AJIMUHUACTPATUBHBINA PETJIAMEHT

NpeaocTaBIeHHs] MyYHUIIUNIAJBHOM YCIYIH N0 Bbl1aye BbINMCOK 13 PeecTpa MyHHMIIUIIAJILHOTO
HMYILEeCTBA

. O01ue mo10KeHus

IIpenmer peryMpoBaHus aIMUHUCTPATHUBHOIO PerjiaMeHTa NMpeJ10cTaBIeHHs
MYHHIHNAJIBHON YCJIYTH

1. AMUHMCTpAaTHMBHBIH PETIAMEHT IIPENOCTABIEHNS MYHULMIAILHON YCIYTH 10 BbIIaye
BBIMHCOK U3 PeecTpa MyHHMIMIANBLHOTO UMYIIECTBA (Jajiee - aJIMUHUCTPATHUBHBINA PErjamMeHT)
YCTaHABJIMBAET CTAaHAAPT IIPEIOCTABICHUS MYHUIUINAIbHOM YCIyrd IO BbIJAYE BBINHCOK W3
Peectpa MyHUIMDANBHOTO MMYyIECTBa (lajgee - MYHULUIAJIbHAs  ycioyra), COCTaB,
IIOCJIEZIOBATEIbHOCTh M CPOKU BBIIOJHEHUS aJIMUHUCTPATUBHBIX Mpouenyp (AeHCTBUIl) IO
MPEIOCTABICHUI0 MYHMIIMIIAILHOM YCIyrd, TpeOoBaHMsS K TOPSAKY WX BBINOJTHEHUS, (HOPMBI
KOHTPOJIA 32 HWCIOJHEHUEM aJIMUHHUCTPATUBHOIO perjiaMeHTa, AOCYAcOHBIA (BHECYIEOHBIN)
MOpSAIOK OOXKalmoBaHWs pelleHuid u jaelictBuil  (6e3meiictBus) AnamuHuctpaiuu [laBioBo-
[Tocaackoro MyHUIIUIIAIEHOTO paiioHa MOCKOBCKOM 001aCcTH, JOKHOCTHBIX JIMI AIMUHUCTPAIIIN
[TaBnoBo-Ilocanckoro MyHunMNaIbHOrO paiioHa MOCKOBCKOM 00macTu, JIMOO MYHUIIUMAIBHBIX
CITyKallluX.

2. AIMUHHCTPaTHBHBI periamMeHT pa3paboTaH B ILENAX MHOBBLILEHUS KAuyecTBa U
JOCTYMHOCTH TMPEIOCTABICHUS MYHHIIMIAIBLHOW YCIYTM TPU OCYIIECTBICHUU IOJHOMOYUMN
Anmunuctpanuu IlaBnoBo-Ilocanckoro myHununanbHoro paiiona MockoBckoit ob0nactu (fanee —
AIMUHUCTpAIUs paiioHa).

.JInua, HMEOIIHUE MPaBo HA MOJYYCHHUE MyHHHI/IHaJIbHOﬁ yciayru

3. MyHununanbpHas yciyra npecTapiasercs pU3MUecKUM U IOPUIMIECKHM JuIaM (falee
— 3asIBUTEIHN).

IIpu oOpameHun 3a NOJYYEHHEM MYHUIUNAIBHOW YCIYrM OT HMEHHM 3asBUTENeH
B3aMMOJIEMCTBHE C  OTJEJIOM  MYHHUIMNAJIbHOM  COOCTBEHHOCTH  KOMMTETa  3€MEJbHO-
UMYIIECTBEHHBIX OTHOIICHUIA, yHpaBICHUS COOCTBEHHOCThIO AIMUHHCTpAllMH paiioHa (manee —
OTJel MYHMIMIAJIBbHOW COOCTBEHHOCTH) BIPAaBE OCYIIECTBISATh MX  YIOJHOMOYEHHbBIE
IpeJCTaBUTEIH.

TpeboBanns k nopsiAKy HHGOPMHPOBAHMSA O MOPSIAKE NMPEAOCTABJICHUS] MyHUIUNIAIbHOH
yeIayru

4. WudopMmupoBaHHe TpaxAaH O MOPSAAKE MNPEIOCTABICHHS MYyHHIHUNAILHOH yCIyrH
OCYIIECTBIISIETCS MYHUIIMNAJIbHBIMU CIIYXXallUMUA AJMUHUCTpallMd paiioHa M pabdOTHUKAMHU
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB IPEIOCTABICHUS TOCYJapCTBEHHBIX M MYHMLUNAIBHBIX YCIYT
MockoBckoit oOnactu (mocie Cco3AaHUS MHOTOQYHKIIMOHAIBHBIX ILEHTPOB M MOJNUCAHUSA
cornameHus ¢ YnonnomoueHHIM M®II), pacnionoxennusix Ha Teppuropun IlaBnoso-Ilocanckoro
MYHUIIMIIAJILHOTO pailona MockoBckoi o0nactu  (anee — MHOTO()yHKIIMOHAJIbHBIE LIEHTPHI).

5. OcHOBHBIME TPeGOBaHUAMH K MH()OPMHUPOBAHUIO TPAXIaH O HOPSIKE MPEIOCTABICHHS
MYHUIUIATBHON YCIYTH SIBIISIIOTCS JIOCTOBEPHOCTh IPENOCTaBIsIEMO HH(pOpMAIMU, YETKOCTh
U3JI0’KEHUSI HPOPMAIUH, TTOJTHOTa UH(POPMHUPOBAHUS.

6. MWndopmanus o moOpsAKe NPENOCTABIEHHS MYyHHUIMHAIBHOW YCIYTH —COJEPKHT
CJIEAYIOLINE CBEICHUS:

1) HanMeHOBaHKE U MTOYTOBBIC aJpeca AJIMUHUCTPALMH paiiOHa U MHOTO(YHKIMOHAIBHBIX
LIEHTPOB;



2) cripaBOYHbIE HOMepa Tene()OHOB AJIMUHHCTpAIlMK paiioHa W MHOTO(QYHKIIMOHATBHBIX
IICHTPOB;

3) agpec opHUIMAIBLHOTO caiWTa AJMHUHUCTPAlMH pallOHa W MHOTO(YHKIIMOHAIBHBIX
IICHTPOB B MH(POPMAIIMOHHO-TEJICKOMMYHHUKAIMOHHOM ceTn «VHTepHeT» (nanee — cetb MHTEpHET);

4) rpadpuk  paboThl AJMHHUCTPALMK pailoHa, OTBETCTBEHHOIO 3a IMPEIOCTABICHUEC
MYHHIWTAIBHON YCIYTH, U MHOTO(QYHKIIMOHAIBHBIX IEHTPOB,;

5) TpeboBaHMs K MHCBMEHHOMY 3allpocy 3asBUTEICH O NPEJOCTaBICHHM WHPOPMAIMU O
HOPSIIKE MPEJOCTABICHUS MyHUIUIIATBHON YCITYTH;

6) nmepevyeHb TOKYMEHTOB, HEOOXOAUMBIX JIJIsl TOJTYYCHHS MYHUIIMIIAILHON YCIYTH;

7) BBIZICPIKKH U3 MPABOBBIX aKTOB, COACPKAIINX HOPMBI, PEryIHPYIOLIHE IeSITEILHOCTD 110
NPEOCTABICHUIO MYHHIIUIIAIBHOW YCIYTH;

8) TeKCT aIMUHUCTPATHBHOTO PErJIaMEHTa C MPUI0KECHHUSIMHU;
9) KkpaTKOe ONHCaHHE MOPsAKA PEAOCTABICHHS MYHUIIMITAILHON YCIYTH;

10) o6pa3ubl ohopMIICHHS JTOKYMEHTOB, HEOOXOAMMBIX JUIS TOJYYCHUS MYHUIIUIATbLHOU
YCIIYTH, U TPEOOBAHUS K HUM;

11) IEPCUCHb THIIOBLIX, HauoOoee AKTYAJIbHBIX BOIPOCOB TIpaXJdH, OTHOCANIUXCA K
KOMIICTCHIIN U AI[MI/IHI/ICTpaIII/H/I paﬁOHa, MHOFO(l)yHKIII/IOHaJII)HI)IX LHCHTPOB U OTBCTHI HA HUX.

/. WudpopManus o MOpsAAKE MPEIOCTABIECHUS MYHUIMIAILHOM yCIyTH pa3MelaeTcs Ha
WH(OPMALIMOHHBIX CTEHJaX B MOMEIICHUAX AJMHHHCTpAIMHU paiioHa U MHOTO(YHKIHOHAIBHBIX
LEHTPOB, NMpEeJHa3HAYECHHbIX Ul MpUeMa 3asBUTeNel, Ha OQUIUAIBHOM caiiTe AJMUHUCTpaLUU
paiiona u ounraIbHOM caiiTe MHOTO(YHKIIMOHABHBIX IEHTPOB B ceTu HTepHeT, B deaepanbHON
rocyIapcTBeHHOW WHGOPMAMOHHOH cucreMe «EQWHBIA  TOpTaJl  TOCYNApCTBEHHBIX |
MYHULIMNATbHBIX  ycayr (pyHkuwmii)» (mamee — EnuHbIl mopranm TrocyJapCTBEHHBIX U
MYHUIUIATBHBIX YCIYT), B TOCYJapCTBEHHONH HH(OPMAIMOHHOW cucTteMe MOCKOBCKOW 001acTu
«[lopran rocynapcTBeHHBIX 1 MYHUIMNAIBHBIX YCIyT (pyHKIM) MockoBckoi obmactuy» (Jaee —
[Topram rOCYHapCTBEHHBIX W MYHHUIMINAIBHBIX YCIyr MOCKOBCKOM 001acTH), a Takke
IPEOCTaBIISAETCS MO TeNe(OHY U ANEKTPOHHON MoYTe Mo 00paleHNIo 3assBUTENS.

8. CnpaBounas wuHdopMamMs o0 MecTe HaxOXKACHHS AJIMHHUCTpaluM paioHa,
OTBETCTBEHHOM 3a NpeJOoCTaBlieHMEe MYHHUIMIAIbHON YCIyrH, MHOTO()YHKIMOHAIBHBIX LEHTPOB,
OpraHOB M OPraHMU3alMi, y4aCTBYIOIIHUX B MPEIOCTABICHUN MYHULMITAJBHON YCIYTH, UX ITOYTOBBIC
azpeca, opunMaibHble caiiTel B ceTu VHTepHeT, nHpopMmalus o rpadpukax paboThl, Teae(hOHHBIX
HOMEpPAX U ajpecax IIEKTPOHHOW MOYTHI IpeacTaBiieHa B [Ipumoxenun 1 Kk aaMUHUCTpaTUBHOMY
pErjlaMeHTy.

9. Ilpu oOmenny ¢ rpaxkaaHaMu MyHUIMIIAIBHBIE CITyKalque AJMUHUCTPALMK paiioHa H
COTPYIHUKH MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB 00S3aHbI KOPPEKTHO U BHUMATEIHHO OTHOCUTHCS K
rpaxJiaHaM, He YHIJKas UX 4eCTH M JOCTOMHCTBa. IHpopMHpoBaHME O MOpsAAKE MpeloCTaBICHUsS
MYHUIIMNIAJILHOW YCIYTH HEOOXOJHWMO OCYIIECTBISTH C MCIOJIB30BaHUEM OQPHUIHATBHO-AEI0BOIO
CTHJIS PEYN.

Il. Cranpapr npegocraBjieHusi MyHUIIUNIAJBHON YCIyTH

HanMeHoBaHMe MYHHIMIIAJIBHOM yCIyru

10. MynununaabHasi ycayra mo Bbiiade BBINHCOK W3 PeecTpa MyHHIMDAJIBLHOIO
HMYLIECTBA.

HanmeHnoBaHMe oprana, npeaoCcTaB/Is0IIEr0 MyHHIUNIAILHYIO YCJIYTy
11. TpemocraBnenre MyHMIMIIAIBHON YCIYTH OCYIIECTBISETCS AJIMUHACTpanell paiioHa.

12. Anmunuctpanus paiioHa OpraHm3yeT NpeNOCTaBIEHHE MYHMIMNAILHOW yCIyrd II0
NPUHIUITY «OJTHOTO OKHa», B TOM 4Hcie Ha 0a3e MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB.

13. Oprauel, npenocrapisiomUe MyHUIUNATLHYKO —YCIYTY, MHOTOQYHKIHOHATIbHBIC

2



HEHTPHI, Ha 0a3e KOTOPHIX OPraHW30BAHO IMPEIOCTaBICHUE MYHHIMIIATBHON YCIIyTH, HE BIIpaBe
TpeOOBaTh OT 3asABUTENS OCYLIECTBICHUS ICHCTBUM, B TOM YHCIE COIIACOBAHMUN, HEOOXOIUMBIX
AJId TITOJTy4YCHUA MyHHL[PIHaJIBHOI;'I YCIyru U CBA3aHHBIX C 06paH_IeHI/ICM B HHBIC T'OCYAAapCTBCHHLIC
Oprassl (OpraHbl MECTHOTO CaMOYIIPABJIECHUs) U OPraHU3aLMH, 3a UCKIIFOUEHUEM II0Jy4eHUs YCIIYT,
BKJIFOUCHHBIX B HNCPCUYCHL YCIYI, KOTOPBLIC SABJIAKOTCA H€O6XOI[I/IMBIMI/I A 00s3aTeNbLHBIMU JJIs
IPEJOCTABICHUS] MYHHULMNAIbHBIX YCIYT, YTBEPXKIEHHBIH MYHUIUNAIbHBIM IIPABOBBIM aKTOM
[TaBnoBo-ITocaackoro MyHHIMIIATBHOTO pailoHa MOCKOBCKO# 061acTu.

Pe3yabTaT npeaocraBieHUusi MyHHIIMIIATbHOM YCJIYTH
14. Pesynpratamu npenocTaBiIeHUs MyHHIMIATBHON yCIyTH SBJISIOTCS:
- IPEIOCTABJICHUE 3asIBUTEIIO BBIMUCKU U3 PeecTpa MyHHIIMIIATBHOTO UMYIIIECTBA;
- MOTUBHUPOBAHHBIM OTKa3 B NPEJOCTABICHUH MyHHIMIIAIBHON yCIyru, opOopMIICHHBIN Ha
OyMa)KHOM HOCHTEJIEC MM B AJIEKTPOHHOU (popMe B COOTBETCTBUHU C TPEOOBAHUSMH ACHCTBYIOIIETO
3aKoHoJaTenbcTBa Poccuiickoit denepanum.

Cpok perucTpanuu 3anpoca 3asiBUTeJIsi
15. 3anpoc 3asBuTens o npegoOCTaBIEHMM MYHMIMOAILHOH YCIYIM DPETHCTPUPYETCS B
AJIMUHHCTpallMd pailoHa B CPOK HE TMO3[IHEE JHs, CJICAYIOIIETO0 3a JIHEM IIOCTYIUICHUS B
AJIMUHHCTpAIIUIO paiioHa.

16. Peructpaums 3ampoca 3asBUTENs O NPEIOCTaBICHUM MYHULMOAIBHON yCIIyTH,
NepeJaHHOr0 Ha OyMa)KHOM HOCHTENE W3 MHOTO(QYHKIIMOHAIHHOTO IICHTpAa B AJIMHHHCTPAIUIO
paiioHa, OCyIlIecTBIsieTCs B CPOK HE IMO3JHEe JHA, CJIEIYIOIIero 3a JHEM IOCTYIUICHHS B
AJIMUHHCTpALIMIO paiioHa.

17. Pernctpaums 3ampoca 3asgBUTENs O NPEIOCTABICHUM MYHUIMIAILHOM yCIIyTH,
HalpaBI€HHOr0O B  (opMe 3JIEKTPOHHOrOo JOKyMEHTa IocpelcTBoM EnuHoro mnopraia
roCyJapCTBEHHBIX U MYHUIMNAIBHBIX yciayT, [lopTana rocyaapcTBEHHBIX M MyHULMIAIBHBIX YCIIYT
MockoBCKOI 0051aCTH, OCYUIECTBIIETCS B CpPOK HE T[O3/IHEE JHS, CIEAYIOIIEro 3a JHEM
NOCTYIUIEHUSI B AZIMUHHMCTPALUIO palioHa.

Cpok npegocrtaBjieHUs1 MyHUIMNIAIbHON YCIYTH

18. Cpok mpenocTapienuss MyHMIUNAIbHOM yciIyrd He mpesbimaer 10 paGounx ameif ¢
JaThl PETUCTPALIMM 3alpoca 3asBUTENS O NPEJOCTABICHUUM MYHHUIMIAIBHOW YCIYTH B
AJIMUHUCTpaALUU pailoHa, MHOTO(QYHKIIMOHATIHLHOM LEHTPE.

19. Cpox mpenocraBneHus MYHMIMIAILHOM YCIYTH, 3a0poc Ha MOIydeHHE KOTOpOii
nepeaaH 3asBUTENEM 4epe3 MHOTO(QYHKIMOHAIbHBIM HEHTP, UCUUCIAETCS CO JHSA PErucTpanuu
3arnpoca Ha NOJy4YeHHUEe MYHUIIMIAIBHON YCIYTH B AJIMUHUCTPALIUK paiioHa.

