeHTH(HUKanuy B HHpacTpykType, odecneunBaromeit
MH(POPMALMOHHO-TEXHOJIOTMUECKOE B3aUMOJICHCTBUE
MH(POPMALMOHHBIX CHCTEM, UCTIONIB3YEMBbIX IS
IpelocTaBIeHnss MyHUIIMNIAIBHBIX 1 MyHHULIAIATbHBIX
YCIYT B JIEKTPOHHOU opMey;

EIII'Y dbenepanbHast MyHununaibHas HHPOPMALMOHHAS
cucreMa «EnuHbIM opran MyHUIUITAIBHBIX U
MYHUIUNATBHBIX YCIYT ((PyHKIMIA)» pacrookKeHHas B
cetu MIHTEpHET 1O aipecy www.gosuslugi.ru

3asBieHNE
- 3ampoc O NPeJOCTaBICHUN MyHUIIUITAIBHON YCIIyTH,
IIPEJCTaBIICHHBIN JTI0OBIM MPETYCMOTPEHHBIM
AMUHHUCTPATUBHBIM PETJIAMEHTOM CIIOCOO0M;
3asBUTEND — JU10, oOpallaroleecs ¢ 3asBJICHUEM O MPEA0CTaBICHUH

MyHunMnansHON yCIIyTru;


http://www.gosuslugi.ru/

3asBUTEIIb, 3aPETUCTPUPOBAHHBIN

B ECHA

3asBUTEb,

He3apeructpupoBanHslii B ECUA

JlnuubIii KaOUHET

M®I]

Monyne MOLL ENCOY

Opransl BacTu

OpraHbl MECTHOTO
caMOyIIpaBJIeHUs

Opranmzanus

PIII'Y

Cetp UnTepHeT

TCII

®Daiisn JOKyMEHTa

JM110, 0OpalaroIieecs ¢ 3asiBICHUEM O NTPEJ0CTABICHUN
MyHUIIMDIATBHON YCIYTH, UMEIOIEE YUETHYIO 3aIUCh B
ECHA, npomieuryto IpoBepKy, a JUYHOCTb
10JIb30BaTENs OATBEPAKACHA HaAJIexKaIuM o0Opa3oM (B
1000M U3 LEHTPOB 00cTy)kuBaHus Poccuiickoit
Oenepaunu i MOL] MockoBckoit 0651acTh).

JMLI0, 0OpallaroIIeecs C 3asiBIICHUEM O IIPEJOCTAaBICHUN
MyHununanbHON yCIyry, HE UMEIOLIEE YUETHYIO 3allUCh
B ECHUA, nubo 3apeructpuposannsiii B ECUA 6e3
IIPOXOXKACHUS IPOBEPKHU, U TIOATBEPKICHUS TUUHOCTH
II0JIb30BATENS HAUIEKAIUM 00pa3oM;

cepsuc PIIT'Y, no3ponsitomuii 3asBUTEINIO 10JIy4aTh
MHpOPMALIUIO 0 X0Je 00pabOTKU 3asBICHUH, TOJAHHBIX
nocpeactsoM PIITY;

MHOTO(YHKIMOHAIBHBIN LIEHTpP MPEA0CTaBICHUS
MyHununanbHbeIX 1 MyHULUIIAIBHBIX YCIIYT;

Monyns M®II Ennnoii nHGOpPMaMOHHONW CUCTEMBI
oKa3aHusi MyHUIIMIAIbHBIX U MYHULMIAIbHBIX YCIIyT
MOCKOBCKOM 00/1aCTH;

rOCyZIapCTBEHHBIE OPIaHbl, y4aCTBYIOIUE B
IIPEAOCTABICHNH MyHUIIMIIATIBHBIX YCIIYT;

OpraHbl MECTHOTO CaMOyTIpaBieHNuss MOCKOBCKOU
00J1aCTH, Y4acTBYIOIUE B [IPEJOCTABICHUU
MyHuIMnanbHbIX yCIIyT;

OpraHM3alliy, y4acTBYIOIIKE B IPEJOCTABICHUU
MyHHUIMNIATbHBIX (B TOM YHCIIE MOJBEIOMCTBEHHbIE
YUpEeXKICHUSA);

MyHununanbHas UHQOpPMallMOHHAS CUCTEMA
MockoBckoii oonactu «Ilopran MyHUIMNIaIbHBIX U
MYHHUIMIIAIBHBIX YCIyT MOCKOBCKOM 001acTi»,
pacmosiokeHHas B cetd MaTepHer no agpecy

http://uslugi.mosreg.ru

MH(pOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHAS CETh
«nTepuem;

TeppuropuanbHOe CTPyKTYpHOE NIOApA3ACICHUE
(kpaTkoe HauMeHOBaHUE AJIMUHHUCTpAIH); (yKa3aTh,
€CJIM y4acTBYET B IPEJOCTAaBIEHNN MyHUIIMTIIAIbHON
yeiyru (B TepMuH TCII He BXOJUT CTPYKTYpHBI
otzaen/ynpasieHue AJIMUHUCTPALINN))

AJIEKTPOHHBIN 00pa3 TOKYMEHTA, MOTy4YEeHHbIN MyTeM
CKaHMPOBAHUS JIOKyMEHTa B OyMakHOi (popme.


http://uslugi.mosreg.ru/

Ol — 3JIEKTPOHHAs LU(POBas MOANUCH, BbIJaHHAS
Y I0CTOBEPSIOIIUM LIEHTPOM;

DNeKTpOHHBIN 00pa3 JOKyMEHTa - AJIEKTPOHHAs BEPCUS IOKYMEHTA, IIOJIy4YEHHasl IIyTEM
CKaHUPOBaHUS OyMa)XHOTO HOCHUTEJIS.