20. Cpox mnpemocTapieHHsl MYHHIMIANBHON YCIyrM HCUHMCIseTcss 6e3 ydeTa CpPOKOB
IPUOCTAHOBJICHHUST  INIPEJOCTABJICHUS  MyHHIMIANBHOM  yCIyrW, Tepejadd  3ampoca o
IPENOCTABIECHHY MyHHIMIATLHON YCIYyTd U JOKYMEHTOB M3 MHOTO(QYHKIMOHAILHOTO LEHTPA B
AJIMUHHCTpAIMIO paiioHa, Tepenadd pe3yibTata MPENOCTaBICHUS MYHHUIMIAIBHONW YCIyTH W3
AJIMUHUCTpaluy paiioHa B MHOrO()YHKIMOHAIBHEIN LEHTP, CPOKA BBLIAYH PE3YIIbTATa 3asSBUTEIIIO.

21. Cpoku nepenaum 3ammpoca o IPeJOCTaBIEHHH MyHUIMIAILHON YCIyTd U MPHIAraeMbIX
JIOKYMEHTOB W3 MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa B AIMUHUCTPALUIO palioHa, a TakkKe Mepeaadu
pe3yibTaTa MyHUIMIAIBHON YCIyTH U3 AIMUHHUCTPAlUU paiiloHa B MHOTO(YHKIIMOHAIBHBIN LIEHTP
YCTaHABIMBAIOTCS COIJIAIIEHUEM O B3aWMMOJCHCTBHM MEX1y AJMUHUCTpalMedl pailioHa H
MHOT'0()YHKIIMOHAJIbHBIM IIEHTPOM.

22. Bbinaya (HampaBleHHE) pe3ynbTaTa MNPENOCTABIECHUS MYHHIMIAILHON — yCIIyTH
OCYILIECTBIISIETCS B CPOK, HE NMPEBBILIAIONIMI | KaeHaapHOTro JHS.



IIpaBoBble OCHOBaHUSI MPEIOCTABIEHNUS MYHUIMNAJIBHON YCJIYTH

23. TlpenocrapieHre MyHHIMIAIBHOM YCIYTH OCYIIECTBIIACTCSA B COOTBETCTBUM C:

- IDpaxmanckum koaexkcom Poccuiickoit ®enepanuu  (CoOpaHue 3aKOHOIATENHCTBA
Poccuiickoit ®eneparun, 05.12.1994, N 32, cr. 3301.);

- ®enepanbHbIM 3aK0HOM OT 02.05.2006 Ne 59-@3 «O mnopsiake paccMOTpeHUs oOpaleHui
rpaxnan Poccutickoni @enepannn» (Codbpanue 3akoHomarenbcTBa Poccuiickoit deneparuu, 20006,
Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, 2013, No 27, ct. 3474);

- @enpepanbHbiM 3akoHOM oT 27.07.2010 (B pexm. ot 23.07.2013) Ne 210-®3 «O06
OpTaHMW3aIlMi TPEJOCTABICHHUS TOCYJApCTBEHHBIX W MYHHIMNATBHBIX ycayr» (CoOpanme
3akoHoarenscTBa Poccutickoit deneparuu, 2010, Ne 31, cr. 4179; 2011, Ne 27, ct. 3880; Ne 29,
cT. 4291; No 30, ct. 4587; Ne 49, ct. 7061; 2012, Ne 31, c1. 4322, 2013, Ne 30 (HacTs I), cT. 4084);

- ®enepanbHbM 3aKk0HOM OT 06.10.2003 Ne 131-03 «O06 00X NPUHIMIIAX OPraHU3aLUuU
MECTHOTO camoymnpasieHus B Poccuiickoii @Depepanun» (CoOpaHue 3aKOHOIATEIHCTBA
Poccuiickoit deneparuu, 06.10.2003 r., Ne 40, ct. 3822);

- nocraHoBieHueMm [lpaButenbctBa  Poccuiickoit  @epepanmuun ot 16.05.2011
Ne 373 «O pa3paboTke ¥ YTBEpXKIECHUU aAJIMHHHCTPATHBHBIX PErJIAMEHTOB HCIIOTHEHUS
rOCYIapCTBEHHBIX ~ (QYHKIMA ©W  QJIMHHHUCTPATUBHBIX  PEIVIAMEHTOB  IPEIOCTABIICHUS
rocynapctBeHHbIX yciyr» (CoOpanue 3akoHomatensctBa Poccuiickoii @eneparuu, 30.05.2011, Ne
22, cr.3169);

- pacnopsokenueM  I[IpaButensctBa  Poccumiickoir  ®enmepauuu ot 17.12.2009
Ne 1993-p (B pen. or 28.12.2011) «OO0 yTBEp>KIEHUH CBOJHOTO IEPEYHS IEPBOOYEPEIHBIX
FOCYJapCTBEHHbIX M MYHULMNAIBHBIX YCIYT, MNPEAOCTABIAEMbIX OpPraHaMU HCIOJIHUTEIbHOU
BractTu cyobekToB Poccuiickoii denepauvy M OpraHaMM MECTHOTO CaMOYIIPaBIICHHS B
3JIEKTPOHHOM BHUJE, @ TAKXKE YCIYT, MPEJOCTABISIEMBIX B 3JEKTPOHHOM BHUIE YUPEKIACHUSIMU U
opranamu cyobekToB Poccuiickoit deneparnyn 1 MyHUIHMIATBHBIME yapexaeHusiMu» (CoOpanue
3akoHoaarenbcTBa Poccuiickoit @enepaunn, 2009, Ne 52, ct. 6626; 2010, Ne 37, ct. 4777, 2012, Ne
2, ct. 375);

- mpuka3oM MunskoHoMpa3BuTHus Poccuiickoit ®enepanun ot 30.08.2011 Ne 424 «O06
yrBepxaeHun [lopsiika BeleHus: opraHaMu MECTHOTO CaMOYIIPaBJIEHUs PEECTPOB MYHUIIUTIATBHOTO
UMYILECTBA;

- mnocraHoBieHueM IIpaButenbctBa MockoBckoit obmactu ot 27.09.2013 .
Ne 777/42 «O06 opranu3alnuy MpeoCTaBICHUs TOCYJapCTBEHHBIX YCIIYT UCIOIHUTEIbHBIX OPTraHOB
rocy/1apCcTBEHHOW BiacTH MOCKOBCKOM o0OsiacTé Ha 0a3e MHOTO(QYHKIIMOHAIbHBIX LEHTPOB
IPEJOCTAaBIEHHUS TOCYJapCTBEHHBIX U MYHUIMNAIBHBIX YCIIYT, a Takke 00 yrBepxaeHuu Ilepeuns
rOCY/IapCTBEHHBIX YCIYI HCIIOJIHUTENbHBIX OpPraHOB TOCYIapCTBEHHOW BiacTh MOCKOBCKOH
001acTH, MPEJOCTaBIEHUE KOTOPBIX OPraHU3yeTcs MO MPUHIUITY «OJHOTO OKHa», B TOM YHCIIE Ha
0a3ze MHOTOQYHKIMOHAJIBHBIX LEHTPOB IMPEIOCTaBICHUS T'OCYJAapPCTBEHHBIX M MYHMIIMIAIbHBIX
ycayr, U PekoMeHayemMoro mnepeyHss MYyHHLMOAIBHBIX YCIYTr, MPEJOCTaBIIEMBbIX OpraHamu
MECTHOT'O CaMOYMPAaBJI€HUSI MYHUIIUIIATBHBIX 00pa3zoBaHuil MOCKOBCKOI 00J1aCTH, a TaKXe yCIyT,
OKa3bIBAEMBIX MYHUIUNAIbHBIMU YUPEKACHUSAMU U JPYTMMHU OpraHM3allUsMH, MPeJoCTaBICHUE
KOTOpPBIX  OpraHu3yeTcss IO TMPUHLUUIY «OJHOTO OKHa», B TOM 4uciae Ha 0ase
MHOT'O()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS IOCYIapCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT»
(ExxemneBnnie HoBocTu. [lommockoBbe, Ne 199, 24.10.2013);

- nocraHosnenreM IIpaBurensctBa MockoBckoil obmactu ot 25.04.2011 Ne 365/15 «O6
yrBepxkaeHun Ilopsaka pa3pa®oTKu U YTBEp)KIEHUS aJMUHUCTPATUBHBIX PETJIaMEHTOB
UCTIOJIHEHUSI TOCYAapCTBEHHBIX (YHKUUN M aJMUHUCTPATHUBHBIX PETJIAMEHTOB MPEJOCTaBIICHUS
rOCY/IapCTBEHHBIX YCIYT IEHTPAIbHBIMU HCIIOJIHUTEIBHBIMU OpraHaMH rOCy/IapCTBEHHOW BIIACTH
MOoOCKOBCKOI 00J1IacTH, TOCYJapCTBEHHBIMH oOpraHamMu MockoBckoit obOmactu» (ExenHeBHbIe
Hosocru. ITogmockosbe, Ne 77, 05.05.2011);

- Pemenunem Cosera penyraroB IlaBnoBo-Ilocaackoro MyHMIMIAIBHOTO —paiioHa
MockoBckoit obmactu ot 26.04.2013r. No 543/69 «O06 yrBepknenun [lpaBun BemeHHs peectpa



MyHULUIAIbHOr0 uMymiecrsa IlaBioBo-Ilocaackoro MyHuIMNANbBHOrO panoHa MOCKOBCKOU
o0nacTuy».

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEO0X0IMMbIX, B COOTBETCTBHH ¢ HOPMATHBHBIMH
npaBoBbIMHU akTamMu Poccuiickoii @enepanun, HOpMATUBHBIMH MPABOBBIMH AKTAMU
MockoBcKkoii 00J1acTH 1 MYHHIIUNIAJIbHBIMY MPABOBbIMU AKTAMU, VISl IPE10CTABJICHUS
MYHUIIUNIAJIBHOH YCJIYTH, YCJIYT, HeOOXOAUMBIX M 00s13aTeJIbHBIX /1JIl €e MPe10CTABJICHNS,
C1oco0bl UX MOJIyYeHHs 3aiBUTEISIMH, B TOM YK CJIe B JIEKTPOHHOIT (hopMe, U MOPATOK UX
NnpeaocTaBJIeHUs

24. Tlpu oOpaieHny 3a MoTyYeHHEM MyHUIMIAIBHON YCITyTH 3aBUTENb IPEICTABIIAET:

1) 3asBieHHe, KOTOPOE OJDKHO COAEPKATH CIEAYIOLINE CBEICHHUS:

- A pU3MUeCKuX JIUL: (paMUIMIO, UMsI, OTYECTBO (TOC/IEAHEE - MPU HAJIMYUH), JTUYHYIO
NOJANUCh M JaTy, B 3asBJICHMM TaKXKE€ YKa3blBa€TCS MOYTOBBIA MM 3JIEKTPOHHBIN ajpec, IO
KOTOPOMY JIOJDKEH OBITh HalpaBjleH OTBET, JHUOO OTMETKa O HOJIY4YeHHH OTBETa 4epes
MHOTO(YHKIIMOHAIbHBIN LIEHTP;

- JUIs IOPUAMYECKMX JIMI IIOJHO€ M COKpalleHHOe (IpU HAJIW4YMM) HauMEHOBaHUE,
OpraHU3allMOHHO-TIPaBOBYIO (OpMy, TOANHMCH PYKOBOAMTENS W JaTy, B 3asBICHUU TaKXKe
yKa3bIBAETCS] IOYTOBBIA MJIM 3JIEKTPOHHBIM aJpec, IO KOTOPOMY JIOJKEH OBbITh HampaBJeH OTBET,
1100 OTMETKa O MOJTYYCHUU OTBETA Yepe3 MHOTO(YHKIIMOHAILHOTO [IEHTPA.

2) B cmydae ecnu npepocraBieHue HHGOPMALMHK TpeoiaraeT 00padoTKy MepcoHaIbHBIX
JAHHBIX, TO K 3asBICHUIO (U3UYECKUE JIMIA TPUKIAIBIBAIOT JOKYMEHT, YIOCTOBEPSIOIINNA
JIMYHOCTb 3asIBUTEIIA.

[Ipy nuyHOM TmIpHieMe 3asBUTENb - (PUIUYECKOE JIMIO MPEACTABISET JIOKYMEHT,
YZIOCTOBEPSIOLIUI JINYHOCTb.

3asiBUTENIEM NIPEJCTABISIETCSl KOMUS TOKYMEHTA, YJOCTOBEPSIIOIIETo IMpaBa (MOTHOMOYHMS)
npefcTaBuTeNss (U3NYECKOro WM IOPUIAMYECKOro JIMLA, €CIAM C 3asiBJICHHEM oOpaliaercs
IIPEACTABUTEND 3aBUTEIIA.

®dopwma 3asaBieHMs IpeacTasieHa B [Ipunoxennn 2 K aAMUHUCTPAaTUBHOMY PETJIAMEHTY.

B OymaxkHOM Buze Gopma 3asBIEHUS MOXKET ObITh IIOJyYeHa 3asBUTEIEM HEIOCPEICTBEHHO
B OTJIeJI€ MYHULIUIIAIbHOW COOCTBEHHOCTH HJIM MHOTO(QYHKIIMOHAIBHOM LIEHTpE.

25. dopma 3agBneHus AOCTYIIHA [/ KONMPOBAHUS U 3aIlONHEHHS B SJIEKTPOHHOM BHJIE HA
EnuHoM moprasne rocylapcTBEHHBIX M MyHHIMNAIbHBIX yciyr u [loprane rocynapCTBEHHBIX U
MYHUIUIATBHBIX YCIyT MOCKOBCKOI 001acTH, Ha OQHUIMATBHOM caiiTe AJMUHUCTPALlMK paiioHa B
ceTy MIHTEepHET WWW Pavpos.ru, caiite MHOro()yHKIIMOHAJIBHOTO IIeHTpa B ceTH MHTepHeT, a Takxke
10 OOPALIEHUIO 3aIBUTEIIS MOXKET OBITh BBICIIaHA HA a/IPEC €0 JIEKTPOHHOH MOYTHI.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HCOOXOAUMBIX B COOTBETCTBHH C HOPMATHBHBIMHU
NPaBOBBIMHU AKTAMM /UISl IPeIOCTABJEHNUS MYHHIIUNIAJILHOM YCJIYIH, KOTOpble HAXOAATCSH B
PACHOpPSIAKEHUH TOCYIAPCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHHS U HHBIX
OPraHoB U MO/JABEeJIOMCTBEHHBIX UM OPraHU3AIUAX, YYACTBYIOUIMX B MPe10CTABJICHUHU
MYHHIHMIAJTbHBIX YCJIYT, H KOTOPbIE 3asBUTE/b BIIPaBe NPeACTABUTH 10 COOCTBEHHOI
HHULIMATHBE, 2 TAKXKe CI0CcO0bI MX MOJIyYeHHs 3aBUTEISIMH, B TOM YHUCJIe B 3J1eKTPOHHOM
(popme, MOpsiTOK UX MpeACTABICHUSA

26. JIoKkyMeHTBI, HEOOXOAUMBIE JUISl MPENOCTABJICHHS MYHHUIUNAILHON yCIyIH, KOTOPHIE
HaXOJATCS B paCIOPSKEHUH OPraHOB U OpraHU3aluil, OTCYTCTBYIOT.

HcyepnbiBaommii nepedeHb OCHOBAHMI VI 0TKAa3a B IpHeMe J0OKYMEHTOB, He00X0AUMBbIX
JJISl IPEAOCTABJICHUSI MyYHHIMIIAIBHON yCJIyI'H

27 OcHoBanus AJId OTKa3a B MIpUEME JOKYMCHTOB HEC ITPEAYCMOTPCHBI.



HcyepnpiBaommii nepevyeHb OCHOBAHUM 1JI PUOCTAHOBJICHUS WM 0TKA3a B
NMpPeA0CTABJICHUN MYHHMIMNIAJIBHON YCJIYTH

28 OCHOBaHI/ISIMI/I JJIs1 OTKa3a B HpeILOCTaBHeHI/II/I MYHHHHHaHBHOﬁ yCJIyFI/I SABJISAKOTCA:

1) BBIABICHWE B 3alMpoce HAa MPEIOCTABICHUE MYHHIIMNAIBHOM YCIAYyTMd WM B
HpGI[CTaBJIeHHBIX HOKYMGHTaX HCHOJIHOfI I/IH(bOpMaLII/II/I, B TOM 4YHUCIJIC HpGHCTaBHeHI/Ie 3asIBUTCIIEM
JIOKYMEHTOB, CpPOK JI€MCTBUTEIBHOCTH KOTOPBIX HAa MOMEHT MOCTYIUICHHS B AJIMUHUCTPALUIO
palioHa B COOTBETCTBHH C JICMCTBYIOIIMM 3aKOHOAATEILCTBOM UCTEK;

2) mojayva 3asBJICHUS JIUIIOM, HE BXOJSIIMM B MEPEUYCHB JIUI], YCTAHOBJICHHBIM ITYHKTOM 3
HACTOAIICTO a[[MI/IHI/ICTpaTI/IBHOFO pernaMeHTa;

3) HempeACTaBICHHUE 3asBUTENIEM OJHOTO MU Oojiee TOKYMEHTOB, YKa3aHHBIX B ITyHKTE 24
HACTOSAILETO PETJIAMEHTA.

4) TeKCT B 3ampoce Ha MPEeAOCTaBICHUE MYHUIIUTIATBLHON YCIYTH HE TOAAETCs MPOYTEHUIO
1100 OTCYTCTBYET.

5) 3ampaimrBaeMas HH(OpMaLKsa He OTHOCUTCS K BOIIPOCaM I10 BblJIadye BBIMTUCOK U3 Peectpa
MYHUIIMIIAJIBHOTO UMYILECTBA.

MOTUBHUPOBAHHBII OTKa3 B MPEAOCTABICHUM MYHHUIMNAIBHOM YCIYTM MOANUCHIBAECTCS
pykoBoauTesieM AJIMUHHUCTPAIMU paliOHa U BbIIAETCs 3asBUTENIO C YKa3aHUEM IIPUUMH OTKa3a.

[Io TpeGoBaHuIO 3asBUTENA, pelIeHHE OO0 OTKa3e B MPEIOCTABICHUU MYHUILUIAIHHOU
YCIIYTH MPEIOCTABISETCS B AJIEKTPOHHOM (POpME MIIM MOKET BBIAABATHCS JIMYHO WIIM HATPABIISITHCS
IO 10YTe B MUChbMEHHOU (hopMe 100 BbIAAETCS Yepe3 MHOTO()YHKIIMOHATBHBIN LIEHTD.

29. OcHoBaHus [/ IIPUOCTAHOBJIEHMS B IPENOCTABIEHUM MYHMIMNAIBHOM YCIyTH
OTCYTCTBYIOT.

Ilepeuennb yciayr, He00XOAUMBIX U 00513aTeJIbHBIX ISl IPEeJOCTABJICHUSI MYHHIMIIATbHOM
YCJIYIH, B TOM YHcCJIe CBeleHHs 0 JOKYMEeHTaX Bb/IaBaeMbIX OPraHu3auusiMH,
YYaCTBYIOIIMMHM B NPeI0CTABJICHNH MYHUIMIIATbHON yCIyTH
30. Vcnyru, HeoOxonuMbIE U 00s3aTeNbHBIE 1T MPENOCTABIEHNS MYHUIUIATBHOM YCITYTH,

OTCYTCTBYIOT.

ITopsinok, pa3mep U OCHOBaHHUS B3MMAHMSA IOCYy1aPCTBEHHON MOLULIHHbI MM HHOM
IUIATHI 32 NPeA0CTABIeHHEe MYHUIIMIIATBHOM YCJIYIH

31. peocTaBieHne MyHUIMIIATBLHON YCITYTH OCYIIECTBIIAETCS OECTLIATHO.

MaxkcuMabHBIA CPOK 0KUAAHUSA B 0O4Yepead NPH MoJa4e 3a1poca 0 MpeIoCTaBJIeHHU
MYHUIUNIAJTBHOM YCJIYIH, YCJIYITH OPraHU3aluH, y4aCTBYIOLIEH B IPEA0CTABJICHUHN
MYHUIUNATBHOH YCJIYIH, H IIPH MOJYYeHHHU Pe3yabTaTa NPeAoCTABICHUS TAKUX YCIyr

32. MakcuManbHOE BpeMs OXKHIAHHA B Odepeld NpU JIMYHOW Mojaue 3asBIEHHS O
IPEeOCTaBICHUH MyHUIIMTIAIEHON YCIIYTH COCTaBIIsAeT He 6onee 15 MUHYT.

33. IpenenbHas TPOJOIKUTENLHOCTh OKUIAHHSA B OYEPENH IIPU IIOJy4E€HUH PE3yIbTaTa
MIPEAOCTABICHNS MYHULIUITAJIBHOM YCIYTH HE JOJKEH MPEBBIATh 15 MUHYT.

TpeGoBanus k NoMenieHUsIM, B KOTOPBIX NPeAOCTABJIsIETCH MyYHUIIUNIAJIBLHAS YCJIYyra, yeaIyru
OpraHu3anyy, y4acTByHIIel B MPeJ0CTABJICHUN MYHHIIUNIAJIBLHOMI YCIyIH, K MeCTaM
0’KH/IaHMS U PUEMa 3asiBUTeJIel, pa3MelleHUI0 U 0(opMIIeHHI0 BU3YAJIbHOM, TEKCTOBOM H
MYJbTHMeIMHHON HH(pOpMALKNH 0 OPSAAKe NPEAOCTABJICHUA MYHHIHMIIAIBHON yCIAyrd

34. Tlpenocrapienre MyHUIUNATBHBIX YCIYT OCYLIECTBIIAETCS B CIIENUAIBHO BBIIEIEHHBIX
JUISL ATUX LIeJel TOMEIIEHUAX AJMUHUCTPAIMM paloHa U MHOTO(YHKIMOHAIBHBIX IIEHTPOB.

35. Jlns 3asBuUTENEl JOMKHO OBITH 06ECNEYeH0 yA0OCTBO ¢ TOUKHM 3PEHHMS IIENIEXOTHOM
JOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOTro TpaHcmopTa. IIyTh OT OCTaHOBOK OOIIECTBEHHOIO
TPAaHCIOPTa [0 TMOMEUIEHMH IpHeMa M BbIJAYU JOKYMEHTOB JIOJDKEH OBITh 00OpYJOBaH
COOTBETCTBYIOIIMMH NH(OPMALIMOHHBIMHU YKa3aTeIsIMU.
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36. B ciyuae ecu uMeeTcss BO3MOKHOCTb OPraHM3allMU CTOSHKH (IAPKOBKM) BO3JIE 3aHUS
(cTpoeHHus1), B KOTOpPOM pa3MENIeHO TIOMENIeHHe IMpHeMa W  BbIJAYM  JOKYMEHTOB,
OpPTaHW30BBIBACTCS CTOSTHKA (TTAPKOBKA) /IS TIMYHOTO aBTOMOOMIILHOTO TPAHCIIOPTA 3asiBUTENCH. 32
M0JIb30BaHNE CTOSHKOM (MTApKOBKOM) C 3asiBUTEIIEH T1aTa HE B3UMAETCSl.

37. lng mapkoBKM CHENMANbHBIX aBTOTPAHCIOPTHBIX CPEACTB HHBAIMAOB Ha KasKIOM
CTOsiHKe BblLensercss He MeHee 10% MecT (HO He MeHee OJHOro MecTa), KOTOpbIE HE JOJDKHBI
3aHMMATh UHBIE TPAHCIIOPTHBIE CPENICTBA.

38. Bxox B momenieHue npueMa M BbIIauk JOKYMEHTOB J0JKEH 00eCrednBaTh CBOOOIHEII
JOCTYM 3asiBUTEJICH, ObITh 000PYI0BaH YJOOHOM JIECTHUIIEH C MOPYYHIMH, IIUPOKUMH MPOXOJAAMU,
a TaKKe MaHycaMu AJis IEPEIBUKEHUS KPECET-KOJIACOK.

39. Ha 3panuu psaaoM ¢ BXOAOM JOJDKHA OBITH pasMellleHa MH(POPMALMOHHAS TaOIUdKa
(BBIBECKA), COZiepKaIasl CIeIYIONIYI0 HH()OPMAIIHIO:

HAaMMEHOBAaHHE OpraHa;

MECTO HaXOXACHUS U IOPUANYECKUN aJpec;

pexuM paboTHI;

HOMepa Telle(hOHOB TSI CIIPABOK;

aapec o(pUIUaTBLHOTO CalTa.

40. dacan 3maHMs  JOMKEH  OBITH  00OPYJOBaH  OCBETHTENLHBIMH — HPHOOpPAMU,
MIO3BOJISIOIIMME TIOCETUTEISIM 03HAKOMHUTBCS ¢ HH)OPMAITMOHHBIMU TaOJINYKAMH.

41. llomemenus npueMa U BbIIAYM JOKYMEHTOB JOJDKHBI HpEdyCMAaTpUBaTh MecTa i
OXKuaHus, THPOPMUPOBAHUS U TpueMa 3asBuTeneil. B mecrax ans mHDOPMUPOBAHHS TOJHKEH
OBITH O0OecredeH AOCTYI Ipa)IaH Uis 03HAaKOMJIeHHs ¢ uHGopMalueil He TOJBKO B Yachl Mpuema
3asIBJICHUM, HO U B pabouee BpeMs, KOria IpUeM 3asBUTeNEeH HEe BEJIETCS.

42. B nomelieHuy npueMa M BbLIAYM JOKYMEHTOB OPraHU3yeTcs paboTa CHpaBOYHBIX
OKOH, B KOJIMUECTBE, 00EeCIeunBaroIeM NOTPeOHOCTH IPaXKaaH.

43. XapakTepucTUKu TIOMELIEHMI NpHeMa M BbIIAYM JOKYMEHTOB B 4YacTH OOBEMHO-
IUIAHUPOBOYHBIX M  KOHCTPYKTHBHBIX  pEIICHUH, OCBEIIEHUs, MoXapHOW Oe30macHoOCTH,
MHXEHEPHOro 000pyI0BaHUS JOJIKHBI COOTBETCTBOBATh TPEOOBAaHUSAM HOPMATHUBHBIX JTOKYMEHTOB,
JercTByromuX Ha Teppuropun Poccuniickoit denepanun.

44, Tlomemenus mpuemMa BbIIAYM JOKYMEHTOB OOOPYAYIOTCS CTEHIaMH (CTOMKamm),
coJiepKallMMK UH(POPMAIIHIO O IOPSAIKE IPEIOCTABICHUS MyHUIIUIIAIBHBIX YCIIYT.

45. Tlomemenne mnpuemMa M BBIAAYM  JOKYMEHTOB MOJKET OBITh  00OPYIOBAaHO
WH()OPMAIIMOHHBIM  Ta0JIO, TPENOCTABJIAIONIEM HWH(OpPMAIMIO O TMOPSAKEe TPEeIOCTaBICHUS
MYHUIUNATBHON yCIyrd (BKJIIOYAs TPAHCISALUIO BUACOPOJIUKOB, Pa3bSICHAIOUIMX MOPSIO0K
IPEOCTABICHUS MYHMIMIAIBHBIX YCIYr), a TaKKe pEryJupyloluM MOTOK «3JIEKTPOHHON
ouepean». Mnpopmanus Ha TabJI0 MOXKET BBIBOJIUTHCS B BUJIE OETYIIEH CTPOKH.

46. NnpopmanyionHoe TablIo pa3MemaeTcs pAJAOM CO BXOJOM B HOMELNIEHHE TaKUM
oOpa3zoMm, uTOObI  OOECHEeYHWTh  BHJIMMOCTh  MAaKCUMaJIbHO  BO3MOXXHOMY  KOJMYECTBY
3aMHTEPECOBAHHBIX JIMII.

47. B MecTax s OKMIAaHUS YCTAHABJIMBAKOTCS CTYIbs (KPECENbHBIE CEKIIUM, KPECa) [Is
3asiBUTEIIEH.

B nomemenun npuemMa M BbIAAUM JOKYMEHTOB BBIAEISETCS MECTO sl OQOpMIICHHUS
JIOKYMEHTOB, IpeycMaTpUBalollee CTONbl (CTOWKHM) ¢ OJaHKaMM 3asBJICHUNH M KaHIEISIPCKUMU
MPUHA]ICKHOCTSIMH.

B nomemeHusx mnpuema M BbIAYM JIOKYMEHTOB MOTYT OBITh pa3MEIlEHbl IJIaTeXHbIE
TEPMHUHAJIBI, MUHU-O(UCH KPEIUTHBIX YUYPEKICHHM IO NpueMy IUIaThl 3a IMpelIoCTaBIECHUE
MYHUIUATIBHBIX YCIYT.

48. Undpopmamysa o (GaMuIMM, MMEHHM, OTYECTBE M JIOJDKHOCTH COTPYIAHHKA OT/Aea
MYHUIIMNIAJILHOW COOCTBEHHOCTH U MHOTO()YHKIIMOHAIBHOTO 1IEHTPa, AOJKHA ObITh pa3MellleHa Ha
JUYHOU MHPOPMALMOHHON TabIMUKe U Ha paboyeM MecTe CIIeHUAINCTA.



49. Jlna 3asBuTeNs, HAXOAIIETOCA HA IIPUEME, IOJDKHO OBITh MPELYCMOTPEHO MECTO JJIst
pacKiIaKi JOKYMEHTOB.

50. IMpuem koMIIEKTa JOKYMEHTOB, HEOOXOMMMBIX JUISl OCYIIECTBJICHHS BbIIAYU BHITHCOK
u3 PeecTpa MyHMIMIIAJIBHOTO MMYLIECTBA, U BblJaya JIOKYMEHTOB, IIPU HAJUYUU BO3MOXHOCTH,
JIOJIKHBI OCYILIECTBIISATHCS B pa3HbIX OKHaX (KaOuHeTax).

51. B noMemeHusax nmpueMa M BbIOAYM JOKYMEHTOB Pa3sMeEIaeTcsd aOOHEHTCKHH SMIUK, a
TaK)Ke CTEHJ MO0 aHTUKOPPYMNLHUOHHOW TeMaTuke. Kpome Toro, B momeieHusax mpueMa U BblAauu
JOKYMEHTOB MOTYT paclpOCTPaHSAThCS WHBIE MaTepuaibl (Opomrtopel, COOPHUKH) TIO
AHTUKOPPYIIIMOHHON TeMAaTHKe.

IToka3aTe/u 10CTYNHOCTH U Ka4eCTBA MYHHIMIAJIbHBIX YCJIYT (BO3MOKHOCTH
NoJIy4eHUus1 HH(POPMALMHU O X0/1e MPeI0CTABJIEHU MYHMUMIIAJbHON yCIyTId, BO3MOKHOCTH
MOJIy4eHHs YCJIYTH B 2JIEKTPOHHOI (popMe MM B MHOTOPYHKIMOHAIBHBIX LIEHTPAX

52. TokasaTenaMu JOCTYIIHOCTH ¥ KaueCTBa MyHHIIUIIATBHON YCIyTU ABJIAFOTCL:

JOCTOBEPHOCTH MPEIOCTABIIEMO TpakjaHaM HHPOPMALINH;

MIOJTHOTA MH(OPMUPOBAHMSI IPaXk/IaH;

HarJSIHOCT ()OPM MpeoCTaBIsieMOi nHpopMauy 00 aIMUHIUCTPATUBHBIX MPOLIEAYPaX;

yaI0OCTBO W  JOCTYHHOCTh THOJY4E€HUS HUHPOPMALMU  3aABUTEISIMH O MOpSAKe
IIPENOCTABIECHNS MYHULIUIIAJIBHON YCIIyTH;

COOJIFOJICHHE CPOKOB MCIIOJIHEHHMsSI OTIENIbHBIX AJAMMHUCTPAaTUBHBIX HpPOLENYp U
MpeaoCTaBJICHUA MyHI/II_II/IHaJIBHOI\/JI YCIyru B LICJIIOM;

coOJr0IeHUH TpeOOBaHM cTaHIapTa MPEeIOCTaBICHNUS MyHUIUITAIbHON YCIIyTH;

OTCYTCTBME KajloO Ha pemieHus, JeiictBus (0e3aelicTBUE)  JTOJKHOCTHBIX — JIMIL
AJMMHHCTpaIMK paiioHa ¥ MyHHMLMIIAIBHBIX CIYXKaIllUX, B X0/1€ IPEJOCTaBICHUs] MyHULIUIAIbHON
YCIIyTH;

OTCYTCTBME KajloO Ha pemieHus, JAeiictBus (0e3aelicTBHE) JTOJKHOCTHBIX — JIMIL
AJIMUHUCTpalUU pailoHa U MyHUIMIIAJIBHBIX CIYXKAIIUX B XOJ€ NPEAOCTaBICHNU MyHULIUIIAIbHON
yCIIyTH;

MOJTHOTA W AaKTyaJbHOCTh MH(POPMALMUM O MOpPsAKE NPEAOCTABICHUS MYHHUIMIATIbHON
YCIIYTH.

53 3asBUTEIISIM npeaoCTaBIACTCA BO3MOXHOCTL ITOJYUCHUA I/IHq)OpMaHI/II/I 0 XoIe
IIPEIOCTABIIEHUSI MYHUIIMIIAIIBHOM YCIYIM M BO3MOKHOCTb IOJyYEHUS] MyHUIIMIIAJbHOW YCIIYTH B
ANIEKTPOHHOM (QopMme ¢ ucnoib3zoBaHueM [loprana rocynapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT
MockoBckoii o0nactu, EauHOro moprana rocyAapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT M IO
MMPUHIUITY «OJHOI'O OKHa» Ha Oase MHOFO(l)YHKIH/IOHaJ'II)HBIX LCHTPOB.

54. Tlpu nony4eHMH MyHUIMIAIBHON YCIyTM 3asBUTENb OCYIIECTBISET He Oojee 2
B3aMMOJENCTBUM € JOKHOCTHBIMU JIMLIAMHU.

55 HpO}IOJ’I)KI/ITeJ'IBHOCTI) OXHJaHUA B OUCpECaAU IIpH O6paH_[eHI/II/I 3a4BUTCIA B
AIMUHUCTpaMu palioHa U1 IOJyYEHUS MYHHULUIAIBHONW YCIYIM HE MOJKET IPEBBIIIAThH
15 munyT.

HNHuble TpedoBaHuUs1, B TOM YHCJI€ YYUTHIBAIOIINE 0COOCHHOCTH OPTraHU3alMU MPEI0CTABJICHUS
MYHHUIUNIAJIBHOM YCJYIH 10 NPUHIUIY «OIHOT0 OKHA» Ha 0a3e MHOTO()YHKIMOHAJIBHBIX
LEHTPOB M B YJIEKTPOHHOI (popMme

56. 3asBuTenio mpenocTaBisgeTcs BO3MOKHOCTh MOMYYEHHS MyHMIMIAILHOW YCIYTH MO
IMPUHIUITY «OAHOTO OKHa», B COOTBETCTBHUU C KOTOPBIM HPCAOCTABJICHUC MYHHHHHHHBHOﬁ yCiyru
OCYIIECTBIISIETCS TOCE OJHOKPATHOTO OOpAICHHS 3asBUTENS C COOTBETCTBYIOLIUM 3alpOCOM, a
B3aUMOJICHCTBUE ¢ AJMHUHHUCTpPAIUCH paliOHA OCYIIECTBISECTCS MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM
0e3 yuyacTHsl 3asBUTENS] B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMHU aKTaMHU M COTJIAIIIEHHEM O
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B3aUMOJICHCTBUM MEXAy AJIMHUHUCTpanuel palloHa M MHOTO(QYHKIHOHAJIBHBIM LEHTPOM,
3aKJIIOYEHHBIM B YCTAHOBIEHHOM IOPSJIKE.