[Ipunoxenue 2

CnpaBounasi uHgopMaIusi 0 MecTe HaX0xKAeHus, rpaduke padoThl, KOHTAKTHBIX TejaedoHax,
aapecax 3JIeKTPOHHOM MOYTHI AIIMUHUCTPanMu ropojackoro okpyra Ilassosckuii [locajx
MockoBcKoli 00J1aCTH M OPraHU3aLMii, y4ACTBYIOIIMX B NIPeJ0CTaBJIeHUH U HHGOPMHUPOBAHUM O
nopsijake npeaocraBjaeHuss MyHumunaabHou ycayru MocCKoOBCKOi 00J1acTH AJIMUHUCTPAIMH
ropoackoro okpyra Ilasnosckuii Ilocag MockoBckoii 061acTi

Mecto naxoxaenusi: 142500, MockoBckas 00J1acTh, 1. [laBnoBckuii Ilocaa, nia. PeBorounm,
a. 4.

I'paduk npuema 3asBaeHU:
Yersepr: C 15:00 o 17:00

[TouroBsrit anpec: 142500, MockoBckasi 061acTs, r. [laBnosckuii [locan, mut. PeBomroniuu,
I. 4.

KonraktHslii Tenedon: 8-496-43-2-34-70

OnexrponHas npuemHas IIpaButenscTBa MockoBckoit oonactu: 8-800-550-50-03
OdunmanbHplii  calT AJMMHHUCTpallMM B MH(POPMAIIMOHHO-KOMMYHUKAIlMOHHON CETH

«utepuer»: http://www.pavpos.ru/

Anpec AIMUHUCTpALIUU AIIEKTPOHHOM MOUTH B ceT IHTepHET: pavpos@mosreg.ru

2. CnpaBounas uHpopMmanusi 0 Mecte HaxoxaeHuss M®II, rpaduke padoTbl, KOHTAKTHBIX
TeJie(pOHAX, aJjpecax FJIEKTPOHHOM MOYThI

WNudopmanus npuBeneHa Ha caiTax:

- PIIT'Y: uslugi.mosreg.ru

- MOII: mfc.mosreg.ru



[Ipunoxenue 3
®opma pe3yabTarTa npegocraBjieHuss MyHHIHMIAJIBLHON YCIYyI'H

(Odopmnsercsa Ha opunambHOM OaHKE ATMUHUCTPALIMN)

oT « » 20 Ne

[To mecty TpeOoBanus

CIIPABKA

Hana rp.

(yxazate @M O 3asBuTENS OJHOCTHIO)

3aperucTpupoBaHHOTO/0i 10 aapecy:

(Yka3aTb agpec perucTparyi 3asBUTENs)

B TOM, 4YTO OH/OHA HpI/IHHT/a Ha YUYCT TrpaXxaaH B Kady€CTBEC HYXIAIOIHUXCA B JKWIBIX IMOMEHICHUAX C

(yKa3aTb JaTy 3a4MCIICHHS Ha y4eT)

o cocrosiHMIO Ha HOMep ero/e€ o01ielt ouepean Ha MoJdy4eHHE
(YKa3aTb 1aTy COCTaBIJICHUS CIIPABKN)

KHUJIOTO IOMECUICHUA

(YKa3aTb HOMEp OUEepPEIHOCTH)

(IOJHKHOCTH YIIOTHOMOYEHHOTO JIAIA (moamuch) (pacmdpoBKa MOIITUCH)
A TMIHHCTpAITIH)



oT »

[Tpunoxxenue 4

®opma pemienns 00 oTkaze B pegocTaBjieHu MyHHIIUIIAJIBLHOMN yCIyru

(Odopmnsiercs Ha oduanTbHOM OlaHKE AJIMUHUCTPALIMN)

Pemenne 00 orkase

B BbI/Ia4Y€ CIIPABKHU 00 OYECPECIHOCTH NMPEAOCTABJCHUSA KUJIBIX noMelnleHnii Ha yciaoBudax

COMAJIBLHOI0 HAIMA

20

No

(HanMeHOBaHHE OpraHa MECTHOTO CAMOYTIPABICHUS MyHHIIUTIATEHOTO 00pa30BaHu)

COOOIIAET, YTO

(®.M.0. zagBuTenss B JaTeNbHOM  Mafie)ke, HAMMEHOBaHWE, HOMEpP W  Jara BblAAUM  JOKYMEHTa, MOATBEPKIAIOIIETO
JINYHOCTH )
Ne HaumeHoBaHMe 0oCHOBaHMSI 1JIA1 0TKAa3a B Pa3bsicHeHue MPUYUH 0TKA3a B
MMYHKT COOTBETCTBMHU C AIIMUHUCTPATUBHBIM NMPea0CTABJIEHNH TOCYIAPCTBEHHOM
a peryiaMeHTOM yCIyru
13.2.1 | Hanuuyme npoTUBOPEUMBBIX CBEICHUH B VYka3aTb OCHOBAHHUS TAaKOr'O BBIBOJA
3asBICHUU U MIPUTIOKEHHBIX K HEMY
JIOKYMEHTaX.
13.2.2 | HecooTBeTCTBUE KaTeropuu 3asiBUTEINS KPYTy Vka3aTb OCHOBaHMS TaKOr'O BBIBOZA
JIUL, YKa3aHHBIX B IIYHKTE 2 HACTOAILETO
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.
13.2.3 | HecooTBeTcTBUE JOKYMEHTOB, YKa3aHHBIX B VYkazaTh McuepnbIBalOLIUI IEpEUEHb
nyHkTe 10 HacTosero AAMUHUCTPATUBHOTO JIOKyMEHTOB U HapyIleHui
pernamenTa no ¢GopMe WK COACPIKAHUIO NPUMEHHUTENBHO K KAXKIOMY T0KYMEHTY
TpeOOBaHMIM 3aKOHOIATEIbCTBA Poccuiickoii
denepauuu.
13.2.4. | 3agBieHne MOAAHO JUIIOM, HE UMEIOIIINM YkazaTb OCHOBaHHS TaKOI'O BBIBOAA

IOJTHOMOYMU MPECTABIISTH UHTEPECHI
3agBUTEIS.
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(IOMMKHOCTD YIIOTHOMOYEHHOTO JIUIIA (moammck) (pacmdpoBKa MOIITUCH)
AJMUHUCTpAIINN)

[Tpunoxenue 5

CnHcoK HOPpMAaTHBHBIX AKTOB, B COOTBETCTBHH € KOTOPHIMH OCYLIECTBJISIETCS NMPeA0CTaB/ICHUE
MyHUIUIIAJIBbHOM YCIYTH

[IpenoctaBnenre MyHUIIUTIAIBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUH C:

1. Kununraeiv kogexcoM Poccutickoit @eneparuu («Poccmiickas razera», Ne 1, 12.01.2005);

2. ®enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O6 o0mMX NPUHIMIAX OpPTraHU3ALNH
MecTHOro camoympasienus B Poccuiickoit ®enepanumny («CoOpaHue 3akoHOmaTeNbCTBA Poccuiickoit
®enepauuny», 06.10.2003, Ne 40, ct. 38224);

3. 3akoHoM MockoBckoit obmactm ot 12 gexabps 2005 1. Ne  260/2005-O3
«O mopsake BeleHUs ydeTa TpaXkIaH B KA4eCTBE HYXKIAIOIMUXCA B OKUIBIX TOMEUICHUSX,
MPEAOCTABISIEMBIX 110 JOTOBOpaM colnaiibHOTO HaiiMa» («EsxemneBubie HoBoctu. TlogmockoBsey, Ne 240,
17.12.2005);

4. YcraBoMm opraHa MECTHOTO camoOyTIpaBiieHUss MOCKOBCKOM 00J1acTH.
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[Tpunoxxenue 6

dopma 3asBJICHUS 0 NpeaocTaBJIeHud MyHUIUIIAJIbHON YCIYTH

(yKa3aTb HaMMeHoBaHWe AOMUHUCTpaLNN)

(perucTpanuoHHbIN HOMED 3asiBICHNS)

3ASIBJIEHUE

[Ipomry Bac Beimath cmpaBky 00 OYepeTHOCTH MPENOCTABICHUS MHE KHJIOTO IOMENIEHHS MO JOTOBOPY
COLIMAIBHOTO HalMa.

VYBenomiieHue 0 HOCTaHOBKE OT

(yKaBaTB JaTy NMOCTaHOBKU Ha YYET B KQUCCTBE HYXIAIOLINUXCS B )KI/I.]'ILG)

Howmep yBenomnenust Ne

(yKaSaTI) HOMEDP YBEAOMIICHHS O TOCTAHOBKE Ha y‘IeT)

K 3agBnenuro npuiaararo JOKyMCHTBI:

Pe3ynbTar MyHUIMIATBFHON YCIYTH MIPOITY HanpaBuTh B JInuneiii kabunet Ha PIITY.

Ha 00paboTky MOWX MEPCOHAIBHBIX JAaHHBIX, COJACPKAIIMXCS B 3asABJICHUU M MPUIAraeMbIX K HEMY
JIOKyMEHTax, B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-03 «O mepcoHanbHBIX JaHHBIX» (C
MTOCIIEAYIONINMHA H3MEHEHUSIMH) aBTOMAaTH3UPOBAaHHOW, a Takke O0e3 WCIONBb30BaHUS CPEICTB aBTOMATH3AIlUU
00paboTKH, coraceH (CoryiacHa).

" " 20 L. ITonnuce 3asBUTENS

(®.11.0.)
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IIpunoxenue 7

Onncanne 10KyMEHTOB, HEOOXOAMMBIX /LISl IpeAocTaBAeHus] MyHHIUNIAJBHON yCIyTrH

Kitace nokymenTa | Buasl nokymeHnra OOurre onucaHus JOKYMEHTOB IIpu nomaue yepes PIIT'Y

3asiBiieHUE 3asBiieHHE JOKHO ObITh odopmieHo 1o ¢opwme, | [lpu nojaue 3aroJIHsAeTCS
ykazaHHoH B [IpunoxkeHuun 6 K AJMUHHCTPAaTUBHOMY | MHTEpPaKTHBHas (hopMa 3asBICHUS.
pErIaMeHTy.

JlokyMeHT, ITacniopt rpaxnanusa | [Tacnopt nomkeH ObITh odopmiieH B coorBeTcTBHU C | [Ipn rojaue IIPENOCTABIIACTCS

ynoctoBepsronuii | Poccniickont @enepannn IToctaHoBNEHUEM IIpaBuTEnsCcTBA Poccuiickoil | anekTpoHHBIN 00pa3 T0KyMEHTa

JUYHOCTD @eneparun ot 8§ wmronsg 1997 1. Ne 828 «O6

YTBep)K)IeHI/II/I HOJ’IO)KGHI/IH (0] nacnopTe Fpa)K)IaHI/IHa
Poccuiickoit denepanuu, obdpasia OnaHka U ONMUCAHUS
nacrnopra rpaxaannaa Poccuiickon denepanumy.