57. Opraumsanus HpeIOCTaBIEH s MYHUIIUTIAIbHOM YCIYTH Ha Oase
MHOIO()YHKIIMOHAJILHOTO ~ IIEHTpa OCYIIECTBJIAETCS B COOTBETCTBUM C COIJIAILIEHHUEM O
B3aUMOJICHCTBUM MEXAy AJIMHUHUCTpAlMeid pailoHa W MHOTO(QYHKIHOHAJIBHBIM LEHTPOM,
3aKJIFOYEHHBIM B YCTAHOBJICHHOM IOPSIIKE.

58. Mynununanenas yciayra npefocTaBisercsi B MHOTO(YHKIMOHAIBHBIX IIEHTPax C
Y4€TOM MPUHIUIA SKCTEPPUTOPUATILHOCTH, B COOTBETCTBUH C KOTOPHIM 3asBUTEINb BIPaBe BHIOpATh
Ui oOpaleHus 3a MoJlydeHHeM MYHULIMNAIBHOW YCIYTH JH000H MHOrO(QYHKIMOHAIBHBIN IIEHTD,
pacnonoxeHHbld Ha Tepputopuu I[laBmoBo-Ilocamckoro MyHHIUIIANBHOrO pailoHa MOCKOBCKOM
o0nacTH.

59. Ilpu mnpenocTaBleHMM MYHHULIUNAJILHON YCIYIH YHMBEPCAIbHBIMH CHELHAIACTAMU
MHOTO(YHKIIMOHATBHBIX LIEHTPOB UCIIOJIHAIOTCS CIEIYIONINE aJMUHUCTPATUBHBIEC MTPOLIEIYPHI:

1) mpuem 3asiBICHHUS U JOKYMEHTOB, HCOOXOAMMBIX JUIS MPEAOCTABICHUS MYHUIUITATbHON
ycayru,

2) peructpaisi  3asBICHHS M JOKYMEHTOB, HEOOXOMUMBIX JUISI MPEAOCTABICHHS
MYHULUIIAJIBHON YCIYTH;

3) mpuHATHE PEIICHUs O MpeaocTaBicHUU (00 OTKa3e MPEIOCTABICHHs) MYyHHIUIAIbHOMN
ycayru,

4) BbIjaua JIOKYMEHTA, SBIISIONIETOCS PE3YJIbTaTOM TPEAOCTABICHHUS MYHHUIUITAIbHON
YCIIYTH.

60. AnMuHHCTpaTHBHBIE OPOLEAYPHI IO MIPHEMY 3asABIECHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUIL TIPEIOCTABIICHUST MYHMIMIIAIBHOW YCIYTH, a TaKXe BblJaye JOKYMEHTA, SBIISIIOLIETOCA
pe3ylnbTaTOM MPEIOCTaBICHUS MYHUUMIIAJBHOM YCIyrd, OCYIIECTBIAIOTCS YHUBEPCAIbHBIMU
CIENUATUCTaMU MHOTO(DYHKIITMOHAJIBHBIX IIEHTPOB IO MPUHIIUITY YKCTEPPUTOPHUATILHOCTH.

61. 3asBuTENM MMEIOT BO3MOKHOCTH TOJTy4eHHs MYHUIMIANBHON YCIyTH B DJIEKTPOHHON
dopMe c ucnonb3oBaHHeM ENWHOTO mopTaia roCyAapCTBEHHBIX M MYHUIIMNAIBHBIX YCIAYT H
[Toprana rocyaapCTBEHHBIX U MYHHITUTIATBHBIX YCIyT MOCKOBCKOM 00JIaCTH B YaCTH:

1) monydueHust ”HPOPMAIMH O TIOPSIKE MPEAOCTABICHUS MyHUIIMITAILHON YCIYTH;

2) o3HakoMiIeHUsT ¢ (POpMOii 3asBICHHS, HEOOXOAMMOM IS MOJYyYCHHS MYHHUIMITAIbHON
yCIyTu, o0ecnedeHus JOCTya K HUM I KOTMPOBaHUS U 3allOJTHEHUS B DJIEKTPOHHOM BUJIE;

3) HampaBlIeHUST  3ampoca M JIOKYMEHTOB, HEOOXOMUMBIX JUIS  HPEJOCTaBJICHHUS
MYHULIMTNIATBHON YCIIYTH;

4) ocyiiecTBICHHSI MOHUTOPUHTA X0/1a TIPEAOCTaBICHIS MyHUITUIATILHON YCITYTH;

5) monmydeHus: pe3yiabTarta MPEIOCTABICHHS MYHHIIUIAIBHOW YCIYIM B COOTBETCTBHH C
JIEUCTBYIOIIUM 3aKOHOIATEIIHCTBOM.

62. Ilpu HanpaBleHMH 3ampoca O IIPEJOCTABIEHMH MYHULMOANBHON yCIyrd B
ANIEKTPOHHON (opme 3asgBUTENb (OPMUPYET 3asBICHHE HA MPEIOCTABICHHUE MYHUIIUINATHLHON
ycIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTA W TIOJIMHUCHIBAET €ro JJIEKTPOHHON MOMANHCHIO B
COOTBETCTBUM C TpeboBanusamu DenepanpHoro 3akoHa Ne 63-D3 u TpeboBanusmMu DenepanbHOTO
3akoHa Ne 210-®3.

63. Ilpu HanpaBieHMHU 3asBIEHUS M IPUIATaeMbIX K HEMY JOKYMEHTOB B JIEKTPOHHOIL
q)opMe MMpEeACTABUTCIIEM 3asABUTCIIA, I[Gf/iCTB}GOH.[I/IM Ha OCHOBAHHMU NOBCPEHHOCTH, NOBCPEHHOCTH
JOJKHA OBITH TIpEJCTaBieHa B (GopMe DIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO AJIEKTPOHHON
MMOoAINMKUCHI0 YITOJJTHOMOYCHHOT'O JIMIIAa, BBIAABUICTO (HO)IHI/IC&BHIGFO) JOBEPECHHOCTD.

64. Jlns 06pabOTKU MepCOHANBHBIX NAaHHBIX IIPU PETUCTPAlUM CyOBEKTa IEepCOHANBHBIX
JAHHBIX Ha EJIWHOM mopTane TrocyJapCTBEHHBIX M MYHUIMNAIBHBIX yciayr W Ha [loprane
TOCYHAAapCTBCHHBIX U MYHUITUITIAJIbHBIX YCIIYT MockoBckou 06HaCTI/I MOJIYYCHHC COTJIaCcusl 3asiBUTCIIA
B COOTBETCTBHUU C TpeOOBaHUSIMU cTaThu 6 DenepanbHoro 3akoHa Nel52-D3 ue TpeOyertcs.
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65. 3agBuTenam mpenocTaBiseTCs BO3MOKHOCTD JUIS IIPEJBAPUTEILHOM 3alMCH HA HOauy
3adBJICHUS JJI IPEJOCTaBICHUS MyHUUMNAIBHOM yciyru. IIpenBaputenbHas 3ammch MOXKET
OCYILECTBIIATBCS CIAETYIOIIUMU CIIOCOOAMU T10 BBIOOPY 3asBUTEIIS:

OpU  JMYHOM  OOpalleHuu  3asBUTENs B AJIMUHMCTpAaLMIO  palioHa  WIH
MHOTO() YHKIIHOHAJIbHBIN IIEHTD;

110 Tesie(poHy B AIMHUHHUCTPALIMIO PalilOHa WM MHOTO(YHKIIMOHAIBHBIM HEHTP;

yepe3 oQUIUaIbHBINA CAalT AZIMUHUCTpAIMK pallOHa WM MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

66. Ilpu npeaBapuTENBLHOM 3aIIUCH 3aABUTENb COOOIIAET CIEAYIOIIME JAHHBIC:
it hu3mdeckoro uma: (GaMuIuio, UMs, OTIECTBO (IIOCIICTHES TPU HATUYHH );
IS FOPUIMYECKOTO JIUIA: HANMCHOBAHUE FOPHINUCSCKOTO JIHIIA;

KOHTAKTHBIH HOMEp Tesie(oHa;

aJipec JIEKTPOHHOM MOYTHI (TIPU HAITUYHK);

JKeJaeMble IaTy U BpeMsl IIPEACTaBICHHS JOKYMEHTOB.

67 HpeIlBapI/ITeJIBHaH 3aIlIMCb OCYHICCTBIIACTCA NIIYTEM BHCCCHHA YKa3aHHBIX CBGILGHI/Iﬁ B
KHUTY 3aIlliCH SaHBHTeHeﬁ, KOTOpas BEACTCA Ha 6YM8.)I(HBIX H/Unu QJICKTPOHHBIX HOCUTCIIAX.

68. 3agBuTenio cooblalTcsa aTta M BpeMs IpUeMa JOKYMEHTOB, OKHO (kabuMHET) npuema
JIOKYMEHTOB, B KOTOpble ciefyeT oOparuthbes. Ilpu smyHOM oOpallieHHM 3asBUTENIO BbIIAETCS
TaJOH-TIOATBEP)KACHUE. 3asBUTENb, 3allUCaBIIMICS Ha NpUeM 4Yepe3 OQUIMATIBHBIA CaWT
AJMMHHCTpaMM pailoHa WM MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, MOXKET pacledyaraTb aHaJor
TaJIOHA-TIOATBEPKICHHUSL.

69. 3anmch 3asBuTEnNEil Ha ONpENIETEHHYIO IaTy 3aKaHYUBAETCS 3a CYTKM JI0 HACTYIIEHUS
3TOH JATEI.

70. IIpu ocyliecTBIEHUM IIPEIBAPUTENILHOM 3aMUCH 3asBUTEIb B 00A3aTEILHOM MOPSIKE
UHPOPMHPYETCSI O TOM, YTO IpeABapUTeNbHAsl 3allUCh aHHYJIUPYETCS B CIIydae €ro He SIBKU I10
HCTEUYCHHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU ITPUEMA.

3asgBUTENSAM, 3allMCABIIMMCS HA IIPUEM yepe3 OpUIUaIbHbINA callT AAMUHUCTpAIMK paiioHa
WIM MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa, 3a JE€Hb 1O IpHUeMa OTHPABISETCS HAlOMHUHAaHUE Ha
yKa3aHHBIN aJipec 2JIEeKTPOHHON MOYTHI O J]aTe, BpEMEHH M MeCTe MpHeMa, a Takke HHpopmarus oo
AQHHYJIMPOBAHUH IPEABAPUTEIIBHONM 3alMCH B CIIydae HE SBKH II0 MCTEYEHMM 15 MHUHYT ¢
Ha3HA4E€HHOI'0 BPEMEHHU IIpHUEMA.

71. 3asBurens B m0GOE BpeMs BIPAaBE OTKA3aThCs OT MPEABAPUTENLHON 3aIIiCH.

72. B orcyrcTBMM  3asBuTeNeH, OOpaTHBIIMXCS 1O MpeNBAPHTENLHON  3alliCH,
OCYILECTBIISICTCS ITPUEM 3asiBUTeNel, 00paTUBLIMXCS B MOPSIKE OUEepeIu.

73. I'papux mnpuema (mpueMHOe BpeMs) 3asBUTENEH IO IIPeIBAPUTEIBHON 3aMUCH
YCTaHABJIMBAETCSl PYKOBOJAUTENEM AJIMUHUCTPALMU palioHa WIJIM MHOTO(YHKIIMOHAIBHOTO LEHTPA
B 3aBUCHUMOCTH OT HHTEHCUBHOCTH OOpaIlleHui.

I11. CocraB, noc;1e10BaTeJbHOCTh M CPOKH BHINOJHEHUS a/IMUHHCTPATUBHBIX NPOLELYP
(neiicTBUii), TPEOOBAHNS K MOPSAKY UX BbINOJHEHHS, B TOM YK CJIe 0CO0EHHOCTH BBITIOJTHEHUS
aIMHHHMCTPATHBHBIX Npoueayp (AeicTBUI) B 3J1eKTPOHHOH (popme n
MHOT0()YHKIMOHAJIBHBIX LIEHTPaX

74. TlpenocraBieHue MyHUIMIAIBHOM YCIYTH BKIIOYaeT B Ce0S  CIELYIOIIME
aJIMUHHCTPATUBHBIE TPOLEAYPBHI:

1) mpuem 3asBiIeHHS] U TOKYMEHTOB, HEOOXOAMUMBIX JJIsl MIPEIOCTABICHNUS MYHHUIIUIATbHOM
YCIIyTH;

2) perucTtpauus 3asBICHHS M JOKYMEHTOB, HEOOXOJUMBIX Ui MPEJOCTaBIICHUS
MYHUIUIIAJIBHON YCIyTH;

3) mpHUHATHE PEIICHUs] O MPEIOCTaBIcHUU (00 OTKa3e MPENIOCTaBIICHHS) MYHUIUITATbHON
YCIIyTH;

4) BpIaya JTIOKYMEHTA, SBIISIOIIEIOCS pe3yJIbTaTOM IPEJOCTABICHUS MYHUIMIIAIBHON
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YCIIYTH.

Bbaok-cxema npeaocTaB/ieHUsi MyHMIMIAJIbHON yCJIyIrH

75. Brok-cxema MOC/IENOBATENBHOCTH AEHCTBUI NPH TIPEJOCTABIECHUM MYyHHUIIUIATLHOM
ycilyru npencrasiesa B [Ipunoxennu 3 Kk aAMUHACTPATUBHOMY PETTIAMEHTY.

IIpuem 3asiB1eHHS ¥ TOKYMEHTOB, HEO0OXO0AMMBIX /1JIsl IPeI0CTABIECHUS MYHUIIUNIAIBHOM
yCIyru

76. OcHoBaHMEM [ Hayaja OCYIIECTBICHHS aMMHUCTPATUBHOM MPOLEAYPhI IO IPUEMY
3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIS TIPEIOCTABICHUS MYHUIIMIAIBHOU YCIYTH, SIBISETCA
MOCTyIUIEHHEe B AJMHUHUCTpALMIO palloHa WM MHOTOQYHKIMOHAJIbHBIA LEHTP 3asBICHUS O
MPEAOCTABICHUY MYHUIIMIIAILHON YCIYyTd U MPUJIAraeMbIX K HEMY JOKYMEHTOB, MPEICTABICHHBIX
3asBUTEIIEM:

a) B AIMUHUCTpAIIMIO PaiioHa:

MIOCPEACTBOM JIMYHOTO OOpalleHusl 3asBUTEIS,

MOCPEACTBOM MOYTOBOTO OTIPABICHHUS;

MOCPEIICTBOM ~ TEXHHYECKMX  CpeICTB  EQMHOrO  moprasa  TroCylapCTBEHHBIX U
MYHHIIMITATBHBIX yCIyr uin [loprana rocyaapCTBEHHBIX M MYHHUIIUIAIBHBIX yCIyr MOCKOBCKOH
obnacry;

0) B MHOTO(YHKITMOHATIBHBINA LIEHTP MOCPEACTBOM JINYHOTO OOpAIICHUS 3asiBUTEIS.

77. llpueM 3asBIEHHMS W  JIOKYMEHTOB, HEOOXOAMMBIX I  HPEIOCTABJIEHHS
MYHHUIUIIAJIBHON YCIYTH, OCYLIECTBIISAIOT COTPYAHUKH AJIMMHHUCTPALIMA paliOHa WM COTPYIHUKHU
MHOT'0()yHKIIMOHAJILHOTO IIEHTPA.

78 HpI/IeM 3asaBJICHUA n JOKYMCHTOB, HCO6XOIII/IMI>IX JJIA npeaoCTaBJICHUA
MYHHHHHaHLHOﬁ YCIYId OCYHICCTBIIACTCA B MHOFO(i)YHKI_II/IOHaJ'ILHLIX HEHTpax B COOTBETCTBUU C
COrTallICHUsAMUA O B3aHMOHCﬁCTBHH MCKIY AHMHHHCTpaHHCﬁ pa1710Ha u MHOFO(I)YHKLII/IOHaHBHI)IMI/I
OCHTpaMH, 3aKIIIOYCHHBIMHM B YCTAHOBJICHHOM IOPAAKE, €CJIM HCIIOJHCHUC JIaHHOfI nmpoucaypsl
nNpeaAyCMOTPCHO 3aKIIFOYCHHBIMHA COTJIAIIICHUSIMMU.