ITacniopt
CCCP

rpakTaHUHA

Ob6pazenr macnopta rpaxkaannaa Coro3a CoBEeTCKHX
Commanuctuiyecknx PecnyOnuwk M ommcaHue macropra
yTBepkAcHbl 1noctaHoBieHueM ComuHa CCCP ot
28.08.1974 Ne 677 «O6 ytBepxknaenuu l[lomoxkeHus o
nacnoptHoi cucreme B CCCP».

Bonpoc 0 AeHCTBUTENBRHOCTH TACMIOpTa Tpa)KJaHUHA
CCCP o6pa3na 1974 roga pemraercs B 3aBUCUMOCTH OT
KOHKPETHBIX 00CTOSTEIIBCTB (mocTaHOBIICHHE
ITpaButensctBa Poccuiickoit denepanuu ot 24.02.2009
Ne 153 «O npuszHaHuM NEUCTBUTEIBHBIMU 110 1 HrOMs
2009 r. macnoproB rpaxnanuHa CCCP ob6pasua 1974
rojia sl HEKOTOPBIX KaTeropuil MHOCTPAHHBIX TpaXkIaH
1 Jin1l 0e3 TPakIaHCTBAY)

[TpenocraBnsercs: EKTPOHHBIN 00pa3
JNOKyMEHTa

Bpemennoe
YIOCTOBEPEHHUE JTUYHOCTH
rpaxaanuHa  Poccuiickoit

®opma ytBepxkAeHa mnpukazoM MBJ[ Poccum ot
13.11.2017 Ne 851 «O0 YTBEPKACHUU
AJIMUHUCTPAaTUBHOTO  perjgaMeHta  MuHucTepcTBa

[IpenocTaBnsieTcs 3MEKTPOHHBIN 00pa3
JIOKyMEHTa
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Kitace nokymenra

Bunasl nokymenrTa

OO1ue onvcanusi JOKYMEHTOB

IIpu nomaue yepes PIIT'Y

denepanuun

BHyTpeHHUX nen  Poccuiickoit  ®enepanum 1o
IIPEIOCTABJICHUIO TOCYJApPCTBEHHON YCIIyTH 110 BBIJAUE,
3aMEHE [1acIopToB rpakJ1aHuHA Poccuiickon
denepanny, yIOCTOBEPSIOIIUX JUYHOCTh TpakJaHWHA
Poccuiickoit Degeparumy.

Boeunslit ouner

®opMmbl ycTaHOBIEHBI MHCTpyKIHMEH 1Mo oOecredeHuto
(GYHKIIMOHUPOBAaHUS ~ CUCTEMbl ~ BOMHCKOIO  ydeTa
rpaxnad  Poccuiickoin ~ ®enmepaunu M mOpslKa
IIPOBEICHUSI ~ CMOTPOB-KOHKYPCOB ~ Ha  JIYy4YLIYyIO
OpraHM3alMl0  OCYILIECTBICHHUS BOUMHCKOIO  y4eTa,
YTBEP)KICHHOW  TpHKa3oM  MHHHCTpa  OOOPOHBI
Poccuiickoit ®enepanuu ot 18.07.2014 Ne 495

[TpenocraBnsercss EKTPOHHBINH 00pa3
JNOKyMEHTa

JIoKymeHT,
YIOCTOBEPSIFOILUI
IIOJIHOMOYHS
HpeAcTaBUTeNs

JloBEpEeHHOCTh

JloBepenHocts  jgommkHa  ObITh  odopmileHa B
COOTBETCTBUU C TpPEOOBAHUSMHU 3aKOHOAATENbCTBA U
coziepKaTh CIEAYIOIINE CBEICHHUS:

- ®U1O nuua, BbIIABIIETO JOBEPEHHOCTb;

- ®UO nuua, ynoaHOMOYEHHOTO 10 JIOBEPEHHOCTH;

- JlaHHbIE JTOKYMEHTOB, YIOCTOBEPSIOIIUX JHMYHOCTb
ATUX JIULL;

- O0BEeM MOTHOMOYMHA TPEACTABUTEINS], BKIFOYAIOIIHMA
MpaBO Ha TMoJadyy 3asdBJICHUS O [MPEAOCTABICHUH
MyHuIUnanbHON YCIyTH;

-Jlata BbIJauM JOBEPEHHOCTH;

- [loanuce nuia, BeIIABIIETO TOBEPEHHOCTD.
JloBepeHHOCTh NOKHA OBITh HOTapHAIbHO 3aBEPEHA
(011 uszuueckux auy).

[IpenocraBmnsercss IEKTPOHHBIN 00pa3
JTOKyMEHTa
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[Tpunoxenue 8
dopma peuieHus1 00 0TKa3e B IpUeMe JOKYMEHTOB, He00X0AUMBbIX /1JIsl IPeI0CTABJICHUS

MyHUIHIIAJIBHON YCIYTH
(Odopmnsercsa Ha opunanbHOM OaHKE AJIMUHUCTPALIMN)

Komy:

(bamuust, ©MsI, OTYECTBO 3asIBUTEIS)

PEIIEHUE

00 0TKa3e B MpHeMe H PerucTPaliu J0KYMEHTOB, He00X0IUMBbIX /IJIsl TPe10CTABIEHHS
MyHUIUNATBHOR yCIyra
Howmep obpamenus POO1- oT 20 1

AnMUHUCTpaLEn NPHUHITO pemeHue o0 OTKase B

perucTpanuu J0KyMEHTOB, HEOOXOIUMBIX JIJIs MpeAoCTaBIeHUs] MyHUIIMITATBHOM YCITyTH:

«BpImada cripaBku 00 04epeTHOCTH MPEIOCTABICHHS KUJIBIX IOMEIIEHUH Ha YCIOBUSAX COIUATBHOTO
Haiimay