79. Tlpu moCTymIeHUM 3asBIEHUs M TNPUIATaeMbIX K HEMy JOKYMEHTOB MOCPEICTBOM
JUYHOTO OOpalleHus 3asBUTENS B AJIMUHUCTPAIUIO pailoHa UM MHOTO(QYHKIIMOHAIBHBIN HEHTP,
CIIEIUATIUCT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIMIO JOKYMEHTOB, OCYIIECTBISET CIIEIYIONIYIO
MIOCJIEA0BATEIBHOCTD IEVCTBUM:

1) ycraHaBIHMBaeT MpeMeT OOpaleHus;

2) yCTaHAaBIMBAET COOTBETCTBHE JIMYHOCTH 3asBHUTENSA JAOKYMEHTY, YIOCTOBEPSIOIIEMY
JUYHOCTH (B CTy4dae, €CIIH 3asBUTENIEM SBIISIETCS] (PU3MUECKOE JTUIIO);

3) mpoBepseT HATHYKE JOKYMEHTA, YAOCTOBEPSIIOIIETO MpaBa (MOTHOMOYHS) MPEACTAaBUTES
(U3UYECKOTO WU IOPUINIECKOTO JIKIA (B CIIydae, €CIIH C 3asiBICHUEM 00paIaeTcst MpeCTaBUTEIhb
3asIBUTENS);

4) mpoBepseT 3asBIIEHUEC HA HAIWYHME TMOJYHUCTOK, MPHUITUCOK, 3aYEPKHYTHIX CIIOB M HHBIX
HEOTOBOPEHHBIX HCIpPaBICHUM, CEPbE3HBIX MOBPEKJICHUW, HE MO3BOJISIONIMX OJHO3HAYHO
HCTOJIKOBATh UX COJEPKAHNUE;

5) mpoBepsieT 3asBICHHE W KOMIUICKTHOCTh MPHJIAraéMblX K HEMY [IOKYMEHTOB Ha
COOTBETCTBUE IIEPEYHIO JOKYMEHTOB, INPEAYCMOTPEHHBIX IIYHKTOM 24 aJIMMHHUCTPaTHUBHOIO
periaMeHTa.

6) IMPOBEPACT 3aABJICHUC W IIpHJIaracMbI€ K HEMY JOKYMCHTHI Ha HaJIM4YUC IMOJYHCTOK,
MMPUIIMCOK, 3aUYCPKHYTBIX CJIIOB MU WHBIX HCOTOBOPCHHBIX HCHpaBHeHI/Iﬁ, CCPBLC3HBIX HOBpC)K,Z[CHHﬁ,
HEC MMO3BOJIAOIINX OJHO3HAYHO MCTOJKOBATh UX COACPIKAHHUC,

7) OCYILECTBIISIET TIPUEM 3asIBJICHUS M TOKYMEHTOB IO OMKCH, KOTOpasi COACPHUT MOTHBIN
nepeyeHb JOKYMEHTOB, IIPEICTABICHHBIX 3asSBUTENIEM, a IPU HATMYHH BBISIBICHHBIX HEJIOCTATKOB -
UX OIHUCaHMUE;
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8) Bpy4aeT KOIHIO OIUCH 3asBUTEIIIO.

80. Cneumanuct MHOro)yHKIIMOHAIEHOTO IIEHTPa, OTBETCTBEHHBIH 3a IIPUEM JIOKYMEHTOB,
B JIONIOJHEHHE K JEHUCTBUSAM, YKA3aHHBIM B IIYHKTE 79 aJIMHMHHUCTPATHBHOIO periaMeHTa, NpU
HAJIMYUM BCEX JOKYMEHTOB U CBEAECHUN, NPEIYCMOTPEHHBIX MYHKTOM 24 aIMUHUCTPAaTUBHOIO
perilaMeHTa IepeJaeT 3asdBIE€HUE M IMPUIaraéMple K HEMY JOKYMEHTHI CIELUATUCTy
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, OTBETCTBEHHOMY 3a OPTaHU3AIMIO HAIPABJICHUS 3asBIICHUS U
IIPWJIAraeMbIX K HEMY JOKYMEHTOB B A IMUHHUCTPALUIO PalioHa.

CoTpynHUK  MHOTO(QYHKIIMOHAIBHOIO  LIEHTpPa, OTBETCTBEHHBIH 32  OpraHMU3allio
HaIlpaBJCHUsl 3asBJICHUS W NPWIAraeMbIX K HEMY JOKYMEHTOB B AJIMUHHCTpAIMIO pailoHa,
OpraHu3yeT Iepeiady 3asBJICHHS H  JOKYMEHTOB, IIPEJCTABICHHBIX  3asBUTEIEM, B
AJIMUHHCTpALIMIO pailoHa B COOTBETCTBHM C 3aKJIIOYEHHBIM COTJIAIIEHHMEM O B3aUMOJCHCTBUU U
MOPSIKOM JIETIONPOU3BOJICTBA MHOTO(YHKIIMOHAIBHBIX LIEHTPAX.

81 MakcuManbHOE BpEM:A IIpUEMa 3asdaBJICHHUA W IIpUIaraCMbIX K HEMY JOKYMCHTOB IIpH
JIMYHOM O6paH_IeHI/II/I 3a4BUTCIIA HC IIPCBLIIIACT 10 MHHYT.

82. Ilpu oTCyTCTBUM Y 3asBUTENs, OOPATUBIIErOCs JIMYHO, 3aMOJHEHHOTO 3asABICHUS MU
HE  [paBUJIBHOM  €ro  3allOJIHEHUM,  CHEUUAIUCT  AJMUHUCTpallUd  pailloHa WM
MHOTO()YHKIITMOHAJILHOTO IIEHTPa, OTBETCTBEHHBIM 3a TMpPUEM JIOKYMEHTOB, KOHCYJIbTHUPYET
3asBUTEJIS 110 BOIIPOCAM 3aIl0JIHEHUS 3asBICHUSA.

83. Ilpu nocrymienuy 3asBjieHKs U IPUIAraeMbIX K HEMY JOKYMEHTOB B AJIMMHUCTPALMIO
pailoHa IOCPEICTBOM IIOYTOBOTO  OTIPABJICHMS CHELMATUCT AJMHMHHUCTpallMM  paloHa,
OTBETCTBEHHBIH 3a IPUEM 3asiBJICHUNA U TOKYMEHTOB, OCYIIECTBIISAET AEUCTBUS COIJIAaCHO MyHKTY 79
aIMMHHMCTPATUBHOI'O PEIVIAMEHTa, KpOME ACHCTBUM, IPEJyCMOTPEHHBIX MMOANYHKTaMU 2, 4 IyHKTa
79 aIMUHUCTPATUBHOIO PErJIaMEHTA.

Onuce HanpaBisAeTCs 3asBUTENIO 3aKa3HBIM IOYTOBBIM OTIIPABICHHUEM C YBEAOMIIEHHUEM O
BpYUYEHHUH B TeueHUE | KaJleHAapHOTO JHS C JaThl NOJyYEHHUs 3asBJICHUS U NMPUIATaeMbIX K HEMY
JIOKYMEHTOB.

84. B cmywae mocTymwieHuMss 3ampoca O IIPENOCTaBICHHM MYHUIMIIAIBHOM yCIyrd H
IpUJIaraéMbIX K HEMY JOKYMEHTOB (IIpH HAJU4MU) B AJIEKTPOHHOU (opMe nocpeacTsoM Ennnoro
NopTraja TrOCYAApCTBEHHBIX M MYHULMNAIBHBIX Yycuyr win Iloprana rocyaapcTBEHHBIX U
MYHULIMNIAJIBHBIX ~ yciuyr MockoBckoil  oOnactu  cnenuanucT AJMUHUCTpalMu  paioHa,
OTBETCTBEHHBI 3a IPUEM JIOKYMEHTOB, OCYIIECTBIISIET CIEAYIOUIYI0 IOCIEA0BAaTENbHOCTD
JEWCTBHIA:

1) mpocMaTpuBaeT 3JICKTPOHHBIE 00pa3bl 3ampoca O MPEAOCTABICHUM MYHHUIUITATBHOM
YCIIYTU U TIPUJIaTaeMbIX K HEMY TJOKyMEHTOB;

2) OCYHICCTBIIACT KOHTPOJIb IMMOJIYYCHHBIX 3JICKTPOHHBIX 06pa3013 3asBJICHUS U ITIPpUJIAra€MbIX
K HCMY HOKYMCHTOB Ha IMPEAMET HECIOCTHOCTH,

3) GukcHpyeT AaTy MOAyUYCHHS 3asBICHHS U MPUIIAraeMbIX K HEMY JOKYMEHTOB;

4) B cimy4yae eClid 3almpoc Ha MPEJOCTABICHUE MYHHUIUMAIBHOW YCIYIH M JOKYMEHTHI,
IpEe/ICTaBJICHHBIE B 3JIEKTPOHHOM (hopMe, HE 3aBEpEeHbI IIEKTPOHHONW MOJMKMCHI0O B COOTBETCTBHUH C
JENCTBYIOIIMM 3aKOHO/IaTEIbCTBOM HAINpaBIISET 3asBUTEINO Yepe3 JTUYHbIN KaOUHET yBeOMIIEHUE
0 HEOOXOJJMMOCTH IMPEJICTABUTD 3aMpoC O MPEAOCTABICHUN MyHULIMTATILHON YCIYTH U IOKYMEHTHI,
MOAMKUCAHHBIE DJEKTPOHHOW TIMOJNMUCHI0, JUOO TMPEACTaBUTh B AJIMHHHUCTPAIMIO paiioHa
NO/UIMHHUKA JOKYMEHTOB (KOIHMH, 3aBEPEHHbIE B YCTAaHOBJIEHHOM IOPSJIKE), YKa3aHHBIX B
IIyHKTE 24 aJMUHUCTPATUBHOTO PEIIAMEHTA, B CPOK, HE MPEBBIIAOMMN 3 KaJeHIAApHBIX THEH C
JIaThl TIOJIy4E€HMs 3alpoca O IPEJOCTaBICHUU MYHULMIIAIBHOM YCIYI'M W IIPUIAraeMbIX K HEMY
JIOKYMEHTOB (IIpH HaJIMYMH) B JJIEKTPOHHOHN (opMe;

5) B ciyuae eciii 3ampoc O TMPEIOCTABICHUM MYHHUIUITATBHOW YCIYTH W JOKYMEHTHI B
AIIEKTPOHHON (opMe TMOANUCAHBI DJIEKTPOHHON IOANUCHI0 B COOTBETCTBUH C JCHCTBYIOIIUM
3aKOHOJATEIbCTBOM HANpABIISIET 3asABUTEII0 Yepe3 JIMYHbIM KaOMHET yBEJIOMIIEHHE O IOJIY4YEHUHU
3a1poca O NMPEeJOCTABICHUN MYHULIUIIAIBHON YCIIYTH U IIPUJIAraeMbIX K HEMY JTOKYMEHTOB.
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85. MakcuManbHBIi CPOK OCYHIECTBICHHS aJMUHMCTPATUBHON IIPOIEAYpPhl HE MOYKET
IIPEBBINIATH | KaJeHIapHOro JHS C 1aThl IOCTYIUICHHUS 3asBJICHUSA B A IMUHUCTPALUIO PalioHa WIN
MHOTO() YHKIIHMOHAJIbHBIN LIEHTP.

86. Pe3ynbTaToM HCIOJHEHMS aJMHHMCTPATHBHOM IIPOLELYpPHl O HPHUEMY 3asBICHHS U
npugaraeMpiX K HeMy JTOKyMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHUS MYHUIIUIIAIBHON YCIIYTH,
SABJISIETCSL:

1) B AnMUHHCTpallMK paiioHa - repejnaya 3asBICHUS U MPUIaraeMbIX K HEMY JIOKYMEHTOB
COTPYIHUKY AJIMHHHMCTpALMU paiioHa, OTBETCTBEHHOMY 3a PErMCTpalMIo NOCTYIMBIIErO 3ampoca
Ha MPeJ0CTaBICHIEe MyHUIIUNIAIIBHOMN YCIIyTH;

2) B MHOTOYHKIITMOHATIBHBIX [IEHTPaX:

a) MpU HAJMYMU BCEX JIOKYMEHTOB, MPEIYCMOTPEHHBIX IYHKTOM 24 aJMUHUCTPATUBHOIO
perjamMeHnTa, — Iepejiaya 3asBICHHS U MPUIAraéMbIX K HEMY JIOKYMEHTOB B AJIMHHHCTPAIUIO
paroHa.

87. Cnocobom ¢ukcamuu pe3ynbTaTa HCIOJHEHHS aJIMHHUCTPATUBHONW IPOLETypHI
SBIISIETCS. OMUCH MPHUHSATHIX Y 3asABUTENS JOKYMEHTOB WJIM YBEIOMJICHHE O MPUHATUHU 3ampoca O
IIPEAOCTABICHUHA MYHULIUIIAJIILHON YCIyTU U IPUWIAraeMbIX JIOKYMEHTOB.

Perucrpanus 3asiBjieHHsl M JOKYMEHTOB, HeO0X0AMMBIX /IJIsl IPeI0CTABJICHUSA
MYHULIMIIATBHOM YCJIYyTH

88. OcHoBanuem 11 Hayanga OCYIIECTBIEHHS aJMHHHMCTPATHUBHON IIPOLELyphl ABIAETCS
HOCTYIUIGHUE CHEHHUAIUCTy AJMHUHUCTpAlMM palioHa WM MHOTIO(YHKIMOHAJIBHOIO ILIEHTPA,
OTBETCTBEHHOMY 3a PETMCTPALAIO ITOCTYMAKUIMX 3alPOCOB HA IPEIOCTABICHUE MYHHIMIIAIBHON
YCIIyTH, 3asBJICHUS U IPUJIAracMbIX K HEMY JOKYMEHTOB.

89. Cneumanuer AMuHHCTpanuu paiioHa, pabOTHUK MHOTO(YHKIHMOHAILHOIO LEHTpa
OCYILIECTBIISICT PETUCTPALMIO 3asBJICHUS W IPWJIAraéMbIX K HEMY JOKYMEHTOB B COOTBETCTBHUM C
MOPSIKOM JEJIONPOU3BO/ICTBA, YCTaHOBJICHHBIM AnMuHUCTpanuen paiioHa,
MHOTO(QYHKIIMOHAIbHBIM LEHTPOM, B TOM 4YHUCJIE OCYIIECTBIISIET BHECEHHE COOTBETCTBYIOIIUX
CBEJICHUI B J)KypHaJI pETUCTpaIK 0OpallleH!i 0 MPea0CTaBICHUH MyHUIIMIIAIBHON YCIyTrH U (WJIN)
B COOTBETCTBYIOLIYIO MH(OPMALIMOHHYIO CHUCTEMY AJMUHHCTpauu palioHa,
MHOT'0()yHKIIMOHAJIBHOTO LIEHTpA.

90. Perucrpanus 3asBleHHs ¥ OpUIAraeMbIX K HeMy JOKYMEHTOB, IIOJyYEeHHBIX
MOCPEICTBOM JIMYHOTO OOpAIIeHUs 3asgBUTENS WM MOYTOBOIO OTIPABICHMS, OCYILECTBISETCS B
CPOK, HE NPEBBIAIONIINN JHS, CISAYIOIIEro 3a JHEM IOCTYIUICHMS 3asBJICHUS U NPUIIAraeMbIX K
HEMY JJOKyMEHTOB B AJIMHUHHCTpALMIO palioHa.

Ol. Perucrpanus 3asBleHMs M HpUIATaeMbIX K HEMY JOKYMEHTOB, IIOJYYECHHBIX B
ANIEKTpOHHON (opMe uvepe3 EauHbBIN mopTan rocyJapCTBEHHBIX W MYHUIIMIAIbHBIX YCIYT WIIU
[TopTan rocynapcTBEHHBIX U MYHULMIAIBHBIX ycIyr MOCKOBCKOM 001acTH, OCYIIECTBISIETCS HE
MO3/IHEE JIHS, CIEAYIOMIETO 3a JHEM UX MOCTYIUIEHUS B AIMUHUCTPALMIO paiioHa.

92. Perucrpanus 3asBleHHMs W NPHIAraeMbIX K HEMYy JIOKYMEHTOB, MOJyYEHHBIX
AnMuHUCTpanuei paifoHa U3 MHOTO(QYHKIIMOHAIBHOIO [IEHTPA, OCYIIECTBIISETCS HE MO3IHEe JIHS,
CJIEIYIOIIETO 3a JHEM MX IOCTYIUIEHUS B AIMUHHCTPALIUIO palioHa.

93. Tocne perucrpauuu B AIMHHHCTpAlMK paifoHa 3asBJEHUE W MPHIATacMble K HEMY
JIOKYMEHTBI, HANpAaBIAIOTCS HAa  PAacCMOTPEHHE  CIENHAINCTY OTHAela MYHMIIMNAIbHOU
COOCTBEHHOCTH, OTBETCTBEHHOMY 32 OJTOTOBKY JIOKYMEHTOB IO MYHUIIUNIAILHON yCIIyTe.

94, MakcuManbHBI CPOK OCYHIECTBJIEHHMS AIMUHHCTPATHBHON MPOLENYPHl HE MOMKET
IPEBBIATE JIHs, CIEAYIOIIEr0 3a JHEM IOCTYIUICHUS 3asBJICHUS U JIOKYMEHTOB B
AJMUHUCTpALUIO paiioHa WJIM B MHOTO(QYHKIIMOHAIBHBIHN LIEHTP.

95. Pe3synbTaToM MCHOIHEHHMS aIMHHHCTPATHBHOM MPOLIEIYPHI IO PETUCTPAIMH 3asBJICHUS
U TpUJaraeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JJISi MPEJOCTaBICHUS MYHUIUIAIbHON
YCIIyTH, SIBIIIETCS Iepeada 3asBICHUS U INPWIAraeMbIX K HEMY NOKYMEHTOB COTPYIHHKY OTIEINA
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MYHHIIMIIATLHOW  COOCTBEHHOCTH, MHOTO(QYHKIIMOHATBHOTO IICHTpAa OTBETCTBEHHOMY 32
MPEIOCTaBICHUE MYHUIIUTIAIBHOMN YCITYTH.