O CJICAYIONIEH (-UM) IPUIHHE (aM):

(yKaBBIBa}OTCﬂ IIPUYUHBI C paB'BfICHeHI/IFIMI/I)

Ne HaumeHoBaHue OCHOBAHUSA IJIA 0TKAa3a B Pa3bsicHeHHe NPUYMH 0TKAa3a B IpUeMe
IYHKTA COOTBETCTBHH ¢ AIIMUHUCTPATHBHBIM
perjiaMeHTOM
Ob6parienne 3a MPEIOCTaBICHUEM | YKa3aThb Kakoe AJMHMHHCTpauusl MNPEJOCTABISET
12.1.1. MyHunMnansHoi YCIIyTH, HE | yciyry, yka3atb HMHQOpMAamdi0O O  MecTe
MPEIOCTABISIEMON A IMUHUCTpAITUEH HAXOXKJICHUN

12.1.2. 3asBuUTEIEM MIPEACTABIICH HEIOJIHBIN | YKa3aTh MCUEPIBIBAIOIINN IIEPEUYEHb TOKYMEHTOB
KOMIUICKT JIOKYMEHTOB, HEOOXOIMMBIX [UI | HENPEICTAaBICHHBINH 3asBUTEIEM
npenocTaBieHnss MyHUITUTIATBHON YCITYT.

12.1.3. JoKyMEHTHI, HEOOXOIUMBIE s | YKa3aTh UCUEPIBIBAIOIINNA IEPEUYEHb JOKYMEHTOB,
IpenocTaBleHusd MyHHIMIAIBHON — YCIYTH | YTPATHBIUHX CHIY.
YTPaTUIIU CUTTY.

12.1.4. JoKyMeHTBI ~ comepKaT  MOAYUCTKA U | YKa3aTh MCUEPIBIBAOIINNA NEPEUCHb JOKYMEHTOB,
UCTPABICHHUS TEKCTa, HE 3aBEpEeHHBbIE B | COJIEpXKAIIMX MOJYHUCTKU M UCIPABICHUS TEKCTa,
MOPSAAKE, YCTAHOBICHHOM 3aKOHOAATENICTBOM | HE 3aBEPEHHBIE B IOPAIKE, YCTaHOBICHHOM
Poccuiickoit denepanuu. 3akoHoaTenbcTBOM Poccuiickoit @enepanuu.

12.1.5. JIOKyMEHTBI cofepKaT OBPEXKACHUS, HAIMUKE | YKA3aTh UCUEPIIBIBAIOIINN [IEPEYEHb JJOKYMEHTOB,

KOTOPBIX HE€ IIO3BOJLIET B IIOJIHOM o0BeMe

HCIIOJIB30BAaTh I/IH(i)OpMa]_[I/IIO n CBCICHUI,

cojiepKaliuecs B JIOKYMEHTax I

COJIEPIKAIITUX TTOBPEKICHUS.




NpEeAOoCTaBICHUS! MyHUIIMIIAIBHON YCITyTH

12.1.6. HekoppekTtHoe 3amonHeHue 00s3aTeIbHBIX | YKa3aTh OOs3aTeNbHBIC TOJSA 3asBICHHSA, HE
nosiedl B 3asiBIICHUN 3aMoJHEHHbIC 3asBUTENIEM KOO 3alONHEHHbBIC HE
B IOJHOM o00OBeMe, JUOO0 C HapyleHHUEM
TpeOoBaHHI YCTaHOBJICHHBIMU
AJIMUHHCTPATUBHBIM PETIIAMEHTOM

12.1.7. HexoppektHoe 3amonHEHHME OOsA3aTENBHBIX | YKa3aTh IIOJIA  3asABICHUSA, HE 3aIllOJHEHHBIC
nojieli B (pOpMe MHTEPAKTUBHOTO 3alpoca Ha | 3asBUTENEeM JMOO 3aroJIHCHHBbIE HE B TIOJHOM
PIII'Y o0beme, MO0 C HapylieHHeM TpeOoBaHUI
YCTaHOBJIEHHBIMU AJIMUHUCTPATUBHBIM

periaaMeHToM
12.1.8. IIpencrasienne JIEKTPOHHBIX 0o0pazoB | Ykazartb HCYEPITBIBAIOTITHI TepeucHb
JOKyMeHToB  mocpeactBom  PIII'Y,  He | anmexkTpoHHBIX ~ 00pa3oB  JOKYMEHTOB,  He

MO3BOJISIET B MTOJTHOM 00BEME MPOYMTATh TEKCT | COOTBETCTBYIOIIMX YKa3aHHOMY KPUTEPHIO
JOKyMEHTa W/WIM pPAaclo3HaTh PEKBHU3HTHI
JIOKyMEHTa

12.1.9. Ilogaya 3asBiACHUS M HUHBIX JOKYMEHTOB B | YKa3arh OCHOBAaHHUS TAKOI'O BBIBOIA
JNIEKTPOHHOW  (hopMe,  MOANMHUCAHHBIX  C
WCTIOh30BaHUEM DJICKTPOHHOHN TIOAINCH, HE
MpUHAATICKAIIEH 3asBUTENIO W
MIPEICTABUTEIIO 3asIBUTENSA

JlononHuTeNnbHO UHPOPMUPYEM:

(yKaBLIBaGTCS[ I/IH(bOpMaL[I/ISI, H606XOHI/IMa${ A4 YCTpAaHCHUA TIPUYUMH OTKasa B MTPUEME U perucrpanud JOKYMCHTOB,
HCO6XO,HI/IMLIX JUTA IPEAOCTABIICHUA MyHI/IIII/IHaJ'II)HOI\/’I YCIYTH, a TaKKE MHasA JOIMOJIHUTCIbHAA I/IH(i)OpMaIII/IH npu HaJ'II/I‘lI/II/I)

(TOIKHOCTH YIIOITHOMOYEHHOTO JIATIA (Tmomuch) (pacmmgpoBKa OAIICH)
AIMUHHUCTpAIIN)

[Tpunoxenue 9



®opMa 0TKa3a B NPEAOCTABJICHUM YCJIYTH HA OCHOBAHMH MOCTYNUBIIEr0 o0pamieHusi 00 0T3bIBe
3asiBJIeHHMsI HA NpeaocTaBjieHHe MyHHIMIIAJBHON yCJIyIH

(Odopmrnsercs Ha opuMATEHOM OJTaHKEe A IMUHHUCTPAITAN)

Komy:

(®.1.0., anpec 3asButens (MpeJCTaBUTENS ) 3aIBUTEIS)

(perucTpanoHHBII HOMep 3asiBICHHS)

PEHIEHUE
00 oTka3e B npeaocTaBjieHn MyHHIMIAJBHON yCJIyry (YKa3aTh HAMMEHOBAHHE MYHMIMIIAJIbHOM
YCJIYTH) HA OCHOBAHUM MOCTYNHBIIEro o0pamieHusi 00 0T3bIBe 3asiBJICHHUS HA MPe10CTABJIeHHE
MyHUIHMNAIBHON YCJIYTH « »

Bam oTka3aHO B NpeAOCTABICHUM MYHULUIIAJIBHOM YCIYI'H « » Ha
OCHOBaHMU MOCTYNUBLIETO 0T Bac oOpareHus o0 0T3bIBE 3asiBICHUS HA IPEJOCTABICHUE MyHHUIIUIIATBHOM

YCIIYyTH OT Ne

OTKa3 OT mpeAoCTaBICHHS] MyHHUIMITAILHON yCIIyTH HE MPENITCTBYET IOBTOPHOMY OOpalleHHIO 3a
MPEAOCTABICHHEM MYHHUIIUTIAIBHOU YCITYTH.

(TOTKHOCTD YITOTHOMOYEHHOTO JIUIIA (ommmch) (pacmmgpoBKa IOAIICH)
AIMUHUCTpAIIN)



ITpunoxenue 10

ITepedensb u copepkaHue AAMMHUCTPATUBHBIX 1eHCTBHI, COCTABJSIIOIINX AAMHHUCTPATUBHBIE NPOLEYPbI

Ilopsinok BHINOJIHEHHUS AAMHUHHUCTPATHBHBIX JeHCTBUI Npu oOpamennu 3asasurens nocpeacrsom PIITY

1. IIpuem u peructpanusi 3asiBjieHUus1 M JOKYMEHTOB
Mecto AJMUHUCTpPATUBHbBIE AEUCTBUS Cpennuii cpok TpynoemkocTb Copneprxanue neiicTBus
BBITNOJIHEHUS BBITIOJHEHUS
MpoLeaypbl/
HCIIOJIb3yeMast
PIII'Y/Monyms [Ipuem u npenBaputenpHas 1 nenn 15 munyT 3asgBuTenb  aBropusupyercs  Ha  PIIIY
ENCOY IpOBEPKa JJOKYMEHTOB, nocpenacteoM ECUA n Hampasnser 3asBieHUE
Perucrpanus win otkas B u JOKYMEHTHI, HEo0X0oAuMbIe I
perucTpanuu 3asBIeHUs O npenocTaBieHus MyHULUMNANBHOW YCIyTu B
IIPe10CTaBIeHNA MyHUIIUIIAIbHOU 3JIEKTPOHHOU ¢bopme IIOCPEICTBOM
yCIIyTH MPUKPEIJICHUS] K 3asiBICHUIO  AJIEKTPOHHBIX
00pa30B OPUTHHAIOB JIOKYMEHTOB YKa3aHHBIX B
II. 10 mHacrosimiero  AJAMUHHUCTPATUBHOTO
pernaMeHTa
3asBIeHWE U TpUlaraeMble  JOKYMEHTBI
IIOCTYNalT B uUHTerpupoBanHyro ¢ PIII'Y B
Mopayns EMCOY. OcyuiecTBisieTcss nepexon K
aJIMUHUCTpaTuBHON mpouenype «O0paboTka u
MIpe/IBAPUTEIbHOE PACCMOTPEHHE JOKYMEHTOBY.
2. O0paboTKka u npeaBapUTeIbHOE PAacCMOTPEHHE J0OKYMEHTOB, He0OX0AUMBIX JIsl PefocTaBIeHs MyHNIMNIAIbHON YCJIYTH
Mecro AJMUHUCTpPAaTUBHbBIE AEUCTBUS Cpennuii cpok TpynoemMkocTb Copneprxanue nenicTBus
BBINOJIHEHHUS BBITIOJTHEHHUS
poLEeAy P/
ucnosibszyemas NC
Monyns EUCOY | IIpoBepka KOMIUIEKTHOCTH 10 MuHyT [IpencraBneHHsle  TOKYMEHTBI IPOBEPSIOTCSA

JOKYMCHTOB 10 NCPCUYHIO

CrICouajarnCcToOM AI[MI/IHI/ICTp allnn Ha




JOKYMEHTOB, HEOOXOOUMBIX ISt
KOHKPETHOTO pe3yibTara
[IPENOCTABICHU MyHUIUIIAIBbHON
YCIIyTH

IIpoBepka COOTBETCTBUS
MPEICTaBICHHBIX JOKYMEHTOB
00s13aTeNIbHBIM TPEOOBAHUSAM K HUM

30 MuHYT

COOTBETCTBUE IIEPEUHIO JOKYMEHTOB,
HEOOXOAUMBIX JUIS IIPEIOCTABIICHUS
MyHununanbHOU YCIyTH, a TaKxke

TpeOOBaHMUAM 3aKOHOJATENIhCTBA Poccuiickoii
O®enepaunu npuseneHHo B [Ipwioxenun 7 k
HAaCTOSIIIEMY AJIMAHHUCTPAaTUBHOMY
peryiamMeHTy.