96. Ilpu oOpameHuy 3asBUTENS 3a HOTyYEHMEM MYHMIMNAILHOM YCIYTH B 3JIE€KTPOHHOI
dopme AnMuHuCTpanMs palioHa HampasiaseT Ha EauHbIi 1mopTan rocyJapCTBEHHBIX U
MYHULIMNIAJIBHBIX ycayr uiau [lopran rocynapCTBEHHBIX M MYHUIMOAIBHBIX YCIYr MOCKOBCKOMH
00J1aCTH MOCPEACTBOM TEXHUUYECKHX CPEICTB CBA3M YBEIOMJIEHHE O 3aBEPUICHUU HCIIOIHEHUS
aJMMHHMCTPATUBHON MPOLENYpbl C YKa3aHUEM pe3yJbpTaTa OCYIIECTBIECHUS aJIMUHUCTPATUBHOMN
IIPOLEAYPBI.

97. CnocoGom  (Qukcauuu HUCIOJHEHHS aJMHHUCTPATHBHOM IIPOLELYphl  SBISETCS
BHECEHHE COOTBETCTBYIOLIMX CBEAECHUH B JKypHaJl PErMCTpaluy OOpalleHuil 3a Nper1oCcTaBIeHuEM
MYHUIIUIATBHON YCIYTH WM B COOTBETCTBYIOUIYIO WH(MOPMAIMOHHYIO CUCTEMY AIMHHHCTPALUU
paiioHa.

IIpunsiTHe penieHus1 0 MpeAocTaB/IeHNH (00 0TKAa3e NpeJoCTaABIeHUA) MYHUIIUNIAJIBHOM
yeIayru
08. OcnoBanuem 118 Hayana aJMMHUCTPaTHBHOH IIPOLEAYpbl SABIAETCS MOCTYILICHUE
3aiBJICHUS U JOKYMEHTOB  COTPYOHMKY  AJMHUHUCTpAalMM  paiioHa WIM  pabOTHHUKY
MHOTO(YHKIIMOHAJIBHOI'O LIEHTPa, OTBETCTBEHHOMY 3a IIPE0CTABICHUE MYHUIIUIIAIBHON YCIIYTH.

99. PaccmoTpenne 3asBiEHHMS M IIPEICTAaBICHHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEOCTABICHUS] MYHHUIIMIIATBHON YCIIYTH ¥ MPUHATHE PEIIeHHs O IpeAocTaBleHnH (00 OTKas3e B
IPEJOCTaBICHNH) MYHULIUIIAIBHOM YCIYTH OCYHIECTBISIETCS B MHOIO(YHKIIMOHAJIBHOM LIEHTPE B
COOTBETCTBUU C 3aKJIFOYCHHBIMH B YCTAHOBJICHHOM IOPSIKE COIVIAIIECHUSAMH O B3aUMOJICHCTBUH.

100. CorpynHUK AJMUHUCTpallMM pailoHa WM pabOTHUK MHOTO(QYHKIHMOHAIBHOTO
LIEHTPAa, OTBETCTBEHHBIN 3a NPEAOCTaBICHUE MYHUIMIIAIBLHOW YCIYTH, OCYILECTBISET CIEAYIOIUE
JICHCTBHSL:

a) mpoBepseT Ha 0(hOpMIICHHUE 3asIBIIEHUS B COOTBETCTBUU C TPEOOBAHUSIMHU, U3JI0KEHHBIMU
B MOJIMYHKTE 2 MyHKTa 24 aAMUHUCTPATUBHOTO PETJIaMEHTa;

0) mpoBepsieT 3asBJICHUE HA HAJIMYKME UJIM OTCYTCTBHE OCHOBAaHMM, YKa3aHHBIX B ITyHKTE 28
aJMMHHCTPATUBHOTO PETJIaAMEHTa;

B) OCYILECTBIISIET MOATOTOBKY OTBETa C YKa3aHUEM 3allpalinBaeMoil nHdopmarmei mmodo oo
OTKa3e B IPEJOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

101. [IpomomxkurensHOCTh M (MJIM)  MaKCUMaJIbHBIA ~ CPOK  BBITOJIHEHHS
aJMMUHHUCTPATUBHOTO JICHCTBUSI 110 pACCMOTPEHUIO 3asBIIEHUSI COCTABISAET 15 MUHYT.
102. B cnydyae Hanuuus OCHOBaHMM [UIsl OTKa3a B IPEJOCTABICHUM MYHHIMIIAJIBHOU

YCIIyTH, U3JI0)KEHHBIX B MIYHKTE 28 aJMUHUCTPATUBHOI'O PETIAMEHTa, COTPYAHUK AMUHUCTPaLUU
palioHa WM pPabOTHUK MHOTO(YHKIMOHAJIBHOTO IIEHTPA, OTBETCTBEHHBIM 3a MpEeOCTaBICHHE
MYHHUIUIIAJIBHON YCIYTd TOTOBUT MOTHBUPOBAHHBIM OTKa3 B IPEJOCTaBICHUU MYHUIUIAIbHOU
YCIIYT'H ¥ HAIIPABJISIET HA MMOJAIUCH PYKOBOJUTEN AIMUHHACTPALIMU PaiioHa.

103. [IpoOKUTENLHOCT, ¥ (WIM) ~ MAKCUMANbHBI  CPOK  BBHIIOIHEHHMS
AIMUHHUCTPATUBHOT'O }IeﬁCTBI/Iﬂ 0 IMOATOTOBKEC MOTHBHUPOBAHHOI'O OTKasa B MPEAOCTABJICHUH
MyHHIIUNAILHON YCIYyTH COCTABNISAET 5 KaJeHAApHBIX JHENA.

104. B cnyuae ecnaum 3asBieHHE O(POPMIIEHO B COOTBETCTBUH C TPeOOBAHMSAMHU,
HN3JI0KCHHBIMU B ITYHKTC 24 AIMHUHUCTPATUBHOI'O PETJIaMCHTA U B CIIy4a€ OTCYTCTBUA OCHOBAHUI
I OTKa3a B IIPEJOCTABIEHMM MYyHMIMNANLHONW YCIyrM, U3I0KEHHBIX B MyHKTe 28
aIMUHUCTPATHBHOTO  PErIaMEHTa  COTPYAHHK  AJIMHHHCTpAlMd paiioHa WM  pabOTHUK
MHOTO(YHKI[MOHAILHOTO IEHTPa, OTBETCTBEHHBIN 3a INPEAOCTaBI€HHE MYHHIMIAILHOH YCIYTH
MMPUHHUMACT PCIICHUEC O MPEAOCTABIICHUN MyHI/IHI/IHaHBHOﬁ YCIyru v nmoAroTaBJIMBacT IUCHMEHHBIN
OTBET C YyKa3aHHMEM 3alpallliBaecMoil MH(pOPMALMU O BHIIMCKE M3 PeecTpa MYHHIIUNAILHOTO
MMYILECTBA, ¥ B TEYEHHH TIATH KaleHJapHbIX JHEH HanpaBiseT yKa3aHHbIe JOKYMEHTBI Ha HOMHChH
PYKOBOJHMTENO AJIMHHUCTPAIMU PaiiOHa.
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105. PesynbraroM  aAMUHUCTPATUBHOM  NPOLEAYpPHl  SBISAETCA  IOANMCAHHBINA
MOTHBHUPOBaHHBIM OTKa3 B IPEJOCTABICHUU MYHULUIAIBHOM YCIYrM WJIM IUCbMEHHBIA OTBET,
COZIepIKallUi 3arpaIinBacMyto HHPOPMAIIHIO.

106. [TpomomKUTENTPHOCTh AAMUHUCTPATUBHON NPOLEAYpbl COCTaBisAeT He Ooiee 7
KQJICHAPHBIX JHEH.
107. IIpu oOpamenun 3asBUTEN 3a NOJIYYEHHEM MYHHMLMIIAIBHOM YCIyTH B

AEKTpOHHOU (hopme ATMUHUCTpaUs palioHa HarpasisieT Ha EQuHbIi mopTan rocyjapcTBeHHBIX U
MYHUIUIIATBHBIX ycayr wid [lopTan rocynapcTBEHHBIX M MYHULHMIMAIBHBIX ycIyr MOCKOBCKOM
00JacTl MOCPEICTBOM TEXHUYECKHX CPEJICTB CBSI3U YBEIOMIJICHHE O 3aBEPILICHUU HCIOJHEHHUS
aJMMHHMCTPAaTUBHON IMPOLENAYpbl C YKa3aHUEM pe3yJbpTaTa OCYIIECTBJIECHUS aJIMUHUCTPATUBHOMN
MIPOLIEIYPBI.

108. Cnoco6 dukcanuu pe3yabTara BBIIOIHEHHS aIMUHUCTPATHBHOM IIPOLEAYphl, B TOM
yuclie B DJEKTPOHHON Qopme B HHOOPMALMOHHOW cHUCTeMe AJIMHHHCTpAlMM paiioHa,
MHOTO()YHKIIHOHAJILHOTO IIEHTPa COJEpKAIIMi yKa3aHue Ha (popmar 00s3aTeIbHOT0 OTOOpaKEHUS
aIMUHUCTPATUBHON IPOLIETYPHI.

Beinaya 10KyMeHTa, SIBJSAIOLIECTOCH Pe3y/IbTATOM NPEI0CTABJICHHS MYHHIIUNIAJIBHON yCJIYTH

109. OcHoBanuem ans Hayana aIMHHUCTPATHBHOM MpOLEIYPHl SABJIACTCS IOCTYILICHHE
CHeualIncTy AJIMUHUCTPALMU pailoHa UM MHOTO()YHKIMOHAJIBHOTO IIEHTPa, OTBETCTBEHHOMY 3a
BbIZIA4y JOKYMEHTA, SBJIAIOLIErOCS pe3ylbTaTOM IIPENOCTaBICHUS MYHULMIIAIBHON YCIYIH,
MOANMCAHHOTO MOTUBHPOBAHHOIO OTKa3a B NPEJOCTABICHUY MYHULMIIAJIbHON YCIIYI'Y UM OTBETA,
COJIepKaIlero 3arnpamuBacMyo HHPOPMALIUIO.

110. Beraua pesynbraTa NpefoCTAaBIEHUS MYHHIMIAIBLHON YCIYTH OCYIECTBIISETCS
CrocoOOM, YKa3aHHBIM 3asBUTEJIEM IpU IOAade 3asiBICHUS M HEOOXOIUMBIX JOKYMEHTOB Ha
IIOJIy4YeHUE MYHUIIUIIAIBHON YCIIYTH, B TOM YHUCIIE:

P JIMYHOM OOPAILEHUH B OTAE] MyHULIUIIaIbHON COOCTBEHHOCTH;
IIPH JIMYHOM OOpAaIlIEeHUH B MHOTO()YHKIIMOHAJIbHBIM LIEHTD;
IIOCPEJICTBOM ITOYTOBOI'O OTIIPABJICHUS Ha aApEC 3asBUTENS, YKa3aHHBIN B 3asBICHUY;

yepe3 JIMYHbIA kaOuHeT Ha EQuMHOM moprasne rocyJapCTBEHHBIX M MYHULMIAIbHBIX YCIYT
wiu [TopTane rocy1apcTBEHHBIX 1 MYHHIIMIIATBHBIX yCIyr MOCKOBCKOM 001acTH.

111. B cnyuae ykasanus 3asBHTENEM Ha NOJy4EHHE PE3Y/IbTaTa B MHOTO(YHKIMOHATLHOM
LEHTpe, OTJe] MYHUIUNATbHOW COOCTBEHHOCTH HAIpaBlseT pe3yiabTaT MpeJoCTaBICHUS
MYHUIIUTIATBHON YCIYTH B MHOTO(YHKIIMOHATIBHBIN IIEHTP B CPOK, YCTAHOBJICHHBIH B COTJIAIICHHH,
3aKJIFOYEHHBIM MEX]ly AJMUHUCTpaeld paiioHa 1 MHOTO(QYHKIIMOHATIbHBIM LIEHTPOM.

112. Beiraua noKyMeHTa, SBISIONIErOCS PE3yJbTaTOM MPENOCTABICHHS MYHHUIMIIATbLHOM
YCIYTH, OCYIIECTBISAETCS MHOTO(QYHKIIMOHATBHBIMH LIEHTPaMHU B COOTBETCTBHHU C 3aKJIIOUCHHBIMH B
YCTQHOBJICHHOM TIOPSIIKE COTJIANICHWSAMH O B3aMMOJICWCTBUM, €CIH HWCIOJHEHWE JIaHHOU
IpoIelypbl IPEAYCMOTPEHO 3aKIIOUEHHBIMH COTJIAICHUSMHU.

113. Ipu o6pamiernyn 3asBUTENS 3a MOMYYEHHEM MYHHMIHMIAILHON YCIYTH B SIEKTPOHHOIM
dbopme AnMuHucCTpauus — pailloHa HampaBiaseT Ha EnuHbBII mopTanm TrocynapCTBEHHBIX U
MYHUIUNATBHBIX YCIyr uia IlopTan rocyaapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT MOCKOBCKOM
00JTacTH TOCPEACTBOM TEXHHUYECKMX CPEICTB CBS3HM YBEIOMIICHHE O 3aBEPIICHUH HCIIOJHEHUS
aJIMUHUCTPATUBHOM NpOLEAYpHl C YKa3aHHWEM pe3yibTaTa OCYILECTBICHUS aJIMHHHCTPATUBHON
TIPOIIETYPHI.

114. OrBer 3asBuTENIO MOXKET OBITH JaH B YCTHOM (OpMe, B Cilydae €Clu 3asBHTEIND
obpartuicst yctHo (o TenedoHy) M HE BO3paKaeT Ha TMOJYYCHHE pe3yJibTaTa MPeaOoCTaBICHUS
MYHUIIUTNATBHON YCIIYTH B YCTHOM (opMme.

115. Cnoco6 (Qukcaumu pesynbTaTa BBIIOJHEHHS aJMUHUCTPATHBHONW HPOLELYpPHI
ABIISIETCS OTMETKA B ’KypHaJle KOPPECIIOHACHIIUY Ha OYMaXKHOM HOCHUTEJIE U B 3JIEKTPOHHOI opme
0 BBIJIa4M pe3yJbTaTa MPeI0CTAaBICHUS MYHUIUIIAIHLHON YCIIYTH 3asBUTEIIIO.
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116. Bbinaua 3asgBuTeno pe3ynbTaTa OPEJOCTABICHHS MYHHMIMNAIBLHOM  yCIyTH
OCYILECTBIISICTCS B CPOK He OoJiee 1 KajleHIapHOTO JIHS.

IV. Hopsinok u popMbl KOHTPOJISI 32 UCIIOJTHEHUEM AJIMUHUCTPATHBHOIO perjiaMeHTa
NpeI0CTABIEeHUS MYHUIIUNIAJIbHOM YCJIYTH

Iopsaok ocymecTB/IeHUs TEKYIEr0 KOHTPOJIS 32 CO0/II0IeHueM U UCIIOJIHEHHeM
OTBETCTBEHHBIMU /I0JZKHOCTHBIMH JIUIIAMU N0JI0KEeHUH aIMUHUCTPATUBHOIO PerjiaMeHTa u
HHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABJIUBAKIINX TPeOOBAHUSA K MPEI0CTABICHUIO

MYHHIHMNAJIbHON yCJIYTH

117. Texymmii koHTpOIb 3a COONIOJEHHEM M MCHOIHEHHEM IIOJIOKEHHMI periaMeHTa M
WHBIX HOPMATHUBHBIX TIPAaBOBBIX AaKTOB, YCTAHABIMBAIOUIMX TpeOOBaHUS K MPEJOCTABICHHUIO
MYHUIUTIATILHON YCIYTH, OCYIIECTBIISETCS 3aMECTUTEIEM PYKOBOAMUTENS AIMUHUCTPALIUUA pPalioOHa,
KYpUPYIOIIUM JaHHOE HANpaBlICHUE U SIBJISIFOIIMMCSA OTBETCTBEHHBIM 33 OPraHM3AIMI0 paOOTHI 1O
MPEAOCTABICHUIO MYHUIIUTIAIIBHON YCITYTH.

118. Tekymmii KOHTPOJIL OCYIECTBISETCA MyTEM IPOBEICHUS MPOBEPOK COOIIOAEHHS H
WCIIOJTHEHUS TOJIOKEHUM pEerjlaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX
TpeOOBaHUS K MPEIOCTABICHUIO MyHUIIUIIAIbHOU YCIYTH.

HOpﬂIIOK N NEPUHOIUYTHOCTD OCYIICCTBJICHUSA IIJIAHOBLIX H BHCIUIAHOBBIX IMIPOBEPOK
IMOJIHOTHI 1 KAaY€CTBA NMPEA0CTABJICHUSA MyHI/IIII/IHaJIbHOﬁ ycayrn

119. KouTpons 3a NMOJHOTOH M KayecTBOM IPEAOCTABICHUS MyHUIUNATLHON YCIYTH
ocyliecTBIsieTcs B popMax:

1) nmpoBeneHUs TUIAHOBBIX MIPOBEPOK;

2) paccMOTpeHHs Kalio0 Ha JeicTBusl (0e3/1efiCTBUE) NODKHOCTHBIX JIMI] AJIMHHUACTPAIIAU
paiioHa, OTBETCTBEHHBIX 3a IPEJOCTABIEHUE MYHULIMIIAIBHON YCIIYTH.