B cnydae orcyTcTBHsS Kakoro-nuOo JOKyMEHTa,
MOJIeKAIIETO MPEACTABICHUIO  3asBUTEIIEM,
OCYILIECTBIIAECTCS MEPEXO] K aIMUHUCTPATUBHOU
MpoLeAype NPUHATHS pEIIeHHs 00 OTKa3e B
NMPEIOCTAaBICHUM MyHUIIMIAIBHON YCIyTH H
opopmiieHne  pesynapraTa  MPEIOCTABICHUS
MyHunMnaibHON yCiayru 3asiBUTENIO.

OTtka3 B mpueMe IOKYMEHTOB B COOTBETCTBHUH C

[Tpunoxenuem 8 K HACTOALIEMY
ATMUHUCTPAaTUBHOMY pernamMenty
HOIUCHIBAETCS OI1 YIIOJTHOMOYEHHOTO

JOJDKHOCTHOTO — JiMIla  AJMUHUCTpauu U
HaIpaBJIseTCs B JIMYHBIA KaOWMHET 3asBUTENS B
BHJIE DJIGKTPOHHOTO oOpa3a AokymeHTa. dakt
OTKa3a B IPHEME U PETUCTPALNU JOKYMEHTOB
(uKCcHUpyeTCs YIOJTHOMOYECHHBIM JOKHOCTHBIM
muuoM, Anmuauctpanuu B Monyne EUC OY

B cnyuae mnpenoctaBieHus: 3asBUTENIEM BCEX
JIOKyMEHTOB, HE0OXOIUMBIX JUISL
npeAocTaBieHuss  MyHUIMIAIBHONW — yCIIyTH,
OCYILIECTBIIAECTCS MEPEXO] K aIMUHUCTPATUBHOU
npouenype  «Peructpauust  3asBICHUS ~ HaA
npeaocTaBieHne MyHUIIUMTAIBHOM YCITyTHY.




3. Onpenesnenne BO3MOKHOCTH NpeaocTaBIeHUs MyHNIMNIAIbHON YCJIYTH

MecTo BBINOTHEHUS
MPOIIC Ty PHI/UCTIONb3yeMast
nC

AJIMMUHHUCTpPATUBHbIE
EUCTBUS

Cpennuii cpok
BBIIIOJIHCHUA

TpynoeMkocThb

Copepxanue aeicTBus

Monyns ENCOY

ITIpoBepka oOTCyTCTBHS
W HaJU4Ms
OCHOBAaHMH I OTKa3a
B MPEeI0CTABICHUN
MyHunmnanbHOU
yCIIyTH

1 pabounx nHei

Crenmanuct AJIMUHUCTPAallMd Ha OCHOBAaHUU
IIPEJICTABICHHBIX  3asBUTENEM  JTOKYMEHTOB
ompenensieT  BO3MOXXHOCTb  MPEAOCTABIICHMS
MyHuIMnanbHON yCIyTH.

[Ipy Hamuuuu OCHOBAHMM MJIsI OTKa3a B
[IpefoCTaBIeHuy  MyHMIMIAIBHOW  yCIIyI'H
YIIOJTHOMOYEHHBIN CTIENUAIUCT AJAMUHUCTPALIUU
MOJrOTaBIMBaeT MpoekT Pemenus mo ¢dopme,
ABJIFOLIEICS MIPUIIOKEHUEM 4 K
AJIMUHUCTPaTUBHOMY pEITIAMEHTY

[Ipy oTCyTCTBMM OCHOBaHMM Ui OTKa3a B

IIpEeIOCTaBICHNN  MyHHUIMINANBHOW  YCIIYTH
MOJIroTaB/IMBaeTcsl MpoekT Pemenus no dopme,
ABJIAIOLLENCS IPUIIOKEHUEM 3 K

AJIMAHHACTPAaTUBHOMY PETTIaMEHTY.
ITpoekt pemenust BHocutcsi B Monyns EUCOY

4. IlpnHsATHE pelIeHUus O MpeaocTaBiaeHnu (00 0TKa3e B mpeaocTaBieHnn) MyHHIIMNIAJIBLHOMN yCJIYrd U 0(pOpMJIeHUE pe3yJIbTaTa
npeaocrapjaeHnss MyHMIUNAJIBLHOM YCJIyru 3asiBUTEI0

MecTo BeITIOTHEHUS
MIPOLIEAY PBI/UCTIONB3yeMast
ncC

AJIMAHHCTpPaTUBHBIE
JNEUCTBUA

Cpennuii cpok
BBITIOJIHEHUSI

TpynoemMkocTb

ConepxaHue 1eMCTBUS

Monyns EUCOY

Paccmotrpenue npoekra
peleHus

1 pabGouwmii neHb

VY1oiHOMOUYeHHOE JOJI>KHOCTHOE

JIMIIO

AJMUHHCTpAIIUN pacCMaTPUBAET MPOEKT PELICHUs

Ha  MNpeaMeT  COOTBETCTBUS
AJMUHHCTPATUBHOTO PErIaMeHTa,
KayecTBa  MPEJOCTABIICHUS

ITOJTHOTBI

TpeOOBaHUSIM

u

MyHuumMnaibsHON




MecTo BbINOIHEHUS AJIMUHUCTpaTUBHbBIE CpenHuii cpok TpynoeMkocTh Copnepxanue necTBus
MpOLEAYPbI/UCIIONb3YyeMas | AEUCTBUA BBITTOJIHEHUSI
ncC
YCIIYTH, @ TAKXE OCYIIECTBIISIET KOHTPOJIb CPOKOB
IIPENOCTaBJICHUs MyHUIIMIIATIbHON YCIYTH
Monayns EUCOY Buecenne B Monayib 15 MunyT Nudopmarus o npenoctaBieHUH MyHUIUITATBEHON
ENCOY yeiyru pukcupyercs B Moayims EMCOY

5. Beiiaua pe3yJbTaTa npeaocraBjieHuss MyHUIUNIAJBHOMH YCIyTru 3assBUTETIO

Mecto AJIMAHHACTpPaTUBHBIE Cpennuit TpynoemMkocTb Copneprxanue aecTBUs
BBIIIOJIHCHUS JENUCTBUSA CPOK BBIIOJTHEHUSA
MIPOLIEAY PbI/UCIIOb3YyEeMast
ncC
ENUCOY /PIITY Brigaua unu Hanpasnenue | 1 pabouuii n1eHb I5SmMunyT Cnennanuct AJIMUHHCTpanuu
pe3yJnbraTta HaIIPaBJISIET PE3YJIbTAT NPEAOCTABICHUS
MPENO0CTABJICHUS MyHununanbHON yCIIyru 3asBUTENIO:
MyHuIMnaibHOU yCIIyru Pesynbrar IIPENOCTABIICHUS
3asBUTEITIO MyHunnanbHOU YCIIyT"

HampaBlseTCs B JIMYHBIA  KaOWHET
Basutenrs ©Ha PIIIY B BHIE
DK3EMIUISIpa  DJEKTPOHHOTO  oOpasa

JIOKYMEHTA, NOJNHUCAHHOTO OI1
YIOJIHOMOYEHHOTO auna

AJIMUHUCTpALIUY.
M®L/Monyns MOIL] Boraua pe3yabTrara 15MunyT JlononHuTenpHO pe3yibTar
ENCOY MPEIOCTABICHUS MPEIOCTABIICHUS MyHununaibHoOM
MyHuIIMnanbHOM — yCIyTH yciayru 3asiBUTENb MOXKET IMOIY4YUTh B
3asBuremnto B MOI] mob6om B MOILI. B cydae obpamienust B

M®I] 3a pe3ynabTaTtoM OpeIOCTaBICHUS
MynununansHoit ycayru B MOII,
pabOTHUK MOI] yCTaHaBJIMBAET
JUYHOCTh  3asBUTENs  JUOO  ero
ynoiaHoMoueHHoro IIpencraBurend, mo
IIPEIOCTABICHHOMY HOMEDPY 3asIBICHUS




Mecto
BBIITOJTHEH TS
MIPOLIEAY PBI/UCTIONb3yeMast
ncC

AJIMUHHUCTpPATUBHbBIE
NEUCTBUA

Cpennuit
CPOK BBITTOJTHEHUS

TpynoeMkocTh

Coneprkanue neicTBUs

pacnieuyatbiBaeT u3 moayns ENCOY
M®I] pe3yabTaT MpPeIOCTaBICHUS
MyHuIIMIIAIBHOW ~ YCIIyTH,  3aBepsieT
pe3ynabTaT MOJMHCHI0 OTBETCTBEHHOTO
corpyrauka MOI[ u nedarsro MOLI.
Tak Ke COTPYIHUK M®I]
pacreyaTbIBacT BBINKCKY/PACIIICKY
MOJlyYeHUs TOTOBOTO pe3ysibTaTa U3
Monyns M®IL[ EWNCOY, 3asButens
MOJIy4aeT TOTOBBII pe3yibTaT U CTaBUT
MOJNUCh B BBHIMHCKE/pAaclUCKe 32

MOJTyYEHHUE. Coenmanuct MOI]
MPOCTAaBISIET OTMETKY O  Bbljaue
pe3yJsbTaTa MIPEIOCTABIICHUS

MynumunansHo ycinyru B Monyib
MOIL EMCOY.
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Baok-cxema npenocraBiaennss MyHMIMNIAJIbHON YCIYTH

IOAAYA 3ASBJIEHUA
PIITY HET a <
1
v
TIPUEM 3ASBJIEHUA 1 JOKYMEHTOB
v
1PJI.
PEI" PETUCTPLIMA 3ASBJIEHU OT OTKA3 B I[TPUEME 1
1 JOKYMEHTOB PETMCTPALIMU IOKYMEHTOB
NCTPLUA 3ASBJIEHUSA U KA BIIPUEME
MOJIYJIb JIOKYMEHTOB
ENCOY
—> PACCMOTPEHUE JOKYMEHTOB
I I
v v
1PJ
PEIIEHME O IMPEJOCTABJIEHUU YCIIYTU PEIIEHME OB OTKA3E B
TPEAOCTABJIEHNU YCIIYTU
PEIIEHME O IMPEJOCTABJIEHUU YCIIYTU
Monyab
ENCOY/P HATIPABJIEHUE PE3VJIbTATA TIPEAOCTABJIEHWS MYHUIINIT
nry HATIPABJIEHUE PE3VIJIbTATA ITPEJJOCTABJIEHUA 1PJ
MYHULUIIAJIBHOM YCJIYTU B IMUHBIA KABUHET PIITY
AJILHOM YCJIYTY B JIMYHBIIA KABUHET PIIT'Y
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