120. B uensx ocymiecTBieHHs KOHTPOJS 3a MOTHOTOM M KAuyeCTBOM IIPEAOCTABICHUS
MyHHIMOATGHOW YCIyTM MPOBOJATCA IUIAHOBHIE M BHEIUIAHOBBIE IPOBEPKH. IlOpAIOK H
IEPUOJUYHOCTE  OCYINECTBIECHUS IUIAHOBBIX IIPOBEPOK YCTAHABIMBAECTCA IUIAHOM PabGOTHI
AJMUHUCTpalny paiioHa. IIpu mpoBepke MOIYT pacCMaTPUBATHCS BCE BOIPOCHI, CBA3AHHBIE C
IPENOCTABIECHHEM MYHHUIIUNAILHON YCIyrH (KOMILIEKCHBIE IIPOBEPKM), MIIM OTAEIBHBINA BOIPOC,
CBA3AHHBIA C NPENOCTABICHHEM MYHHLMIAILHONW YCIyrH (TeMaTHdeckume NpoBepku). IIposepka
TaKKe MOKET IPOBOIUTHCS 10 KOHKPETHOM kKanobe 3asBUTEI.

121. BuennanoBble NpOBepKH MHPOBOAATCA B CBSA3M C HPOBEPKOH YCTpaHEHHs paHee
BBIABJICHHBIX HAPYIIEHUH aJIMMHHMCTPATHBHOIO PErJIAMEHTA, a TaKKe B Cllydae IOJydeHHs XKanoo
3asBuTenedl Ha geilicTeus (6e3eicTBUE) MTOIKHOCTHBIX JIMII AJIMHMHMCTPAllMM PaiioHa M OTAena
MYHHIMOATEHONH COOCTBEHHOCTH, OTBETCTBEHHOTO 32 NPEI0CTABIEHHE MYHULUIAIBHON YCIyTH.

OTBeTCTBEHHOCTh MYHHIMIIAJIBbHBIX CJYKAIIUX OPraHOB MECTHOI'0 CAMOYIPABJICHHSA
¥ HHBIX IOJZKHOCTHBIX JIMII 32 PelieHHUs U JeicTBuA (0e3eiicTBHE), IPMHUMAaeMble
(ocymecTBJIsIeMble) B X0/4€ MPeI0CTABJICHUA MYHHIMIIAJIBHON yCIyru

122. Tlo pesynabTaTaM IPOBENEHHBIX IIPOBEPOK, B CJIydae BBIABICHHS HapyIIECHHMI
COOJIIOJIEHHs TIOJIOKEHUH peryiaMeHTa, BUHOBHBIE JOJDKHOCTHBIC JHMIIAa AJMHHHMCTPALUMU paioHa
HECYT NEPCOHATBLHYIO OTBETCTBEHHOCTh 3a peIIeHUs U JeucTBus (Oe37eiicTBIE), TPUHUMAEMbIC B
XO/Ie MPeIOCTaBICHUSI MyHUIIUIIAIBHON YCIyTH.
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123 HepCOHaJIBHaSI OTBCTCTBCHHOCTh JOJDKHOCTHBIX JIMI] A,Z[MI/IHI/ICTpaLII/II/I pa1710Ha
3aKpeIuIsieTcsl B JODKHOCTHBIX MHCTPYKLUSAX B COOTBETCTBUHU C TPEOOBAHUSAMHU 3aKOHOAATENbCTBA
Poccuiickoit @enepannu u 3akoHoAaTEIHCTBA MOCKOBCKOI 001aCTH.

IMonoxenns, xapakTepu3yrinue TpeGOBaHUA K MOPAAKY U (popMaM KOHTPOJIA 3a
Nnpea0CTaBJIeHHeM MYHUIIUINIAJIBLHOM YCJIYTd, B TOM YHCJI€ CO CTOPOHBI IPaXKJIaH, UX
00beIMHEHUI U OpraHu3aIuii.

124, Kourpons 3a mpeaocTapieHMeM MYHHIMNAILHOH yCIyrd, B TOM YMCJIE CO CTOPOHEI
rpakaaH, X 00bEJUHEHUH U OpraHU3alni, OCYIIECTBISIETCS IOCPEACTBOM MyOIUKAIIMN CBEICHUN
0 JeSITEeIbHOCTH AJIMHMHUCTpPAIMM paiioHa, MOIYYCHHS TpaXTaHAMH, HX OOBEIUHEHUSMH U
OpraHM3alUsIMH aKTyaJbHOH, MOJHOW M JOCTOBEPHONH MH(MOPMALMH O MOPSIKE MPEIOCTABICHUS
MYHHUILIMIIATBHOW  YCIyrH M o0OecrnedyeHus BO3MOXKHOCTU JIOCyAeOHOro  (BHECyaeOHOro)
paccMOTpeHUs Kajnoo.

V. locynebHblii (BHecy1e0HBII) MOPSA0K 00KaI0BaHUS pellleHuii U (M1K) AeidcTBUil
(0e3meiicTBHUSI) OPraHa MeCTHOI'0 CAMOYNPABJICHUS, IPEAOCTABJISIONIEr0 MyYHHIMIIAJbHY IO
YCIYTY, a TAKKe ero J0/KHOCTHBIX JIUL, MyYHHIMIIAJTBbHBIX CJIYKALIMX

IIpaBo 3asBUTe/IS1 TOAATH K00y Ha peleHne U (MIK) AelicTBUA (De3aeiicTBUE)
OpraHa, NpeaoCcTaBJIAINIEr0 MyHMIMIAIBHYIO YCIYTY, 4 TAKKE ero J0JKHOCTHBIX JIMII,
MYHHUIHUNAJIBHBIX CJAYKAIMX MPH MPeI0CTABJICHMH MYHUIUTIAIbHOUH YCJIYTH

125. 3asBuTenu UMEIOT MPaBO HA 00KaJOBaHMUE NEHUCTBUYN WK Oe31eHCTBUN A TMUHUCTpAIIUN
palioHa, JOKHOCTHBIX JIMII AJMUHUCTPAIMHM paliOHa, MYHHUIIMIIAIBHBIX CIYKalllUX, a TaKke
NPUHUMAEMbIX MMM pEIICHUW MpH MPEJOCTABICHUH MYHUIUMATBHONH YyCIyrd B JOCYIAeOHOM
(BHECYZIEOHOM) MOPSIIIKE.

126. 3asBuTENH MOXKET OOPATUTHCA € KajJoOOW MO OCHOBAaHUAM M B mopsjke crarei 11.1 u
11.2 ®enepanbuoro 3akoHa ot 27 utong 2010 r. Ne210-®3 «O6 opraHuzanuy mperocTaBIeHUS
rOCYJapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT» B TOM YHCIIE B CAEAYIOIIMUX CAyYasx:

1) HapylieHne Cpoka PerucTpaIyy 3arnpoca 3asiBUTENS O MPETOCTABICHUH MYHUITUTIATBEHON
YCIIYTH;

2) HapyllIeHHe CpOKa MPEIOCTABICHUS MYHHIIUTIATBHON YCIYTH;

3) TpeboBaHue Yy 3asgBUTENS JAOKYMEHTOB, HE MIPEIYCMOTPEHHBIX HOPMaTHUBHBIMU
nmpaBoBbIMH akTaMH Poccuiickoit denepanny, HOPMATUBHBIMYM MPABOBBIMH akTaMu MOCKOBCKOU
00JacTi, MyHUIIUIIATFHBIMU TIPABOBBIMH aKTaMH ISl PEAOCTABICHHUS] MYHUIIUTIAIBHON YCITYTH;

4) oTKa3 B IpUEME JOKYMEHTOB, MPEOCTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanuu, HOPMAaTUBHBIMU IPABOBBIMU aKTaMU MOCKOBCKOM
00J1aCTH, MYHUIIUTIATHPHBIMUA TTPABOBBIMH aKTaMU JJISI IPEAOCTABIICHUS] MYHUIIUIIAILHON YCIIYTH, Y
3asIBUTECIIA,

5) oTka3 B TPENOCTaBICHWH MYHHIIMNAIBHOM YCIYTH, €CIM OCHOBAaHMUS OTKa3a HE
MPEeyCMOTPEHBI (penepalbHBIMI 3aKOHAMU W MPUHATHIMH B COOTBETCTBUM C HUMH HHBIMHU
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Pocculickoit denepannun, HOpMaTUBHBIMHU TPABOBBIMHU aKTaMU
MOCKOBCKOM 0051aCTH, MyHHUIIUTIATEHBIME TPAaBOBBIMU aKTaMU;

6) 3arpeboBaHME C 3asABHUTEINS MPHU NPEIOCTABICHUN MYHHIIMIAIHHOW YCIYTH TUIATHI, HE
MPEeAYyCMOTPEHHOM HOPMAaTUBHBIMU MpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MPaBOBBIMHU aKTaMU MOCKOBCKO# 00J1aCTH, MYHUIIMITAIbHBIMU NTPABOBBIMU aKTaMH;

7) OTKa3 opraHa, IPEeAOCTaBISIONIETO MYHULHUMAIBHYIO YCIYTY, AOHKHOCTHOIO JIMIA
opraHa, MpeJOCTaBIAIONIEr0 MYHUIIMIAIBHYIO YCIYTy, B UCIPABICHUHU JIOMYIIEHHBIX OMEYaTOK U
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OMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUS MYHUIMIAIBHON yCIYrH JHOKyMEHTax JHOO
HapyIICHUE YCTAaHOBJICHHOI'O CPOKA TaKUX UCIIPABJICHUN.

Opranbl MeCTHOT0 caMOyNIpaBJIeHUs, YIIOJTHOMOYEHHbIE HA PACCMOTPEHHe KaJI00bI U
JAOJKHOCTHBIE JIMLA, KOTOPHIM MO:KeT ObITH HANIPABJIEHA KaJ1004a.

127. Kanoba monmaercs B mUCbMEHHOW (hopMe Ha OyMaKHOM HOCHUTENE WIN B 3JIEKTPOHHOMH
dopMe B AAMUHHCTPALMIO pailoHa M paccMaTpUBACTCS PyKOBOJHUTENEM AIMUHUCTPALUH palioHa.

IHopsiiok mogayM U pacCMOTPEHUS KAJT00bI

128. JKamoba wHa pemeHWs, TPUHATHIE 3aMECTUTEISAMH AJIMUHUCTpAIMM  paloHa,
paccMaTpuBaeTCs PYKOBOJUTEIEM AJIMHUHUCTPALIMN PalioOHA.

129. Kamob6a mokeT ObITH HalpaBjeHa I10 MOYTE, Yepe3 MHOTO(YHKIIMOHAIBHBIN IIEHTP, 110
AJIEKTPOHHOM MOYTe, Yepe3 opUIMANbHBIA callT AJMHUHHCTpauuu paiioHa, nocpeactsoMm EaunHoro
noprana TOCYIapCTBEHHBIX W MYHULUNAIBHBIX yciuyr, lloprama rocymapcTBEeHHBIX H
MYHHIIHITATBHBIX yCIyT MOCKOBCKOW 00JIACTH, a TAK)KE MOKET OBITh MIPUHSITA IPHU JIMYHOM IPUEME
3asiBUTEIIS.

130. Kanoba moypKHA COICPKATh:

a) HAMMEHOBAHHE OpraHa, MPEIOCTABISAIONIEIO0 MYHHUIMIAIBHYIO YCIYTYy, JOJKHOCTHOTO
JWIa OpraHa, MPeIOCTaBISIONIEr0 MyHUITUIAIBHYIO YCIYTY, MO0 MYyHHIIMIAIBLHOTO CIYXaIlero,
pelieHus u aelictus (6e3aeiicTBIE) KOTOPBIX 00KaTyl0TCS;

0) damunHio, UMsI, OTYECTBO (ITOCIEAHEE - IPH HATUYHH), CBEICHUS O MECTE )KHTEIhCTBA
3asgBUTENS - (PU3MUECKOTO JUIa TUO0 HAMMEHOBAaHUE, CBEJCHHS O MECTE HaXOXKJICHUS 3asBUTENS -
IOPUMYECKOTO JIMIA, a TaKkKe HoMep (HoMepa) KOHTAakTHoro TtenedoHa, ampec (ampeca)
9MIEKTPOHHOW TOYTHI (MPU HATWYHMM) M MOYTOBBIM aapec, MO KOTOPBIM JIOJKEH ObITh HaIpaBlieH
OTBET 3asBUTEITIO;

B) cCBeleHHA 00 oOXaldyeMbIX pelmIeHusXx U JedcTBusix (Oe3deiicTBUM) oOprasa,
NPEJOCTABIISAIONIETO MYHHIIUIIAIBHYIO YCIYTY, HOKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBIISIFOIIETO
MYHUIIMNIATBHYIO YCIYTY, TM00 rOCy1apCTBEHHOTO0 MYHHUIIMITAILHOTO CIY>KaIIeTo;

I) JOBOJBI, HA OCHOBaHHHM KOTOPBIX 3asSBUTENh HE COTJIACEH C PEIICHHEM U JeHCTBHEM
(Oe3melicTBMEM) OpraHa, MNPEIOCTaBISIONIETO MYHHIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIHIA
OpraHa, MpPeIOCTABIAIONIET0 MYHHIUNAIBHYIO YCIYry, MO0 MYHHIMMAIBHOTO CITYXKaIlero.
3asiBUTENIEM MOTYT OBITh MPEACTABIEHBI JOKYMEHTHI (MPU HAIWYHH), TOATBEPKAAIOIINE JTOBOIBI
3asiBUTEIIS, THOO UX KOIHMH.

131. B cnyyae HEOOXOAMMOCTH B TOJTBEPKICHHE CBOUX JOBOJOB 3asBUTENb MPHUIIAraeT K
MUCbMEHHOMY OOpaleHHIo (3kan00€e) JOKYMEHThI U MaTepuasbl TM00 UX KOIHH.

Cpoxu paccMOTpeHHs KAJI00bI.

132. Kanoba, moctynuBmas B AJMUHUCTpAIMIO paiioHa, TMOJICKHUT PErHUCTPAIMH HE
MO3/HEE CIEIYIOIIETr0 pabovero Hs CO THS €€ MOCTYIIICHHS.

133.  Kano6a, moctynuBmas B AJMUHUCTPAIMIO PaliOHA, MOAJIECKUT PACCMOTPEHUIO B
TE€YCHHE MATHAIIATH padOuyuxX JHEH co JIHA e€ perucTpaluu, a B ciiydyae O0XalloBaHUS OTKa3a
opraHa, TPEIOCTAaBUBIIETO  MYHUIMMAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIa  OpraHa,
MPEIOCTaBUBIIETO MYHUIIMIIAIBHYIO YCIOyry, B TpUeMe JOKYMEHTOB Yy 3asBHUTENs IUOO B
WCIIPaBJICHUN JOMYIICHHBIX OMNEYAaTOK M OIIMOOK WIM B CiIydae OO0XaJOBAaHHS HapyIICHUS
YCTaHOBJICHHOTO CpPOKa TaKMX HWCIPABICHUH — B TEUEHUE MATH pabdoyux JHEW co JHA ee
PETHCTpAIINH.

Buecenne u3MeHeHU B pe3ysbTaT MPENOCTABICHUS MYHHUIMIAIBHOM YCIYIM B LEJIAX
WCIPABIICHUS JIONYUICHHBIX ONEYaTOK M OIIMOOK OCYIIECTBIseTCd AIMHHHCTpallel paiioHa B
CpOK He 6oree 5 pabo4ymnx THEH.
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HcuyepnbiBaoimmii nepevyeHb OCHOBAHUI JJI1 0TKA3a B PACCMOTPEHUM KAJT00bI
(mperen3un) Ju00 NPUOCTAHOBJICHHUS €€ PACCMOTPEHMUSI.

134. OcHoBaHus 1JI 0OTKa3a B paCCMOTPEHHH KaJIOOBI (IPETEH3MH) JTUOO MPUOCTAHOBIICHHS
€€ pacCCMOTPEHUsI OTCYTCTBYIOT.

Pe3yJIBTaT paccMOTpEHUs sKaJ100bI.

135. Tlo pesymbraraM paccMOTpeHHsS oOparieHus xamoObl AnmuHuUcTpaius I[laBioBo-
[Tocagckoro MyHMLIMIAIBHOrO paiioHa MOCKOBCKOH 007acTH NMPUHUMAET OJHO U3 CIEAYIOIIHUX
peLICHU:

1) ynomnerBopsier xkano0y, B TOM 4YHcie B (OpME OTMEHbI MPUHITOrO pEIICHUS,
UCTIPABJICHUS] JOMYIICHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yjibTaTe NpPedOCTaBICHUS
MYHHULIMIIAJIbHOW YCIYIM JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JIEHEXHBIX CPEICTB, B3UMaHHUE
KOTOPBIX HE IPENyCMOTPEHO HOPMAaTUBHBIMM IIpaBOBBIMM akTamMu Poccuiickonn ®Penepanum,
HOPMAaTHUBHBIMU TIPAaBOBBIMH aKTaMHd MOCKOBCKOM 00JacTH, MYHHMLMIIAIBHBIMU IPaBOBBIMHU
aKTaMH, a TAaK)KE B UHBIX (OpMax;

2) OTKa3bIBAaCT B YIOBICTBOPCHUH KAIOObI.

IHopsinoxk nuH(popMUpOBaHHS 3aABUTEIS O Pe3yJIbTaTaX PACCMOTPEHMS KAJT00bI

136. He mozgHee qHS, CISAYIOMIETrO 33 THEM MPUHATHS PEIICHUS, 3asIBUTEIIO B TUCHMEHHON
WK 3JIEKTPOHHOW (popMe HampamisieTcsi MOTUBUPOBAHHBIN OTBET O pe3yJbTaTaX PacCMOTPEHHUSI
JKaJIOOBI.

IIpaBo 3asiBUTe/ I HA MOJIy4YeHHe HHPOPMALMHU H JOKYMEHTOB, He00X0AUMBbIX 115
000CHOBaHHS U PACCMOTPEHHS ’KAJI00bI

137. 3agBUTENb HMEET NpPaBO Ha TOJy4YeHHWE HcUepnblBarolle uHpopManuu U
JIOKYMEHTOB, HEOOXO/IUMBIX I 0OOCHOBAHUSI U PACCMOTPEHUS KaJIOObI.

138. HMudopmanuss u JOKYMEHTbHI, HEOOXOAUMBIE Ui OOOCHOBAHUS U PACCMOTPEHHS
XKaJoObl pa3MellalTcs B AIMUHUCTpAllMU pailoHA M MHOTO(YHKIMOHAJIBHBIX IIEHTpaxX, Ha
ounmanbHOM caiiTe AIMUHHCTpAaLUU pailoHa U MHOTO(YHKIIMOHANBHBIX LEHTpax, Ha EnuHom
opraje TOCYJapCTBEHHbIX UM MYyHHIMNAIbHBIX Yycuyr, Iloprase rToCymapcTBEHHBIX U
MYHUIUNATBHBIX YCIyr MOCKOBCKOW 00J7acTH, a Takke MOXKET ObITh COOOIIeHa 3asBUTENIO B
YCTHOM W/WJIH MUCHbMEHHOU (opMme.

IHopsinok 00ka10BaHMs peLICHUS 110 Kaj100e

139. 3agBuUTENb BIpaBe OOXKAIOBaTh peIIEHUs MO kamole, 00XKaloBaTh peEIICHUs,
MPUHATBIE TPU TPEJOCTABICHUM MYHULMINAIBHOW YCIyTH, HOedcTBUS W (wim) Oe3nedcTBUs
JOJDKHOCTHBIX JIML  AJMMHHUCTpAallMM paliloHa B CyleOHOM TOpsjAKE B COOTBETCTBUU C
IPAXKIAHCKUM IpOLEecCyalbHBIM 3aKOHOAATeNbCTBOM Poccniickoit denepanun.

140. B cayyae ycTaHOBIIEHHS B XOJ€ HJIM IO pE3ylbTaTaM PacCMOTPEHMS >KaJloObI
MIPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MPAaBOHAPYIIECHUS WM MPECTYIUICHUS AIMUHUCTpALUs
pailoHa B YCTaHOBJICHHOM MOPSAKE HE3aMEUIMTEIbHO HAMpaBiseT MMEIOLIUecs] MaTepuaibl B
OpraHbl IPOKYpaTypHl.

141. 3asBuTenb UMeEET MpaBO Ha MoJyueHUE UHGOPMAILMU U TOKYMEHTOB, HEOOXOIMMBIX

JUis OOOCHOBAaHUSL M PACCMOTPEHUS >KanoObl, MPU YCIOBUHM, YTO 3TO HE 3aTparuBaeT IpaBa,
cBOOOBI U 3aKOHHBIE MHTEPECHI APYTUX JIUII U YTO YKa3aHHbIE JOKYMEHTBI HE COJIEP)KaT CBEJICHUS,
COCTABJIAIOIIME TOCYJApPCTBEHHYI0 WM HHYI0 OXPAaHIEMYKO 3aKOHOJATEIbCTBOM Poccuiickont
®denepanuu TaHy.

142,  Ilpu monaue >kajgo0bl 3asBUTEINH BIPABE MOJYUYUTh CISIYIOIIYI0 HH()OPMAIHIO:
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MecToHax0XACHHE OT/Ie]a MYHUITUTIAIBHON COOCTBEHHOCTH,

nepeyeHb HOMEPOB TeNe(OHOB IS TOIYYEHHUS CBEICHHH O MPOXOXKACHUHU MPOLEAYp IO
PAcCMOTPEHUIO kKaJlOOBI;

MCCTOHAXOXJACHUEC OpraHOB MECTHOI'O CaMOYIIpaBJICHUA, (baMI/IJ'II/II/I, HUMCHa, OTYECTBA (HpI/I
Ha.HI/I‘-II/II/I) 1 OJOJDKHOCTH HX pyKOBO[[HTeHeﬁ, a TaKKXC NOJDKHOCTHBIX JIMI[, KOTOPBIM MOXCT OBITH
HalpaBJICHA Kayo0a.

143. [Ipn momaye kajoObl 3aMHTEPECOBAHHOE JIMIO BIpaBe IOJIYYUTh B OTJEIC
MYHHIIUITATILHOW COOCTBEHHOCTH KOMHH JIOKYMEHTOB, IMOJATBEPIKIAIONIUX 00KaTyeMoe JelCTBUE
(6e3neiicTBHE), perieHUe JOIKHOCTHOTO JIMIIA.

Cnoco0b1 HH(pOPMHUPOBAHUS 3asiBUTeEJIEN 0 MOPSAIAKE MOJAAYU U PACCMOTPEHHUSA KAT00bI

144, NudopmupoBanue 3asBUTENEH O TOPSAIKE IMOAAYM U PACCMOTPEHHS >KajloObl Ha
pemieHus u aedctBua  (Oe3meilictBue) AJMUHUCTpalMM — pailOHA, JOJDKHOCTHBIX  JIMIL
AJMUHUCTpaMM  pailioHa, MYHHLIMIAIbHBIX CIY)KalUX, OCYILECTBISETCS IOCPEICTBOM
pasmenieHnsi MHPOPMAIIMU Ha CTEHIAaX B MECTax IMPEJOCTABICHUS MYHUIUIAIBLHOW YCIYTH B
AJMUHUCTpalMM palioHa W MHOTO(QYHKLIMOHAIbHOM LIEHTpE, Ha O(QUIHUaIbHOM caiiTe
AJMUHUCTpaniM pailoHa ©  MHOTO(QYHKIIMOHAJBHOTO IIEHTpa, Ha EjgmHom mopTtane
rOCYJapCTBEHHbIX M MyHMLMNAIBHBIX yciayr U IlopTane rocynapcTBEHHBIX M MYyHHLMIAIBHBIX
yciiyr MOCKOBCKOM 00J1acTH, a TakXe MOKET OBbITh COOOLIeHa 3asBUTENI0 B YCTHOM U (Win)
MUCbMEHHOM (hopMe.
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[Tpunoxenue 1

CnpaBouHasi uHGopManus

0 MecTe HaXOo:KIeHus, rpaguke padoThbl, KOHTAKTHBIX TeJedoHaX, aapecax
3JIEKTPOHHOM MOYTHI AAIMUHUCTPALMH PaioHa, 0TAe/Ia MyHUIIUIIAJTbHOH COOCTBEHHOCTH
AJIMMHHMCTPALHMH PaiioHa, MPEeJIOCTABISIONINX MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO0()YHKIMOHAJBHBIX IEHTPOB U OPraHU3alMii, yYaCTBYIOIIMX B MPEJ0CTABJIEHUN
MYHMUIMIAJIbHON yCJIYrd

1. AaMuHHCTpamnus paiioHa:

Mecro HaxoxJeHus AAMUHUCTpaluu pailona: MockoBckas ob6nacte, [laBnoBo-
[Tocanckuii paiion, ropox I1aBnosckuii [Tocan, . Pesomronuu, a. 4.

I'paduk paboThl AIMUHUCTpALIUU paliOHA:

[TonenenpbHUK: pabouee epems ¢ 8-48 0018-00, obeodennwiii nepepwvis ¢ 13-00 0o14-00
Bropauk: pabouee spems ¢ 8-48 0018-00, obedennviii nepepwis ¢ 13-00 0014-00
Cpena pabouee epems ¢ 8-48 0018-00, obedennwiii nepepwis ¢ 13-00 0014-00
UYerBepr: pabouee spems ¢ 8-48 0018-00, obedennviii nepepwis ¢ 13-00 0014-00
[Tarauma: pabouee epems ¢ 8-48 0017-00, obeodennwiii nepepwié ¢ 13-00 0o14-00
Cy066oTa BbIXOOHOU O€Hb.
Bockpecenne: BbIXOOHOU O€Hb.

I'paduk npuema 3asButTened B AIIMUHUCTPALIUU paiioHa:
[TonenenbHUK: yacwl npuema zassumenetl: ¢ 9-00 0o 13-00, ¢ 14-00 oo 17-00
BropHuk: Henpuémnwiii oenw
Cpena Henpuémmnwiii oenv
UYetsepr: yacwl npuema zassumenetl: ¢ 9-00 0o 13-00, ¢ 14-00 oo 17-00
[IaTanna; Henpuémmnwiii oenv
Cy660oT1a BbIXOOHOU O€Hb.
Bockpecenbe: 8bIXOOHOU O€Hb.

[TouroBelii aapec AamunHucTpanuu paiiona: 142500, MockoBckast 0065acTh, TOpoOj
ITaBnosckmii [Tocan, . Pepomronmu, 1. 4.

Konrakrheriii Tenedpon: 8-(496-43)-2-11-79, 8-(496-43)-2-03-25).

OdunmanbHbIi calT AIMUHHUCTpALUK paifoHa B ceTr IHTepHeT: WWW.pavpos.ru.

Anpec  NEeKTpOHHOW MOYThl ~ AJMHMHUCTpalMM paliloHa B cetu VIHTepHer:
pavpos@mosreg.ru.

2. OTaen MyHMIIUNIAJILHOI COOCTBEHHOCTH:

MecTo HaxoOXJE€HUs OTHAeNa MYHUIMIAIBHOW COOCTBEHHOCTH: MOCKOBCKas 0O0JacTh,
[TaBnoBo-Ilocanckuit paiton, ropon [laBnosckuii [locan, mn. PeBomtonuu, 1.4.

I'pacduk paboThI OT/IETa MYHUIIMTAIIBHON COOCTBEHHOCTH:

[ToHenenpHUK: pabouee spems ¢ 8-48 0018-00, obedennviii nepepwis ¢ 13-00 0014-00
BropHuk: pabouee spems ¢ 8-48 0018-00, obedennviii nepepwis ¢ 13-00 0014-00
Cpena pabouee spems ¢ 8-48 0018-00, obedennviii nepepwis ¢ 13-00 0014-00
YetrBepr: pabouee spems ¢ 8-48 0018-00, obedennviii nepepwis ¢ 13-00 0014-00
[TaTHUMIA: pabouee spems ¢ 8-48 0017-00, obedennviii nepepwis ¢ 13-00 0014-00
Cy6060T1a BbIXOOHOU O€Hb.
Bockpecenne: 8bIXOOHOU O€Hb.

I'paduk npuema 3asBUTENICH B OT/I€]I€ MYHUITUTIAILHOW COOCTBEHHOCTH:
ITonenensrHUK: yacel npuema 3assumenetl: ¢ 9-00 oo 13-00, ¢ 14-00 oo 17-00
BropHuk: Henpuémmnuwiii oenv
Cpena Henpuémmnwiii oenv
Yetgepr: yacwl npuema zaseumeneti. ¢ 9-00 oo 13-00, ¢ 14-00 0o 17-00
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ITaTHuna: Henpuémmnwiii oenv
Cy660oTa 8bIXOOHOU O€Hb.
Bockpecenbe: BbIXOOHOU OEHb.

IlouToBEIi aapec oTacia MYHHHHHaHBHOﬁ COOCTBEHHOCTH:

obmnacte, ropo [laBnosckuit [locan, . Pepomonuuy, a. 4.
Konrakrusriii Tenedon: 8-(496-43)-2-02-81.
OdunmanbHbI calT AIMHUHHCTPALUK paiioHa B ceTr HTepHeT: WWW.pavpos.ru.
AJpec 3IeKTPOHHOM MOYTHl A IMUHHCTPALUU B ceTH MHTepHeT: pavpos@maosreg.ru.
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[Tpunoxenue 2

(VKaszvieaemcs ynoiHOMOYEHHbIL OP2aH
Ha npedocmasieHue yciyeu
Mocxosckoii obracmu)

Jliist hU3HUecKux JInIl

damunusa

4098

OtuecTBO
(TIpu HAJTUYIHH)

JInst FopuAMYeCcKUX JIUIT

OPeaHU3AYUOHHO-NPABO8Asl (hopma,
noaxoe (Ui COKpaweHHoe)
HAUMeHO8AaHUe IOPUOULECKO20 TUYA
3asiBiieHUE

[Ipomy mnpenoctaBuTh BBIIMCKY M3 PeecTpa MyHUIMNAJIBbHONM COOCTBEHHOCTHU

ITaBioBo-Ilocanckoro MYHHULIUIIAJIBHOTO paiioHa MockoBckoin oOactu Ha
Brimcka HeoOXoanuMa IS MPEIOCTABIICHUS B
" n 20 T
/ /

(moamnuce) (pacumgppoBKa)

Pe3ynbrar MyHHMIIMIIAIBHOM YCIIYTH BBIIATh CIEIYIOIIMM CIIOCOOOM:

0 MOCPEJICTBOM JINYHOT'O OOpAIIeHUs B OT/I€] MyHULIMIAIILHOW COOCTBEHHOCTH;

0 B (hOpMe IEKTPOHHOTO JOKYMEHTA;

0 B popMe TOKyMeHTa Ha OyMa>kHOM HOCHTEIIE;

0 MIOYTOBBIM OTIIPABJIEHUEM Ha aJpec, yKa3aHHBIN B 3asBJIECHUU (TOJIBKO HA
OyMa)KHOM HOCHUTEIE);

0 OTIPABIICHUEM TI0 DJIEKTPOHHOMH 1mouTe (B (hopMe FIEKTPOHHOTO JOKYMEHTA
TOJILKO B CITyYasiX MPsIMO TPEAYCMOTPEHHBIX B IEHCTBYIOINX HOPMATHBHBIX TIPABOBBIX aKTaxX);

0 MOCPEJICTBOM JINYHOT'O OOpAIlIEeHUs] B MHOTO(YHKIIMOHATIBHBIN EHTP (TOJIBKO
Ha OyMa)XHOM HOCHTEJe);

O MOCPENICTBOM HarpasyieHus uepe3 EauHbIi mopTan rocy1apcTBeHHBIX U
MYHUIIUTIATBHBIX YCIYT (TOJIBKO B (pOpME 2IEKTPOHHOTO TIOKYMEHTA);

O MIOCPEACTBOM HampasieHus yepe3 [lopTan rocy1apcTBeHHBIX U

MYHHITUTIATBHBIX YCIYT (TOJBKO B (hOPME IIEKTPOHHOTO JJOKYMEHTA).

23



<<OO0paTHas CTOpOHA 3asBICHUSI>>

OTMeTKa 0 KOMITJIEKTE TOKYMEHTOB (TIPOCTABIISIETCS B CIIydae OTCYTCTBHS OJHOTO MJIH
0oJiee U3 TOKYyMEHTOB, HE HAXOISIIUXCS B PACHIOPSDKEHUH OPTaHOB, MPEI0CTABIISIONINX
rOCYapCTBEHHBIE MJIM MyHUIMIIAIBHBIC YCIYTH, JINOO MOIBEIOMCTBEHHBIX OpraHaM
rOCyJapCTBEHHOM BJIACTH WJIM OPraHaM MECTHOT'O CAMOYIPABICHHS OpraHU3aLuH,
Y4acTBYIOIIHMX B ITPEJOCTABICHUN MYHHUIMIIAIBHON YCITYTH):

O mpencraBieHUH HE TIOJIHOTO KOMIUIEKTA JIOKYMEHTOB, TPEOYIOIIMUXCS IS
Ipe0CTaBICHUS MyHUIMIIAIBHON YCIYTH M IPEACTABIIICMbIX 3asBUTEIIEM, TaK KaK CBEICHHS 1O
HUM OTCYTCTBYIOT B PACIIOPSIKEHUN OPTaHOB, IPEAOCTABISIONIMX TOCY/IapCTBEHHBIC HITH
MYHHIWTAIBHBIE YCIYTH, THOO0 MOBEIOMCTBEHHBIX OPraHaM roCyIapCTBEHHON BIACTH HIIH
OpraHaM MECTHOT'O CaMOYITPaBIICHHsI OPTaHN3aLUH, YYaCTBYIOUIMX B MPEIOCTABICHUN
MYHHIUTATBHOHN YCIyTH, IPeynpexIeH

(monmuck 3asBUTETIS) (®.1.0. 3asBUTEISA, TOJHOCTHIO)
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[Tpunoxxenue 3

Baok-cxema
10 NMPeI0CTABJIEHNI) MYHMIMNIAJBHON YCJIYTH 10 Bbl1ave BHINUCOK U3 PeecTpa
MYHHUIIUNIAJTBHOTO UMYIIECTBA

HpI/IeM 3a4BJICHUA U JOKYMCHTOB, H€O6XOI[I/IMBIX JJIA

1) 3asBneHUE;
MPEIOCTABJICHUS] MYHHUIIMIIATBHON YCITYTH

2) TOKYMEHT,
YIOCTOBEPSFOIIHIA
JIHTHOCTD, Perucrparnus 3asBiaeHUs U JOKYMEHTOB, HEOOXOMMBIX

\/ JUISL TIPETOCTaBICHUS MyHULUIIAIBHOW YCIIYTH

[TpunsiTue peuieHus o npenocTaBiieHuu (00 oTkase
MPEAOCTaBICHNS) MyHHLIUTIAIbHOH yCIIyTH

OcHOBaHUS I O
MPEI0CTaBICHUN

HOBaHUM JJIs1 OTKa3a B
CA0CTaBJIICHUHN MYHHHHHaHbHOﬁ
1 HC BBISIBJICHO

MYHULIMTIIATIbHON

Brinaua (Hampasienue)
peteHust 06 OTKase B
MPEI0CTABICHUN
MYHHIUIIAIBHOHN yCIIyTH

Brimaga (HampaBieHme)
JIOKYMEHTA SIBIISFOIIETOCS
Pe3yIbTATOM MPETOCTABICHHS
MYHHIIUTIATBHON YCITyTH
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